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AIMHHHMCTPATHBHBIN perjiaMeHT
NpeJoCTaABJICHU MYHHIMIIAJIBHON yCIyTIH
«IlepeBo »KMI0T0 NOMELIECHHUA B HEKUII0€ IIOMEIeHre
U HEKMJIOT0 IMOMELIEHHS B KUJI0€ ITIOMeLleHHe»

. O01Me moJ1oKeHus

1.1. IpeameT peryJMpoBaHus AAMUHUCTPATUBHOIO PerjiaMeHTa

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
«IIepeBoj KUIIOTO MOMELIEHUS B HEKUIIOE IIOMEILIEHNE U HEXUIIOTO MIOMEIIEHUS B
KWIOE TOMEIlEeHUe) (Janee - aJAMHUHHUCTPATHBHBIA pErjaMeHT) YyCTaHaBJIMBAeT
NOPSIOK U CTaHAApPT MPEAOCTABICHNUS MyHULUIIAJBHON YCIYTH.

AIMUHUCTPAaTUBHBIM  pPEIVIAMEHT  ONpENENsieT IOPANOK, CPOKHM H
MOCJIEIOBATEIbHOCTh  BBIMOJHEHUS  aJMUHHUCTPATUBHBIX  NIPOUEAYp IO
MPEIOCTABICHUI0O MYHUIMINAIBHOM ycliyrd, TpeOOBaHUS K TOPAIKY HX
BBINIOJIHEHHS, B TOM 4YHCJIE OCOOEHHOCTH BBIMOJIHEHUS AJMUHUCTPATUBHBIX
nporieAyp B DJEKTpOHHOM (opMe, a TakkKe OCOOEHHOCTU BBHITIOJHEHUS
aJIMUHUCTPATUBHBIX poLenyp B MHOTO()YHKIIMOHAJIbHBIX LEHTpax
MPEIOCTABIEHUSI TOCYIapCTBEHHBIX M MYHHMIMNAIbHBIX yciyr (manee — MOILI),
dbopMBbl KOHTPOJIS 32 TMPEAOCTABICHUEM MYHUIIMITAIILHON YCIYTH, OCYIEeOHBIH
(BHECYIeOHBIN) TOPSAIOK OOKAJIOBaHHWS pEIICHUH W JAcHCTBHM (Oe3nelcTBUI)
opraHa MECTHOTO CaMOYTpPAaBIEHUs, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
caMmoymnpasjeHus, paboTHuKoB MOII.

1.2. Kpyr 3asBureneii (¢ peoakyuu nocmanosnenuss om 11.09.2025 Ne339)

1.2.1. Jlumiamu, WMEIONIMMHU TIPaBO HA TOJy4YEHUE YCIYTH, SBISIIOTCS

¢usznyeckue MIa, B TOM  YHCIE 3apETUCTPUPOBAHHbIE B  KAauecTBE
WHIUBUYAIbHBIX NPEIpUHUMATENCH, WM IOpUINYECKHE JIMIA (32 UCKITIOUEHUEM
rOCYJAapCTBEHHBIX OPraHOB W HMX TEPPUTOPUATBHBIX OpPraHOB, OPraHOB
rOCyAapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB M UX TEPPUTOPUAIBHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOYMPAaBIICHUS ) TUO0 UX YIOJHOMOUYEHHBIE MPEICTABUTENH,
oOpaTUBLIMECS B OpraH, MpPEIOCTAaBJISIONMNA MYHULHUIAIBHYIO YCIyry, JIMOO B
opraHu3alliy, ykazaHHble B yacTsx 2 u 3 cratbu 1 denepanbHoro 3akona Ne 210-
@3 «O06 opraHuzanUu MPEIOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIMMAIbHBIX
yCcIyr», Ju00 K YMOJHOMOYEHHBIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuu 3KcrepTaM, YKa3aHHbIM B 4acTH 2 cTaThu |
®enepanbHoro  3akona No 210-®3 «O06 opraHuzanuu MpeIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIUNAIbHBIX YCIyT» WIHM B MHOTO()YHKIMOHAIBHBIH
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LEHTpP MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHIIUNIATIBHBIX YCIYT C 3alPOCOM O
NPEIOCTABICHUM MYHUIMNAIBHOM YCIYrH, B TOM 4HCI€ B MOpPSIKE,
yCTaHOBJIEHHOM crtathedd 15.1 DepepanpHoro 3akona Ne 210-O3 «O6
OpraHu3allid MPEJOCTaBICHUS TOCYJAAPCTBEHHBIX M MYHUIMIAJIBHBIX YCIyT»,
BBIPQXKEHHBIM B YCTHOM, NHCHbMEHHOM WM OJJIEKTPOHHOM ¢opme (nanee -
3asBJICHUE).

1.2.2. C 3agBieHueM BIpaBe OOpPATUTHCA MPEICTABUTENb 3asBUTES,
NEUCTBYIOIMHA B CHJIy TIOJHOMOYHI, OCHOBaHHBIX Ha O(QOPMICHHON B
YCTAHOBIICHHOM  3aKOHOAATesNbCTBOM  Poccuiickon  @Depepanuu  MOpSAKE
JIOBEPEHHOCTH, HAa OCHOBAaHUU (elepalbHOrO 3aKOHA JUOO Ha OCHOBAaHHH AaKTa,
YIOJHOMOYEHHOIO Ha TO TOCYJAapCTBEHHOIO OpraHa WIM OpraHa MECTHOI'O
camoylpaBiieHus1  (Jajlee —  TpeICcTaBUTENb  3asBHUTENsA). B kauecTBe
YIOJHOMOYEHHOIO TPEACTABUTENS 3asBUTENI MOXKET OBbITh JIMIO, YKa3aHHOE B
gyactu 2 ctate S5 ®enepanpHoro 3akona Ne 210-d3 «O06 opranuzanuu

IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYI».
1.3. TpedoBanus K NOPAAKY MHGPOPMHUPOBAHUSA O NPEAOCTABIEHUH
MYHUIUNAIBHON yCIyTH

1.3.1. UudopmupoBanue o0 TOpSJIKE MPEIOCTABICHUS MYHHUIIUMAIBHON
YCITyTH OCYIIECTBIIACTCS:

1)  HemocpeaCTBEHHO MPH JUYHOM MPHUEME 3asIBUTEIS B aIMUHHCTPALINN
[ImxaHckoro  MyHMIMOAIbHOTO  OKpyra  KupoBckod — obmactu  (nanee-
YTOTHOMOYEHHBIN OpraH) WM MHOTO(QYHKIIMOHAJILHOM IIEHTPE MPEI0CTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIIMIIAJIBHBIX YCIYT (majee - MHOTO(QYHKIIMOHATHHBIN
LEHTP);

2) 1o Teneony Y10oIHOMOYEHHOM opraHe WIH
MHOTO(YHKIIMOHATILHOM IIEHTPE;

3) TNHCPMEHHO, B TOM YHCJE TIOCPEICTBOM OJICKTPOHHOW MOYTHI,
(akCUMIIBHON CBSI3M;

4) MOCPEJICTBOM pa3MEIIeHUsI B OTKPBITOM U JOCTymHOW (opme
uH(bOpMAaIIH:

B denepaibHON ToCyIapCTBEHHON HHQpOpMaIMOHHON cucteme «EauHbIiM
noprajg  rOCYJAapCTBEHHBIX M MYHUUMINAIBHBIX  ycayr  (pyHKIui)»
(https://www.gosuslugi.ru/) (nanee - Equnbrii mopran);

Ha PETrHOHAJIBLHOM IMOpTaje TOCYAAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT
(pyHkuumii), SBISAIOIIETOCS TOCYAAPCTBEHHOW HMH(POPMALMOHHON CHUCTEMOU
cyobekTa Poccuiickoit @enepanuu (nanee - peruoHaabHbIN TOpTa);

Ha o(HIHaIBLHOM caiiTe YmonmHomoueHHoro oprana (Www.Ilmkanka.pd);

5) mocpeacTBoM pasMenicHus nHpopMaIi Ha HHPOPMALIMOHHBIX CTEHIaX
YTIOJTHOMOYEHHOTO OpPTaHa WM MHOTO(YHKIIMOHAJILHOTO TICHTPA.

6)cotpynarkoM otaena M®IL] B coorBeTcTBuM ¢ myHKToM 6.1.1 HacTosimero
aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.2. HNudopmupoBaHue OCYIIECTBISETCS IO BOIMPOCAM, KaCAIOIIMMCS:
Croco0OB MOJIa4YM 3asBJICHUS] O IPEIOCTABICHUN MYHUIIUNIATBHOU YCITIYTH;

anpecoB YIOJIHOMOYEHHOIO OpraHa U MHOTO(YHKIIMOHAJBHBIX ILIEHTPOB,
oOpalieHre B KOTOpblE HEOOXOAMMO i NPENOCTaBICHUS MYHULIMUIATIbHON
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YCIIyTH;
cpaBoyHOM uHOpManuu O paboTe  YIOJIHOMOYEHHOrO  OpraHa
(CTpYKTYpHBIX MOJpa3AeieHU Y TOJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

NopsiJika M CPOKOB TMPEIOCTABICHUS MYHUIUIAIBLHOM YCIyru; Mopsaka
MOJIYYeHHUS] CBEJIEHUW O XOJI€ PACCMOTPEHHUs 3asBIICHUS O MPEAOCTaBICHUU
MYHUITUTIATPHOM YCIYTH W O Pe3yibTaTax MPEeAOCTaBICHUS MYHHUITUTIATIBLHOU
YCIIyTH;

nopsimka  jgocyaeOHoro  (BHecyaeOHOro) — oOkajmoBaHUSI — JCHCTBUUN
(Oe3meiicTBUSI) MOKHOCTHBIX JIMI, W TPUHAMACMBIX HWMH PCIICHUN TMpHU
MPEIOCTABICHUN MYHUITUTIATHHON YCITYTH.

[Toy4yenune wHGOPMAIMKA IO BOMPOCAM MPEIOCTABICHUS MYHHIUTIATBHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

1.3.3. Ilpu yctHOoM oOpaiieHuu 3agBUTENS (JUYHO WIA 1O TenedoHy)
JOJKHOCTHOE JIUIIO0 Y10JIHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPa,  OCYIIECTBISIONIMNA  KOHCYJIBTHUPOBAHUE,
noJpOOHO U B BEXKIMBOM (KOppekTHOI) popme nHpopMupyeTr oOpaTUBIIUXCS IO
WHTEPECYIOIINM BOIPOCaM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATHCS C WHGOPMAIMH O
HAaWMCHOBAaHWM OpraHa, B KOTOPBIA TIO3BOHWJI 3asBHUTENb, (aMUINH, WMCHH,
oTdecTBa (MOCIAEAHEE — MPU HAIWYUHN) U JTODKHOCTH CHCIHAINCTA, TPHUHSBIIECTO
Tene(OHHBIN 3BOHOK.

Ecnm  pomkHOCTHOE 7MIO  YIIOMHOMOYEHHOTO OpraHa HE  MOXKET
CaMOCTOSITENILHO JaTh OTBET, TEIE(POHHBIM 3BOHOK JIOJDKEH OBITH MepeaspecoBaH
(mepeBenieH) Ha APYroe JOJKHOCTHOE JIUIO WIIK e 0OpaTUBLIEMYCS JIMIY JTOJHKEH
ObITH COOOIIEH TeleOHHBI HOMEp, MO KOTOPOMY MOXKHO OYJEeT MOIy4YuTh
HEO0OXO0IMMYI0 HH(OPMAIIUIO

Eciu moaroroBka otBeta TpeOyeT NPOJOKUTEIHHOTO BpPEMEHH, OH
npeiaraet 3asBUTENI0 OJUH U3 CJIECIYIOIINX BAPUAHTOB JAIbHEHIINX ICHCTBUM:

U3JI0KUTh 0OpaIlleHUe B TUChbMEHHOH (hopme;

HA3HAYUTH JPYTroe BpeMs JIJIsi KOHCYJIbTaIlUM.

JIOMKHOCTHOE JUI0 YTOJTHOMOYEHHOTO OpraHa HE BIPaBE OCYIIECTBIISTH
WH(OOPMHUPOBAHKE, BBIXOJAIIEE 3a PAMKH CTAaHAAPTHBIX TPOLEAYp W YCIOBUH
MIPEIOCTABIICHUS MYHHUIIUIIATLHON YCIYTH, U BIUSIONIECE NPSAMO HJIM KOCBEHHO Ha
MPUHUMAEMOE pEIICHHE.

[TpomomKkUTeNIbHOCT,  MHGOPMHPOBAHUS 110  TelepoHy HE JIODKHA
npeBbimaTh 10 MUHYT.

NupopmMupoBaHue OCYIISCTBISETCS B COOTBETCTBUHU C TpadUKOM NpHeMa
rpaXkaaH.

1.3.4. [Io  nucebMeHHOMY — OOpamleHHIO0  JODKHOCTHOE — JIMIIO
YNOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULUNAIbHON
yCIIYTH, TTOAPOOHO B MUCHMEHHON (opMe pa3biICHSAET TPAXKITAHUHY CBEJCHUS IO
BONIPOCaM, YKa3aHHBIM B TyHKTe 1.3.2. HACTOSIIET0 aJIMHHHCTPATUBHOTO
perjiaMeHTa B nopsiike, ycranoBieHHOM DenepanbHbiM 3akoHOM 0T 2 mast 2006 T.



No  59-®3 «O nmopsimke paccMOTpeHusi oOpaileHuil rpaxkiaan Poccuiickoii
deneparun» (nanee — DenepanbHbIil 3aK0H Ne 59-D3).

1.3.5. Ha EIII'Y pa3memaroTcst cBeieHus, peaycMoTpernbie [lonoxennem
o0 (deaepaybHON TrocyaapCcTBEHHONW HH(pOpMaIMoHHON cucteMe «®dDenepaabHbIi
peecTp rocyJapCTBEHHBIX M MYHUIIMITABHBIX YCIYT (QYHKIHMN)», YTBEPKIACHHBIM
nocranoBiieHueM IlpaButennscTBa Poccutickoit deneparun ot 24 oxtaodps 2011
roma Ne 861.

Joctyn k wuHDOpMamMM O CpOKax M TMOPAJKE MPEAOCTABICHUS
MYHULIMIAIBHON YCIYyTU OCYIIECTBISETCS O€3 BBINOJHEHUS 3asBUTEJIEM KaKUX-
1160 TpeOoBaHMil, B TOM YHciie 0€3 HCIOIb30BaHMs IPOrPaMMHOTO 00eceueHMs,
yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPENICTBA 3asBUTENS TPEOYEeT 3aKITIOUEHHUS
JUUEH3UOHHOTO WJIM WHOTO COIVIAIIEHHS C MpaBooOaaTeseM MpOrpaMMHOIO
oOecrnieueHusl, NPEAYCMATPUBAIOIIETO B3UMAHUE IUIATHI, PETUCTPAIUI0 WJIU
aBTOPU3ALIMIO 3asSBUTEIS WM MPEIOCTABICHUE UM MTEPCOHATIbHBIX TAHHBIX.

1.3.6. Ha odunmansHOM caiiTe YIIOJHOMOUYEHHOTO OpraHa, Ha CTEHJIax B
MeCTax MPeIOCTaBICHUS MYHHUIIUNAIBHOW YCIYTM U B MHOTO(YHKIIMOHAIBHOM
[EHTPE pa3MelIaeTcs Cleayolas cripaBoyHas nHopMaIus:

0 MecTe HaxoxkJaeHus U rpaduke paboThl YIOJIHOMOYEHHOTO OpraHa M UxX
CTPYKTYPHBIX NOAPA3AECICHUN, OTBETCTBEHHBIX 3a MPENOCTaBICHUE
MYHUITUTIATBHOM YCIIYTH, a TaKKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

CIIPaBOYHBIE TeJEPOHBI CTPYKTYPHBIX MOJPA3ACICHUN YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEJOCTaBICHUE MYHUIUIIAIbHON YCIYTH, B TOM YHCIIC
HOoMep TenedoHa-aBTOMH(popMaTopa (Ipu HATUYUN );

aapec o(ULHMATBHOTO CaiTa, a TaKXKe AJEKTPOHHOM MOUTHI U (WiH) (opMBI
oOpaTHOM CBsI3U YTOJIHOMOYEHHOTO OpraHa B cetu «HTepHeT.

1.3.7. B 3amax oxugaHus YTOJHOMOYEHHOTO OpraHa pa3MenarTcs
HOPMATUBHBIE TIPABOBBIE AaKThl, PETYIUPYIOMIME TOPSAOK MPEAOCTABICHUS
MYHULIUNAIBHON YCIYTH, B TOM YHCJIE€ aJMUHUCTPATUBHBIA PETJIAMEHT, KOTOpPbIC
10 TPEOOBAHUIO 3asIBUTEINS MPETOCTABIISIOTCS MY JIJII 03HAKOMIICHUS.

1.3.8. Pasmemenne wuwHbDOpMaIMM O  TOPSAAKE  MPEIOCTABICHHUS
MYHUITUTIATBHOM  yCIyrd Ha HWHQGOPMAIMOHHBIX CTEHJAaX B TOMEIICHUU
MHOTO(YHKIIMOHAILHOTO ~ I[EHTpAa  OCYIIECTBISAECTCS B  COOTBETCTBUU  C
COTJIAIIICHUEM, 3aKIIOYCHHBIM MEXAY MHOTOQYHKIIMOHATIBHBIM IIEHTPOM |
YNOTHOMOYEHHBIM OpPraHOM C Y4eTOM TpeOOBaHUN K HH(POPMHUPOBAHUIO,
YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM.

1.3.9. Hndopmauuss o pesynbTaTax MNPeJOCTABICHUS MYHUIMIAILHON
YCIYTH MOXKET OBbITh TMOJIydeHa 3asBUTENIEM (€ro MNpeacTaBUTENIEM) B JIMUHOM
kabunere Ha EIIl'Y, peruoHasbHOM TmoOpTajne, a TakkKe B COOTBETCTBYIOLIEM
CTPYKTYpPHOM TIOApAa3eieHUN YTOJHOMOYEHHOIO OpraHa Npu oOpalieHuu
3asIBUTEIS JIMYHO, 110 TeJIe(OHY TTOCPEICTBOM IIICKTPOHHOM MOYTHI.

II. Cranaapr npeaocTaBjieHUsi MYHUIIUNIAJIBHOM YCJIYTH

2.1. HamMeHOBaHUE MYHUIIUNIAJILHOM YCJIYTH



HanmenoBanne MmyHununanbHou yciyru — «llepeBos xKumoro noMemenus B
HEXXMJIOE MOMEIICHNE U HEXKUJIOTO NMOMEIIEHMs B JKUJIOE NOMeEIleHuey (naiee -
yciyra).

2.2.HamMeHOBaHMe OpPraHa rocyJapcTBeHHON BJIACTH, OPraHA MECTHOIO
caMoynpaBjieHusi (OpPraHuU3amuM), MNPeJOCTABIAIONIEI0 MYHUIMIAILHYIO)
yeayry

MyHununansHas yciayra IpefoCTaBisIeTCsl YIIOTHOMOYEHHBIM OPTraHOM —
Anmunuctpanueit [Iimxanckoro MyHunumnaibHoro okpyra Kuposckoit o6macru.

3asBUTENb BHOpaBe MoAaTh 3asBieHue yepe3 MOI[ B cooTBeTcTBUM C
COTJIAIIEHHEM O B3auMoaeucTBuH Mexay M®PI] n ynmoJHOMOYEHHBIM OpPraHOM,
MOYTOBEIM OTHpaBieHreM win ¢ nomompbio EIIY, PIT'Y mno dopme B
coorBeTrcTBUM C Ilpunoxkenmem Ne 2 K HacrosdmeMy aJIMHUHUCTPATUBHOMY
PETJIAMEHTY.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIUNIAJIBHOW YCIIYT'M B YaCTH:

- UH(OPMUPOBAHMUSI 110 BOIIPOCAM IIPEIOCTABICHUSI MyHULIUIIAJIbHON YCIYTH;

- npuemMa 3asBJIECHUN U JOKYMEHTOB, HEOOXOIUMBIX MJIsi IMPEIOCTaBICHUS
MYHULUIIATbHOU YCIYTH;

- BBIJIA4YM pe3yJbTaTa NpeJIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

B mpenocraBineHnn MyHUIMIIAJIBHON YCIYTH B paMKaX MEXBEIOMCTBEHHOTO
UHPOPMALlMOHHOTO  B3auMojencTBus  ywyactByer  DenepanbHas — ciyx0a
roCyJapCTBEHHOM perucrpauuu, Kajgactpa u Kaprorpaduu, PenepanbHas
HaJOroBas CilIyxO0a, CIeHATM3UPOBAHHBIE TOCYIAPCTBEHHBIE U MYHHIIMIAIbHBIE
OpraHM3allN TEXHUYECKON NHBEHTAPHU3aLlUH.

3anpemaercss TpeOOBaTh OT 3asgBUTENS] OCYIIECTBICHUS ICHCTBUN, B TOM
YUCIIE COTJIACOBAHUM, HEOOXOIMMBIX ISl MOJYyYEHUsS MYHULHUIIAIBLHON YCIYrd M
CBS3aHHBIX C OOpallleHHEM B HMHBIE TOCYAapCTBEHHBIE OPIraHbl, OPraHbl MECTHOTO
CaMOYIIPaBJICHUS, OpraHu3alud, 3a HUCKIIOYEHHEM  IIOJIYYEHHUS  YCIYT,
BKJIFOUEHHBIX B TIEPEUYEHb YCIYr, KOTOpPbIE SBISAIOTCA HEOOXOAMMBIMU U
00s13aTebHBIMU AJIs1 IPEIOCTABIICHUS MYHULIMIIATBHON YCIYTH.

2.3.HopmaTuBHBbIe NPaBOBble AKTHI, PeryJHpyolue MnpeaocTaBjieHne
MYHULIHMIIAJIBHON YCIyTH

Ilepeuens HOPMAaTUBHBIX IIPaBOBBIX aKTOB, PETYIUPYIOIINX
MPEIOCTABICHUE MYHHUIIMNAIBHOW YyCIyrd (C yKa3aHUEM HUX PEKBU3UTOB U
MCTOYHUKOB O(UIMAIBHOTO ONMyOJMKOBaHMs), pa3Melaercs B (eaepaibHON
rocygapcTBeHHoOM  uMHpopManmoHHOM  cucreme — «DenepanbHbId  peecTp
rOCYJapCTBEHHBIX M MYHHUIIMNAIbHBIX yCIyr ((QyHKIMI) HAa oUIMATIbBHOM caiiTe
YIIOJIHOMOYEHHOTO oprana, Ha EIII'Y, PIIT'Y.

2.4. Cpoxk mnpegocTraBjieHUs] MYHUIMIAJbHOH YCJIYIHM, B TOM 4YHCJIE C
y4eTOM Heo0X0AMMOCTH oOpameHuss B OPraHM3alMU, Y4YacTBYWIIHEe B
NpeaoCcTaBJIeHUH MYHHIMIIAJIbHON YCIyIH.

YTOTHOMOYEHHBIN OpraH NPUHUMAET PEeUIeHHE O MepeBoje WM 00 OTKas3e B
IIEPEBOJIE JKUJIOIO NTOMELIEHNs B HEXKUIIOE€ TTOMEIEHNE U HEKWIIOTO IOMELIEHUS B
KUJIOE TIOMEINICHWE He Tmo3aHee uYeM dYepe3 13 paboumx nHEW co JOHS
NPEACTABICHUS] B  YKa3aHHbIA OpraH  JOKYMEHTOB, OOS3aHHOCTb IO



NPECTaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS (U371001CeH 6 HOBOU pedaKyuu
nocmanosnenuem aomunucmpayuu [usxcanckoeo MO om 18.04.2025 Nel59).

B cinydyae mnomaum gokymentoB B MODI[  cpoxk  mpemocTaBiieHUA
MYHULUNAIBHON YCIYyTH UCUYUCISAETCS CO JHS MOCTYIUICHUS] B YIOJIHOMOYEHHBIN
opraH JoKyMeHTOB u3 M®II.

B ciydae momaum nmokymentoB yepe3 EIII'Y, PIII'Y cpok mpenocraBieHus
HCUYUCISIETCS CO JHSA IMOCTYIUIEHWS B YIIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenne mnpunarsix Ha EIII'Y, PIIY 3agneHnii W 1OKYMEHTOB
OCYILECTBISIETCA C HCIOJIB30BAaHUEM €IUHOM CHUCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aWMOJEUCTBUS U MOJAKIIOYEHHON K HEW PErHOHAIbHOM CHUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHS.

IIprocranoBienue IIPENOCTABIICHUS MYHUIUIATbHON YCIIYTH
3aKoHOAaTeNnbCTBOM Poccuniickon denepannn He MPETyCMOTPEHO.

Cpok BbIJAYM JOKYMEHTOB, SIBISIIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, - HE MO3/IHee YeM uepe3 3 pabouux JHS CO THS MPUHATHUS
pelieHusT B COOTBETCTBUM € MyHKTOM 3.1.4 HacTosmiero ajaMUHUCTPATUBHOTO
periameHTa.

2.5.AcyepnbiBaommi nepeyeHb  JOKYMEHTOB W  CBeJleHMIH,
HEO0XOAMMBIX B COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMH aKTaMH ISl
NPeI0CTABJICHUS MYHMUHMNAJIbHON YCJIYIM H YCJIyI, KOTOpPbI¢ SIBJISIIOTCS
HeOOXOAMMBbIMHM M 00513aTeJIbHBIMM JJIsl NPEeJOCTABJEHUS] MYHUIUNAJIbHOM
YCJIYIH, HOMJIEKALUX MPEeICTABJICHUIO 3asiBUTEJIEM, CIIOCOObI MX MOJYy4YCHUSA
3asiBUTEJIeM, B TOM 4YHCJIe B JJEKTPOHHOM (opme, MOPAAOK HX
NpeaCTABJICHUS

2.5.1. MWcuepnpiBaronuii TmepedeHb JTOKYMEHTOB, HEOOXOAMMBIX  JIJIS
MPEAOCTABIEHNS MYHMIIMIIAJBHOM YCIYTM, KOTOPBIE 3asBUTENb NPEACTABISAET
CaMOCTOSATEJIBHO B YIIOJTHOMOYEHHBIM OPraH:

1) 3asByIeHME O IEPEBOJIE TOMEIICHUS;

2) mNpaBOYCTAHABIMBAIOUIME JOKYMEHTBl Ha IEPEBOJIMMOE IOMEIICHUE
(MOTMHHUKY WJTH 3aCBUJIETEIILCTBOBAHHBIE B HOTAPUATILHOM TOPSIIKE KOTIHH);

3) mjgaH TEepeBOJAMMOIO IOMEIICHUS C €ro TEXHUYECKUM OIHMCcaHueM (B
cilydae, €Ciy NEpEeBOIMMOE TIOMEIIECHHE SIBIIECTCS KUJIBbIM, TEXHUYECKUH NacnopT
TaKOro MOMELIEHU);

4) nosTakHbIN TJIaH I0Ma, B KOTOPOM HaXOJUTCS IEPEBOIUMOE TOMEIICHHUE;

5) MOArOTOBJIEHHBIH WM OQOPMIICHHBI B YCTAaHOBJICHHOM IMOPSAKE MPOEKT
nepeycTpoicTBa U (WiM) MepersiaHMpOBKU NEPEBOIMMOI0 MOMEIIEHUS (B cilydae,
€CJIM TEepPeyCTPOUCTBO U (WJIM) TEperlaHupPOBKA TPEOYIOTCA g obOecriedueHust
WCIIOJIb30BAaHUsI TAaKOr0 TOMEMIEHUS B KA4eCTBE JKWJIOTO WM HEXKHIIOrO
MOMEIICHHUS);

6) MNpoTOKOJA 00mero coOpaHuss COOCTBEHHHMKOB  IIOMEIICHHUH B
MHOTOKBAapTHUPHOM JIOME€, COJEp)KAlllMi pelieHre 00 HMX COIVIaCMU Ha TepeBOJ
YKUJIOTO MIOMEIIEHUS B HEKUIIOE IOMELIEHUE;

7) cormacue KaXXAoro COOCTBEHHHMKA BCEX MOMEIIEHHH, MPUMBIKAIOMIUX K
IIEPEBOJAMMOMY IIOMELIEHHIO, Ha MEPEBOJ JKUJIOTO IIOMELIEHHS B HEXWIOE
IIOMEILECHHUE.



2.5.1.1. B cnyuae HampaBieHusi 3asaBieHuss nocpeactsom EIITY, PIITY,
CBEJICHHS U3 IOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD 3asIBUTENS, PEICTABUTENS
dbopMupylOTCA TpU TMOATBEPXKJICHUM YYeTHOM 3amucu B EnuHoN cucteme
UJAeHTUGUKAIIMK W ayTeHTU(UKAIMK U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM YYETHOW 3alucu M MOTYT OBITb MPOBEPEHBI IyTEM HaINpaBICHUS
3ampoca € MCHOJIb30BAHUEM CHUCTEMBI  MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMO/ICHCTBUSI.

B cnyuae, ecnu 3asBlIeHHE IOAETCA Yepe3 MPEACTABUTENS 3asBUTENS, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKIAIONIUMNA MOJHOMOYMSI Ha OCYIIECTBICHUE
JEVCTBUM OT MMEHM 3adBUTENsl. B KkadecTBe HOKYMEHTa, MOATBEPKIAOLIETO
MOJTHOMOYHSI Ha OCYILIECTBIICHUE JECUCTBUN OT UMEHHU 3asIBUTENISA, NIPEACTABUTEIIb
3asIBUTEJIS BIIPABE MPEICTABUTH:

- 0pOpMIICHHYI0O B COOTBETCTBMU C 3aKOHOJATEILCTBOM Poccuiickoit
denepanyu JOBEPEHHOCTD (111 PUBNYECKUX JIHIT);

- o(jopMIEHHYI0O B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTh, 3aBEPEHHYIO I€YAThIO 3aSBUTEN U MOINMCAHHYIO
PYKOBOJUTEIIEM 3asBUTENSI WIH YIIOJTHOMOYEHHBIM 3THM PYKOBOJHTEIIEM JIUIIOM
(17151 FOPUIUYECKUX JIUIT).

B cnydae, ecnu 3asBiIeHHE TMOHACTCA 4YEpe3 NPEACTABUTEINS 3asIBUTEIIA
nocpeacreoM  EINIY, PIII'Y, W O0BEpEHHOCTh MPEACTABUTENS 3asIBUTEIIA
W3TOTOBJIEHA B JJIGKTPOHHOW ¢opme, Takas JOBEPEHHOCTh JOJDKHA OBITh
MOJANUCAaHA AJICKTPOHHON MOJMUCHIO0, TpeOOBaHUSI K KOTOPOM YCTaHaBJIMBAIOTCS
3aKOHOAATENBCTBOM Poccuiickot dPenepanuu, peryjJvdpyrolliM OTHOLICHHS B
00J1aCTU UCTIOJIb30BAHUSI DJIEKTPOHHBIX MOAMUCEH.

Y nocTtoBepeHHasi, COBEpIIEHHAs WM BbIJJaHHAs HOTAPUyCOM JOBEPEHHOCTH
MPEACTABUTEIISI 3asBUTENSI B JJIEKTPOHHOM (popMe JOJKHA COOTBETCTBOBATH
TpeboBanusiM ctaThu 44.2 OcHOB 3akoHOMaTenbcTBa Poccuiickort deneparuu o
HoTapuare oT 11 ¢eBpanst 1993 roga Ne 4462-1.

2.5.2. 3asBUTEND BIpaBe HE MPEACTABIATH JOKYMEHTHI, IPEyCMOTPEHHBIE B
noamyHktax 3, 4 mynkta 2.5.1, a Takke B ciydae, €Clid MPaBO Ha MEPEBOJAUMOE
MOMEIIECHUE 3apEerUCTpUpOBaHO B EAMHOM TOCYIJapCTBEHHOM peecTpe
HEJIBUKUMOCTH, JIOKYMEHTBI, MPEIyCMOTPEHHBbIE MOAMYHKTOM 2 myHKTa 2.5.1
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5.3. JlokyMeHTBl (MX KOIHUMU WU CBEICHUSA, COJEpKaIlhecs] B HHUX),
yKa3aHHbIC B MOANYHKTax 2, 3, 4 myHkTa 2.5.1 HacTOSIIEro aJIMUHUCTPATUBHOTO
periamMeHTa 3alpaliuBalOTCS YIOJHOMOYEHHBIM OPraHOM B TOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOylpaBJeHUs] UM  TOJABEJOMCTBEHHBIX
rOCyJapCTBEHHBIM  OpraHaM WM OpraHaM MECTHOTO  CaMOYMpaBJICHUS
OpraHU3alusiIX, B PACHOPSDKCHUU KOTOPBIX HAXOJATCS YKa3aHHBIC JOKYMEHTHI,
€CJIM 3asIBUTEIb HE MPECTaBWIN YKa3aHHbIE TOKYMEHThI CAMOCTOSITEIBHO.

B cootBercTtBuuM ¢ myHkToM 3 ctathu 36 JKunuiiHoro koaekca Poccuiickoi
denepali yMEHbIIIEHHUE pa3Mepa OOIIEro UMYIIIECTBA B MHOTOKBAPTHPHOM JIOME
BO3MOYKHO TOJIKO C COTJIACHS BCEX COOCTBEHHHKOB IMOMEIIEHUN B JaHHOM JIOME
MyTEM €r0 PeKOHCTPYKIIUH.



B cootBerctBuu ¢ myHktoMm 2 ctathu 40 XKunuinoro koaekca Poccuiickoi
denepandy, €CIM PEKOHCTPYKIIUS, MEPEyCTPOMCTBO M (MJM) MeperiaHupOBKa
MOMEIICHUN HEBO3MOXKHBI 0€3 MPUCOSAMHEHUSI K HUM YacTH O0IIero MMyIlecTBa B
MHOTOKBapTUPHOM JIOM€, Ha TaKue PEKOHCTPYKIIUIO, MEPEyCTPOMCTBO M (WJIN)
NEPEeIUIaHUPOBKY TMOMEIIEHUNH JOKHO OBITh TOJIYYEHO COIJIacMe  BCeX
COOCTBEHHHKOB MTOMEIIICHUI B MHOTOKBAPTUPHOM JIOME.

YTOJTHOMOYEHHBIM OpraH, OCYIIECTBISIOIIAN TIEPEBOJ ITOMEIICHUN, HE
BIIpaBe TpPeOOBaTh OT 3asBUTENA MPEACTABICHUE IPYTUX JOKYMEHTOB KpOME
JIOKyMEHTOB, UCTPEOOBaHUE KOTOPBIX Y 3asBUTEIIS IOIYCKAETCS B COOTBETCTBUU C
IMYHKTOM 2.5.1 HacTOsAMEero aAIMUHUCTPATUBHOTO PErVIAMEHTA.

[To MeXBETOMCTBEHHBIM 3apOocaM yIHOJHOMOYEHHOTO OpraHa, yKa3aHHbIX B
ab3alle TEepBOM HACTOSIIIErO MYHKTA, JOKYMEHTHI (MX KOMHUM WU CBEACHUS,
colepKalluecss B HHUX) HPEIOCTaBISIOTCS TOCYIapCTBEHHBIMU — OpraHaMH,
opraHaMu MECTHOTO CaMOYIPAaBJIEHUS U MOABEIOMCTBEHHBIMH T'OCY/IaPCTBEHHBIM
opraHaM WIM OpraHaM MECTHOTO CaMOYIPaBJICHHUS OpraHu3alusIMH, B
pPaCHOpSDKEHUHM  KOTOPBIX HAXOMSTCS YKa3aHHbIE JIOKYMEHTBI, B CPOK HeE
MPEBBIMIAIMINNA TSTh pabo4YnX JHEH CO JHS TMOCTYIUICHHS MEXBEJOMCTBEHHOTO
3ampoca B OpraH WIM OpraHu3alldio, MPEIOCTaBISAIONIME JIOKYMEHT U
uH(pOpMAIMIO, €CITU UHBbIE CPOKH TOJrOTOBKM U HaNpaBJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoCc HE YCTAHOBJIEHBI (eAepalbHbIMU  3aKOHAMU,
npaBoBbIMM akTamu [IpaButensctBa Poccuiickon denepannu M NPUHATHIMU B
COOTBETCTBUM C (peepaabHBIMH 3aKOHAMH HOPMATHBHBIMH TPABOBBIMH aKTaMH
cyobekToB Poccuiickoit denepanuu.

2.6.Unble TpeGOBaHHWs, B TOM 4YHCJIe YYUTHIBAIOUINE OCOOEHHOCTH
NMpeI0CTABIEHU MYHHMUIHMNAJIBHOW YCJIYIH B MHOTO(QYHKIHOHAJIbHBIX
LHEHTPax, OCO0EHHOCTH MPeAOCTABJICHUS MYHUIUNAJIBHOH YCJAYIM IO
IKCTEPPUTOPHATIBHOMY TPUHIHUIY M  OCOOEHHOCTH  NPeA0CTABJIECHUS
MYHHMIUNAJBHON YCJIYIH B 3JIEKTPOHHOM opme

B nensx mpemoctaBieHUs YCIyTH 3asBUTENI0 WKW €ro MPEACTaBUTEIIO
oOecrieunBaeTcs B MHOTO(YHKIITMOHAIBHBIX IIEHTpaxX A0CTyN K ExuHomy mopraiy,
pPErMOHAIBFHOMY TOPTAly B COOTBETCTBHM C TMoOCTaHOBIeHHWeM I[lpaBurenncTBa
Poccuiickoit ®@eneparu ot 22 gexadps 2012 1. Ne 1376 «O6 yTBepkIeHUU
[IpaBun  opraHu3amuu  JACSTEIBHOCTH  MHOTO(YHKIIMOHATIBHBIX  IIEHTPOB
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT».

2.6.1. JIOKyMEHTBI,  HpuUjaraéMble  3asiBUTEJEM K  3asBJICHUIO,
MpPe/ICTaBIIIEMbIE B 3JIEKTPOHHON (hOpMe, HANPaBIISAIOTCS B CIEIYIOUIUX opMarax:

a) Xml - I TOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKICHbI (HOPMBI U
TpeOoBaHUsI 1O (HOPMUPOBAHMIO DJICKTPOHHBIX TOKYMEHTOB B BHUJE (aljioB B
dopmare xml,

0) doc, docx, odt - mis JOKYMEHTOB C TEKCTOBBIM COJEP)KaHHUEM, HE
BKJIFOHAIOIIUM (OPMYJIbL;

B) pdf, jpg, jpeg - i TOKYMEHTOB C TEKCTOBBIM COJCpKaHHEM, B TOM
Yyclie BKIIOYAOMUX (QopMynsl U (W) rpaduueckue H300pakeHUs, a TaKxKe
JTIOKYMEHTOB C TpaQUueCcKUM COAEPKAHUEM.

2.6.2. B ciiydae ecnu opUruHaibl JOKYMEHTOB, IPUJIAraeMbIX K 3asBJICHHUIO,
BBIZIAaHBI W TIOAMHCAHBI YIOJHOMOYCHHBIM OpPraHOM Ha OyMa)XHOM HOCHTEIIE,



nomyckaercss  (GOpMHpOBaHHE  TAaKUX  JIOKYMEHTOB, IMPEACTaBISEMBIX B
AJIEKTPOHHOM (opme, IMyTeM CKaHUPOBAHMSI HEMOCPENCTBEHHO C OpUIHHAa
JOKYMEHTa (MCIIOJIb30BaHUE KOIUN HE JIOMYCKAETCsl), KOTOPOE OCYILECTBISETCS C
COXpaHEHHEM OpHEHTAIlMM OpUTMHaja JAoKyMmeHTa B paspemenun 300 - 500 dpi
(macmtad 1:1) W Bcex ayTEHTUYHBIX IPHU3HAKOB IOJIMHHOCTH (Tpaduyeckoi
HNOJIUCH JIMIa, [e4YaTH, YIJIOBOTO INTamma OJlaHKa), C HCIOJIb30BAHUEM
CIIEIYIOLIUX PEKUMOB:

"gyepHo-0enbiit" (MpU OTCYTCTBUU B JOKYMEHTE TpaduyecKux N300pakeHun
U (MIKM) LIBETHOTO TEKCTA);

"oTTeHKHN ceporo” (IpHu HAIMYMU B JOKYMEHTE TpapuuecKuX U300paKeHuH,
OTJMYHBIX OT [BETHOTO rpapuuecKoro u300paxeHus);

"upeTHoM" waM  "pexkuM MOJNHOW 1Beronepenayu” (OIpU HaJUYUM B
JIOKYMEHTE I[BETHBIX IpapruecKuX N300pakeHuil 1100 LIBETHOTO TEKCTA).

KonnuectBo (haiiioB HOKHO COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB,
KaXKIbIH U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (UJIM) rpadpuueckyro HHPOPMALHIO.

2.6.3. Ilpm mnpenocraBieHUHM MYHULUNAIBHON YCIyTH aJMHHHUCTpALIMS
HE BIpaBe TpeOOBaTh OT 3asABUTEIS:

1) mpencraBieHHs JOKYMEHTOB U HH(MOPMALMM WM  OCYLIECTBICHMS

JNEUCTBUN, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO

HOPMATUBHBIMUA IIpaBOBbBIMHA aKTaMH, PETYINPYIOIIUMUA OTHOLICHMUA,
BO3HHUKAIOIMEC B CBA3H C IIPECAOCTABICHUCM I'OCYAaPCTBCHHBIX U MYHUIIUITAJIbHBIX
yeayr,

2) mnpencTaBieHUs JOKYMEHTOB W WH(popmanuu, B TOM  YHCIE
NOATBEPKIAIOIIMX  BHECEHHWE  3asBUTEIEM  IUIaThl 332  MPEJOCTABIICHHE
rOCYAapCTBEHHBIX W  MYHUIUOAIBHBIX  YCIYr, KOTOpbI€ HaxXxomsATCsi B
pPacnops’KEHUH OPTaHOB, NMPEJOCTABIISIIONIMX T'OCYIapCTBEHHBIE YCIIYTH, OPIaHOB,
MPEAOCTABISAIONINX MYHULUNAIbHBIE YCIYTH, MHBIX T'OCYJApCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJiIeHUs JTHMOO0 MOJIBEJOMCTBEHHBIX TOCYIaPCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOI'O0 CaMOYIpaBJI€HUsI OPraHU3allMii, y4acTBYIOIIUX B
IIPENOCTABIEHUN TNPENYCMOTPEHHBIX 4YacThio | cratem 1 denepanbHOro 3akoHa
No 210-@3, B COOTBETCTBUM C HOPMAaTUBHBIMU NPABOBBIMU akTamMu Poccuiickoii
denepanid, HOPMATUBHBIMU TIPaBOBBIMH aKTaMH CyOBekToB Poccuiickoit
denepanvyd, MYyHUIUNAIBHBIMU TMPABOBBIMU  aKTaMH, 3a HCKJIIOYEHUEM
JIOKYMEHTOB, BKIIFOUEHHBIX B ONPEAEIEHHBIN 4acThio 6 ctaTthu 7 dDenepaibHOTOo
3akoHa Ne 210-@3 mnepedyeHb OKYMEHTOB. 3asBUTENb BIPABE MPEICTABUTH
yKa3aHHble JOKYMEHTbl M HWH(GOpPMAIMI0 B OpraHbl, MPEeIOoCTaBISIONINE
rOCyAapCTBEHHbIE YCIYTM, W OpraHbl, MPEAOCTABISAIONINE MYHUIIMIAIbHbBIE
YCIIYTH, 10 COOCTBEHHOM MHUIIMATHUBE;

3) ocyliecTBICHHS ICUCTBUI, B TOM YUCJI€ COTJIACOBAHMM, HEOOXOIUMBIX JIJIst
MOJYYEHHUS] TOCYJIapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT U CBS3aHHBIX C
oOpalieHHeM B HHbIE TOCYAapCTBEHHBbIE OpraHbl, OpraHbl  MECTHOIO
CaMOYIIPaBJIEHUS, OPraHNU3alliK, 32 UCKIIOUYEHUEM MOJYyYEHHUs YCIyT U NOJTyYCHHS
JIOKYMEHTOB U HH(pOpMAINH, MPEJOCTABISEMbIX B pe3yJbTaTe MPeIOCTaBICHUS
TaKUX YCIyr, BKJIIOYEHHBIX B IIE€PEYHH, YyKa3aHHble B 4YacTu 1 crtateu 9
®denepanbHOro 3akona Ne 210-D3;
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4) mnpexacraBieHUsT JOKYMEHTOB W HWH(GOpMAaLWU, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAaJUCh IIPHM II€PBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JJIs MIPEIOCTABICHUS TOCYAAPCTBEHHON WU
MYHULIMIIAJIBHOW yCIIyTH, JUOO0 B TPEJOCTAaBICHUM TIOCYJAapCTBEHHOM WM
MYHHUIUIIATBHON YCIIYTH, 3a UCKIIOUYEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS
IIPENOCTABICHUSI TOCYJNAPCTBEHHOM WJIM MYHMIMNAIBHOW  YCIYTH, IOCIe
NEPBOHAYAILHON MOJayu 3asBJICHHS O MPEAOCTABICHUN TOCYAApPCTBEHHOW WIIU
MYHULIANIAIBHOW YCIIYTH;

0) HanM4ue OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU TOCYAAPCTBEHHOM WU
MYHULMOAIBHOM YyCIyTM M JOKYMEHTaX, MOJAaHHBbIX 3asBUTEJIIEM IOCIIE
NEPBOHAYAJILHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPENOCTABIEHUsI TOCYJApCTBEHHONM WM MYHUUUINAIBHOW YyCiayru, Jubo B
IIPEIOCTABIECHUN TOCYJapCTBEHHOM WM MYHHULMIIAJIBHOM YCIYIM M HE
BKJIFOUCHHBIX B IIPEJICTABIICHHBIN PaHEE KOMIUIEKT JJOKYMEHTOB;

B) MCTEUEHHE CpOKa JIEHUCTBUS JOKYMEHTOB WM H3MEHEHHE HH(popmanuu
nocjie IMEepBOHAYAJIBHOTO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX JIst
IPEJOCTABICHUS! TOCYJapCTBEHHOW WM MYHULMIAIBHOM ycioyru, aubo B
IIPENOCTABICHUN TOCYIAPCTBEHHON MM MYHHIIMIIAJIIBHOM YCIIYTH;

I) BBISBICHHE JIOKYMEHTAJbHO NOJATBEPKIACHHOrO (pakTta (IIPU3HAKOB)
OMMUOOYHOTO WU MPOTUBONPABHOIO JEeUCTBUA (0O€3A€MCTBUSI) TOTKHOCTHOTO
JUIa OpraHa, NPEJOCTABISIOWEr0 TOCYJIapCTBEHHYIO YCIyry, WU OpraHa,
MPENIOCTABISAIONIETO  MYHHMIMIAIbHYIO  YCIYry, TOCYJAapCTBEHHOIO  WJIU
MYHHUIMOAIBHOTO CIIyKallero, padOTHUKAa MHOTO(QYHKIMOHAIBHOIO LIEHTPA,
pabOTHUKA OpraHu3aluu, IpeaycMOTpeHHoM JyacThio 1.1 ctathu 16 denepanbHOro
3akoHa Ne 210-®3, npu mnepBOHAYAIBHOM OTKa3e B NPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEJOCTABIEHUS TOCYAApPCTBEHHOM WJIM MYHULIMIAIBHON
yCIIyrd, 100 B MPEAOCTaBICHUH FOCYAAPCTBEHHONW WJIM MYHULIMIIATBHON YCIIYTH,
O 4YeM B IIHCBbMEHHOM BHJE 332 NOJAINHCBI0 PYKOBOAMUTENS  OpraHa,
IIPENOCTABISOIIETO0 TOCYAAPCTBEHHYIO YCIYTy, WIM OpraHa, MpeJOCTABIISIFOLIETO
MYHULIUIIAJIBHYIO YCIYTy, PYKOBOJIUTENS MHOTO(YHKIMOHAJIBHOTO LEHTpa INpHU
NepBOHAYAJIbLHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX  IJIs
IPEIOCTABICHUS! TOCYJIapCTBEHHOW WM MYHMUIMIIAJBHOW  yCIyTH, JHOO
PYKOBOIWTENS OpraHu3alud, MpeaycMOTpeHHoM 4yacteto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, yBegoMiseTCsl 3asiBUTEINb, & TAK)KE MIPUHOCITCA
W3BUHEHUS 32 JOCTABJICHHbIEC HEY100CTBA;

5) mpenocTaBieHUs HA OYMa)KHOM HOCUTEJE JIOKYMEHTOB M MH(pOpmanuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 wactu 1 crarbum 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUYECHUEM
CllydyaeB, €CJIM HAHECEHHWE OTMETOK Ha TakHhe JOKYMEHThI JIMOO HX HU3BSTHE
SBIIIETCS. HEOOXOJIMMBIM YCIIOBHEM IMPEIOCTABICHUSI TOCYIapCTBEHHOW WU
MYHULIMIIAJIbHOW YCIIYTH, W MHBIX CIIy4aeB, YCTAaHOBJIEHHBIX (eaepaibHbIMU

3aKOHaMH.
2.7.0nucanne pe3yJbTaTa MPeI0CTABIEHUA MYHMIMNIAIBHON yCIyru

2.7.1. Pe3ynbTaToM MpENOCTABJICHHS YCIYTHM SIBISIETCS  MPUHATOE
YIOJHOMOUYEHHBIM OpPraHOM pEIIEHHE O TEPeBOojJie WM 00 OTKa3e B IEPEeBOJIE
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YKUJIOTO TOMEIECHUSI B HEXKHUJIO€ MOMEIICHUE U HEXUJIOTO MOMEUIECHUS B KUJIOE
MIOMEIIEHHUE.

dopMa yBenoMJIEHUSI O MepeBojie (0TKa3e B MEPEBOJIE) JKUIOTO (HEKHUIIOrO)
MOMEIICHUSI B HEXWJIO€ (PKUJIOE) TOMEIIEHUE YTBEP)KJIE€HAa IOCTAaHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepanmu ot 10 aBrycra 2005 No 502 «O6
yTBEPKJICHUH (POPMBI YBEIOMJICHHS O MepeBoje (OTKa3e B MEPEBOJIE) KHUIOTO
(HeXXUJIOTO) TIOMEIeHHs] B Hexuioe (kuioe) nomenieHue» (Ilpunoxenue Ne 3 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar mpenocTaBieHuss MyHUIIUTIAIBHON YCITYTH MOKET OBITh MOTYYEH:

- B YNOJIHOMOYEHHOM OpPraH€ MECTHOTO CaMOYIpaBJ€HUS Ha OyMaKHOM
HOCHTEJIE ITPH JINYHOM OOpallleHHH;

- B M®I] Ha 6ymMa)kHOM HOCHUTEJE MPU JIMYHOM OOpalllCHHH;

- IOYTOBBIM OTIPABJICHUEM,;

- va EIIT'Y, PIII'Y, B ToM uucine B QopMe SIEKTPOHHOIO JIOKYMEHTA,
HOANKMCAHHOTO 3JIEKTPOHHOM MOAIHKCHIO.

2.8. UcuepnbiBaouniuii nepevyeHb OCHOBAHWIl [JIA 0OTKa3a B MNpuHeMe
JOKYMEHTOB, HEO0OXO0AMMBIX JJIfl IPeI0CTABJICHUA MYHUIIUIIAJIbHOM YCIYTH.

OTkaz B TmpueMe JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTaBICHUS
MYHUIMIIAIIBHON yCIYTH, 3akoHoAaTenbCcTBOM Poccuiickonn @enepanuu He
IIPELYCMOTPEH.

2.9. UcuepnbiBaloluii nepeyeHb OCHOBAHUIA /151 IPUOCTAHOBJICHUS WU
0TKAa3a B NPeJI0CTABJIEHMHA MYHUIIUNIAIbHOH YCJIYTH.

[IpuocranoBienue MPEeI0CTaBICHUS MYHUIUIATbHON yCIyTH
3aKoHoAaTeNnbCTBOM Poccuniickon denepanuy He MPETyCMOTPEHO.

OTka3z B MepeBOJEC JKWIOrO TMOMEIIEHHS B HEXWUIOE IOMEUIEHUE WU
HEXHUJIOTO MOMEUIEHUS B )KWJIOE TOMEIIEHHE TOMYCKAeTCs B CIy4ae, €Clu:

1)3asiBUTENIEM HE MPECTABICHBI JIOKYMEHTBI, ONpeeeHHbIe MyHKToM 2.5.1
HACTOSIIET0 aJAMUHUCTPATUBHOTO pErjamMeHTa, O00sS3aHHOCTh MO MPECTABICHUIO
KOTOPBIX C Y4€TOM IMyHKTa 2.5.3 HACTOSIIEro aJMHUHUCTPATUBHOTO pErjiaMeHTa
BO3JIOYKEHA HA 3aSBUTEJIS;

2) NOCTYIUIEHUS B YIIOJITHOMOYEHHBIN OpraH OTBETa OpraHa rocyaapCTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOYIpaBJEHUs JUOO TMOABEIOMCTBEHHOM OpraHy
roCyJJapCTBEHHOW BIACTU WJIM OpraHy MECTHOTO CaMOYIpPaBJIE€HUSI OpraHU3allvu
Ha MEKBEJIOMCTBEHHBIN 3aMPOC, CBUAETEILCTBYIONIET0 00 OTCYTCTBUHU JIOKYMEHTA
u (unm) uHboOpMalMU, HEOOXOIUMBIX ISl TEpeBOAa JKHIJIOTO TOMEIICHHUS B
HEXWIOE TMOMEIIEHNE WM HEXWJIOTO IOMELIEHUS B JKUJIOE TIOMEIICHHUE B
COOTBETCTBUM C MYyHKTOM 2.5.1 HacTOsIIEro agMUHUCTPATHUBHOTO PErJIaMEHTa,
€CJIM  COOTBETCTBYIOUIMH JOKYMEHT HE€ ObLI MpEJACTaBIEH 3asBHUTENIEM I10
coOcTBeHHOM MHUIMaTuBe. OTKa3 B MEPEBOJE KUJIOTO MOMEIIECHUS B HEXHIIOE
MOMEIIECHUE WA HEXKUJIOTO TMOMEIIECHHS] B KWJIOE IMOMEIICHHE MO YKa3aHHOMY
OCHOBAHMIO [JIONYCKAE€TCs B CIIy4ae, €CJIM YINOJHOMOYEHHBI OpraH Io0cCie
MOJYYEHHUs] OTBETAa HAa MEKBEAOMCTBEHHBIA 3alpoC YBEAOMUJ 3afBUTENA O
MOJYYEHUH TAKOTO OTBETA, MPEJIOKUI 3asBUTENIO MPEJCTaBUTh JOKYMEHT U
() nHOpMAITHIO, HEOOXOAMMBIC JIJISl IEPEBO/IA KUJIOTO TIOMEIIEHUS B HEXKHIIIOE
MOMEIIEHUE WU HEXUJIOTO MOMEIICHUS B KHJIOE TOMEUIEHUE, TPEAYCMOTPEHHbIE



nyHkToM 2.5.1 HacTosmero aaMUHHUCTPAaTUBHOIO PErJaMEHTa, U HE MOJIy4HJI
Takue JOKYMEHT U (Wir) UHPOpMallMIO B TEUCHHE MATHAALATH pabouux AHEH co
JTHSI HAITpaBJICHUS YBEJIOMIICHUS;

3) mpencTaBlieHUs] JOKYMEHTOB, OMpPEIEIECHHBIX MyHKTOM 2.5.1 HacTosIero
aJIMUHUCTPATUBHOTO PETrJIAMEHTA B HEHAIJIC)KAIIUA OpraH;

4) HecoOmoJcHUE TPEAYCMOTPEHHBIX cTaTbhe 22 JKumuniHoro Kkojaekca
YCIJIOBUM MEepeBOia MOMEIIEHUS, & UMEHHO:

a) ecmu JOCTYyll K TIepeBOAMMOMY TIOMEIICHHIO HEBO3MOXEH 0e3
UCIIOJIb30BaHUS TMOMEIICHUN, 00€CTIEYMBAIONINX JTOCTYI K KHJIBIM MOMEIIECHUSM,
WIM OTCYTCTBYET TEXHMYECKas BO3MOYKHOCTH OOOpYyJOBaTh TaKOM dOCTYyH K
JAHHOMY T[IOMEUIEHUI0 (IIpM TMEPEeBOJE KUIOrO IOMEUIEHUS B HEKUIIOE
TIOMEIICHUE);

0) ecnu MEepeBOAMMOE IMOMEUIEHUE SIBISETCS YacCThIO JKHIJIOTO MOMEIICHHS
JM00  HCTOJB3YeTCS COOCTBEHHHMKOM  JIAaHHOTO  TOMEIIEHUS WA  HWHBIM
rpaXJaHUHOM B Ka4yeCTBE MeECTa TOCTOSHHOTO MPOXKMBaHMs (IIPU TEPEBOJIE
YKUJIOTO TIOMELIEHHS B HEKUJIO€ TIOMEILEHUE);

B) €ClId IPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE IOMEILIEHHE OOpEMEHEHO
paBaMy KaKuX-JIMOO JIUIL;

I) €ClM IOCJIE IMEPEBOAA M3 KWIOTO INMOMEIICHUS B HEXWIOE IOMEIICHHE
UCKIIFOYEHA  BO3MOXHOCTh  JOCTylla C  HMCIHOJIb30BAaHUEM  IOMEIICHUH,
00€eCIeYnBAIOMIMX JOCTYI K AKUJIBIM TOMEIICHUSIM;

1) €CIM TpH MEPEeBOJE KBAPTUPbl B MHOTOKBAPTUPHOM JOME B HEXKHUIIOE
MOMEIICHHE HE COOIOICHBI CIeNYIOIUEe TPEOOBAHMUS:

- KBapTUpa PacroiokeHa Ha MEPBOM ATaKe YKa3aHHOTO JI0Ma;

- KBapTHpa pAacHoJio)KeHa BBIIIE MEPBOr0 3Ta)ka YKa3aHHOrO J0Ma, HO
MOMEIICHHMSI, PACIIOJIOKEHHBIE HEMTOCPEICTBEHHO MO/ KBAPTUPOH, NEPEBOIUMOIN B
HEXKUJIO€ TOMENIEHUE, HE SBIISIIOTCS JKUIIBIMU,

€) TaK)K€ HE JI0MyCKAETCS:

- MEpeBOJ JKWIOrO0 TIOMEIIEHHWS B HAEMHOM JIOME COLHAIBHOIO
VCITOJIB30BAHUS B HEXKHUIIO€ IOMELICHUE;

- MEpeBOJ JKWIOrO0 TOMEIIEHHUS B HEXWIOE [OMEUICHWE B LEJX
OCYLIECTBJICHUS PEIMTMO3HON NEATEIBbHOCTH;

- TIEpEeBOJl HEXKUJIOTO IOMELIEHUS B JKWIOE IIOMEUIEHUE €CIM TaKoe
NOMEIICHHEe He OTBeYaeT TpeOoBaHUsSIM, YycTaHOBJIEHHbIM IlocTaHoBIEHHEM
[IpaButensctBa PD ot 28 ssuBaps 2006 1. Ne 47 «O06 yrBepxkaeHuu [lonoxenus o
NPU3HAHUM  TIOMEIIEHHUS]  KWIbIM  MOMEIIEHUEM, JKUJIOTO  MOMEIIEHUs
HEMPUTOAHBIM JUIsI TIPOKMBAaHUS, MHOTOKBAPTHUPHOTO JOMa aBapuUHWHBIM H
NOJICKAIIUM CHOCY WM PEKOHCTPYKLHH, CaJOBOTO JOMA >KUIBIM JIOMOM U
KUJIOrO0 JIoMa CaZioBBIM JOMOM» WM OTCYTCTBYET BO3MOKHOCTH OO€CIEeUUTh
COOTBETCTBHE TaKOT'O MOMEIEHUS YCTAaHOBJIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHSI MPOEKTa NEpeyCcTpoucTBA M (WIM) NEpernIaHUPOBKU
MOMEIICHHS B MHOTOKBAapTUPHOM JIOME TPeOOBaHUSIM 3aKOHOIATEIILCTBA.

HenonyyeHnue miam HECBOEBPEMEHHOE MOJyYEHHE TOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.5.1  aAMHHHCTpaTMBHOrO  perIaMeHTa M 3al0pOLIEHHBIX B
rOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  CaMOYNpAaBICHHUS U



MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYyTPaBJICHUS OPTAHU3ALMAX, B PACTIOPSHKEHUU KOTOPBIX HAXOASITCS YKa3aHHbIE
JOKYMEHTBI, HE MOXET SABJISATHCS OCHOBAHHMEM I OTKa3a B MEPEBOAE JKHUIIOTO
MIOMEIICHNUSI B HEXKWIOE TIOMEIICHUE WA HEXUJIOT0 TMOMEIMIEHUS B KHWIOE
MIOMEIIEHHUE.

2.10. IlepeyeHb YCJOYr, KOTOpble SIBJSIIOTCSI HeOOXOAUMBbIMH M
00513aTeIbHBIMH VIS NIPEI0CTABJICHUS MYHUMIMIIAJIbHON YCJIYIH, B TOM YHCJIe
CBeleHUsl O [JOKyMeHTe (JOKYMEHTax), Bbl1aBaeMOM (BblIaBaeMbIX)
OPraHM3anusAMHU, YYACTBYOIIUMHM B MNPeJOCTABJICHUM MYHUIIUNAJILHOM
YCJIyTH.

Yenyru, KOTOpble SIBIASIIOTCS HEOOXOJUMBIMU U 00SI3aTENIbHBIMM TSI
MPEA0CTaBICHUS MYHHUITUTIAILHON YCITYTH:

1) yciayra 1o TOATOTOBKE TMpoOeKTa TepeycTpoictBa u  (WiM)
MEPETUIAHUPOBKH TIEPEBOJIMMOIO MOMEIIEHUs (B Cllydae, €clid MepeyCTPOUCTBO U
(W) meperIaHUpOBKa TPEOYIOTCS JUisi 00eCreueHUs] HUCIOJIb30BaHUSI TaKOTO
MOMEIICHHS B KAYECTBE KUJIOTO WU HEXXHUIIOTO TOMEIICHMS);

2) oopMIIeHHE JOKYMEHTa, YAOCTOBEPSIONIEr0 MpaBa (TOJIHOMOYMS)
MpeACTaBUTENs, B Cllydae, €CJIM 3a INPEIOCTaBICHUEM YCIyrd oOpalaercs
MIPEACTABUTEIND 3aABUTENS

2.11. Tlopsinok, pa3Mep M OCHOBAaHUSI B3MUMAHHS TOCYIAPCTBEHHOI
NONLIMHBI WM  WMHOW  IUIaThl, B3MMaeMoOl 3a  NpegOoCTaBJIeHUE
MYHUIMTIAJIbHOM YCJIYTH.

[IpegocraBiieHHe MYHULMIAIBHON YCIYyTH OCYIIECTBIAETCS O€cIaTHO,
rocyapCTBeHHAas MOLUIMHA HE YIJIauUBaeTCsl.

2.12. Tlopsiaok, pa3Mep ¥ OCHOBaHHUSI B3MMaHM#A IUIATBHI 3a
NnpeaocTaBjeHne  yCJIyr, KOTOpble  SIBJASIIOTCS  HeOOXOAUMBIMH U
00513aTeIbHBIMM IJISI TPE0CTABJICHU MYHHIUNAJIBHON YCJIYrH, BKJIIOYAsi
HHGpOpPMALIMIO 0 METOAMKE pacyera pa3Mepa TaKoM IJIAThI.

[Topsimok, pasmep U OCHOBAaHMS B3MMAHMS IUIATHI 3a MPEAOCTABIECHUE YCIYT,
yKa3aHHeIX B myHkTe 2.10 HacTosmero aJaMHUHUCTPATUBHOTO perjaMeHTa,
ONpENIEIACTCS] OPraHU3alUAMU, MPEIOCTABISIONIMMHU JIAaHHBIEC YCITYTH.

2.13. MakcuMaJIbHbIA CPOK 0KUJIAHUA B O4Yepeau NMpH mojaaye 3amnpoca o
MPeI0CTABJIEHMH MYHHIUNAJIBHONW YCJAYIM M NPH TNOJYYEHHUH pe3yJbTara
NpeaocTaBJeHUs] MyHUIIMIIAJIbHOM YCJIYT’.

MakcuMallbHBIM CPOK OKHUJIAaHHMST B OYepeAd NpH ToJade 3asBJICHUS O
MPEAOCTaBICHUA MYHUIIUIIAJILHOW YCIYTH W MPU TIOJYYSHUH pe3yibTaTa JTaHHOU
MYHULIUTATIBHOW YCITYTH HE TOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpoxk M mNOPSAJAOK PpPerucTpauMy 3ampoca 3asiBUTeJdsl O
MpeIoCTABJIEHUHU IOCYAAPCTBEHHOM WM MYHUIMIIAJIbHOMW yCIyTH.

3asiBliecHHE O NPEAOCTABICHUM MYHUIUIAIBHONW YCIyTd, MNPEICTaBICHHOE
3asIBUTEJIEM JIMYHO JINOO €T0 MPEICTABUTENIEM, PETUCTPUPYETCS YIIOTHOMOYCHHBIM
OopraHoM B TeueHue 1 paGodero JTHS ¢ JaThl MOCTYIUICHUS TaKOTO 3asBJICHUS.

3asiBlicHHE O NPEAOCTABICHUM MYHUIUIAIBHOW YCIyTHU, MNPEACTaBICHHOE
3asBUTENIeM JMOO0 ero mpenacraButereM uepes MODIl, perucrpupyercs
YIOJIHOMOYEHHBIM OPTAaHOM B J€Hb nTocTyruieHuss or MOLI.



3asBieHue, TNOCTynuBIIee B dJekTpoHHoW ¢opme na EIT'Y, PIITY
PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPraHOM B JE€Hb €ro MOCTYIUIEHUS B CIIy4dae
OTCYTCTBUSI aBTOMaTUYECKOU peructpauuu 3amnpocos Ha EIITY, PIIT'Y.

3asBieHue, TOCTyNuBIIEe B  Hepabodyee  BpeMsi, pErUCTpUpYETCA
YIOJHOMOYEHHBIM OpPraHOM B MEPBbIM pabouuii JeHb, CIACAYIOIIMMA 3a THEM €ro

MOJTyYEeHUSI.
2.15.Tpe6oBanusi K TOMeEIIEHUsIM, B KOTOPbIX MNPeI0CTABISIETCA
MYHUIMNAJIbHAS yCJIyra

2.15.1. TlomemeHuss yIOJHOMOYEHHOTO OpraHa Juisi TMPEJOCTaBICHUS
MYHULANAIBHON yCIyrd MecTOnoNoKEeHne aIMUHHACTPATUBHBIX 3/1aHHUM, B
KOTOPBIX OCYIIECTBIIIETCS IPUEM YBEJOMIIEHMM O CHOCE, YBEIOMIICHHM O
3aBEpPIICHUA CHOCA U JIOKYMEHTOB, HEOOXOJUMBIX MJIi MPeaoCTaBICHUS
MYHULIUNAIBHON YCIyT'HM, a TaKXe€ BblJaya pe3yJbTaTOB MPEIOCTABICHHUS
MYHUITUTIATBHOM YCIYTH, HOHKHO 0OecreunBaTh yI00CTBO IS Tpa)KaaH C TOYKU
3pEHUs MELEeX0HON JOCTYITHOCTH OT OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecniu umMeeTcss BOZMOXHOCTh OpPraHU3aIlMU CTOSIHKH (ITapKOBKH)
BO3JI€ 37aHUs (CTPOEHUS), B KOTOPOM pPa3MEILEHO MOMEUICHHE NpUeMa U BblJauu
JIOKYMEHTOB, ~ OPTraHU30BBIBAECTCSA  CTOSIHKAa  (MApKOBKa)  JUIsl  JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTEIICH. 3a MOJIb30BAHUE CTOSTHKOM (ITapKOBKOM)
C 3asIBUTEJICH IIJIaTa HE B3UMAETCH.

JUIsl MapKOBKM CHEUUalIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WMHBAIUIOB Ha
cTOsiHKE (mapkoBKke) BbiAensieTcs He meHee 10% mecT (HO He MEHee OJTHOTO MECTA)
JUTsl OecrIaTHOW MapKOBKH TPAHCHOPTHBIX CPENCTB, YIPABISEMbIX MHBATMAAMU |,
II rpynm, a taxxke wHBanuaamu III rpynmel B mopsnke, yCTaHOBIEHHOM
IIpaBurensctBOM  Poccuiickori  ®denepaumu, ©  TPAHCIOPTHBIX  CPEICTB,
MEePEeBO3ANIUNX TAKUX UHBAIHUJIOB U (WJIN) AETEH-UHBAIHIOB.

B nemsx oGecrniedueHusi OecHpensiTCTBEHHOIO JOCTYIa 3asBUTENEH, B TOM
yyciae TMEpPEABUralolIMXCsl Ha MHBAIMIHBIX KOJSICKaX, BXOJA B 3JaHUE U
MOMEIICHHS, B KOTOPBIX TPEIOCTABISETCS MyHHUIIUIIATbHAS YCIyTa, 000pyIyIOTCS
MaHyCaMH, MOPYYHSIMHU, TAKTHIBHBIMA (KOHTPACTHBIMU) MPEIyHPEKIAIOIIMU
AJIIEMEHTaMH, WHBIMH CHELHAIbHBIMA  MPUCHOCOOJIEHUSIMHU, MO3BOJISIOIIMMU
oOecrnieunTh OECTPEMSITCTBEHHBIM JOCTYNl U MEpPEIBUKEHUE WHBAIUIIOB, B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickon dDexepanu 0 COLMAIBHOU
3aIIUTE UHBAJINIOB.

[lenTpanbHplii BXOA B 37aHHE YTOJHOMOYEHHOIO OpraHa JOJDKEH ObITh
obopynoBaH  uH(OpMaIMOHHOW  TabJMukoMl  (BBIBECKOM),  cojepramiei
uH(pOpMaIHIO:

HalMEHOBAHUE;

MECTOHAXO0XJACHUE U FOPUINYECKHI aJIpec;

peXKUM pabOTHI;

rpaduk mpuema;

HOMepa Tene(OHOB ISl CIIPaBOK.

[ToMeliennsi, B KOTOPBIX MPEIOCTABISIETCS MYHUIMOAIbHASA —YCIyra,
JOJDKHBL  COOTBETCTBOBATh ~ CAHUTAPHO-3MHUAEMUOJIOTMYECKUM  MpaBUIaM U
HOpMAaTUBaM.

[Tomemienus, B KOTOPBIX MIPEAOCTABISACTCS rocyJapCTBEHHas



(MyHUIMITATEHAS) YCITyTa, OCHAIAIOTCS:

IPOTHUBOIIOKAPHON CUCTEMOM U CPEACTBAMU MOXKAPOTYIICHUS;

CUCTEMOM OIMOBEUIECHUSI O BOSHUKHOBEHUH YPE3BbIYATHON CUTYaIUH;

CpelicTBaMH OKa3aHUs NMEePBON MEIUITMHCKON TOMOIIIH;

TyaJIETHBIMU KOMHATaMU JUIsl IOCETUTENCH.

3an oKUJaHUs 3asiBUTENEH 000PYIyeTCsl CTYNbsIMU, CKAMbSIMH, KOJTUYECTBO
KOTOPBIX OIpeAensieTcss UCXoas U3 (GaKTHUeCKOW HArpy3kd ¥ BO3MOXKHOCTEH st
WX pa3MENICHHs B TIOMEIIICHNUH, a TaK)Ke WH(OOPMAITMOHHBIMU CTEHAMHU.

TexcTel MaTepuanoB, pa3MEIMICHHBIX Ha WHOOPMAIIMOHHOM CTEHJC,
nevyaTaroTCs yIOOHBIM JUIsl yTeHUs mpudtoM, 6€3 UCIPABICHHUHA, C BIICICHUEM
Han0oJIee BaKHBIX MECT MOTYKUPHBIM MIPHPTOM.

Mecrta 1uis1 3aloJIHEHMs] 3aBJIICHHA OOOpPYAYIOTCS CTYJIBbSIMU, CTOJIAMH
(cToiikamm), OJ1aHKaMU 3asIBICHUM, MUChbMEHHBIMU MPUHAIICKHOCTIMH.

Mecra npuema 3asiBuTeNei 000pyaytoTcsa HHOOPMAITMOHHBIMUA TaOJIUYKAMHU
(BBIBECKAMHM ) C YKA3aHHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/EJIA;

dbaMunuu, UMEHU U OT4ecTBa (TOCIeqHEe — MPU HAIUYUU), JOJIKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MIPUEM JJOKYMEHTOB;

rpaduka nmpuema 3asiBUTEICH.

PabGouee MecTo Kaxa0ro OTBETCTBEHHOIO JHIA 3a MPUEM JOKYMEHTOB,
JIOJDKHO OBITh OOOPYJIOBAHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTHIO
J0oCTyna K HEoOXOAMMBIM HH(OPMAIIMOHHBIM 0a3aM JIaHHBIX, MeYaTalolUM
YCTPOMCTBOM (IPUHTEPOM) U KOTIUPYIOUIUM YCTPOINCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JOJDKHO UMETh HACTOJILHYIO
Ta0JIMYKy ¢ yKazaHueM (aMming, UMEHH, OTYeCTBa (TMOCIeIHEE - IPU HAJIUYUN) U
JOJIKHOCTH.

[Tpu MPEI0CTaBICHUN MYHUITUTIATBHON yCIIyTH WUHBAIIUIaM
o0ecreunBaroTCs:

BO3MOXHOCTh ~ O€CHPENATCTBEHHOTO0 JIOCTyrma K OOBEKTy (3[aHuIo,
MIOMEIIICHUI0), B KOTOPOM MPEIOCTaBISCTCS TOCyIapcTBeHHas (MyHHIIAIIAIbHAS)
yCIyTa;

BO3MOXHOCTh CAMOCTOSITEJTLHOTO TIEPENIBIKCHUSI 10 TEPPUTOPHH, Ha
KOTOPOW paCIOJIOKEHBI 3/IaHUS M TOMEIICHUS, B KOTOPBIX MPEIOCTABISETCS
rocynapcTBeHHast (MyHHIMIIATIbHAS) yCIyra, a Tak)Ke BX0Jia B TaKHMe OOBEKTHI U
BBIXOJ/Ia U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEJCTBO M BBICAJIKU M3 HEro, B TOM
YHCJIE C UCTIOJIb30BAHUE KPECIa-KOJISACKY;

CONPOBOKJICHHE WHBAJIUJIOB, UMEIOIIUX CTOWKHE pPacCTporcTBa (DYHKIIUU
3pEeHHS U CAMOCTOSITEIILHOTO MEPEIBIKCHUS;

HaJJIeKaIlee pa3MelieHue o0O0OpyJoBaHUsS W HocuTened wuHbopMaluu,
HEOOXOMMMBIX JJisi  oOecrieueHuss OECHpPEemsITCTBEHHOTO JIOCTyIa WHBAJIUIOB
3MaHUSIM W TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABISAETCS TOCYJapCTBEHHAsS
(MyHHIIMDIAJIBHAS) YCITyTa, U K MyHHIIUNIAIBHOM YCIIyTe ¢ y4eTOM OTPaHUYCHUN UX
KU3HEIECITCIIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOM Ui WMHBAJIUIOB 3BYKOBOM M 3PUTEIHHOMN
uHbOpMaIlMK, a TaKKe HAJAMUCEeH, 3HAKOB U WHOM TEKCTOBOM M Tpaduyeckon



nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIME peibe(hHO-TOUCYHBIM mpudTOM bpaiins;

JIOIYCK CYpAOIEepEBOIUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-MPOBOAHUKA MPU HATUYUK JOKYMEHTA, MOJATBEPKIAI0IIETO
ee crenualibHoe OOydeHHe, Ha OOBEKTHl (34aHUs, MOMEIIEHHUSA), B KOTOPBIX
NPEJOCTABIISIOTCS TOCYAaPCTBECHHAS (MYHUIIMITAIbHAS) YCIYTH;

OKa3aHWe WHBAJIMJAM I[OMOIIM B TMPEOJOJICHUH OapbhepoB, MeEHIAONIUX
MOJIYYEHUIO0 UMH TOCYIapCTBEHHBIX U MYHULIMITAJILHBIX YCIYT HApaBHE C IPYTUMU
JULAMU.

2.15.2. TpebGoBanusi K KOM(POPTHOCTH U JOCTYMHOCTH MPEIOCTABICHUS
rocyaapctBeHHon yciayru B MOILl[  ycraHaBmuMBaKOTCA  MOCTAHOBJIEHHUEM
[IpaButenscTBa Poccuiickoii @enepaunu ot 22.12.2012 Ne 1376 «O6
yTBepxkAcHUH [IpaBuin oOpraHu3zanmuu JesSTEIBHOCTH MHOTO()YHKIIMOHAIBHBIX
HEHTPOB MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUILIUTIATBHBIX YCIYT».

2.16. Iloka3aTesiu JOCTYNHOCTH M KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH.
2.16.1. OcCHOBHBIMM  TIOKa3aTeNIMH  JIOCTYMTHOCTU  TPEJOCTABICHHUS
MYHUITUTIATBHON YCIIYTH SIBISIIOTCS:

HaJIMYUE TMOJHOM M MOHATHOM HMH(OpPMaLMKU O MOPSAKE, CPOKaxX U XOAe
PEeI0CTaBICHUS MYHUITUTIATHBHON YCIIyTH B nH(}OpPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CETSX OOIIEro IMoJIb30BaHHUA (B TOM 4HCIE B CETU
«HTEepHeT»), cpencTBax MaccoBOi HHMOpMALINY;

BO3MOKHOCTh TIOJIyYEHHS 3asABUTEJIEM YBEIOMJIEHHUH O MNPEIOCTABICHHUU
MyHULIHANAIBHON yciyru ¢ nomombto EINY, pernonansHOro noprana;

BO3MOXKHOCTh ~ NOJIydeHHs] HMHGOpMAallMKM O XOJ€ MPEeAOCTaBIICHUS
MYHUIMOAIBHOM YCIyrd, B TOM YHUCJE C HCIOJIb30BaHUEM HH(POPMALMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHUH.

2.16.2.  OCHOBHBIMH  TIOKa3aTelsIMH  KayecTBa  MPEJOCTaBICHUS
MYHHUITUTIATBHONU YCITYTH SIBISIOTCS:

CBOEBPEMEHHOCTb  MPENOCTABJICHUS  MYHHMLIMIAIBHOW  yCIyru B
COOTBETCTBUM CO CTAHJIAPTOM €€ MPEIOCTaBJICHUSI, YCTAHOBICHHBIM HACTOSALIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM;

MUHUMAJIBHO BO3MOXKHOE€ KOJMYECTBO B3aUMOACHCTBUN TIpakJaHUHA C
JOJDKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMH B TPEIOCTABICHUH MYHUIUIIAIHLHOM
YCIyTH;

OTCYTCTBHE OOOCHOBaHHBIX kajgo0 Ha  jaeicTtBus  (Oe3neicTBuHe)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOUIEHUE K 3asIBUTEISIM;

OTCYTCTBUE  HApyUIEHUH  YCTAaHOBJIEHHBIX  CpPOKOB B  Ipoliecce
MPEIOCTABIECHUSI MyHUIIUTIATIBHOU YCIYTH;

OTCYTCTBUE 3as1BJICHUN 00 OCIapUBaHUM PEILICHUMN, NeHCTBUN (0e31eiCTBHS)
YNONHOMOYEHHOT0  OpraHa, €ro  JOJDKHOCTHBIX — JIML,  HPUHUMAEMBbIX
(COBEpIIIEHHBIX) TPU TMPEAOCTABICHUNA MYHHUIUNIATBHOM YCIYTH, IO HWTOraMm
pPaccMOTPEHUs KOTOPBIX BBIHECEHBI PEIICHHs 00 YIOBJIETBOPEHUHU (YACTUYHOM
YIOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.



I1I. Cocrtas, noc/jie10BaTEILHOCTH U CPOKH BbINIOJTHEHUS
aIMMHUCTPATHBHLIX NpoueaAyp (AelcTBUIl), TPeOOBAHUS K MOPAAKY
HX BBINOJHEHNSI, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOU GopMe.

3.1. UcuepnpiBawiuii nepeyeHb A AMUHNUCTPATUBHBIX MPOLELYP
[IpenocraBiieHHe MyHULMIIAIBHOM YCIYIM BKJIIOYAET B CEOSl CIEAYIOIIHE
aAMUHHACTPATUBHBIE TPOLICAYPHI:

1) mpuem u peructpainus 3asBICHHS U JOKYMEHTOB Ha MpPEIOCTaBICHUE
MYHULHUNAIBHOWN YCITYTH;

2) dbopmupoBaHHE U HAMpPABICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPTaHBI
(opranuzanum), y4acTBYIOIIME B MPEJOCTABICHUH MYHUIIUNIATBHOU yCIyru (IIpH
HEOOXOJIMMOCTH);

3) paccMOTpeHHUE TOKYMEHTOB U CBEICHUIA;

4) npuHATHE pELIEHUA O MepeBOoAe MM OO0 OTKaze B NEPEBOJE KHUIOrO
MOMEIICHHS B HEXKHUIIOE WIIM HEKUJIOTO MIOMEILEHHUS B KUJI0€ TIOMEUICHUE;

5) Bblmaua (HampaBlIEHHE) JOKYMEHTOB IO pe3yjibTaTaM MpeIOoCTaBICHUS
MYHHIUITATBHON YCIYTH.

brok-cxema TmpenoCTaBIE€HUsS MYHULMIAIBHON YCIYI'HM TpPEICTaBlIeHA B
[Tpunoxxenuu Ne 1 k HacTosIEMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem wu perucrpanusi 3asiBJeHUS M [JOKYMEHTOB Ha
NpexocTaB/JIeHNe MYHUIIMIIAJIbHOH YCJIYTH.

OcHoBaHMEM Hayalia BBIOJHEHUS] aAMUHUCTPATUBHON MPOLEAYPHI SBIAECTCS
MOCTYIIJICHUE OT 3asBUTENA 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJIEHUS] MYHULMIAIBHOW YCIYTH, B YNOJIHOMOYEHHbIM oprad, EIITY,
PIIT'Y, mu60 uepe3 MODII.

[Ipu nuuHOM OOpaIeHUU 3asiBUTENSI B YIIOJTHOMOYEHHBIN OpraH CHEeIUaINCT
YIOJITHOMOUYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIJIauy JOKYMEHTOB:

yCTaHaBIMBAaE€T  JUYHOCTh  3asiBUTENII HAa  OCHOBAaHUU  JIOKYMEHTA,
YIOCTOBEPSIOLIETO €ro JUYHOCTh, MPEICTABUTENS 3asIBUTENS - HAa OCHOBAHHUH
JIOKYMEHTOB, YJIOCTOBEPAIOIIMX €ro JMUYHOCTh M MOJHOMOuusA (B cilydae
oOpallieHus MpeICTaBUTENS);

IPOBEPSAET CPOK JNECUCTBUS JOKYMEHTA, YJIOCTOBEPSIIOUIETO €ro JIMYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSAIOUIETO JHUYHOCTb, JaHHBIM,
YKa3aHHBIM B 3aBJICHUU U MPUJIOKEHHBIX K HEMY JTOKYMEHTaX.

B xone npuema TOKyMEHTOB OT 3asiBUTEJI WM YIOJHOMOYEHHOTO UM JIUIA
CIELUAIIMCT, OTBETCTBEHHBIN 3a MPUEM U BbIJa4y JOKYMEHTOB, yJIOCTOBEpSETCS,
YTO:

1) TekcT B 3asBJICHUM O MEPEBOJIC MOMEIICHUS TTOAIACTCS TPOUTECHHUIO;

2) B 3a4BJICHUH O TIEPEBOJIC TIOMEIICHUS yKa3aHbl (haMUIusi, UMs, OTYECTBO
(mocnenHee - TpW  HaIW4YWK) (QU3WYECKOro JMIa JUOO0 HAaWMEHOBaHUE
IOPUIUYECKOTO JINIIA;

3) 3asBiIEHHME O TMEepPeBOAEC TNOMEIICHUsS] TOJAMUCAHO 3asBHUTENIEM WU
YIOJIHOMOYEHHBIN MTPEJCTABUTED;

4) npunararoTCs  JOKYMEHTBhI, HEOOXOAMMBbIE Il  MPEAOCTaBIICHUS
MYHULIUNAIBHON YCIIyTH.



[Ipu ycraHoBieHHH (QAKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB,
O0513aHHOCTh IO MPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, IpU
HECOOTBETCTBUM IPEJCTABICHHBIX JIOKYMEHTOB TPEOOBAaHUSM  HACTOSILErO

aJIMUHUCTPATUBHOTO pErjlaMeHTa - YBEIOMJISIET 3asBUTENS O BBISIBICHHBIX
HEJI0CTaTKaxX B MPEJICTABICHHBIX JOKYMEHTaX W MpejjaraeT IpUHITh MEPHI M0 UX
YCTPaHEHHUIO.

B cnyuae ecim 3asgBUTENb CAaMOCTOSITENBHO PEIMIMJI NPUHATH MEPBI IO
YCTPAaHEHHUIO HEIOCTATKOB, TOCIE WX YCTpaHEHHUs TOBTOPHO oOpamaercs 3a
IIPEJOCTABICHUEM MYHULHMNAIBHOM YCIYTM B TOPSAAKE, MNPETyCMOTPEHHOM
HACTOSIIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

MakcuMalIbHBIM CPOK BBINIOJHEHUS AAMUHUCTPATUBHOM MPOLEAYPHI 10
IIPUEMY W PETUCTPALMH 3asABJICHUS O MEPEBOJE IOMEIIECHUS U NPUIIOKEHHBIX K
HEMY JIOKYMEHTOB coOCTaBisieT | pabouuil J€Hb C MOMEHTa NOCTYIUJICHUS
3asIBJICHUS.

Kpurepuii mnpuHATUS pEUICHUS: IOCTYIUICHUE 3asBICHUS O IIEPEBOJIE
IIOMEIICHMS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraTroM  aAMUHUCTPATHUBHOM  MPOLEAYPHl  SIBISETCS IPUEM H
perucTpanys 3asBJICHHAS O IIEPEBOJE IOMELICHUS W IPUWIOKEHHBIX K HEMY
JIOKYMEHTOB.

WNupopmanus o npueme 3asBICHUS O IEPEBOE MOMEIEHUS U IPUTIOKEHHBIX
K HEMY JIOKYMEHTOB (PUKCHPYETCSI B CUCTEME AJIEKTPOHHOTO TOKYMEHTOO00pOTa 1
(wM) OKypHaJe perucTpauudyd  YIOJHOMOYEHHOTO  OpraHa, IIOCJI€  4Eero
MOCTYNUBIINE TOKYMEHTBI MIEPENAIOTCSA TOJPKHOCTHOMY JIMIY JUISl PACCMOTPEHUS U
Ha3HAYEHUsI OTBETCTBEHHOT'O UCIIOJIHUTEIIS.

3.2.IlepeyeHb aAMMHHCTPATHBHBIX mpoueayp (aeiicTBuil) mnpu
NPeA0CTABJICHNM MYHUIIUIIAJIBbHOMN YCJIYTH YCJAYT B JJIEKTPOHHOH popme

[Ipu npenocTaBieHUH MYHUIMIIAIBLHON YCIYTH B JJIEKTPOHHOU (dopme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

nojsiyueHue MHQOpMAIMM O TOpPsSIKE U CPOKax MPeAOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

dhopMUpOBaHUE 3aSBICHUS;

IPUEM M pErucTpanus YIOJIHOMOYEHHBIM OpPraHOM 3asBIICHHUS W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHHUS] MyHULIMITAJIbHON YCITYTH;

MOJIyYEHHE PEe3yJIbTaTa MPEIOCTABICHUS MyHULIUIAIBHON YCIIYTH;

MOJIyYEHHE CBEEHUN O XOJI€ PACCMOTPEHHUS 3asBICHUS;

OCYILIECTBJIICHUE OLEHKM KadecTBa MPEJOCTABICHUS MYHHUIMNAIbHON
YCIYTH;

nocyneOHoe  (BHecyneOHOe) oOXxajloBaHWE pEIICHWHM U JeHCTBUM
(Oe3meiicTBUsl) YTOJTHOMOYEHHOTO Oprana JnuOo jeicTBus (Oe3zaeiicTBue)
JOJDKHOCTHBIX ~ JMLI  YIIOJHOMOYEHHOIO  OpraHa,  IPeIOCTaBIIAIOLIErO
rOCyJapCTBeHHYI0  (MYHULMIAIbHYIO)  YCIyry, JHOO  TOCYIapCTBEHHOIO

(MYHHULIMITAIBHOTO) CITyKallero.
3.2.1. Ilopsimok ocyliecTBJIeHHsI AJIMHHUCTPATHBHBIX MNPOLEAYP
(meiicTBHIT) B 3JICKTPOHHOM opme

[Ipu HampaBieHUH 3asiBICHUS O TIEPEBO/JIEC MOMEIIECHUS B 3JIEKTPOHHOU (opme
(Mpy HaMUYUKM TEXHUYECKOW BO3MOKHOCTH) 3asBUTENI0 HEOOXOJIMMO 3arOJIHUTH



Ha EIII'Y, PHI'Y osnektpoHHyto ¢opMmy 3ampoca Ha MNpPeAOCTaBICHHE

MYHULIMNAIBHON YCIIYyIHM, MNPUKPENUTh K 3asBJICHUI0 B DJJICKTPOHHOM BHJIE

JIOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH.
3.2.1.1.dopMupoBaHUE 3asBICHUS.

@opMHUpOBaHUE 3asBJICHHUS OCYIIECTBIISIETCA TMOCPEICTBOM 3alOJHECHUS
AJIEKTPOHHON (popMbl 3asBieHHs Ha EnuHOM moprasnie, perioHajbHOM IOpTale,
0e3 HeoOXOAMMOCTU JTOMOJIHUTEIBLHOM TOJayu 3asBICHUS B KaKOW-TMOO HHOMU
dbopme.

DopMaTHO-JIOTHYECKas MIPOBEPKA c(hOpMHPOBAHHOTO 3as1BJICHUSA
OCYILECTBIISIETCS TIOCJIE 3aIIOJHEHUSI 3asBUTEJIEM KaXKJ0TO U3 IMOJIEH 3JIEKTPOHHOU
dbopmbl  3asBieHms. [IpW  BBIIBIEHWHM HEKOPPEKTHO 3alOJHEHHOTO  TIOJIS
ANEKTPOHHON (OpMBI 3asIBJICHUS 3asBUTENIb YBEIOMISIETCS O XapakTepe
BBISIBJICHHOU OIIMOKYU U MOPSJKE €€ YCTPAHEHUS MOCPECTBOM HH(GOPMAIIUOHHOTO
COOOIICHHS HETIOCPEACTBEHHO B DJIEKTPOHHOU popMe 3asiBICHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aBUTEIIO 00CCIICYNBACTCS:

a) BO3MOXHOCTh KOIMPOBAaHUSI M COXpAHEHUS 3asBJICHUS U HWHBIX
JIOKyMEHTOB, YKa3aHHBIX B aJIMUHUCTPATUBHOM peErjaMeHTEe, HEOOXOJIUMBIX IS
MPEAOCTABICHUS MYHUIIUTIAJIbHON YCIIYTH;

0) BO3MOXKHOCTh T€YaTh Ha OYMaXHOM HOCHUTEJIE KOIHUH 3JICKTPOHHOU
(bopMBbI 3asBIICHUS;

B) COXpaHEHUE paHEE BBEJCHHBIX B JJEKTPOHHYIO (OpMYy 3asiBICHHS
3HAQYCHUN B JIIOOOM MOMEHT IO KEJIaHUIO MOJIb30BaTelsd, B TOM YHCIE MpU
BO3HUMKHOBEHHHU OIIMOOK BBOJIa U BO3Bpare JJisi MOBTOPHOTO BBOJIa 3HAYCHUU B
AIIEKTPOHHYIO (POpMY 3asiBIICHUS;

') 3alOoJHEHUE MOJIEW 3JIEKTPOHHON (OpMBI 3asBIICHHS A0 Hayaja BBOJA
CBEJICHUI 3agBUTEJIEM C MCIIOJIL30BaHMEM CBeJieHUM, pa3MeinieHHbix B ECUA, u
CBEJICHUM, ONMyOJWKOBAHHBIX Ha ENWHOM mMmopTane, peruoHaJbHOM TMOpTajie, B
4acTH, Kacaroleics cBeiennii, orcyTcTByromux B ECUA;

J1) BOBMOXXHOCTh BEPHYTHCS Ha JIFOOOH M3 ATANOB 3aOJHEHUS SJICKTPOHHON
dbopmpbl 3asiBiIeHHs O6€3 MOTEepU paHee BBEACHHOM HH(POpMAIUK;

€) BO3MOXKHOCTh JIOCTyIa 3asBUTENs Ha ENWHOM mopraine, pernoHaJbHOM
ropTaje, K paHee MOJaHHbIM UM 3asIBJICHUSIM B TEUCHUE HE MEHEE OJIHOTO ToJIa, a
TaKke YaCTUYHO C(hOPMUPOBAHHBIX 3asBJIICHUN - B T€UEHHUE HE MEHEe 3 MECSIICB.

ChopmupoBaHHOE W TOJANMKMCAHHOE 3asBJICHME W WHBIE JOKYMEHTHI,
HEOOXOJMMbIC ISl MPEIOCTABJICHUS MYHUIMIIAIBHOW YCIYTd, HANpaBJIsSIOTCS B
YNOJIHOMOYEHHBI OpraH nocpeAacTBoM EnuHOro moprana, peruoHaIbHOIO
rnopTasna.

3.2.1.2.YnomTHOMOYEHHBIN oOpraH o0ecreynBaeT B CpPOK He mo3gHee |
pabouero JgHS ¢ MOMEHTA TO/Iauu 3asBiIeHUS Ha EAuHbBINA mopTal, pernoHaabHBINA
MmopTaj, a B ClAydae €ro MOCTYIUICHUS B BBIXOJHOW, HepaboOuuil Mpa3aHUYHBIN
JIeHb, - B CIICTYIOIINI 32 HUM TMEPBbI pabouunii 1eHb:

a) TOpUeM  JIOKYMEHTOB,  HEOOXOAMMBIX  [JII  TPEIOCTaBICHUS
MYHHUITUTIATFHOW YCITyTH, W HAIMIPABJICHUE 3asBUTEIIO SJIEKTPOHHOTO COOOIIECHUS O
MOCTYTUICHUU 3asIBJICHUS,

0) perucTpanuio 3asBICHHUS W HaAMpaBICHUE 3asgBUTENIO YBEAOMIICHUS O



perucTpanuy 3asBieHHs JMOO0 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTABICHUS] MyHUIIUITAIbHON YCITYTH.

3.2.1.3.9neKkTpoHHOE 3asIBJICHUC CTAaHOBHUTCH JOCTYITHBIM TUIA
JIOJDKHOCTHOTO JIMIIA YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IMPUEM U
perucTpanuio 3asBICHUs (Jajgee - OTBETCTBEHHOE JIOJDKHOCTHOE JIMIO), B
rocyAapCTBEHHOW UH(POPMALIMOHHON CHUCTEME, UCIOIb3yeMON Y TOJIHOMOYEHHBIM
OpraHoM JJIsl IPEIOCTaBICHUSI MyHUIIMNAIBHOU yeiyru (nanee - ['C).

OTBETCTBEHHOE JOIKHOCTHOE JIUIIO:

MIPOBEPSICT HATMYKME JIEKTPOHHBIX 3asBJICHHM, MOCTYMHUBIINX MOCPEICTBOM
EnwHoro mopTtaiia, pernoHaIpHOTO MOpPTajia, ¢ MEPUOAUIHOCTRHIO HE peke 2 pa3 B
JICHb;

paccMaTpuBaeT TOCTYNUBINWE 3asBICHUS W MPUIOKEHHBIE 00pa3sl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJUT JCUCTBUS B COOTBETCTBUM C MyHKTOM 3.2.1.2.HacTosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.1.4.3asBuTento B Ka4ueCcTBE pe3yabpTara pEAOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH 00eCIeYnBaeTCs BO3MOKHOCTh TOJTYUYEeHHSI IOKYMEHTA:

B (opmMe DIEKTPOHHOTO JIOKYMEHTa, TOJAMHUCAHHOTO  YCHJICHHOU
KBATH(UITUPOBAHHON JICKTPOHHOH MOIIMUCHI0 YIIOJHOMOYECHHOTO JOIKHOCTHOTO
JuIa YTIOJHOMOYEHHOTO OpTaHa, HAlPaBJICHHOTO 3asSBUTEIIO B JTUYHBIA KaOWHET
Ha ExuHOM moprare, pernoHaIbHOM MOPTaJIe;

B BHAC OyMaXHOTO JOKYMEHTa, TIOJATBEPXKIAIOIICTO COACpKaHUE
AJIEKTPOHHOTO  JOKyMEHTa, KOTOPBIM 3asgBUTENb TOJydYaeT TMPH JTUIHOM
oOpaIieH B MHOTO(YHKIIMOHATBHOM LIEHTPE.

3.2.1.5.1Tonyuennie uHGOpMaUd O XOJE€ PACCMOTPEHHUS 3asBICHUS U O
pe3ynbTaTe MPEeAOCTaBICHUS MYHHUIIUNAIBHOW YCIyTU MPOUZBOAMUTCS B JUYHOM
kabunere Ha EauHOM moprane, peruoHaJbHOM TOpTajie, MpHU YCIOBUHU
aBTOpU3AIMU. 3asBUTENIb WMEET BO3MOXHOCTh IPOCMATPUBATH  CTATYC
AJIEKTPOHHOTO 3asIBJICHMS, a Takke WHOOPMAIMIO O JadbHEUIIUX JEHCTBUSIX B
JUYHOM KaOWHETE 10 COOCTBEHHOM MHUIIMATHURE, B JTF000E BpEMSI.

[Ipn mpepocTaBlieHUd MYHHMIMNAIBHOW YCIYTM B 3JIEKTPOHHOW (opme
3asIBUTEITIO HAIPABIISICTCS:

a) YBEIOMJICHHE O TIPUEME U PETUCTPAIIMH 3asiBJICHUS M WHBIX JOKYMCHTOB,
HEOOXOJMMBIX JIJISI TPEAOCTABIICHUS MYHHUIIUTIAIBHOW YCIIYTH, COJepKaliee
cBeleHUss O (hakTe TMpueMa 3asBICHHS M JOKYMEHTOB, HEOOXOJMMBIX JIJISt
MIPEIOCTaBIICHUS MYHHUIIMTIAIIBHON YCIYTH, U HavaJie TPOIeAYPhl TPEIOCTaBICHNUS
MYHUITUTIATHHOM YCIYTH, a TaKKe CBEJACHUS O JaTe€ W BPEMEHHM OKOHYAHUS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH JIMOO MOTUBUPOBAHHBIN OTKA3 B MPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI PEOCTABJICHHS] MYHUIIMITAIbHON YCITyTH;

0) yBenoOMIIEHHE O Pe3yJIbTaTax PAaCCMOTPEHHS TOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJIOCTABJICHUS] MYHUIIMITAIILHOW YCIYTH, COJEep)Kaiiee CBEICHUS O
MPUHATUY TIOJIOKUTEIBHOTO PEMICHHS O MPEA0CTABICHUA MYHUITUTIATLHON YCITyTH
¥ BO3MOKHOCTH TIOJYYUTh PE3YyJbTaT MPENOCTaBICHUS MYHULHUIAIBLHON YyCIyru
100 MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTaBICHUN MYHUIIMIIAIIBHON YCITYTH.



3.1.3. Ilpn HanpaBjieHUM 3asiBUTeJieM 3asiBJeHUsI M JOKYMEHTOB B
YIIOJIHOMOYCHHBI OpPraH IMOCPEeACTBOM IOYTOBON CBSI3M CIIELHAJIMCT
YIIOJIHOMOYEHHOT0 OPraHa, 0TBETCTBEHHbII 32 PHEM U BbIAa4y JOKYMEHTOB:

POBEPSAET MPABUIBHOCTD aJPECHOCTH KOppecnoHaAeHIMH. OmuboyHo (He 1Mo
aZipecy) TMpHUCIaHHBIE MHCbMa BO3BPALIAIOTCS B OPraHU3AIMIO MOYTOBOM CBS3U
HEBCKPBIThIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSIET HAJIMUUE B HUX 3a5BJICHUS U TOKYMEHTOB,
00513aHHOCTH T10 MPEOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIS;

MpOBEPSIET, YTO 3asABIICHWE HAMHMCAHO pa30opuynBO, (aMUINH, HMEHa,
otdyecTBa (MpU HAIMYMM), HAUMEHOBAHUE, aJpeC MeCcTa MKUTEIbCTBA, aJpec
MECTOHAXO0KJACHUS, HAIIMCAHbl IOJIHOCTHIO;

IIPOBOAMUT IEPBUYHYIO NPOBEPKY IPEICTABICHHBIX KOMHU JOKYMEHTOB, HX
COOTBETCTBHE JCUCTBYIOIIEMY 3aKOHOJATEIIbCTBY, A TAaKXKE MPOBEPSET, YTO
YKa3aHHbIE KOIIMH 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOAATEIILCTBOM ITOPAIKE;

[IPOBEPSIET, 4YTO KOIHMM JOKYMEHTOB HE HMEIOT IIOBPEKICHUN, Haauyue
KOTOPBIX HE IO3BOJISAET OJHO3HAYHO MCTOJIKOBATH UX COJEPIKAHUE, OTCYTCTBYIOT
MOAYHMCTKH, IPUITUCKHU, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHUSI.

MakcuMallbHbId CPOK BBINIOJHEHUSI AJMUHHUCTPATHUBHON MPOUEAYPHI IO
IIPUEMY M PETUCTPALMM 3asBJICHHUS O MEPEBOJAE MOMEIIECHUS M NPUIIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYIMBIIMX IOCPEICTBOM IIOYTOBOM CBSI3H, COCTaBIsET 1
pabouuil JeHb C MOMEHTA MOJIYYEHUS JOKYMEHTOB.

Kputepnii mnpuHATHS pemieHUs: NOCTYIUIEHWE 3asBICHUS O IIEPEBOJIE
MTOMEIIEHHUS U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToMm  agMHHHCTPATMBHOM  MNPOUEAYpPHl  SABISETCA NPHEM U
perucrpanusi 3asBJICHUS O IIEPEBOJE IOMEIICHHUS W MPUJIIOKEHHBIX K HEMY
JOKYMEHTOB.

WNudpopmanius o nprueme 3asBICHUs O IEPEBOEC MOMEILEHUS U MPUII0KEHHBIX
K HEMY JIOKYMEHTOB (PMKCHUPYETCS B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpoTa
YIOJIHOMOYEHHOI'O OpraHa, B JKypHajJ€ pPErucTpalud, B CIydae OTCYTCTBUSA
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTAa.

B neHp peructpanuu 3asBICHUS O NEPEBOJE MOMEUIEHUS U NMPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIIELIUAJIMCT, OTBETCTBEHHBIN 3a IIPUEM JTIOKYMEHTOB, II€pEIacT
IIOCTYNUBIINE JTOKYMEHTHI JOJDKHOCTHOMY JIMIly YIOJHOMOYEHHOI'O OpraHa Juis
PacCMOTPEHHUS U HA3HAYEHUSI OTBETCTBEHHOTO UCTIOJHUTEIIS.

3.1.2. ®opmMupoBaHUE M HANPABJICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B
Opraibl (OpraHu3anum), y4acTBYIOUIHE B MPeAOCTABJICHUH MYHULIMIAJILHOU
yCJIYr" (Ipu He00XO0AMMOCTH).

OcHoBaHueM UIsi Hadajla aJAMUHHACTPATHUBHOM MPOLEIYpPHl  SBIAETCS
HEIPEJCTABICHUE 3asABUTEIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOIIYHKTaAMU 2,
3, 4 myHkTa 2.5.1 HaCTOSAIIET0 aIMHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOI'O OpraHa P MOJIyYEHUHN 3asiBJICHUS O
[IEpEBOJC TNOMEUICHUs U IPWIOKEHHBIX K HEMY JOKYMEHTOB, IIOpYy4Yaer
CHELUAIIMCTY COOTBETCTBYIOIIETO OTAENA IPOU3BECTH UX ITPOBEPKY.

B caygae, ecnu crienuanucToM COOTBETCTBYIOUIETO OTAeNa OyAeT BHISBICHO,
YTO B IIEpEYHE MPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT



JIOKYMEHTBI, IPEeIyCMOTPEHHbIE MOANMyHKTaMu 2, 3, 4 myHkTta 2.5.1 HacTosIiero
aJIMUHHCTPATUBHOTO PpEIVIAMEHTAa, IPUHUMAETCS] pPEIICHUEe O HalpaBJICHUU
COOTBETCTBYIOIIUX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

Me:XBeTOMCTBEHHBIE 3aIlIPOChl HAIIPABIISAIOTCS B CPOK, HE IMPEBBIMLIAIOMIUN 3
pabounx JHEW CO JAHA PETrUCTpalMU 3asBJICHUS O IEpPEBOJAE IOMELIEHUS U
IPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTEJIS.

HanpaBneHue  MeXBEJOMCTBEHHBIX  3allpOCOB  OCYIIECTBISIETCS B
AIIEKTPOHHON (hopMe C MCTOIB30BAaHUEM €IMHON CHCTEMBI MEXBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aWMOJEUCTBUS U MOJAKIOYEHHON K HEW PErHOHAJIbHOM CHUCTEMBI
MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJIEHCTBHSI.

CrnenraucT COOTBETCTBYIOLIEIO OT/ENA, OTBETCTBEHHBIM 3a MOJITOTOBKY
JIOKYMEHTOB, O0513aH MPHUHATH HEOOXOAMMBIE MEphI JJIsl MOJYyYEHHs OTBETa Ha
MEXBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIIEHHBIE CPOKH.

Kpurepuii  npuHATHA  pELICHHA:  HENPEACTABICHHE  JOKYMEHTOB,
OpEeIyCMOTPEHHbIX moAmyHkTamu 2, 3, 4 mnynkra 2.5.1 Hacrosmero
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

Pe3ynpraTomM aJIMUHHACTPATUBHOM MPOLEAYPHI SBISAETCS MOJYYCHHE B paMKax
MEKBEIOMCTBEHHOT'0 3JIEKTPOHHOTO B3aMMOJCHCTBUS JOKYMEHTOB (UX KOIUI WK
CBEJCHMH, COJEp)KallMXCsi B HHUX), HEOOXOIMMBIX MJIi HPEIOCTaBICHUS
MYHULIMIIAJBHOW  YCIYI'M  3asBUTENIO, JHOO  MoJlyueHue HHGpOpMaluy,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBUM B PAacCHOPSIKEHHHM OpPraHoB (OpraHu3auuid),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIUNAIBHOW YCIYyTH, JOKYMEHTOB (MX
KOIUI WU CBEJICHUM, COIEPKAIIUXCS B HUX), HEOOXOAMMBIX JIJISl TPEAOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.1.3. llpunsiTHe penieHusi 0 nMepeBoje UK 00 0TKa3e B NMepeBojie KUJI0ro
MOMelleHNUsI B HE:KNJIOE M HeKUJIOT0 MOMeLleHUs B JK1JI0€e TIOMelleHue.

OcHoBaHueM U1 Hayaja aJIMHHHCTPATUBHOM MNPOLEAYPBI  SBISAETCA
MOJy4Y€HUE YIMOJTHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5.1
HACTOSIIET0 AJMMHHMCTPATUBHOIO PErJIaMEHTa, B TOM 4YHUCJIE II0 KaHajaM
MEXBEJJOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aUMOJACUCTBUS, JUOO HHPOpPMAIIUH,
CBUJETEILCTBYIOIIEH 00 OTCYTCTBHM B PacHOpsDKEHMHM OPraHoB (OpraHu3aluii),
YYacCTBYIOIIMX B MPEIOCTABICHUU MYHHUIMNAIBHON YCIyrd, JOKYMEHTOB (MX
KON MM COAEPKAIMXCS B HUX CBEACHMI), HEOOXOUMBIX ISl IPEIOCTABICHUS
MYHULMUIIAJIIBHOW YCIIYTH.

OTBETCTBEHHBIM 32 BBINOJHEHUE AIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
JOJKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa.

Cneumanuct  OTAeNa/yrmoJHOMOYEHHAss  KOMHUCCHSL  IPOBOJUT  aHAIM3
MPEICTABICHHBIX JOKYMEHTOB HAa HAJIMYW€ OCHOBAHWM VISl MPUHATUS PEILICHUS, U
MOJATOTABINBAET MPOEKT PELIECHUs O IEPEBOIC WM 00 OTKa3e B MEPEBOJIE KUIIOTO
MOMEILEHHUS B HEXKUJIOE U HEKUJIOTO MOMEIICHUS B KWJIOE MTOMelleHue 1o ¢popme,
yTBepkIeHHON moctaHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEpKJIeHUH (POPMBI YBEIOMIJICHHSI O TIepeBOje (OTKa3e B TMEPEBOJIE) KUIOTO
(HEKUJIOTO) MOMEIIEHUS B HEXKWIIOE (KMII0€) TTIOMEILEHUE.

IIpy  mocrymneHun B YNOJHOMOYEHHBIM  OpraH  OTBETa  OpraHa
TOCyIapCTBEHHOW  BJIACTH, OpraHa MECTHOTO  CaMOYIpaBJIeHUsS  JIUOO



MOJIBEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BJIACTH WM OPraHy MECTHOTO
caMOYIIpaBJICHUS OpraHu3aluu Ha MEKBEJIOMCTBEHHBII 3anpoc,
CBUJCTEIbCTBYIOIIET0O 00 OTCYTCTBUM JOKyMEeHTa U (WiaM) uH(poOpMauuu,
HEOOXOJUMBIX JI MEPEBO/A JKUJIOrO MOMEIICHHUS B HEXWIOE MOMEUICHUE WU
HEXXMJIOTO TIOMEILIEHUS B JKUJIOE€ MOMEUIEHHE B COOTBETCTBUU € MyHKTOM 2.5.1
HACTOSIIIIETO AJAMUHUCTPATHUBHOIO pErJaMEHTa, M €CIM COOTBETCTBYIOLIUN
JOKYMEHT HE TpPEICTaBIE€H 3asBUTEIEM IO COOCTBEHHON WHUIMATHBE,
YIOJHOMOYEHHBI OpraH IIOCJE MOJYyYEHHUs YKA3aHHOIO OTBETa YBEIOMIISIET
3asiBUTENS O MOJYYEHUU TAaKOrO0 OTBETA, W IMPEJJIaraeT 3asBUTEII0 MPEACTABUTH
JOKYMEHT u (wiu) uH(OpMaluio, HEOOXOAMMBIE [JIsi TMPOBEICHHUS IMEepEeBOa
YKUJIOTO MTOMEIIEHUS B HEKUJIOE€ TTOMEIICHUE WJIM HEXKUIIOTO MTOMENIEHUS B KUJIO€
MOMEIICHHE B COOTBETCTBHM C ITYHKTOM 2.5.1 HAcTOSILIEro aJMHUHHCTPATUBHOIO
perjiaMeHTa, B TEYEHUE NATHAAUATH padouyMx JHEH CO [JHSA HampaBJIEHUs
YBEIOMIICHHSI.

[Ipy HenpencTaBieHUU 3asBUTENEM JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABICHUS MYHHULMIIAJIIBHOM YCIYI'M, B YKAa3aHHOM CJy4ae, CIECHHAIUCT
COOTBETCTBYIOLLIETO OT/AENa MOArOTAaBIMBAET IPOEKT peuieHuss o0 OTKaze B
IIEPEBOJIE KUJIOTO MIOMEIIECHNS B HEKMIIOE TIOMEIIEHNUE UITM HEXUJIOTO IIOMEILEHUS
B )KUJIOE€ ITIOMEIIICHHUE.

Pemenne 00 oTKa3ze >XMJIOrO IMOMEIIEHUS B HEXKWUJIOE IOMELIECHUE WM
HEXWIOrO0 TMOMELIEHUS B JKWJIOE TOMEIICHHE JOJKHO COAEpPX aTh OCHOBAHMS
OTKa3a ¢ 00s13aTeIbHOM CCHUIKOM HA HAPYILICHHUS.

Pemenne o mepeBone uiau 00 OTKa3e B MEPEBOJAE >KHIIOTO IMOMEILIEHUS B
HEXWIOE T[OMEIIEHUE WM HEXKUJIOr0 TMOMEUIEHUS B KWIOE TOMEIIEHUE
MOJANKUCHIBAETCS JOHKHOCTHBIM — JIMIIOM  YIIOJHOMOYEHHOTO OpraHa B JABYX
HK3EMIUISIPAX M MEpeaeTcs CHEUUaIUCTy, OTBETCTBEHHOMY 3a INpPUEM-BbIIAUy
JIOKYMEHTOB.

B ciyqae mpencraBiieHus 3asBIIEHUs O NepeBoje NomelneHus depe3 MOIL]
JOKYMEHT, MOATBEPXKAAOIINN NPUHATHE peuieHus, Hanpasisercs B ML, eciu
MHOM croco0 ero MnoyiyuyeHus: He yKa3aH 3asBUTEIIEM.

MaxkcuManbHblii  CPOK  BBINIOJHEHUS  aJIMUHUCTPATUBHOU  MIPOLIEAYPHI
IOPUHATHS PELICHHs O TIEPEeBOJE WM 00 OTKa3e B MEPEBOJE KUIOTO MOMELICHUS B
HEXWIOE Y HEXWIOrO MOMENIECHUS B )KWJIOE NOMEIICHHE HE MOXET MPEBBIIIATH
CpOKa MATU JAHEH O JHS MPEe/ICTABICHUS B YIIOJTHOMOYEHHBIM OpraH TOKYMEHTOB,
00s13aHHOCTb MO MPEACTABICHUIO KOTOPHIX B COOTBETCTBUU C IMYHKTOM 2.5.1
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PErJIaMEHTa BO3JIOKEHA Ha 3asBUTEJIS.

Kpurepuit npuHsaTHS pelieHus: Hanuurue (OTCYTCTBHE) OCHOBAHUM JUIsl OTKa3a
B MPEAOCTAaBICHUA MYHUIUIAIBHON YCIYTH, MpPEIyCMOTPEHHBIX IMyHKTOM 2.8
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PErJIaMEHTA.

Pe3ynpraToM aJAMUHUCTPAaTHBHOW MPOLIEAYpPHl SBISETCA IOCTYIUIEHHE K
CHELUAINCTY, OTBETCTBEHHOMY 3a IPUEM-BblIAuy JOKYMEHTOB, DEIICHHUS O
nepeBojie WK 00 0TKa3e B MEPEBOJIE JKUIIOTO TTOMEIICHHS B HEXKHUIIOE U HEXHIIOTO
MOMEIIEHHS B )KHJIOE IOMEILIEHNUE.



Pe3ynbrar BBINOMHEHUS aJIMUHUCTPATUBHOM mMpouenypsl (QUKCHUpyeTcs B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIMOJIHOMOYEHHOIO OpraHa, KypHale
perucTpanuu.

3.14. Bpizaua (HanpasjieHHe) [OKYMEHTOB 10  pe3yJabTaTam
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH.

Boimaua (HampaBiieHHe) JOKYMEHTOB IO pPeE3ysbTaTaM MpeAO0CTaBIICHUS
MYHULUNAIBHON YCIIYTH B YIIOJTHOMOYEHHOM OpPTaHE.

OcHoBaHueEM [J1s1 Ha4yaJla MPOLEAYyPbl BbIJAYH TOKYMEHTOB SBJISIETCS] HATMYUE
c(OPMUPOBAHHBIX JIOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

JUIst mosiydeHusl pe3ysbTaTOB NPEIOCTABICHUS MYHULMIIAIBHON YCIyI'H B
OyMakHOM BUJi€ W (WJIM) JJI1 CBEPKU DJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB C
OpUrMHaNaMu (MpU HaAIMpaBiICHUM 3allpoca Ha MPEJOCTABICHHE YCIYTH 4Yepes3
EIlI'Y, PIIY (npu Hamuyuud TEXHUYECKOM BO3MOKHOCTH) 3asiBUTEIh
IPENBABISIET CACAYIOIINE TOKYMEHTBI:

1) JOKYMEHT, yA0CTOBEPSAIOIINI JTUYHOCTD 3asIBUTEIIS;

2) JOKYMEHT, TOATBEPKIAIOIIUI TOJTHOMOYUS MPEJCTABUTENS Ha MOJTyUYEeHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS AEUCTBYET MPEACTABUTED);

Crnenmpanuct, OTBETCTBEHHBIN 3a IIPUEM U BbLAAYy JOKYMEHTOB, IIPH BbIIAaye
pe3yJibTaTa NpeJoCTaBICHUS YCIYT Ha OyMa)KHOM HOCHUTEJIE:

1) ycTanaBaMBaET JMYHOCTD 3asIBUTEINS JINOO €ro MPECTAaBUTEIS;

2) mpoBepsIeT MPaBOMOYHUS MPEACTABUTEINS 3asiBUTENS IECTBOBATh OT UMEHH
3asiBUTENS MPHU MOITYYEHUH TOKYMEHTOB;

3) BbILAAET TOKYMEHTHI;

4) peructpupyeT (akT BbIJAYM JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO
JIOKyMEHTOO000pOTa YIIOJTHOMOYEHHOI0 OpraHa U B JKypHaJle perucTpaluu;

5) oTka3piBaeT B BBIJAYE pe3ysibTaTa MPEJOCTABICHUS MYHHMIIMIAIbHON
YCIIYTH B CIIy4asiX:

- 3a BbIJa4eil TOKyMEHTOB OOpaTHIIOCHh JIMIIO, HE SIBIISIOIIECECS 3asBUTEIIEM
(ero mpeacraBUTeNEM);

- oOpaTHBIIEECs JIMIIO OTKA3aJI0Ch MPEAbSIBUTH JOKYMEHT, yIOCTOBEPSIOLIHI
€ro JIMYHOCTb.

B cnydae mnomaunm 3asgBUTENEM JTOKYMEHTOB B JJIEKTPOHHOM  BUJE
nocpencrsoM EINIY, PIII'Y m ykasaHuu B 3ampoce O NOJYYEHUM pe3yJibTara
MPEIOCTABIIEHUSI YCIYTM B AJIEKTPOHHOM BHJE, CHEIMAIMCT, OTBETCTBEHHBIH 3a
MIPUEM U BbIJIayy TOKYMEHTOB:

1) ycraHaBiIMBaeT JIMYHOCTH 3asIBUTENIS JTUOO €0 MPECTABUTEIIS;

2) mpoBepsieT MPaBOMOYHUS MPEACTABUTEINS 3asiBUTENS IEUCTBOBATh OT UMEHU
3asiBUTEINS MPU MOTYYEHUH TOKYMEHTOB;

3) cBepseT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpHWTHHajIaMu (mpu
HaMpaBJICHUHU 3ampoca U JOKYMEHTOB Ha mpenocrtabieHue yciayru depes EIIIY,
PIIT'Y;

4) yBemoMiseT 3asfBHUTENL O TOM, YTO pE3yJbTaT MPEJOCTABICHHUS
MYHUIIUIIAJIBHON yciyru Oy/eT HanpaBieH B TuuHbli kabunet Ha EIIIY, PIIT'Y B
dbopme PIEKTPOHHOTO TOKYMEHTA.



[Ipn ycTaHOBIEHHWH PACXOXKIEHUH SJIEKTPOHHBIX OOpPa30B JTOKYMEHTOB,
HalpaBJCHHBIX B  DJJEKTPOHHOM  ¢dopme, C  OpUTHMHAIAMH, pe3yJbTaT
IIPEIOCTABJICHUs YCIYTH 3asBUTEII0 He Hanpasisiercs yepe3 EINY, PIITY, o yem
COCTaBJISICTCS AKT.

B cnydae, ecnu mpuHATO pellieHHE O MEepeBojie WM 00 OTKa3e B MEPEBOJIEC
JKAJIOrO MOMELICHHS B HEXWUIIOE U HEXUIIOTO MOMELICHUS B KUJIOE IOMEIIECHUE,
JJAHHOE pEIICHUE CKaHUpYyEeTCs W HampasiisieTcs 3assureiro uepe3 EIIY, PIITY
anbo HampaBisieTcsi B (QOpME DJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO
AJIEKTPOHHOM MOAMKUCKHIO B TUYHBIA KaOuHeT 3asButeins Ha EINIY, PIIT'Y. JlanHoe
pelIeHrne BBIJACTCS WIIM HAIPABILIETCS 3asIBUTENIO HE IMO3JHEE YEM 4Yepe3 TpHU
pabounx 1HSA CO JHS TPHUHSATHS TAKOTO PEIICHUS M MOXKET OBITh 00’KaloBaHO
3asiBUTEJIEM B CyJ1I€OHOM MOPSIKE.

MakcuMaJIbHBIA CPOK BBIITOJIHEHUS JAHHOM aJIMUHUCTPATUBHOW MPOLELYPHI
cocTaBisieT 3 pabouux AHS CO JHS MPUHATHUS PELICHUS O TIEPEBOJE WK 00 OTKa3e
B IIEPEBOJIE JKWJIOIO IOMEILIECHUSA B HEXWIOE U HEXKWIOIO IMOMEIICHUS B JKWIOE
IIOMEILLECHHUE.

Kputepuii npuHATUS pelIEHUs: NPUHATHE pPEIICHHS O MNEepeBoJe WU 00
OTKa3e B IIEPEBOJE XKUJIOTO IOMEIIECHHUS B HEXKUIOE U HEXUIOTO IIOMELIECHUs B
JKUJI0€ TIOMELICHUE.

PesynbraToM agMUHHUCTPATHUBHOM NPOLIEAYPBHl SBIAETCS BblJa4a WU
HaIpaBJICHUE MO aJpecy, YKa3aHHOMY B 3asBiieHuH, 0o yepe3 MOI], EIITY,
PIII'Y 3asBUTENIO NOKYMEHTA, MOATBEPKAAIOIIETO IPUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHHS] AJIMHHHCTPATUBHOM MpoLEnypbl (UKCUPYETCS B
CUCTEME AJIEKTPOHHOI'O JIOKYMEHTOOOOpOTa YMOJHOMOYEHHOIO OpraHa H B
YKypHaJIe pETUCTPALUN.

3.1.5. Onenka kayecTBa NpPeAOCTABIEHUSI MYHHIHMNAJIbHON yCJIyTH.

Onenka KayecTBa IIPEAOCTABICHUSA MYHULIMIIATIbHON yCIyTH
OCYILLECTBIISIETC B COOTBETCTBMM ¢ IIpaBuimamMm OnEHKM  rpaxkaaHaMu
3(p(HEKTUBHOCTH JI€ATEIBHOCTH PYKOBOJIUTENEH TEPPUTOPHAIBHBIX OpPraHOB
denepanbHBIX ~ OPraHOB  HMCHOJHUTENBHOM  BIACTH  (MX  CTPYKTYpPHBIX
NOJIPA3/IEJICHU) C Y4YETOM KayeCTBa IIPENOCTABICHUS HWMH TI'OCYJAapPCTBEHHBIX
YCIIYT, a TaK)X€ IIPUMEHEHHUs Pe3yJIbTaTOB YKA3aHHOW OLIEHKH KaK OCHOBAHUA IS
MIPUHATHS peleHun 0 JOCPOYHOM MIPEKPAILCHUH VCTIOJTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJUTENSIMA CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH,
YTBEpPXKIAECHHbIMHU NocTaHoBieHueM [IpaBurensctBa Poccuiickorn denepannn ot 12
nexkadps 2012 roma Ne 1284 «OO6 omenke rpaxaaHamMu 3(QQGEeKTUBHOCTU
NeATEIbHOCTH PYKOBOJUTENEH TEPPUTOPUATIBHBIX OPTaHOB (peiepaibHbIX OPTaHOB
WCITOJIHUTENIbHOM BJIACTU (MX CTPYKTYPHBIX MOJpa3JeiIeHUI) U TePPUTOPUATIBHBIX
OpPraHOB TOCYIapCTBEHHBIX BHEOIOMKETHBIX (OHAOB (MX PErHOHAJIBHBIX
OTIEJEHUI) C YYETOM KadecTBa NPEIOCTABICHUS TOCYAApPCTBEHHBIX YCIYT,
PYKOBOAUTENEN MHOTO(YHKIIHOHATbHBIX LIEHTPOB IIPENOCTAaBIICHHUS
rOCYJapCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYyI C y4E€TOM KayecTBa OpraHu3aluu
IIPENOCTABIEHNS TOCYJAPCTBEHHBIX WM MYHULMNAIBHBIX YCIyI, a TaKXke O
IIPUMEHEHUN DPE3YJIbTATOB YKA3aHHOW OLIEHKH KaK OCHOBAHUA ISl IPUHATHSA
peluleHu O JOCPOYHOM IIPEKpAlI€HUM HCIOJHEHUS COOTBETCTBYIOLIMMU



PYKOBOJIUTEIISIMUA CBOUX JTIOJDKHOCTHBIX 00SI3aHHOCTE.

3asgBuTENI0 00ECHeunBaeTCs BO3MOXKHOCTH HAINpaBJICHHUS >KaJIOObl Ha
penieHus1, 1elcTBUs uiu 0e3aeiicTBue YNOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO
Juna  YIOJIHOMOYEHHOIO OpraHa Ju00 MYHULMIIAIBHOTO —CIYXallero B
cooTBeTcTBUM cO cTatbedl 11.2 denepansHoro 3axkoHa Ne 210-®3 u B mopske,
YCTaHOBJIEHHOM TocTaHoByieHHueM IIpaButensctBa Poccuiickoit @eneparuu ot 20
HOs10ps 2012 rona Ne 1198 «O denepanbHOi rocyapcTBeHHON HHGOPMAITMOHHON
cucteme, 00eCIeunBaroIIeH IPoIece 10Cy1e0HoTo, (BHECYIeOHOTO) 00KaTOBaHUS
pemieHnid W AecTBUil (O€37CCTBHS), COBEPIICHHBIX NpPHU MPEAOCTaBICHUU
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

Pazgen IV. ®opMbl KOHTPOJI 32 UCIIOJTHEHUEM
aJMHHUCTPATHBHOIO perjiaMeHTa

4.1.Ilopsaaok ocyliecTBJIEHUS] TEKYILIEro KOHTPOJs 32 COOJII0leHueM H
HCIOJHEHHEM OTBETCTBEHHBIMHM [OJUKHOCTHBIMHM JIMIAMH  MOJIOKeHHI
perjiaMeHTa W MHBIX HOPMATHBHBLIX NPABOBBIX AKTOB, YCTAHABJIHUBAIIIUX
TPeOOBAaHHUA K IMPEJIOCTABJICHUI) MYHUIUNAJIBHOH YCJIYIH, a TaKKe
NPUHATHEM UMH pelleHuit

Texymuii KOHTPOJb 3a COOJIOJEHUEM U HCIOJHEHUEM JOJDKHOCTHBIMU
JULAMH YIIOJTHOMOYEHHOT' O oprasa ydeTa MIOJIOKEHUU JTAaHHOTO
aAMUHUCTPATUBHOTO pErjJaMEHTa W UWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
YCTaHABJIMBAIOIMIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIIMITAILHON YCIYTH, a
TaK)K€ TMPUHATHEM UMM pEelIeHUM (Janee - TeKyIIUid KOHTPOIb NESATEeTLHOCTH)
OCYIIECTBIISIET JOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa.

Tekymmii KOHTPOJIb  OCYILIECTBIAETCA IYTEM TPOBEICHUS MPOBEPOK
COOJIIOICHUSI M UCIOJIHEHUS JOJKHOCTHBIMU JIMIIAMUM U COTPYAHUKAMU
MOJIOKEHUM HACTOSAIIETO aJIMUHUCTPATUBHOTO PETIAMEHTA U MHBIX HOPMATHUBHBIX
MPaBOBBIX  aKTOB, YyCTaHABIMBAIOIIMX TpeOOBaHMUS K  MPEIOCTABJICHUIO
MYHHIUITATBHON YCIYTH.

4.2. Ilopsaok ¥ NEPUOAUYHOCTH OCYIIECTBJICHHUS IUIAHOBBIX WU
BHEILIAHOBBIX  IPOBEPOK  IMOJHOTBI M  Ka4YecTBa  IPEAOCTABJICHUS
MYHUIHMNAJBHOH YCJIYrd, B TOM 4YHCJIe NOPSAA0K U (GopMbI KOHTPOJS 3a
MOJIHOTOM M KAaYeCTBOM MPeI0CTABJICHUA MYHUIUIIAJIbHON YCJIYI'H.

KoHnTpons 3a MNOJHOTOM M KAa4eCTBOM MPEAOCTABICHUS MYHULHUNAIbHOU
YyCIYTH BKJIIOYaeT B ceOsi MPOBEICHHE TPOBEPOK, BBIABICHUE M YCTPAHCHUE
HApYLICHHUH NPAB 3asBUTEIIEU, IPUHATHUE PELIEHUN U MOATOTOBKY OTBETOB Ha X
oOparieHusi, CoaepsKalue Kajnoobl Ha AeicTBUs (0€3eHCTBIE) COTPYTHUKOB.

[IpoBepkr MOJHOTBHI U KayeCTBA MPEIOCTABICHUS MYHUIMIAIBHOW YCIyTU
OCYILIECTBIISIIOTCSI HA OCHOBAHUM PACIIOPSKEHUN YITOJTHOMOYEHHOTO OpraHa.

[IpoBepku MOTYT OBITh IUIAHOBBIMH W BHEIUIaHOBBIMHU. [lopsimox wu
MEPUOJIMYHOCTh  IIJIAHOBBIX  IMPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOAUTEIEM
YIOJIHOMOYEHHOro opraHa. [Ipm mnpoBepke paccMaTpuBarOTCA BCE BOIPOCHI,
CBA3aHHBIE C TMPEJOCTABICHHUEM MYHUIUMAIBHON yclIyrd (KOMILJIEKCHbBIE
MPOBEPKHU ), WU OT/ACJIbHBIE BONPOCHI (TEMATUYECKUE TPOBEPKHU).



BremranoBbIe TPOBEPKH MPOBOASATCS ISl MPOBEPKU (PaKTa yCTpaHECHHS paHee
BBISIBJICHHBIX HApYIICHHWM, a TakXke B cllydae MOJy4YeHHUs >XKalod Ha JeUCTBUS
(Oe3nmeiictBue) coTpyaHUKOB. [IpoBepku Takke NPOBOIATCS MO KOHKPETHOMY
OOpaIIeHHIO 3asIBUTEIS.

[TeproauYHOCTB OCYIIECTBIEHHUS MUIAHOBBIX MPOBEPOK - HE PEXKE OAHOrO pasa
B KBapTal.

4.3. OTBETCTBEHHOCTb A0JIKHOCTHBIX JIHIl, YIIOJJTHOMOYEHHOI'0 OPraHa 3a
peuieHus u aeiicTeus (0e3neiicTBue), NPUHUMAaeMble (OCyLIeCTBJIsAeMble) HMHU
B X0/I¢ NPeA0CTABJICHUS MYHUIMIIAJIbHON YCIYIH.

[Io pe3ynpTraram NpPOBEPOK B CIy4ac BBISBICHUS HAPYLICHUW MOJOKECHUN
HACTOSIIEr0 aJMHUHUCTPATUBHOIO PEIrIAMEHTAa U MHBIX HOPMATHMBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TpeOOBaHUS K MPEAOCTABICHUIO MYHHIUIIAIBHON
YCIIyTH, BUHOBHBIE COTPYAHUKU U JTOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit @enepauni.

CoTpyIHMKH, OTBETCTBEHHBIE 3a MNPHEM 3asBIICHUN U JTOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB M TOpsAIKa IpHemMa U
perucTpanyu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIE 3a MOJATOTOBKY JOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U MOpPsiAKa oPopMICHUS
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 32 BbIJIauy (HAIMpaBJICHHUE) IOKYMEHTOB, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTH 32 COOJIIO/ICHUE TTOPSIAKA BhIIaun (HAPABICHUS)
JIOKYMEHTOB.

JIOJKHOCTHOE ~ JIMLIO, TOJANMCABIIEE JOKYMEHT, CQOPMHUPOBAHHBIM IO
pe3yJibTaTaM TMPEIOCTABICHUS] MYHHUIMIIAIBHON YCIYTHM, HECET IMEPCOHAIBHYIO
OTBETCTBEHHOCTh 332 IPABOMEPHOCTh MPUHATOrO PEHICHUS W  BbLAAUY
(HampaBJIeHWE) TaKOrO JOKyMEHTa JIMILy, MpEeACTaBUBIIEMY (HalpaBHUBIIEMY)
3as1BJICHUE.

IlepcoHanpHasi OTBETCTBEHHOCTb COTPYAHHMKOB M  JOJDKHOCTHBIX — JIMIL
3aKPEIUIIETCS B UX JOJDKHOCTHBIX MHCTPYKIIUAX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJaTenbCcTBa Poccuiickon denepamnuu.

4.4. Tlosi0:keHHs1, XapaKTepu3yOlue TPeOOBaAaHUA K MOPAAKY U popMam
KOHTPOJIA 32 NpPeJoCTABJICHUEM MYHHUUMIAJIBLHOH YCJAYIHM, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beJUHEHUA U OPraHU3ALMH.

KonTposnbs 3a UCNOTHEHHMEM AAHHOTO AJAMUHHUCTPATHBHOIO PErJiaMeHTa CO
CTOPOHBI TpaXkIaH, UX 0ObEIMHEHUN U OpraHU3aIui SIBISETCS CaMOCTOSITEIbHON
dbopMOIl KOHTPOJISE M OCYIIECTBISCTCS IIyTeM HampaBjieHus oOpalieHuii B
YIOJITHOMOUYEHHBIA OpraH, a Takke MyTeM 00)KaJoBaHUs IeUCTBUN (0e31eicTBYS)
U pELICHUM, OCYIIECTBIISIEMBbIX (MPUHATHIX) B XOJI€ HMCIOJHEHHUS HACTOSIIETO
aAMUHUCTPATUBHOTO PETIAMEHTA.

['paxxnane, nx 0ObEIMHEHUS U OPTaHU3AIMHN BIIPABE HAIMIPABIISATH 3aMEUAHUS U
MPEJIOKEHNST 110 YIYYLIICHUIO KadeCcTBAa U JOCTYHNHOCTH IPEAOCTABIICHUS
MYHHIUITATBHON YCIYTH.



V. JlocyneoOHblii (BHeCy1eOHbIN) MOPSIOK 00:KAJI0BAHUSA PelIeHUN 1
neiicTBuid (0e3geiicTBHSI) OPraHa, NPea0CTABJIAIOIEr0 MyHUIIUTIAIbHY IO
YCJIYTY, a TAKKe UX J0JKHOCTHBIX JIUI, MYHUIIMNIAJIbHBIX CJIYKaIMX

5.1. 3asgBuTenb UMEET MPaBO Ha 00XaJIOBAHHE pEIICHUs U (UIU) ACUCTBUI
(Oe3nmeiicTBuUs) YTIOJIHOMOYEHHOT'O OPraHa, IOJKHOCTHBIX JIUI Y TOJTHOMOYEHHOTO
oprasa, roCy/1apCTBEHHBIX (MyHHIIMITIATBHBIX ) CITyXaIIuX,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, a Takke pabOTHHKAa MHOTO(PYHKIMOHAIBHOIO
HEHTpa TMpU TPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTM B  JOCYyAcOHOM
(BHECYmEOHOM) TOpsiAKe (Hasiee — jkamoba).

5.2. B nmocyne6HOM (BHECYIeOHOM) TOpSIIKE 3asBUTENb (TIPEICTABUTEID)
BIIpaBe 0OpaTUTHCH C Kao00H B MUCbMEHHOU (popMe Ha OyMakHOM HOCHUTENE WU
B 3JIEKTPOHHOU (hopme:

B YIIOJHOMOYEHHBIM OpraH — Ha pelieHue u (win) aeructus (0e3aeiicTre)
JTOJDKHOCTHOTO ~ JIMIA,  PYKOBOAUTENIS  CTPYKTYPHOTO  TOApa3aeieHUs
YoJMHOMOYEHHOTO  OpraHa, Ha pelieHue ©  jAectBus  (0Oe3neicTBue)
YTOJIHOMOYEHHOTO OpTaHa, PyKOBOJUTENSL Y TOJITHOMOYEHHOT'O OPraHa;

B BBIIIECTOSAIIUNA OpraH Ha pemieHne u (uiam) nerctBust (Oe3nericTBHe)

JOJIDKHOCTHOTI'O Juna, PYKOBOIUTCILA CTPYKTYPHOI'O moaApa3sacJICHuA
YII0THOMOUYEHHOT O opraHa,
K PYKOBOIUTCIIIO MHOFO(I)YHKHI/IOHEIJIBHOFO OCHTpa — Ha PpCHICHUA H

nerctBud (6e3nencTBre) paboTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPA;

K YYpEIUTET0 MHOTO(YHKIIMOHAIBHOTO LIEHTPa — Ha PELIEHUE U IEUCTBUS
(6e3nelicTBre) MHOTO(DYHKIIMOHAILHOTO IIEHTPA.

B  VYnonnomoueHHoM opraHe, MHOTO(QYHKIIMOHAJIBHOM IIEHTpE, Y
ydpeauTens MHOTO(YHKIIMOHAJIBHOTO LEHTpa ONPEIEISIOTCS YIMOIHOMOYEHHBIE
Ha PACCMOTPEHUE KAJI00 TOJKHOCTHBIE JTULA.

5.3. Wudopmammss o mOpsSAKE TMOJAYW U PACCMOTPEHHUS  KajaoObl
pasMmerniaercs Ha UWHOOPMAIMOHHBIX CTEHJAaX B MECTaxX MPEAOCTaABICHUS
MYHHULMIIAIBHON YCIIyI'M, Ha calTe YIIOJHOMOYEeHHOro oprasna, EIII'Y,
PErHOHAIIBHOM IOpTalie, a TAKXKE MPEJOCTaBIseTCs B YCTHOU opMme 1o TesnedoHy
U (WIM) HAa JINYHOM TIprieMe JIM00 B MUChbMEHHOU (hOpME MOYTOBBIM OTITPABICHUEM
0 aJIpeCy, YKa3aHHOMY 3asIBUTEJEM (MPEACTABUTEIIEM).

5.4. Tlopsimok nocynebHOro (BHECyAeOHOTO) OO0XKaJIOBaHWS PEIICHUH U
nevctBuii  (Oe3nmedcTBUs)  YTMOJTHOMOYEHHOTO  OpraHa, MpeIOoCTaBJISIONIETO
TOCYJapCTBECHHYIO (MYHHIIUMAIBHYIO) YCIYTY, a TaKKe €ro JODKHOCTHBIX JIHII
peryinupyercs:

®enepanbHbiM 3ak0OHOM Ne 210-®3 «OO6 opraHuzanuu MNpeAoCTaBIICHUS
rOCyapCTBEHHBIX M MYHULIUITAJIbHBIX YCIIYT»;

nocta”oBiienueM IIpaButensctBa Poccuiickoit ®@eaepanun ot 20 HOSOps
2012 roma Ne 1198 «O denepanbHOl TOCYIapCTBEHHOW WH()OPMAIIMOHHOM
cUCTeMe, 00ecTeunBaroIIeil mpoiecc J0CyAeOHOro (BHECY1IeOHOTO) 00KaTOBaHUS
peiieHu W JeHcTBUM (Oe3MeHCTBUS), COBEPIIECHHBIX MPU MPEJOCTABICHUU
TrOCYJIapCTBEHHBIX U MYHHUIIUTIAJIbHBIX YCIYT).



6. Oco0eHHOCTH BBINIOJIHEHUS AAMUHUCTPATHBHBIX
npouexnyp (aeiicreuii) B MPI

6.1.AcyepnpiBaloMii nepedyeHb AJIMUHUCTPATHBHBLIX MPOUEAYP
(meiicTBMil) IPU NMPEIOCTABJICHUN MYHUIMIIAJIbHOM YCJIYTH, BbIIOJHAECMbIX
MHOTO(pyHKIMOHAJbHBIMY HEHTPAMH
[IpenocraBnenne mMyHununaibHOM yciayru B MODIL[ ocymiecTBiuseTcs Mpu
HAJIMYUM ~ 3aKJIIOYEHHOTO  COIJIAalleHWsT O  B3aMMOJCHCTBHH  MEXAY
YIOJIHOMOYEHHBIM Opranom u MOLI.

MHoroQyHKIIMOHAIBHBIN [IEHTP OCYIIECTBIISET:

WH(GOPMUPOBAHHE 3asIBUTENICH O MOPAIKE MPEAOCTABICHUS MYHULIUTIATHHON
YyCIYTM B MHOTO(YHKIIMOHAJIbBHOM LIEHTPE, MO HMHBIM BOIPOCAM, CBSI3AHHBIM C
NPEIOCTABIEHUEM MYHHULUIIAJBHON YyCIyrd, a TakXKe KOHCYJbTUPOBAHUE
3asBUTENEN O TOpPAJKE TMPEIOCTaBICHUS  MYHUIMNAIBHOW  yCIyTHM B
MHOTO(YHKIIMOHAIbHOM LIEHTPE;

BbIJIAYy 3asBUTENIIO pe3yjbTaTa MPEIOCTaBICHUS MYHHMIMIAIBHON YCIIYTH,
Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOUINX COJEPKAaHUE DIIEKTPOHHBIX
JOKYMEHTOB, HAIpPaBJIEHHBIX B MHOTO(YHKIIMOHAJIbHBIA LIEHTP MO pe3yibTaTaM
IIPENOCTABIICHUS] MYHUIIMIIAIBHON YCIYTH a TAaK)K€ BbIIada JJOKYMEHTOB, BKJIIOYas
COCTaBJICHHE Ha OYMa)KHOM HOCHUTEJIE U 3aBEPEHUE BBIMUCOK U3 HH(POPMAITMOHHBIX
CUCTEM OpPraHOB, MPEJOCTABISIIOUIUX FOCYJaPCTBEHHBIX (MyHUIIMIAIbHBIX) YCIYT;

MHBIE MPOLENYPbl U ACHCTBUS, MPEeaycMOTpeHHbIEe DenepaabHbIM 3aKOHOM
Ne 210-03.

B cootBerctBun ¢ wacteto 1.1 crateu 16 deaepanpHoro 3akona Ne 210-D3
JUIsL peanu3aluuy CBOMX (PYHKIMH MHOTO(QYHKIMOHAIbHBIE LIEHTPHI BIIPaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

6.1.1.UndopmupoBanme 3asiBuTeJiei

WudpopmupoBanre  3asBUTENs  MHOTOQYHKIMOHAJIbHBIMU  LEHTPaMU
OCYILIECTBIISIETCS CAEAYIOUMU CIOCO0aMu:

a) TOCPEACTBOM IPUBJIEUEHHUSI CPEACTB MAcCOBOW HH(POpPMAIMM, a TaKkKe
nyTeM pa3MelleHuss HHPopMalui Ha oQULMaIbHBIX calTax M MHPOPMAIMOHHBIX
CTE€HJIaX MHOTO(YHKIIMOHAJIbHBIX [ICHTPOB;

0) npu oOpalieHnu 3asaBUTENsI B MHOTOQYHKIIMOHATIBHBIA LIEHTP JUYHO, 110
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUMN, TUOO MO AJIEKTPOHHOH MOYTE.

[Ipu nuuHoM oOpaiieHnH pabOTHUK MHOTOQYHKIHUOHAIBHOTO IEHTpa
noApoOHO HMHPOPMHUPYET 3asiBUTENEH 1O HWHTEPECYIOIMM WX BOINpocaM B
BEXKJIMBON KOPPEKTHOM (OpME C MCIOJIb30BAaHUEM O(PUIMATBHO-IETIOBOTO CTHUJIS
peun. PekomeHnyemoe BpeMs NpelOCTaBICHUS KOHCYJIbTauu — He Ooiyee 15
MUHYT, BpeMsl 0>KHJIaHUSI B OYeped B CEKTOpe MH(MOPMUPOBAHUS JUIsl TOTYUYEHUS
uHGOpPMaIlMU O MyHHUIIMITAJIBHBIX YCIyrax He MOYKET MPEeBbIaTh 15 MUHYT.

OTBeT Ha TeJe(POHHBIM 3BOHOK [OJDKEH HAYMHATHCS C HH(OpPMaLUUA O
HAaUMEHOBAHUM OpraHu3anuu, GaMuind, HUMEHH, OTYECTBE M JOJDKHOCTHU
paboTHHKAa MHOTO()YHKIMOHAIBHOTO IIEHTPa, MPUHSIBIIETO TEICPOHHBIN 3BOHOK.
WuauBuayanbHOE YCTHOE KOHCYJIBTUPOBAHHE NpPU OOpPAIEHUH 3asiBUTENS IO



TeneoHy pabOTHUK MHOTO(YHKIIMOHATFHOTO IIEHTPa OCyIlecTBIseT He Oonee 10
MUHYT;

B ciyuae ecnu 17151 HOATOTOBKU OTBETA TpeOyeTcst 6oJiee MpOA0IKUTEIBHOE
BpeMs, pabOTHUK  MHOTO(QYHKIMOH&JIBHOIO  LEHTPa,  OCYLIECTBIISIOIINN
VH/IMBUIyaJIbHOE YCTHOE KOHCYJBTUPOBAHUE MO TEIEPOHY, MOXKET MPEIJIOKUTH
3asIBUTEIIO:

U3JI0KUTh oOOpallleHue B NHCbMEHHON (opMe (OTBET HamlpaBIseTCs
3asIBUTEIIO B COOTBETCTBUU CO CITOCOOOM, YKa3aHHBIM B OOpaIleHNN );

Ha3HAYUTh JPYroe BpeMsl 11l KOHCYJIbTalH.

[Ipyn KOHCYJIBTUPOBAHUHU MO NUCBMEHHBIM OOpAILCHUSIM 3asBUTENIEH OTBET
HaIlpaBJIsieTCs B MMCBMEHHOM BHUJE B CPOK He mo3aHee 30 KaJleHAApHbIX AHEH C
MOMEHTA perucTpauuu oOpamieHus B (popMe 3IEKTPOHHOIO JOKYMEHTa 10 aApecy
ANIEKTPOHHOM  TOYThI, yKa3aHHOMY B  OOpallleHuW, [OCTyNUBIIEM B
MHOTO(QYHKIIMOHAJIbHBIA LEHTP B (QOpME DSIEKTPOHHOTO JOKyMEHTa, U B
NUCBMEHHONH (opMe MO MOYTOBOMY aJpecy, YyKa3aHHOMY B oOpallleHuw,
NOCTYIHUBIIEM B MHOTO(QYHKIIMOHAJIbHBIN EHTP B MUCbMEHHOU (hopMme.

6.1.2.Bbigaua 3asIBUTEJIIO pe3yJjbTara NpPeAoCTABJICHUS
MYHULIHMIIAJIBHON YCIyTH

IIpy Hanuuuu yBEAOMJICHUS O IUIAHUPYEMOM CHOCE, YBEIOMIICHHS O
3aBEPIICHUN CHOCA YKa3aHMs O BbIJAYE PE3YJbTATOB OKAa3aHUS YCIYIHM Yepes
MHOTO()YHKIIMOHAJIbHBIN LEHTpP, Y IOJIHOMOYEHHBIN OpraH nepeaaeT JOKyMEHTHI B
MHOTO(QYHKIIMOHANIBHBI ~ LIEHTp i1 TOCIEAYIOIIe  BbIJAYM  3asSBUTEIIO
(mpencTaBUTENO0)  CHOCOOOM, COIVIACHO — 3aKJIIOYEHHBIM  COTJIALIEHUSIM O
B3aMMOJICCTBUM  3aKJIIOUEHHBIM  MEXAYy  YTOJHOMOYEHHBIM OpraHoM U
MHOTO(YHKIIMOHAJIHBIM LIEHTPOM B MOPSIIKE, YTBEPKICHHOM MOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepamuu ot 27 centsiops 2011 r. Ne 797 «O
B3aMMOJCHCTBUM MEXIY MHOTO(QYHKIMOHAJIbHBIMU IIEHTPAaMH IMpPEI0CTaBICHUS
rOCYyJlapCTBEHHBIX M MYHULUNAIbHBIX YCIYT U (enepabHbIMH OpraHaMu
UCIIOJTHUTENIHOM BJIACTH, OpraHaMH rOCyIapCTBEHHBIX BHEOKOJKETHBIX (DOHIOB,
opraHamMM TOCyJapCTBEHHOM BJacTu CyObekToB Poccuiickoii ®denepanuu,
OpraHaMy MECTHOT'O CaMOYITPaBJICHUS.

[lopsimok W CcpokM 1nieperadd  YIMOJIHOMOYEHHBIM OPraHOM — TaKHUX
JIOKYMEHTOB B MHOTO()YHKUIMOHAJIBHBIM LIEHTP ONPENCNSIIOTCS COTJIAIIEHUEM O
B3aMMOJICUCTBUM,  3aKJIIOYEHHbIM HMMH B TOpPSJAKE,  yCTAaHOBJICHHOM
nocta”oByienueM [IpaBurensctBa Poccuiickoit denepanuu ot 27 centsiops 2011 r.
Ne 797 «O B3auMOAECUCTBUM MEXAY MHOTO(PYHKIMOHAIBHBIMUA LIEHTPAMU
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT U (eaepalbHbIMU
OopraHamMu HUCTIOJHUTEIBHON BIACTH, OpraHaMu rOCYJIapCTBEHHBIX BHEOIOIKETHBIX
(GhOHI0B, OpraHamMu rocy1apCTBEHHOM BllacTh cyObekTOB Poccuiickoit deaeparium,
OopraHaMy MECTHOT'O CaMOYITPaBJICHUS.

IIpuem 3asBUTENEH I BBIIAYM JIOKYMEHTOB, SIBJSIOLIMXCS PE3YyIbTaTOM
MYHULMIAIBHOW YCIYI'M, B IMOPSAKE OYEPEAHOCTH NPH IOIYYEHUU HOMEPHOIO
TaJOHA W3 TEPMHUHAJIA DJJIEKTPOHHOM O4Yepeau, COOTBETCTBYIOIIETO LIENU
oOpartenusi, MO0 MO MPEIBAPUTEITHLHON 3aITUCH.



PaGoTHHK MHOTO(YHKIIMOHAJIBHOIO IIEHTPA OCYLIECTBISIET CIEIYIOIINe
JEUCTBHUS:

YCTAaHABIIMBAET JIMYHOCTh  3asBUTENII HA OCHOBAaHUM  JOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoii
denepaunu;

IPOBEPSAET MOJTHOMOYUS MPEACTaBUTENS 3asBUTENS (B cliydyae oOpalieHus
MPEICTaBUTEIS 3asIBUTETIS);

ompeneNnsieT  CTaTyC  HWCIOJHEHHS  YBEJOMIJICHHS 00  OKOHYAHHUH
ctpoutenscTBa B ['C;

pacneyaTbIiBaeT PE3yJIbTaT MPEAOCTABICHUS MyHULIMIIAJBHOW YCIYTH B BUJIE
IK3EMILISIpa JIEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHTEJIE M 3aBEpPSIET €ro ¢
MCIIOJIB30BaHUEM T€YaTH MHOTO(PYHKIIMOHAIBHOTO LIEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM ITPABOBBIMM akTaMu Poccuiickoit denepannu Ciryyasx — IeYaTu C
nzoopaxxkenuem ['ocynapcrBenHoro repba Poccuiickoit deneparum);

3aBEPSIET IK3EMIUIIP DJIEKTPOHHOTO JIOKYMEHTa Ha OYMa)KHOM HOCHTENE C
UCITIOJIb30BAaHUEM T€YaTh MHOTO(YHKIIMOHAIBLHOTO IEHTpa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMM NPABOBBIMU akTamu Poccuiickor @Denepanuu ciryyasx — e4aTu ¢
nzoopaxkenuem ['ocynapcrBenHoro repba Poccuiickoit deneparium);

BBIJIACT JOKYMEHTBI 3asBUTENIO, MPU HEOOXOJMMOCTH 3alpailuBacT Y
3asBUTEIIS OAMMUCH 32 KaXKIbIi BBITAHHBIN JOKYMEHT;

3ampalrBaeT COIrJIacue 3asBUTENSI HA y4acTHE B CMC-OIPOCE IS OLICHKH
KadyecTBa MPEJOCTaBICHHBIX YCIYT MHOTO(DYHKIIMOHATBLHBIM LIEHTPOM.

WNHble nelcTBUs, HEOOXOAUMBIE [JIsi MPEJOCTaBICHUS MYHULMNATBHOM
YCIYTH, B TOM YHUCJE CBSI3aHHBIE C IMPOBEPKOW JEWCTBUTEIBHOCTH YCHJICHHOU
KBaTU(UIIMPOBAHHON SJIEKTPOHHOW TOAMHUCH 3asgBUTENS, HCIOJIB30BAHHOW MpH
oOpalieHny 3a MOJy4YEeHWEM MYHUIIMIAIBHOM YCIIYTH, a TaKKe C YCTaHOBJICHUEM
IIEPEUHs] CPEIACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOMYCKAKOTCSA A
WCITIOJIb30BAHUS B IEISIX O00ECIEUEHUs] YKa3aHHOM MPOBEPKU W OMPENEISIOTCS Ha
OCHOBAHUMU YTBEPKIAEMOU YIIOJHOMOYEHHBIM OPraHOM IO COIJIACOBAHUIO C
denepanpHON cimy)00i Oe3omacHocTH Poccuiickoit ®denmepaniun MOAEIH Yrpo3
6e3omacHoCTH UHPOPMAIIMK B UHPOPMAITMOHHON CUCTEME, UCTIONB3YEMOM B LIETISX
nmpuemMa oOpaileHuid 3a TOJyYeHHEeM MYHHUIMNAIBHOW yciIyru U (WUin)
IpeaocTaBiIeHus Takon yciyru, B ML He npexycMOTpeHBI.

HlocyneOHoe  (BHecyneOHOe) oOOXajdoBaHUE  PEIICHUH W JICUCTBUU
(6e3nerictBusi) ML, corpymnuka MO®I[ ocymecTBiasercss B MHOPSJKE,
MPEyCMOTPEHHOM ITYHKTOM 5.1 HacTOSIIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.



[Ipunoxenne Ne 1

K aJIMUHUCTPATUBHOMY PETIIAMEHTY
MPEAOCTaBICHUS] MYHULIMIIAIIBHOW YCIIYTH
«IlepeBoy ~ KWJIOro  MOMENIEHUS B
HEXKUIIOE  IIOMEIICHHE H  HEXHUJIOTO
NIOMEIICHUS B OJKWJIOE  ITOMEIICHHEY

(uznoowceno 8 HOB01L peoakyuu
nocmanoenenuem Iuocanckoco MO om
18.04.2025 Nel59)

BJIOK-CXEMA
HPEJAOCTABJIEHUA MYHUIIUITAJIBHOU YCIYT'A «IIEPEBO/]



ZAKHNJI0I'O IOMEINEHHUSA B HEXKUJIOE IOMEINEHUE U
HEXNJIOI'O TIOMEIMIEHHWA B ’KUJIOE ITIOMEIIIEHUE»

3asButenb

\J

lMpuem n perncrTpauus 3asBrneHnst U JOKYMEHTOB Ha NpedoCcTaBeHne MyHULMMNAIbHON
ycnyrmn 1 pabounii aeHb

\J

an/IHFlTI/Ie pelweHna o nepesoae nnm 00 oTkase B nepeBoge XXMnoro noMeLlleHna B Hexuroe
N HEXMIOro NOMELLEHNS B Xunoe nomeweHme 13 paﬁoqux AHen

\J

Bblaaya (HanpaBneHue) JOKYMEHTOB Mo pe3ynbTaTtam NpeaocTaBlieHns MyHULMnarnbHow
ycnyru 3 paboumnx aHs

\J

3asButenb

MpunoxeHne Ne 2

K agMUHUCTPaTUBHOMY perfiameHTy

npegocTaBneHnsa MyHULUNanbHON yecnyrm

«lMepeBog XXnnoro

NoMeLLEHNS B HEXNIOE NOoMeLLeHne

M HEXWUNOro noMeLleHUsa B KUroe
nomMeLleHmne»

®opma 3adBIEHUA O IPEAOCTABICHUN MYHULIMIIAIBHON YCIYyTH

KOMY:

(Haumenosanue ynorHoMoOUEHHO20 OP2aAHA UCTIOTHUMETLHOU
enacmu cyovexma Poccutickoti @edepayuu uiu opeana



MeCcmHO20 camoynpasieHus) ot Koro:

(nonnoe naumenosanue, MHH, OI'PH ropuduueckoeo nuya)

(konmaxkmmuwiti meneqhom, SNeKMpPOHHAsL ROYMA, NOYMOBbILL
aopec)

(hamunus, ums, omuecmao (nocieoHee - Npu HAIUYUL),
OaHHble OOKYyMeHma, y00oCmo8epaoue2o TUIHOCMb,
KOHMAKMHubLU menepoH, aopec dI1eKMpPOHHOL NOYMbl
VHOTHOMOYEHHO20 1UYa)

(Oanmnwvie npedcmasumens 3as6umens)

3ASBIIEHUE

0 MMEepeBOAC KUJIOT0 MOMEINECHHUS B HEKHJIOC MOMEINECHUE M HEXKUJIOT0 IMTOMCIIICHUSA B
KHJI0€ MOMEIICHHu e

[Ipomry nperoCcTaBUTh MyHULIUITAIBHYIO YCIIYT'y
B OTHOILEHUU

ITOMEILEHUS, HAXOISAIIErocs B
COOCTBEHHOCTH

(s pu3MYecCKUX JUI/MHAWBUAYaNbHBIX mnpeanpuHumareneii: ®UO, nokymeHT,

YAOCTOBEPSIOMINA TUYHOCTh: BUA NokymeHTa macnopt, MHH, CHWJIC, OT'PHUII (s
WHJMBUIYAJIbHBIX MpPEINpPUHUMATENEH), Uil IOPUIAYECKUX JIMI: MTOJHOE HAaMMEHOBAHHE
FOPUIHYECKOTO JIMILA, OI'PH, MHH PAacCIoNI0KEHHOTO no

azpecy:

(ropox, ymuia, TMPOCHEKT, MPOE3A, Mepeynok, Imocce), (Ne kBapTupbl, (Tekyiiee
Ha3HAYCHHE TIoMeneHuss  (o0mas TIUIomaab, >KWias TOMEIICHHS) (KUI0e/HEKUIIOE)
TJI0MIA/1b) U3 (KUIIOTO/HEKUIIOT0) IOMEIIEHHS B (HEXKHUIOE/5KHIIOE)

(Hy’XHO€ O TYEPKHYTh)
Iloamuce
Hara

MpunoxeHne Ne 3

K aAMUHUCTPATUBHOMY pernameHTy

NpeAoCTaBNeHNs MyHULMNANbHOW YCIyrn

«lMepeBog Xunnoro

MOMELLIEHMS B HEXWIOE NOMELLEHMEe

N HEXWIIOro MNOMELLEHUS B XWIoe
nomeLLeHne»

VTBEPXJIEHA
IlocTanoBnenneM
IIpaButenbcTBa
Poccuiickoit



Denepanuu
ot 10.08.2005 Ne 502

dOPMA
yBeJIOMJICHHS O IepeBojie (0TKa3e B epeBo/ie) JKUJI0ro (He:Kujioro)
NMoOMelleHUs B HesKUJ10€e (BKHJ10€e) MoMelleHne

Komy

(pamumms, ML, OTIECTBO —

JUTSL TPaK/IaH;

TI0JTHO€ HAMMEHOBAHNE OPraHU3au —

JUIA OpUANICCKUX J'II/H_I)

Kyna
(TIOYTOBBIN HMHAEKC U ajipec
3asBUTEJIS COTTIACHO 3asBJICHUIO
0 TIepeBoie)
YBEJTOMJIEHUE

0 nepeBojie (0TKa3e B epeBoje) sKUJIOro (HeKNJI0ro)
NOMeIleHHUs B He:KIJI0e (KHJ10€e) MOMelleHue

(HOJ'IHOC HaMMCHOBAaHHUE OpraHa MECTHOI'O CaMOYIIpABJICHUA,

OCYIIECTBIISIONIETO EPEBO/] ITOMEIICHNS)
paccMOTpEB MPEACTaBICHHbIE B COOTBETCTBUM C 4acThio 2 crartbu 23 JXunumuoro kojekca
Poccuiickoit deneparum JOKyMEHTHI O IEPEBO/IE TOMEIICHHS 00IIEH TIOMIAAbI0 KB. M,

HaXO/ISIIET0Cs 110 apecy:

(HaI/IMeHOBaHI/IC TOPOACKOI'0O UJIH CCJILCKOTO HOC€H€HI/I$I)

(HamMeHOBaHUE YJIUIIB, TUIOIIAIH, TPOCIIEKTa, OyIbBapa, Mpoe3/ia u T.11.)
13 JKUJIOTO (HEXKHIIOTO) B HEXKHUIIOE
JIOM , Kopnyc (BlageHue, CTpoeHue) , KB. , (>xuioe)

(HEeHy>XKHOE 3a9ePKHYTb) (HeHYXHOE 3a4ePKHYTb)
B ICIAX HUCIIOJIB30BaHUA ITOMCIIICHUA B KAYCCTBC

(BI/I,H HCIIOJIB30BaHUA IIOMCIICHUS B COOTBETCTBHUU

C 3asBJICHUEM O TIEPEBOJIE)

.~

PELLIJI (

(HauMeHOBaHHE aKTa, JaTa €ro NPUHATUS U HOMEP)
1. [Tomenienre Ha OCHOBAHUM MPHUIIOKCHHBIX K 3asABJICHUIO TOKYMCHTOB!:

a) MePEeBECTH U3 KHIIIOTO (HEeXKWIOT0) B HEXKMIOE (3kujoe) 0e3 MpelBapuTeNIbHBIX YCIOBHIA;
(HeHy)XHOE 3a4ePKHYTh)







0) mepeBecTH W3 JKWIOTO (HEXHWJIOro) B HEXWIoe (KHIOE) MPU YCIOBUM TPOBEACHHUS B
YCTaHOBJICHHOM TOPSIIKE CICTYIOIINUX BUAOB paboT:

(mepedeHs paboT MO EPEYCTPOHCTBY

(TIeperIaHupOBKE) ITOMETICHHS

WJIN UHBIX HEOOXOANMBIX pabOoT 10 PEMOHTY, pEKOHCTPYKIIMHU, PECTaBpauy OMEIEHNS )

2. OTKa3aTh B MEPEBOJAE YKA3aHHOTO MOMEMICHUS U3 KUJIOTO (HEKWIOT0) B HEXHIIOE

(cxuioe)
B CBA3HU C
(ocHOBaHMe(s1), ycTaHOBICHHOE YacThio | cTaTthu 24 XKunumiaoro kojekca Poccuiickoit denepariim)
(MOJKHOCTD JIMIIA, TOAMUCABIIETO YBEIOMIICHHE) (moamnuce) (pacumgppoBKa NOAMUCH)

“ ? 200 r.

M.IL



