AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«'OPOJ KUPOBO-YEIIELK»
KHUPOBCKOM OBJIACTHU

HOCTAHOBJIEHHUE

29.06.2022 Ne 683
r. Knposo-Yenenxk

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
aJMHHHUCTPaNMed MYHUIIUNIAJIBLHOTO o0pa3oBanus «I'opox Kuposo-Uenenx»
Kuposckoii 001acT MyHHIunaJabHou ycayru «llepeBos sKknJioro nomenieHusi B
HEKHUJI0€ MOMeELIeHUEe U HEKUJIOT0 NOMEeIeHHS B JKUJ10€ MIOMelleHre Ha
TEPPUTOPHUU MYHHMIMNIAJIbHOT0 00pa3zoBanns «I'opoa Kuposo-Uenemxk»
Kuposckoii 001acTi»

(B penakuuu noctaHoBiaeHus oT 17.12.2024 No 1543, ot 05.03.2025 No 229, ot
29.05.2025 Ne 604, ot 12.02.226 Ne 171)

B cootBerctBUn ¢ @expepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O0
OpraHu3allid MPEJOCTABICHUS TOCYAAPCTBEHHBIX W  MYHULHIIAJIBHBIX  YCIYI»,
I'pagoctpoutensubiM  KOAekcoM  Poccmiickorn ~ ®Depepanuu, MOCTAaHOBJIEHUEM
aIMUHHUCTpALMK MyHUIIMNAIbHOTrOo o0pa3zoBanus «I'opona Kuposo-Uenenk» Kuposckoii
obmactu ot 29.12.2018 Ne 1497 «O Tlopsiake pa3pabOTKM U yTBEPKICHUS
aIMUHUCTPATUBHBIX PErJIaMEHTOB MPEJOCTABICHUS MYHUIUIAIBHBIX YCIYr B
MyHHUITUTIATbHOM oOpa3oBanun «['opon KupoBo-Uenenx» KupoBckoit obmacTi
aJIMUHUCTpALMsl MyHULIMIIaIbsHOTO 00pazoBanus «I'opoa Kuposo-Ueneux» Kuposckoit
obonactu IIOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIN PETJIaMEHT NPEIOCTABICHUS aAMUHUCTPALIMEH
MyHUIUNanbHOrO obOpazoBanusi «l'opoxg Kuposo-Uenenk» KupoBckoit oOnactu
MyHULMOATBHOW ycayru «llepeBoll KWJIOro NMOMENIEHUS B HEXKWIOE IMOMEUIEHUE U
HEXWIOrO0 IIOMEUIEHUS B KWIOE IIOMEIICHHE Ha TEPPUTOPUHA MYHULUIAIBLHOIO
obpaszoBanus «I'opoa Kuposo-Ueneux» Kuposckoii obnactuy. [Tpunaraercs.

2. Ilpu3Harp  yTpaTHBIUMMH  CHJIy  IIOCTAHOBJEHHE  AJIMHHHCTpPALUU
MyHHULIUNagbHOro obpaszoBanus «l'opoxg Kuposo-Uenenk» Kuposckoit obiactu ot

06.08.2019 Ne 1059 «OO6 yTBepkIAEHUU AJIMUHUCTPATUBHOTO  peErjiaMeHTa


consultantplus://offline/ref=8CF74FC3B3389FAE181B7470A6B05521B5C6F3BC8FEDAFDDAF167FA0179375EB3308E1DA29AA433845A0B8F695E940017303vFG

IPEIOCTaBICHUSI aJIMUHUCTpalMe MyHULUMNAIbHOrO oOpazoBanust «['opoxg Kuposo-
Yeneuxk» KupoBckoll 001acTH MyHUIUOAIBHON YCIYyTH NO HPUHATHIO PELIEHUS O
IIEPEBOJIE KWJIOTO NOMEIIECHHS B HEXWIOE NOMEIICHUE WM HEXUJIOTO ITOMELICHUS B
KHUJIOE TOMEIICHHE Ha TePPUTOpUM MYyHHIIUIAIbHOro obOpazoBanus «I'opon Kuposo-
Yenenk» Kuposckoit odmactuy.

2. OTneny OpraHu3allMOHHOTO O0ECIeYeHHs] aJMUHUCTPALUNA MYHHUIHIAIBEHOTO
obopaszoBanus «l'opox Kuposo-Uenenk» Kwuposckoit ob6mactu (KomeroBa U.B.)
o0ecneunTh OIyOJMKOBAHUWE HACTOSIIEr0 IOCTAaHOBJIEHUS B CPEACTBAX MAacCOBOM
uH(popManuu.

3. MyHuLIMIIaTbHOMY  Ka3eHHOMY  yupexaeHuto  «lleHTp  OrokeTHOro
oOciyxkuBanusi» ropoga Kuposo-Uenenka Kuposckoit o6nactu (Kapmanos T.B.)
00€eCreynuTh pa3MEIICHUEe HACTOSIIEro IOCTAaHOBJIEHUS Ha OQUUIHUAIBHOM CaiTe
MyHULIMINIagbHOrO oOpa3zoBanHus «l'opox Kuposo-Ueneux» Kuposckoit obnactu B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», B HMH(POpPMaLMOHHOU
cucteme «Ilopran rocyiapcTBEHHbIX U MYHUIIMNAIBbHBIX yeuyr (pyHkumii) KupoBckoi
obnacTu» U B ¢efepanbHOll TOCyIapCTBEHHONW MH(MOpMaImoHHON cucteme «EauHbiii
NOPTaJ TOCYIapCTBEHHBIX U MYHULMIIATBHBIX YCIYT ((DYHKIIMI)».

4. KoHTpoib 3a MCHOJHEHMEM HACTOSIIET0 IOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
3aMECTHUTENIA I1aBbl a[IMUHUCTPALMM MyHULUIIAIbHOrO oOpa3zoBanus «I'opon Kuposo-
Yenenk» Kuposckoit o61actu Kopsynuna A.b.

5. Hacrosiiiee mocTtaHOBJIEHHE BCTyHaeT B CHIIy TOCIE €ro O(QHUIMAIBLHOTO

OMyOJMKOBAHUSI.

[TepBblil 3aMeCTUTEND
rJ1aBbl AAMUHUCTPALIUU N.A. I'arapunos



YTBEPX/EH

MOCTAHOBJIEHUEM aIMUHHUCTPALIUN
MYHUILIMTIAIBHOTO 00pa30BaHuUs

«I"opon Kuposo-YUenenk»

Kuposckoii obiactu

ot 29.06.2022 Ne 683

(B peaKuuu MOCTAHOBJICHUS

oT 17.12.2024 Neo 1543, ot 05.03.2025 Ne 229,
ot 29.05.2025 Ne 604, ot 12.02.226 Ne 171)

AJIMUHUCTPATUBHBIN PETJIAMEHT IIPEJOCTABJIEHUSA
AJIMUHUCTPAIUEN MYHUIIUITAJIBHOT'O OBPA3BOBAHUS "T'OPO/]
KHUPOBO-UYENELK" KHPOBCKOM OBJIACTU MYHULIUTIAJIBHOM
YCIYTH «IIEPEBO/ ’KNJIOT'O IOMEINEHUSA B HE’KUJIOE
INOMEINIEHHUE U HEXHNJIOI'O IOMELIEHUJSA B ’)KNJIOE
INOMEINEHHUE» HA TEPPUTOPUU MYHHULIUITAJIBHOI'O
OBPA30OBAHUS «I'OPOJ] KHPOBO-YENEIIK» KHUPOBCKOH
OBJIACTH

1. O0mMe mMoJI0KeHUs

1. TlpenMet peryiaupoBaHus aIMUHUCTPATUBHOTO PErjaMeHTa.

11.  AIMHMHHUCTPAaTMBHBIA pErilaMeHT MPEJOCTABICHUS MYHULUIAIBHOU
ycnyru  «llepeBox KWIOro NOMENIEHMS B HEXKWIOE IIOMEIIEHHE W HEXKHIIOrO
NOMEIIEHUSI B JKUJIO€ TOMELICHHE HAa TEPPUTOPUM MYHUIUNAIBHOTO 0O0pa30BaHUSA
«T'opon  KupoBo-Uenenk» KupoBckoit obOnactu» (ganee COOTBETCTBEHHO -
aJIMUHUCTPATUBHBIN PETJIAMEHT, MyHMIIMIIAJbHAs YCIyra) yCTaHaBIMBAeT IMOPSIOK U
CTaHJAPT NPEAOCTABICHUS MYHULIMIAIBHON YCITyTH.

AJIMMUHUCTPAaTUBHBIA ~ PETJIAMEHT  ONpPEAENSeT  MNOpANOK, CpPOKH U
MOCJIEA0BATENBHOCTD BBINOJHEHNS aAMUHUCTPATUBHBIX IPOLIEAYD IO MPEIOCTABICHUIO
MYHULIMIIAJIBHONW YCIIyTH, TpeOOBaHUS K TMOPSIKY HX BBINOJIHEHHS, B TOM YHCIIE
OCOOCHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOIEAYp B IJIEKTPOHHOU Qopme, a
TaKke 0COOEHHOCTH BBITTOJTHEH NS aJIMUHHACTPATUBHBIX npoueayp B
MHOTO(YHKIIMOHATIbHBIX LEHTpax IPENOCTABIIECHUSA roCyJapCTBEHHBIX u
MYHULHANAIbHBIX YCIYT.

1.2.  Kpyr 3asBuTenei.

MynuiunanbsHas yciayra NpeloCTaBlsieTCs COOCTBEHHUKY TOMEIECHUS B
MHOTOKBAapTHPHOM JIOME HJTH YIIOJTHOMOYCHHOMY MM JIMITY (J1ajiee - 3asiBUTEb).

1.3. Tlopsmoxk monydeHuss uHGOPMAMU TO BONpPOCaM MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.



HNudopmannio mo BompocaMm MPeIOCTaBICHUS MYHHUIMIIAILHOW YCIyTH U YCHYT,
KOTOpbIE SIBJISIIOTCA  HEOOXOAMMBIMU M 00S13aTE€NbHBIMU U1l MPEJOCTABJICHUS
MYHUIIUTIATBLHOM YCIIYTH, CBEICHUIA O XOJ€ MPEJOCTaBICHUS YKa3aHHbBIX YCIYT MOKHO
MOJIYYUTh:

Ha EnuHOM moprane TocylapCTBEHHBIX M MYHULHUIAIBHBIX yCIyr ((pyHKIui)
(http://gosuslugi.ru) (manee - Enunelii mopran);

B PErHOHAILHOM rocynapcTBeHHOW wuH(popmarmonHoi cucreme «llopran
rOCYAapCTBEHHBIX W MYHHUIMNANbHBIX ycayr (dbynkuui) KupoBckoit o6macti»
(http://www.gosuslugi43.ru) (manee - I[Topran Kuposckoit o6iiactn);

Ha 0QUIMAIIEHOM caiiTe MyHULIMTNIATbHOTO 0oOpa3zoBanus «I'opoa Kuposo-Yemnerk»
Kuposckoit o6nact B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»
(https://k4gorod.gosuslugi.ru/) (manee — oQHUIMATBHBIA CAaWT MYHUIUIAIBHOTO
oOpa3zoBaHus);

IpU JIMYHOM OOpalieHUuu 3asgBUTENS] B aJMUHUCTPALMIO MYHULHUIIAIBHOTO
obpaszoBanust «I'opog Kuposo-Uenenk» Kuposckoii obnacTu (najnee — aAMUHUCTPALINS)
WIA B MHOTOQYHKIIMOHAJIbHBIN LIEHTP;

Ha WH(OPMALIMOHHBIX CTEHJaX B MECTaX MPEJOCTaBICHUS MYHULUNAIbHOMI
YCIIyTH;

npu oOpallleHny B TUCbMEHHON (opMe, B popMe 3JIEKTPOHHOT'O IOKYMEHTA,

1o Tenedony.

1.3.2. Tlpu nuuHOM OOpAaIlleHUM 3asBUTENS, a TaKXKe OOpallleHHH B MUCHMEHHOM
(onmekTpoHHOM)  QopMe  CIeUManucT, OTBETCTBEHHBIM 3a  MPEJOCTABICHUE
MYHUIUOATBHOW YCIYTH, TPEIOCTaBISET 3asBUTENI0 MOAPOOHYI0 HH(MOPMAIUIO O
NOPSJIKE MPEOCTABICHUS MyHUIIMIAIBHON YCIYTH.

1.3.3. 3agBuTenr uUMeeT NpaBO Ha IOJYYEHHE CBEAEHUW O XOJE HCIIOJHEHHUS
MYHUIUOATBHOM YCIAYrM TMpU MOMOIIM TeledoHAa WM TOCPEICTBOM JUYHOIO
MOCEIIEHHS] B COOTBETCTBUM C PEKUMOM pabOThl C MOMEHTA MpUeMa IOKYMEHTOB B JIHU
¥ 4achkl paboThl AIMUHUCTpALIUU.

1.3.4. lna mony4yeHHs] CBEIECHUU O XOJ€ HUCIOIHEHUS MYHULMNAIbHON YCIyTH
3asBUTENIEM YKa3bIBalOTCA (HA3bIBAIOTCS) JaTra WU (WJIM) PETUCTPALMOHHBIA HOMEp
3asiBJICHUS. 3asABUTENIO MPEIOCTABISIIOTCA CBEICHHS O TOM, Ha KakoM JTtane (B
IpOLIECCE  BBIMOJHEHUS KAaKOM aJMUHUCTPATUBHOM  MPOLEAYPbI) HCIIOJHEHHS
MYHULMIATBHON YCIIYTH HAXOAUTCS MPEICTABIEHHOE UM 3asIBJICHUE.

B cnyyae mnonmaum yBemomieHUss B (OpME DIIEKTPOHHOTO JIOKYMEHTa C
ucrosib3oBaHueM EnuHoro mnoprana WHGOPMHUPOBAHHE O XOJE MPEAOCTABICHUS
MYHUIUOAIBHOM  YCIYI'M  OCYIIECTBISAECTCS MYTEM OTOOpaKEHMsSI  aKTyallbHOMN
uH(pOpMaIMU O TEKYIIEM COCTOSHHMM (CTAaTyce) OKa3aHWs MYHHUIMNAIbHOW YCIYTd B
«JInyHOM KaOMHETE MOJIB30BATEIS.

1.3.5. HNudopmauust o0 mnopsAKe MNPEAOCTaBICHUS MYHHUIMNAIBHON YCIyTH
MpeaocTaBisieTcs OecniaTHO.

1.3.6. Ilopsamoxk, popma, MeCTO pa3sMeNIeHHs] U CIIOCOOBI MOTYYEHUs CIPABOYHOM
uHbOopMaIuu:

K cripaBouHoii nH(pOpMALIUK OTHOCUTCS:

aapec oQUIMANBHOTO caiiTa MyHHUIMIAILHOTO oOpa3oBaHMs; ajpeca, rpaduxu
paboThl, crpaBouHble TeneoHbl YTpaBlIeHHM; ajpeca, CIpPaBOYHBIE Tele(OHBI
TOCY/IapCTBEHHBIX U MyHHUIIMMAIbHBIX OPTaHOB U OpraHu3aluii, oOpalieHne B KOTOpbIe
HEO0OXOAMMO JIJIsl IOTYYEHUsI MYHUIIMIAIbHON YCIIYTH; aJipeca, CIipaBOYHbIE TeaedOHbI



http://gosuslugi.ru/
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MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB;, a  TakKe OpraHoB, YYAaCTBYIOIIMX B
MEKBEJIOMCTBEHHOM B3aHMMOJECHCTBUH.

CnpaBoyHas uHbopMaIus pa3mMelieHa:

Ha EquHom nopraite;

Ha [TopTtane KupoBckoii o0nacTu;

Ha OPUIMATBHOM CaiiTe MyHUIIUTIAJILHOTO 00Opa30BaHus;

Ha MH(GOPMAIIMOHHBIX CTEH]IaX, HAXOASAIIMXCS B aIMUHUCTPAIUH.

Nudopmanus 0 MyHUIIMTIAIBHON YCIIyre BHECEHA B PEECTP MYHULIUNIATBHBIX YCIIYT
MyHHUIIUNIaIbHOTO 00pazoBanus «I opoa Kuposo-Uenemnk» Kuposckoit obmacTu.

2. CTtaHaapt npeaocTaBjieHUss MyHHIUNIAJIbHON yCJIYrH

2.1. HaumeHOBaHHME MyHUIIMIIAJIbHOW yCIyTH.

HanmenoBanne MyHHMIMIanbHOM yciyru - «llepeBox KWIOro mnoMmemeHus B
HEXMJIOE TIOMEIIEHUE U HEKMJIIOTO ITOMEIIEHHS B )KUJIO€ IIOMEIICHUE» HA TEPPUTOPUN
MyHUIUNanbHOro oopazoBanus «l'opox Kuposo-Uenenk» Kuposckoii obmacTu.

2.2.  MyHununaiabHas yciyra PEAOCTaBISACTCS aJIMUHHCTpALIUEN
MYHUIMIATBHOTO O00pa30BaHUs U OCYLIECTBISETCA CTPYKTYPHBIM MOJpa3JEICHUEM —
YIPABJIECHUE APXUTEKTYPBI, CTPOUTENBCTBA U 3€MJICyCTPOMCTBA.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIMTNIAJIBHOW YCIIYT'H B YaCTH:

- ”HGOPMUPOBAHUS IO BOIIPOCAM MPEJOCTABICHUS MyHUIIMTIIAIBHON YCIIYyTH;

- IpueMa 3asBJICHUM U JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

- BBIJIAYU PE3YJbTATa MPEAOCTABICHUSI MyHULIUITAIIBHON YCIYTH.

B npenmocraBneHMM MyHULIHMNAIBHOM YCIYTM B paMKax MEXKBEIOMCTBEHHOTO
MH(POPMAIMOHHOTO B3aMMOJIECHUCTBUSA y4acTBYET denepanbHas ciyx0a
roCyJlapCTBEHHOM perucrpaiuu, kagacrpa u kaprorpaduu, PenepanbHas HaJlOroBas
CiIy’k0a, CIeUUaTu3upOBAHHBIE TOCYIApCTBEHHbIE WM MYHHUIMMNAIbHBIE OpraHU3aluu
TEXHUYECKON MHBEHTAPHU3ALINH.

3asBUTENb BOpPABE MOJATHh 3asBICHHE O IepeBoje nomeunieHus depe3 MOIL[ B
COOTBETCTBHMM C COIVIAIIEHHWEM O B3aumozaeucTtsuu Mexay MOPI] u ynonHOMOYEHHBIM
OpraHoM, TOYTOBBIM oTmpaBieHueM win ¢ nomomeio EIY, PIIT'Y mo dopme B
cooTBeTcTBUM C [Ipunoxxennem Ne 2 kK HaCTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asIBUTENS] OCYLIECTBICHUS IEUCTBUIl, B TOM 4HCIIE
COTJIaCOBaHMUM, HEOOXOAUMBIX JJIsl MOJYyYEHHUS] MyHUIIUTNIATIBHOU YCIYTH U CBSI3aHHBIX C
oOpallleHuEM B MHbBIE TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHUS,
OpraHM3ally, 332 MCKIIOYECHUEM IOJy4YEHHUS YCIYT, BKIIOYEHHBIX B MEPEYEHb YCIYT,
KOTOpBIE SIBIISIFOTCS. HEOOXOMUMBIMU M OOS3aT€NbHBIMU JJISl  MPEIOCTAaBJICHUS
MYHULIUIIAIBHOU YCIIYTH.

2.3. Omnwucanue pe3yabTaTa Ipel0CTaBICHUS MyHUIIUNIATBHOW YCITYTH.
Pe3ynbTaToM mpenocTaBiICHUS MYHUIMIAIBHOW YCIYyTH SBISETCS TPUHATOE



YIOJHOMOYEHHBIM OpPTaHOM pELICHHE O MEPEBOJE MM 00 OTKa3e B MEPEBOJE KUIOTO
MIOMELIEHHUS B HEXKUJIO€ TOMEIICHUE U HEKUIIOTO ITOMEILEHHUS B )KUJI0€ TIOMEILICHUE.

dopMa yBeloOMJIEHUS O MepeBojie (0TKa3e B MEPEBOJIE) KUIOro (HEXKHIIOTO)
NOMEIICHUsT B HeXwioe (KWIOoe) TMOMEIIEHUE YTBEPKJIEHA IOCTAaHOBJICHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 10 aBrycra 2005 Ne 502 «O0 yTBepxkaeHUN
dbopmbl yBeAOMIIGHHS O TepeBoje (OTKa3e B TMEPEBOAC) IKUJIOTO (HEKHUIIOTO)
noMenieHus B Hexwioe (kwioe) nomemienue» (IIpunoxenne Ne 3 k Hacrodiiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbraT npenoctaBieHuss MyHUITUNATBHOM YCIIYTH MOKET OBITh MOTYYEH:

-B  YINOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPAaBJICHHS Ha OyMaKHOM
HOCHTEJIE ITPH JINYHOM OOpAILEHUH;

-B M®I[ Ha GymMa)kHOM HOCHUTEJNE MPU JTUYHOM OOpalIeHUY;

-[I0YTOBBIM OTIPABIICHUEM;

-va EIII'Y, PIIT'Y, B TOM umcie B ¢GopmMe DdIEKTPOHHOTO JTOKYMEHTA,
MOANKMCAHHOTO JIEKTPOHHOMN MOAIHUCHIO.

B cayyae npuHATHS pemieHHs 00 OTKa3e B IPEIOCTaBICHUM MYHULIMITAIBHON
YCIIyTH, aIMUHUCTpalUsl HHPOPMHUPYET 3asBUTENS O MNPUYMHAX TAKOro OTKasa C
yKa3aHUEM NEPEUHs TOKYMEHTOB U MH(OpMAILIMK, OTCYTCTBUE U (MJIM)HEAOCTOBEPHOCTD
KOTOPBIX CTajJy NPUYMHOM OTKa3a, a TAKXE C YKA3aHUEM IIEPEYHsI YCTAaHOBJICHHBIX
dbenepalbHBIMU  3aKOHaMM U (WJIM) WHBIMH HOPMATUBHBIMU TPABOBBIMU aKTaMU
TpeOOBaHMI, HECOOTBETCTBUE KOTOPHIM MOBJIEKJIO OTKA3 B MPEIOCTABICHUH YCIYTH.

2.4.Cpox mpefocTaBiICHHUs] MYHHIIMIIAIbHOW YCIYTH, B TOM YHCJIE C Y4YETOM
HEOOXOJMMOCTH OOpalleHus B OpraHu3aliH, YYacTBYIOLIME B MPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

Y1oJHOMOYEHHBIN OpraH NMPUHUMAET pEelIeHHEe O NEepeBojie Wi 00 OTKasze B
MEPEBOJIC JKUIJIOTO NMOMELIEHUS B HEXMUIOE IMOMENICHHE M HEKHWIIOIO NOMELIECHUS B
KUJIOE€ IOMENIEHNUE:

HE mo3JHee ueM 4Yepe3 45 nHeil co JHS NpeICcTaBlICHUsS B YKa3aHHBINA Opra
JIOKYMEHTOB, 00513aHHOCTD IO MPEACTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asSBUTEJS;

B Cilyd4ae MOJaud 3asiBICHUS B 3JEKTPOHHOW (opme mocpenctsoM Ennnoro
noprajga - B CpPOK, HE NpeBbILaImMi 13 paboumx gHEH cO AHS MOCTYIUICHUS
3as1BJICHUSI B YTIOJITHOMOYEHHBIN OpPTaH.

B ciyyae nogaun nokymeHtoB B MOL[ cpok npenocTaBiieHuss MyHULTUITAIIBHON
YCIIYTH UCYHUCIISAETCS CO IHS IOCTYIUJIEHUS B YIIOJITHOMOYEHHBINM OpraH JOKYMEHTOB U3
MOII.

B cnydae nmomaum nmoxymentoB uepe3 EIIIY, PIII'Y cpok mpemocraBineHus
VCUUCIISIETCST CO JHsA IIOCTYIUIEHUS B YIIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hampasnenue npunsateix Ha EIII'Y, PIII'Y 3adBieHuid u TOKYMEHTOB OCYILIECTBIISIETCS
C  WCIOJB30BAaHUEM  €IMHOM  CHUCTEMBl  MEKBEJOMCTBEHHOIO  AJIEKTPOHHOIO
B3aMMOJCHUCTBUSA W NOAKIIOYEHHOM K  HEHM  PETrHOHAJIbHOM  CHUCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHS.

[IpuocranoBieHue IIPEIOCTABIICHUS MYHHULUITAIBHON YCIyTH



3aKkoHoAaTenbCTBOM Poccniickon denepanuy He MPETyCMOTPEHO.

Cpox BbIJAYM JOKYMEHTOB, SBJIIFOLIUMXCS PE3YJIBTaTOM IPENOCTABIICHHUS
MYHUIIMIIAJBHONW YCIYTH, - HE MO3JHEE YeM uepe3 3 padouyux OHS CO JIHSA NPUHATUSA
peuieHuss B COOTBETCTBMM C IIyHKTOM 3.1.3 Hacrosmero aJMUHHACTPATUBHOTO
perjiaMeHra.

2.5. HopmartuBHbIE TpaBOBBIE  aKThl, PETYIUPYIOLUIUE  MPEIOCTABICHUE
MYHHIUITATBHON YCIYTH.

[lepeueHb HOPMATUBHBIX IIPAaBOBBIX AKTOB, PETYJIHPYIOLUIMX IPEAOCTABIICHUE

MYHUIUIIATBHOW YCIIYTH, Pa3MEILICH:

Ha EnnHoM nopraie;

Ha [TopTtane KupoBckoit obnactu;
Ha OUITMATHFHOM CaiiTe MyHUIIUIIAJLHOTO O0Opa30BaHUS.

2.6. UcuepnpiBatonii mepeueHb IOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKECH
IIPEACTABUTh CAMOCTOSITENIBHO, U IOKYMEHTBI, KOTOPBIE 3aABUTENb BIPABE MPEICTABUTh
N0 COOCTBEHHON HMHMIIMATHBE, TaK KaK OHU MOJUIEKAT MPEACTABICHHUIO B paMKax
MEXBEIOMCTBEHHOT0 HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. VcuepnplBaomuii  TEpeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JJIA
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

HcuepnbiBatonnii nepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX AJIA MPEIOCTaBICHUS
MYHULUNAIBHOW YCIyTH, KOTOpBIE 3asABUTENIb NPEACTABIIAET CaMOCTOSATEIBHO B
YIIOJJTHOMOYEHHBIN OpraH:

1) 3asABJICHHE O IEPEBOJIE TOMELICHMUS;

2) IpaBOyCTaHABJIMBAIOIIME  JOKYMEHThl Ha  MEPEBOAMMOE  IMOMEIIECHUE
(MOJIMHHUKHU WJIM 3aCBUJIETEILCTBOBAHHBIE B HOTAPUAILHOM TMOPSIKE KOIIHH);

3) IIaH NEePEeBOMMOI0 MOMEIIEHHS ¢ €r0 TEXHUYECKOM OINMCAHUEM (B Ciydae,
€CJIM NIEPEBOJAMMOE IOMEILIECHUE SBISETCA JKWIbIM, TEXHUYECKUH IacIoOpT TaKOIro
MOMEIIEHHUS);

4) MO3TaXHBIN IJIaH JOMa, B KOTOPOM HaXOJUTCS MEPEBOAMMOE MOMEIIECHUE;

5) MOArOTOBJICHHBIA M O(QOPMIIEHHBII B YCTAaHOBJIEHHOM TMOPSAKE MPOEKT
nepeycTpoicTBa U (UM) MeperiaHupOBKHU MEPEBOAMMOro MOMEIIEHHS (B cllydae, ecliu
nepeycTpoiictBo ¥ (WJIM) MepelslaHupoBKa  TpeOyroTcs aisg  oOecnedeHus
WCITOJIB30BAHUS TAKOI'O MOMEUIEHUS B KAUECTBE KUJIOTO MIIM HEXXHUIIOTO ITIOMELICHUS);

6) MPOTOKOJ 001IIero coopanrs COOCTBEHHUKOB IMMOMEIIEHUH B MHOTOKBAPTHPHOM
JIOME, COJEpKAlMi pelieHre 00 UX COIVIACMM Ha MEepPeBOJ KWJIOrO IMOMEUICHUS B
HEXUJI0€ TOMEIICHHUE;

7) cormacue KaXIOro COOCTBEHHHMKAa BCEX IIOMEIICHWH, NPHUMBIKAOIUX K
NEPEBOIMMOMY TOMEILIEHHIO, Ha MIEPEBO/] )KHIJIOTO TOMEIIECHHS B HEXKHIIOE TOMEILIEHHUE.

2.6.1.1B cnyuyae nanpapienus 3asBiaeHus nocpeactsom EINY, PIITY, cBenenus
U3 IOKyMEHTA, YAOCTOBEPSIONIETO TUIHOCTh 3aABUTENS, IPEICTABUTENS (POPMUPYIOTCS
IpU TOATBEPXKJACHUM YYETHOW 3amucu B EauHON cucteme wuIeHTUGUKAUK U
ayTeHTU(PUKAIUKA U3 COCTaBa COOTBETCTBYIONINX JAHHBIX YKa3aHHOUW YUETHOM 3alHCH U



MOTYT OBITh TIPOBEPEHBI IyTEM HAIPaBJICHUS 3ampoca C HCIOJIH30BAHUEM CHCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECHCTBHS.

B cnydae, ecnu 3asBiI€HUME NMOMAETCS 4YEpe3 NMPEACTABUTENS 3asABUTENS, TaKKe
MPEACTABIAECTCS JOKYMEHT, MOATBEPKAAIOIINNA IOJHOMOYMS HA OCYIIECTBICHUE
JICUCTBUM OT WMMEHH 3asBUTENsl. B KadecTBe JOKYMEHTAa, NOATBEPKIAOLIECTO
MIOJJHOMOYHMST Ha OCYIIECTBICHHUE JACHUCTBUA OT HMEHU 3aABUTEISA, INPEICTABUTEND
3asIBUTEIIS BIIPABE NPEIACTABUTD:

-0(hOpMIIEHHYIO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTD (/151 (PU3UYCCKUX JIUIT);

-0(OpMIIECHHYIO B COOTBETCTBUH C 3aKOHOAaTeNbcTBOM Poccuiickoit demeparumn
JIOBEPEHHOCTh, 3aBEPEHHYIO II€YATHIO 3asBUTENIA W NOANUCAHHYIO PYKOBOJHUTEIEM
3asBUTEJISI UM YTMOJHOMOYEHHBIM 3THUM PYKOBOJMUTENEM JIULIOM (IJIs1 FOPUAMYECKUX
JIUIT).

B cayudae, ecnu 3asdBiIEHHE TOAAETCA 4YEpe3 IPEACTABUTENS 3asBUTEILA
nocpenctsoM EINTY, PIII'Y, u 1OBEpEHHOCTH MPEICTABUTEINS 3asBUTEII U3TOTOBIICHA B
ANEKTPOHHON (opMe, Takash JOBEPEHHOCTh JOJKHA OBITh MOJMKUCAHA SJICKTPOHHOU
MOAMKUCHI0, TPEOOBAHUS K KOTOPOM YCTaHABIMBAIOTCS 3aKOHOIaTeNbcTBOM Poccuiickoi
denepaluu, peryJIUPYIOMIMM OTHOLIEHUSI B 00JaCTH MCHOJIb30BAHUS SJIEKTPOHHBIX
IIOATIUCEN.

YoctoBepeHHas, COBEpPUICHHAs WM BbIJAHHAs HOTApUYCOM JOBEPEHHOCTH
NPEACTABUTEISI  3asBUTENIE B  DJEKTPOHHOW ¢dopmMe JODKHA COOTBETCTBOBATH
TpeOOBAHUSIM, YCTAHOBJICHHBIM JAEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

VYcTaHOBIGHUE JIMYHOCTU 3asiBUTENISE WM €r0 MpeAcTaBUTENs (3aKOHHOTO
MPEACTaBUTENS) MOXET OCYIIECTBISATHCA B XOJI€ JUYHOTO MpPUEMa TMOCPEACTBOM
NpeabsBICHUs] Tacnopra TrpaxiaaHuHa Poccuiickoit ®@enepammu 1100 HHOTO
JOKYMEHTA, YIOCTOBEPSIOLIErO0 JIMYHOCTh, B COOTBETCTBHUM C 3aKOHOAATEIbCTBOM
Poccniickont ®@enepanuu, Wiv NpU HATAYUNA TEXHUYECKOW BO3MOXKHOCTH MOCPEACTBOM
UJIECHTU(PUKAIIMY U ayTeHTU(OUKALUY 3aIBUTENS C UCIOJIH30BAaHUEM HMH(DOPMAIIMOHHBIX
TEXHOJIOTWIA B TIOpSJIKE, MpeaycMoTpeHHoM denepalibHbIM 3aKOHOM OT 29 aexadps
2022 roga Ne 572-®3 «O06 ocyriecTBICHIUN UASHTUGUKAIMN U (UITH) ayTeHTU(DUKAITIH
(GU3MYECKUX JIUIl C WCIOJb30BAaHUEM OHMOMETPUUYECKHUX IEePCOHAIBHBIX JaHHBIX, O
BHECEHUM U3MEHEHUN B OT/IEJIbHBIEC 3aKOHOAATENIbHBIE akThl Poccuiickon Denepaunu u
MPU3HAHUU YTPATUBIIMMU CHJIY OTJEJBbHBIX TMOJIOXKEHUN 3aKOHOJATENIbHBIX AaKTOB
Poccuiickon Oenepauum.

B cinywae mnpenocraBiieHUs TNEPCOHANBHBIX JAaHHBIX JIMIA, HE SBISIOLIECTOCS
3asBUTEJIEM, NOCPEACTBOM €IWHOM CHCTEMBI MEXBEIOMCTBEHHOIO 3JJIEKTPOHHOTO
B3aMMOJICUCTBUS  JIJI1  WMCIOJHEHWS  TOJHOMOYMA  (enepanbHBIX  OpPTaHOB
UCIIOJIHUTENIbHON BJIACTH, OPraHOB TIOCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB,
UCIIOJIHUTENbHBIX OpPraHoB cyObekToB Poccuiickoit ®denepannu, a TakKe OPraHoB
MECTHOT'O CaMOYIIPABJIEHHUS T10 MPEAOCTABICHUIO TOCYIAPCTBEHHBIX U MYHULIUNAIbHBIX
yciIyr 6e3 OTOOpaKeHHsI TaKUX CBEICHUHN ISl 3asBUTEIS MOJYyYEHUE COTJIACHS TaKOTO
JUIa WIK €ro 3aKOHHOTO MPEJICTAaBUTENSI Ha 00pabOTKY NEPCOHABHBIX TAHHBIX TAKOTO
JUIA B YKa3aHHBIX LEJIAX HE TpeOyeTcs.



2.6.2. 3asBuUTENb BIIpaBe HE MPEACTABIATh JTOKYMEHTBI, MPEAYCMOTPEHHBIE B
noAanyHkrax 3, 4 myHkra 2.6.1, a Takke B cllydae, €ClIM NpaBO Ha IMEPEBOJIMMOE
MIOMEIIEHHUE 3aPETUCTPUPOBAHO B EMMHOM rocy1apCcTBEHHOM pEecTpe HEIBUKUMOCTH,
JOKYMEHTBI, TPEAyCMOTPEHHbIE TOAIMYHKTOM 2 myHKkta 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

2.6.3. JlokyMeHTHI (MX KOIIUM WJIU CBEJICHUsI, COAEPKAIMeCs] B HUX), YKa3aHHbIE
B NOANyHKTax 2, 3, 4 myHkta 2.6.1 HacToAIEero agMUHUCTPATUBHOIO pPErIaMEHTa
3aMpalMBalOTCs YIOJHOMOYEHHBIM OPraHOM B TOCYJApCTBEHHBIX OpraHax, opraHax
MECTHOTO CAMOYIPABJICHHUS W MOJBEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHam W1
opraHaM MECTHOTO CaMOYINpAaBIICHUS OPraHU3alUsiX, B PACHOPSHKEHHH KOTOPBIX
HaxOJATCS YKa3aHHbIE JOKYMEHTBI, €CIM 3asBUTENIb HE NPEACTAaBWIN YKa3aHHbBIC
JIOKYMEHTBI CAMOCTOSITENIBHO.

YHOTHOMOUYEHHBIN OpraH, OCYLIECTBIISIIOIINNA MEPEBOJ MOMEIICHUN, HE BIPaBe
TpeOOBaTh OT 3asBUTENS MPEJCTABICHUE APYTUX JTOKYMEHTOB KpPOME JOKYMEHTOB,
UCTpeOOBAHUE KOTOPBIX Yy 3asABUTENS JOMYCKAETCS B COOTBETCTBUU C MYHKTOM 2.6.1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

[To MeXBEIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3ale TEepBOM HACTOSIIETO IMYHKTa, JOKYMEHTHI (MX KONHUU WU CBEJCHUA,
coJiepKallliecss B HUX) NPEIOCTaBISIOTCA TOCYNapCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOTO CaMOYMPAaBJIECHUS W TOJBEIOMCTBEHHBIMU TOCYAapCTBEHHBIM OpraHam HIIA
opraHaM MECTHOTO CaMOYIpPaBJEHUS OpraHU3alUs MU, B PACHOPSIKEHUU KOTOPBIX
HAXOJATCA YKa3aHHBIE JIOKYMEHTBI, B CPOK HE MPEBBIMIAIONMINNA MATh pabouux AHEH Co
JHA TIOCTYIUICHUSI MEKBEIOMCTBEHHOTO 3alpoca B OpraH WM OpraHu3aluio,
MPEIOCTABISAIONINE JOKYMEHT M HWH(MOpPMAIMIO, €CIM HWHBbIE CPOKH TOJATOTOBKH U
HaIlpaBJIeHUs] OTBETa Ha MEXBEIOMCTBEHHBIN 3allpOC HE YCTAHOBJIEHBI (PeepaIbHbIMU
3aKOHaMH, IpaBoBbIMU akTamu [IpaButenscTBa Poccniickon denepanny v NpUHATHIMA
B COOTBETCTBUU C (pemeparbHBIMH 3aKOHAMH HOPMATHBHBIMU MPABOBBIMU aKTaMH
cyonekToB Poccutickoit deneparmm.

2./. MHcuepnpiBarolluii NEpevYeHb OCHOBAaHWUW JUIsl OTKaza B  IpUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHHS] MyHULIMITAJIbHON YCITYTH.

OTkaz3 B nmpueMe JOKYMEHTOB, HEOOXOAUMBIX i1  MPEJOCTABJICHHUS
MyHULIMIIAIBHOM  yCIyrd, 3akoHojarensCcTBOM  Poccmiickon  denepaumu  He
IIPENYCMOTPEH.

2.8. HcuepnpiBatromuii NepeyeHb OCHOBAaHUM JJIi TNPUOCTAHOBJICHUS WIIU
OTKa3a B MPEJOCTABICHUN MyHULIUIAIBHOMN YCIIYTH.

[IpuocranoBieHue IPEIOCTaBIEHUS MYHULUIIATbHOU YCIIyTH
3aKoHoAaTenbCTBOM Pocceniickon denepanuy He MPEeTyCMOTPEHO.

OTka3 B NepeBOIE KUIJIOTO MOMEUIEHUSI B HEXUIIOE MOMEIIEHUE UM HEXHIIOTO
IIOMEILEHUS B )KUJIO€ ITOMEILIEHUE I0ITyCKAaeTCsl B Clly4yae, eCiu:



1) 3asBUTENEM HE MPEACTaBICHBbI JOKYMEHTBI, OINpPEACIICHHbIE MYHKTOM 2.6.1
HACTOSALLIET0 aJMUHUCTPATUBHOIO PETJIAMEHTa, OO0S3aHHOCTb IO MPEACTABICHUIO
KOTOpPBIX C YYEeTOM IyHKTa 2.6.3 HacCTOAILLEro aJMUHUCTPATUBHOTO perjaMeHTa
BO3JI0KEHA HA 3asIBUTEIIS;

2) IOCTYIUIEHUsI B YIIOJHOMOYEHHBIM OpraH OTBETa OpraHa TrOCYJapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOyMpaBiIeHUs JUOO TOJABEAOMCTBEHHOW OpraHy
rOCyJapCTBEHHOM BJIACTH WJIM OpraHy MECTHOIO CaMOYIpaBJCHUS OpraHU3AlMHM Ha
MEKBEIOMCTBEHHBIN 3alpOC, CBUIETEIbCTBYIOLIET0 00 OTCYTCTBUU JOKYMEHTA U (WIJIH)
uHpoOpMaluy, HEOOXOAUMBIX JUId MEpPEeBOJA JKUJIOrO0 TOMEUIEHUs B HEXKUIOEe
NOMEIICHHE WM HEXWIOro IMOMENIEHUS B KWJIOE IOMEIIEHHE B COOTBETCTBHH C
IYHKTOM 2.6.]1 HacTos1Iero aIMMHUCTPATUBHOIO PETIaMEHTA, €CIIM COOTBETCTBYIOLIUI
JOKYMEHT HEe OBbUI MPEACTABJICH 3asBUTENIEM MO COOCTBEHHON mMHUuMaTuBe. OTKa3 B
NIEPEBOJIE KWJIOTO MOMEILECHHSI B HEXXWIOE MOMEIIEHNE WIA HEXWIOIO IOMEIICHUS B
KUJIO€ TOMEIIEHUE II0 YKa3aHHOMY OCHOBAaHHIO JOIYCKaeTcs B Cilydae, €Ciu
YIOJIHOMOYEHHBIN OpraH IIOCJIE€ IIOJY4YEHHs OTBETa Ha MEKBEJIOMCTBEHHBIN 3ampoc
YBEIOMWJI 3asiBUTENS] O TMOJYYEHUH TAaKOro OTBETa, MPEMIOKWI 3asIBUTEIIO
NPEACTaBUTh TOKYMEHT M (Wiau) MH(pOpManuioo, HEOOXOAUMbIE JJI1 MEPEBOA KHUIOTO
MOMEIICHHS B HEKUJIO€ TTOMEIIEHUE WM HEKUIIOTO MOMENIEHUS B KUJIO€ MTOMEIICHHE,
IIPELYCMOTPEHHBIE ITYHKTOM 2.6.]1 HacTOsAMIEro aIMUHUCTPATUBHOIO PETJIAMEHTA, U HE
HOJTyYnJI TaKue JOKYMEHT U (Win) nH(OpMaLIMIO B TEUEHUE MATHAAIATH paboyuX JHEH
CO JTHSI HAITpaBJICHUS YBEIOMIICHUS;

3)nmpencraBieHuss JOKYMEHTOB, OIIPEIEIEHHBIX NyHKTOM 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO PErJIAMEHTA B HEHAAJIEXKAIIUA OpraH;

4) HecoOIOACHUE TIPETYCMOTPEHHBIX cTaThelt 22 JKUIUITHOTO KoAeKca YCIOBUI
IIEPEBO/IA TIOMENIEHUS, @ UMEHHO:

a) eCJIM JOCTYM K MEepPeBOJIUMOMY MOMELICHUIO HEBO3MOXKEH 0€3 MCIOIb30BaHUS
NOMEINICHHUH, 00€CTeUnBAOIIMX AOCTYN K JKWJIBIM IMOMEMICHUSM, WJIH OTCYTCTBYET
TEXHUYECKasi BO3MOKHOCTh 000PYJ0BaTh TaKOM JAOCTYN K JAHHOMY MOMEUIEHUIO (IIpH
NIEPEBOJIE KUJIOTO MOMEIIEHHUS B HEKUIIOE IOMELIEHUE);

0) eciu MepeBOAUMOE MOMEIICHHUE SIBISIETCS YaCThIO JKUJIOTO MOMEIICHUS JINO0
UCIIONIb3YEeTCSI COOCTBEHHMKOM JAHHOTO TIOMEUICHHsS WM HMHBIM TPaXIaHUHOM B
KaueCcTBE MeECTa IOCTOSHHOTO MPOKUBaHUS (IIPU MEPEBOJAE KUJIOrO TMOMEIICHUS B
HEXUJIOE TTOMEIICHUE);

B) €CJIM TIpaBO COOCTBEHHOCTHM Ha TIEPEBOAUMOE TOMEIICHHUE OOpEMEHEHO
IIpaBaMH KaKUX-JIHOO JIHII;

I) €ClOM TIOCJ€ IEepeBOJa W3 JKUJIOrO IOMELIEHUS B HEXWIOE IOMEIICHUE
UCKJIIOYEHA BO3MOXKHOCTh JIOCTYIA C MCIOIb30BAaHUEM MOMEIIEHUH, 00eCIIeYrBaIOINX
JOCTYM K JKUJIBIM OMEILLEHUSIM;

1) €CiAu MpU TNEPEeBOAE KBapTUPbl B MHOIOKBAPTUPHOM JIOME B HEKUIIOE
NOMeEIEHNE HEe COOIOACHBI CIIEAYIONINE TPeOOBAHUS:

- KBapTHpa PacloJioKeHa Ha MIEPBOM ITaXe€ YKa3aHHOT'O JOMa;

- KBapTHpa pacrhojio)KeHa BbIIIE MEPBOrO0 3Ta)ka YKAa3aHHOIO JOMa, HO
IIOMELLEHUS, PACIIONIOKEHHBIE HENOCPEACTBEHHO I0J KBApTUPOM, NEPEBOAMMOI B



HEXKUJIO€ TTOMENIEHUE, HE SIBJISIOTCS JKUIIBIMU;

€) TaKXKe He JI0MyCKaeTCs:

- TIEPEBO/I KUJIOTO TMOMEIIEHUSI B HAEMHOM JIOME€ COIIMAIIbHOTO MCIOJIb30BaHUS B
HEXUJI0€ TOMEIICHHUE;

- TIEPEBO/I )KWJIOTO MOMEIIICHHS B HEXXWIOE TTOMEIIEHUE B LETSX OCYIIECTBICHUS
PEIUTUO3HOM AEATEIIbHOCTH;

- MIEPEBOJ, HEXKHUIIOTO MOMEIICHHS B )KWJIOE MOMEIICHUE €CIIA TaKOE MOMEIICHHUE
HE OTBeyaeT TpeOoBaHMsIM, ycTaHOBIEeHHBIM [locTtanoBnenuem [IpaBurenscrea PO ot
28 sauBapst 2006 1. No 47 «O6 ytBepxkaenun [lonoxeHuss o npu3HAHUU TOMEIICHUS
JKUJIBIM ~ TOMEIICHUEM, JKUAJIOTO TOMEIICHUS HENPUTOJHBIM JI1 MPOKUBAHUA,
MHOTOKBAapTHUPHOTO JOMa aBapUHBIM U TMOMJICKAIIMM CHOCY WJIM PEKOHCTPYKIIUH,
CaJI0OBOTO JIOMa >KUJIBIM JJOMOM U >KUJIOTO JIOMa CaJIOBBIM JIOMOM» WJIM OTCYTCTBYET
BO3MOXKHOCTh OOECHEYUTh COOTBETCTBUE TAKOIO IOMEIICHUS YCTaHOBJICHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBHUSI IMPOEKTa TepeycTpoiictBa U (WiIM) MeperyiaHuPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME TPEOOBaHUSM 3aKOHO/IaTEIbCTBRA.

HenonydyeHue wuiam HECBOEBPEMEHHOE MOJYYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHKkTe 2.6.1 aAMUHUCTPATUBHOTO pEryIaMEHTa U 3alPOIICHHBIX B TOCYJAPCTBEHHBIX
OpraHax, OpraHax  MECTHOTO caMOyIpaBJICHUS U MOJIBEJOMCTBEHHBIX
roCcyJJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOT'O CaMOYIPaBJIEHUS OPTaHU3ALMAX, B
pPaCIOpsKEHUU KOTOPBIX HAXOISTCS YKa3aHHBbIE JOKYMEHTBI, HE MOXKET SBJISIThCS
OCHOBAHHUEM JIJII OTKa3a B MEPEBOJIC KUJIOTO MOMEIIEHUS B HEXKUIIO€ MOMEIICHUE WIH
HEXXUJIOTO MTOMEIIECHUSI B )KUJI0€ TIOMEIIICHUE.

2.9. Ilepeuenn yciyr, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMHU U 0053aTE€IbHBIMU
JUISL TIPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYI'H, B TOM YHCJE CBEIEHUS O JIOKyMEHTE
(IoKkyMeHTax), BbIaBa€MOM (BBIJABA€MbIX) OpraHU3alMsIMH, Y4YaCTBYIOIIMMHU B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

Ycnyru, KOTOpble — SBIAIOTCS  HEOOXOAMMBIMH M 00si3aTelIbHBIMU  JJIS
NPEIOCTABIICHUS! MyHUILIUIIAJIbHON YCIYTH:

1) ycnyra mo THOATOTOBKE MPOEKTa MepeyCcTpoMcTBAa M (WIM) MEPEeIUIaHuPOBKU
NEepPEeBOAMMOro MOMEIICHUS (B Cllydae, €CJIM MepeyCTPOMCTBO U (KMJM) MEepEerIaHupOBKa
TpeOyroTCsl A1 00ECIIeYeHHs] UCIOJIb30BAaHUSI TAKOIO MOMEIEHUS B KauyeCTBE JKUJIOTO
VTN HEKUJIOTO TIOMEILICHHUS );

2) obopmiieHHE ~ JTOKYMEHTa,  YyJIOCTOBEPSAIONIETO  TpaBa  (MIOJTHOMOYHS)
OpeICcTaBUTENsd, B Ciy4yae, €ClIM 3a MPEJOCTaBICHHEM YCIyr'H oOpamiaercs
IIPEICTABUTEID 3asIBUTEIIS;

2.10. Ilopsinok, pa3Mep M OCHOBaHMsI B3UMAaHHUS I'OCYJAapCTBEHHOW MOIIMHbI
WJIM MHOM IIJIaThl, B3UMAEMOM 34 NMPEIOCTABICHUE MyHULIUITAIBHONW YCIYTH.

[IpenocraBiieHne MYHUUMIAIBHOM  YCIYIM  OCYLIECTBISIETCS  OECIUIATHO,
roCyJ1apCTBEHHAas MMOLUUIMHA HE YIUIAYUBACTCA.



2.11.Tlopsaok, pa3Mep U OCHOBaHMS B3UMaHUS IJIATHI 3@ MIPEIOCTABICHUE YCIYT,
KOTOpbIE SIBJISIIOTCA  HEOOXOAUMBIMU M 00S3aT€NbHBIMU ISl MPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, BKIItoUass MHPOPMALIMIO O METOAMKE pacyera pa3mepa Takou
TJIATHI.

[Topsimok, pasMep M OCHOBaHWSA B3WMAHHMS IUIATHI 33 IMPEJOCTABICHHUE YCIYT,
YKa3aHHBIX B IIYHKTE 2.9 HACTOSILEro aAMUHUCTPATUBHOIO PErIAMEHTA, ONPEIEIAETCS
OpraHu3alysIMH, IPEJOCTABIISIIOIIMMUI JaHHBIE YCIIYTH.

2.12. MakcuMamnbHBI CpPOK OXHJAHHS B O4YEpeAd IMpHU IOojadye 3ampoca o
MPEIOCTABIEHUH TOCYAAPCTBEHHOW WM MYHUUUIIAIBHOMW YCIYTH W MPU TMOJYYEHUH
pe3yJibTaTa NpeI0CTaBICHUS MYHUIIATIAIBHON YCIYTH.

MakcuManbHblii  CPOK OXHJAAHWS B OYEpead IMpH I[OJadye 3ampoca o
IIPEIOCTABJIEHUN TOCYJAPCTBEHHOW WJIM MYHUUHUIIAIBHOW YCIYTM U NIPHU HOJIYYCHUHU
pe3ynbpTaTa Mo yciayre B YIMOJHOMOYEHHOM OpraHe Wid MHOTO(YHKIIMOHAIEHOM
LEHTPE MPEAOCTABIECHNS MYHHUIIUIIAIBbHOM YCIYTH HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok u MOPSAOK PETUCTpAllMU 3ampoca 3asBHUTENS O MPEAOCTaBICHUU
rOCyJ1apCTBEHHON WM MyHULMITAJIIBHOW YCIYTH.

3asBI€HUE O NPENOCTABICHUM MYHULMIIAJBHON YCIYyTH, MPEICTABICHHOE
3asgBUTENIEM JIMYHO JIMOO €ro MpeAcTaBUTEIEM, PETUCTPUPYETCS YIOJIHOMOYEHHBIM
OpraHoM B TeueHue 1 pabouero IHs ¢ AaThbl MOCTYIUIEHUS TAKOTO 3asBJICHUS.

3asBJ€HUE O MNPEAOCTABICHUM MYHULMIAIBHON YCIyrH, MPEACTABICHHOE
3asBUTENIeM OO  ero  mpeactaBurelieM  depe3  M®II,  perucrpupyercs
YIIOJJTHOMOYEHHBIM OPraHoOM B JIeHb noctymieHus ot MOII.

3asBieHue, TOCTynuBIIee B dnekTpoHHou ¢opme Ha EITY, PIITY
PETUCTPUPYETCST YMOJHOMOYEHHBIM OPraHOM B JI€Hb €r0 MOCTYIUICHUSI B CIy4ae
OTCYTCTBHSI aBTOMaTHYECKOM perucrpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBieHUEe,  TOCTyNuBIIEE B  Hepabodee  BpeMs,  PETUCTPUPYETCS
YIOJHOMOYCHHBIM OpPTraHOM B TMEpBBIA pabOuYuii NeHb, CICAYIONUNA 3a JTHEM €ro
MOJIy4YECHUS.

2.14. TpeboBanusi K  TMOMELIEHUSIM, B  KOTOPBIX  MPEAOCTaBISAIOTCS
rOCyJapCTBEHHbIE W MYHUIMINAIbHBIE YCIYTH, K 3ally OXHUIAHUS, MecTaM JJid
3aM0JHEHUS 3alpOCOB O IMPEAOCTABIEHUN TOCYJAPCTBEHHOM WM MYHUIMNAIbHOU
yciyrd, WHGOPMAIMOHHBIM CTEHJAaM C O0pa3llaMM WX 3al0JIHEHUS U TepeyHeM
JIOKYMEHTOB, HEOOXOJIMUMBIX JJisi MPEAOCTaBICHHS KaKIOW TOCYNapCTBEHHOW WU
MYHULIMIIAJIBHONW YCIYTH, B TOM YHCII€ K 00ECIEUEHUIO JOCTYIMHOCTH ISl MHBAJIMJIOB
YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanuu o
COLIMAJIBHOM 3aIlUTE UHBAIUIOB.

2.14.1. TTomemenus YIIOJTHOMOYEHHOTO oprasa U1 MPEIOCTABJICHUS
MYHULIMIATBHOM YCIYyTd pa3MeNnaloTcs Ha MEPBOM 3TaxKe 3JaHusi, 000pYyI0BaHHOTO



OTIIEJTLHBIM BXOJIOM, JTUOO B OTAEIBHO CTOSAIIEM 3JIaHUU ISl CBOOOJHOTO OCTYIIA
3asButenen. [lepenBrkeHne Mo MOMEMIEHUSM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOAUTCS MIPUEM 3asIBIICHHUS U JOKYMEHTOB, HE JIOJXKHO CO3J1aBaTh 3aTPYIHEHUN IS
JIMI ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSMHU 3/I0POBBSI.

[Ipu pacnosiokeHUr MOMENICHUSI YIIOJHOMOYEHHOTO OpraHa Ha BEPXHEM AITaxe
CIEIUAIIMCTHI YIIOJITHOMOUYEHHOTO OpraHa 00si3aHbl OCYIIIECTBIISATh MIPUEM 3asBUTEICH Ha
MEPBOM ATa)ke, €CIU MO COCTOSHUIO 3JI0POBbS 3asBUTEIb HE MOET MOJHSITHCA IO
JIECTHHIIE.

Ha reppuropumn, npuneraromeid K 30aHUI0 YIOJHOMOYEHHOTO OpraHa,
OpPraHU3YyIOTCA MECTa JJisl TApKOBKU aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHUCIIE MECTa
JJISl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB MHBAINUIOB (HEe MeHee 10 mpoIeHTOB MecCT,
HO HE MEHEE OJHOT0 MECTa), JOCTYM 3asgBUTENEH K MapKOBOYHBIM MECTaM SIBJISIETCS
OecCIIaTHBIM.

[TomernieHne ymoJIHOMOYEHHOTO OpraHa JJig Ipuema 3asBUTeleil 00opymyeTcs
UHOOPMAIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3Mmemiaerca QopMa 3asBICHHUS C
oOpa3lioM ee 3amoJIHEHUs U  TepedyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

[loMemieHnss, B KOTOPBIX OCYLIECTBIIFOTCA JEHUCTBUS IO MPEIOCTABICHUIO
MYHUITUTIATBHOM  YCIyTH, OOECIEUYMBAIOTCA KOMIBIOTEpAMH, CpPEJICTBAMH  CBSI3H,
BKJIIOYAsl JIOCTYyN K WH(OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
OPTTEXHUKOM,  KAHLEISIPCKUMU  MPUHANJICKHOCTSIMHU,  HUHDOPMALMOHHBIMH U
CIIpaBOYHBIMU MaTepuajaMu, HarIsgHOW wuHGOpMaNMe, CTYJbsIMU U CTOJaMH,
CpeACTBaMM TOXKAPOTYIIEHUSI W OIMOBEIICHUS O BO3HUKHOBEHUM YpPE3BbIYAHHON
CUTyallud, AOCTYIIOM K PETrHOHAJIbHON CUCTEME MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBHS, a TaKKe 00€CIIEUNBACTCS JOCTYITHOCTD JIJIsl MHBAJIUOB K YKa3aHHBIM
MOMEIICHUSAM B COOTBETCTBMHM C 3aKOHOAATEIbCTBOM Poccuiickont dDenepanuu o
COLIMAJILHOW 3aI[TE NHBAINIOB.

3ai OXuJaHWA, MeCTa Jisg 3aloJIHECHUS 3alpOoCOB U TMpUeMa 3asBUTENCH
00OpPYAYIOTCS CTYJbAMH, U (W) KPECETbHBIMU CEKIIUSIMHU, U (WJIH) CKAMBSIMHU.

Nudopmarimonnsie MaTepuasibl, TpeIHAa3HAYCHHBbIC I HWHPOPMUPOBAHUS
3asBUTENICE O MOPAJKE MPENIOCTABICHUS MYHULMNAIBHOW YCIyTd, pa3MellatoTcs Ha
WH(POPMAITMOHHBIX CTEHJIaX, PACIIOJIOKEHHBIX B MECTaX, 00ECINEeUUBAIOIMIMNX JOCTYN K
HUM 3asIBUTEJICH, 1 OOHOBJISIOTCS MPU U3MEHEHUM 3aKOHOATENIbCTBA, PETYIUPYIOIIETO
MpeA0CTaBICHNE MYHUIIMTIATBLHON YCIYTH, U CIPAaBOYHBIX CBEICHUI.

NudopmarimonHbie CTEHIBI JOJKHBI pacrojiaraThCsi B MECTE, JOCTYITHOM ISt
pocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.14.2. TpeboBanus K KOMGMOPTHOCTH H  JOCTYMHOCTH MPEIOCTABJICHUS
rocygapctBeHHou yciyru B MOI] ycranasiuBarorcs nnocranoBinenrueM [IpaBurenbcTBa
Poccuiickoii ®@enepaunn ot 22.12.2012 Ne 1376 «O0 yrBepxnenun IIpaBun
OpraHu3alud  JEATEIPHOCTH MHOTO(YHKIIMOHAIBHBIX IICHTPOB IPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT».



2.15. Tloxazarenu JOCTYMHOCTH M Ka4e€CTBa MyHHUIIUIIAIbHOU yCIyTH.

KonnuecTBo B3aMMOAEWCTBUN 3asBUTENSI C COTPYAHUKOM YIOJIHOMOYEHHOI'O
OpraHa IpH MpeI0CTaBICHUN MYHULIUIIATbHON YCIYTH - 2.

[IponoMmKUTENPHOCTh ~ B3aUMOJCHCTBUI  3asiBUTENS]  C  COTPYAHHUKOM
YIOJHOMOYEHHOIO MpHU MPENOCTAaBICHUM MYHUUUIAIBHOW yciayru - He Oonee 15
MUHYT.

Bo3moxHOCT,  modydeHHss ~ MHQOpPMAIMM O  XOJA€  MPEIOCTaBIICHUS
MYHUILIMIIAJIBHOW yCIyrd, B TOM 4YHCIE€ C MCHOJIb30BAaHUEM HHPOPMAIMOHHO -
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHIA.

2.15.1. lupiMu  mOKa3aTesIMA KadecTBa W JOCTYIHOCTH MPEIOCTaBICHUS
MYHUIUTATBHOU YCIIYTH SIBISIOTCSA:

- PACIIOJIOKEHHOCTh IMOMENIEHUI YIIOJIHOMOYEHHOIO OpraHa, IpeJIHa3HAaYeHHBIX
JUISL TIPEJOCTABJICHUSI MYHHULMIIAJIBHOM YCIYTH, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarucTpaisim;

- creneHb MH(QOPMHPOBAHHOCTH 3asBUTENSI O TMOPSJIKE MPEAOCTABICHUS
MYHUIUOAIBHOW YCIOyru (JOCTYNMHOCTh HMH(OpPMAUMKA O MYHUUHUIAIBHON yCIyTe,
BO3MOYKHOCTh BbIOOpa crocoda rnoayyeHus nHpopManun);

- BO3MOXHOCTb BbIOOpa 3asBuUTENeM (GopM oOpallleHuss 3a IOJy4YEeHUEM
MYHHULUIIATBHOU YCIIYTH;

- JOCTYIHOCTH OOpaIleHus 3a MPEeI0CTaBICHUEM MYHULIMIIAIbHON YCIYTH, B TOM
YyHUCIie IS JIUL ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTD MPEAO0CTABIICHNS MYHULIUIIAILHON YCIYyTH B COOTBETCTBUU CO
CTaHJAapTOM €€ MPEJOCTABICHUS;

- co0rozieHue CPOKOB IIPENOCTABICHUSI MYHULIMITAJIIBHOM YCIYTH U
CPOKOB  BBINIOJHEHUS  aJIMHHHCTPAaTUBHBIX NPOLEAYp TIpU  I[PEAOCTaBICHUN
MYHULHANAIBHON YCIIYTH;

- BO3MOXHOCTb TIOJIy4eHHMs] HMHPOpPMalLUU O XOAE  MPEJOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

- OTCYTCTBUE OOOCHOBAHHBIX >XaJloO CO CTOPOHBI 3asABHUTENS MO pPe3yJbTaTam
IIPEIOCTABIEHUS MyHULUMIIAIBHON YCIIYTH;

- OTKPBITBIM JOCTYN IJsi 3asiBUTENEe K HHPOpMALMM O TOPSAIKE U CpOKax
NPEAOCTaBICHUS MYHUIUNAIBHOM  yCIYTH, TIOpSAKE OOKaJIOBaHUS  JIEUCTBUMN
(Oe3nmeiicTBUSs) YIOJIHOMOYEHHOTO OpraHa, pPyKOBOJUTENS YIOJIHOMOYEHHOTO OpraHa
A100 CrelHuaIucTa YIOJHOMOYEHHOTO OPTraHa;

-  HaJW4yhe HEeoOXOAMMOro M JOCTAaTOYHOTO KOJIMYECTBA CHEIHAJIMCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakyKe MOMEIICHUIN YITOJTHOMOYEHHOTO OPTraHa, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM 3a5IBJICHUN U JOKYMEHTOB OT 3asBUTEIICH.

2.15.2. YOTHOMOYEHHBIM OpraHoM OOecleYMBaeTCsl CO37aHhe WHBAJIUAAM U
UHBIM MaJOMOOWJIBHBIM TpYIIaM HaceleHHUsl CIEIYIOIIUX YCIOBHH TOCTYMHOCTU
MYHUIIMIIAJIbHOW YCIYTM B COOTBETCTBUM C TPEOOBAaHUSMHU, YCTaHOBJIECHHBIMU
3aKOHOJATEIbHBIMU U UHBIMU HOPMaTUBHBIMU IPABOBBIMHU AKTAMHU.



2.153. Ilpu  mpemocTaBieHUHM MYHUIMOAIBLHOM  YCIYTd  B3aUMOJICUCTBHUE
3asBUTENISI  CO CHEUUAIUMCTOM YIIOJTHOMOYEHHOIO OpraHa OCYLIECTBIIIETCS MpHU
JMYHOM OOpaIlleHU! 3asiBUTEIS:

- ISl IOJIydeHus MH(OpMalUK MO BOIPOCaM MPEIOCTABICHUS MyHUIIUTIATBLHOMN
YCIYTH;

- 1151 TIOJJa4M 3asiBJICHUS U IOKYMEHTOB;

- ISl TIOJTy4eHUsI ”HPOpPMallUU O XO€ MPEOCTABICHHUS MYHUIIMITAIbHON YCITYTH;

- JITIS1 TIOJTYYEHHUS pe3yJibTaTa IPEeAOCTABICHUS MyHULIMIIAIBHOM YCIyTH.

[IpomOmKUTENBHOCT, ~ B3aUMOJICVCTBHUS  3a4BUTENSI  CO  CHEHHUAIUCTOM
YIOJIJHOMOUYEHHOT'O OpraHa He MOXET IIPEBbIIATh 15 MUHYT.

2.15.4. [lpenocraBienue MyHUIUINAIBbHON ycayru B M®I[ Bo3mMoOXxHO TmipH
HAJIMYUK 3aKJIIOYEHHOTO COIJIAIICHHs] O B3aUMOJEWCTBUM MEXIY YIOJIHOMOYEHHBIM
opranom u MOII.

Y1oIHOMOYEHHBI OpraH oOecneuynBaeT HWH()POPMUPOBAHUE 3asBUTENEH O
BO3MOXXHOCTH TOJYyYEHUS MyHUIIMNAIBHOU yciyru Ha 0aze MO®II. B cnydae mogauu
3asBJICHUS] O MPENOCTaBICHUH MYHHMIMNAIbHOM yciyru B M®Il HenmocpencrBeHHOE
IIPEIOCTABICHUE MYHULMINAJIBHON  YCIYI'M  OCYLIECTBISETCA  YIOJHOMOYEHHBIM
OpPraHOM.

2.16. Uupie TpeOoBaHWs, B TOM YHCJIEC YYHUTHIBAIOIINE OCOOEHHOCTH
MPEIOCTaBICHUS! MYHHUIIMIIAILHOW YCIYTH TIO JKCTEPPUTOPHUATHLHOMY MPHHIMIY U
0COOEHHOCTH NPEIOCTABICHUS MyHUIIMITAIbHON YCIIYTU B JIEKTPOHHOM (opMe.

2.16.1. 3asBUTENH, TPENOCTABISET JOKYMEHTHI B OpraH, OCYIIECTBIISIONIUN
MepeBO]  TMOMENIEHUS, IO MECTYy HaxOXAEHUS MEPEBOAUMOrO  IMOMEUICHUS
HEMOCpeACTBEHHO b0 dYepe3 MODI[ B COOTBETCTBHMM C 3aKJIIOYEHHBIM HMHU B
yctaHoBieHHOM I[IpaButensctBoM Poccuiickori denepannu MOPSAIKE COMVIAIEHHEM O
B3aUMOJICCTBUMU.

2.16.2.3asBuTeNb BIpaBe OOpPATUTHCS 3a MPEIOCTABICHHUEM MYHHUIIMIAIbHON
yCIAyTM W TMOJaTh JIOKYMEHTBI, yKa3aHHble B mnOyHKTe 2.6.1 HacTosuiero
aJIMUHUCTPATUBHOTO periiaMeHTa B 3jekTpoHHou ¢opme uyepe3 EIIY, PITY c
MCIOJIb30BAaHUEM BJIEKTPOHHBIX IOKYMEHTOB, IMOJANMUCAHHBIX JIEKTPOHHOM MOIKUCHIO B
COOTBETCTBHH ¢ TpeboBaHmsMu DenepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O06
AIEKTPOHHOM MOIITACH.

YrnonHOMOYeHHBIH oOpraH obOecrnieunBaeT WH(POPMUpOBAHUE 3asBUTENEH O
BO3MO>KHOCTH TIOJIYYEHUSI MyHULIUMITIANBHOU yeuyru yepes EINNY, PIITY.

O6pamenne 3a ycayrow uepes EIII'Y, PIII'Y ocymectBusercss myTeM
3alOJTHEHUS HMHTEPAKTHBHOW (opmbl  3asBiieHus (hOpMHpOBaHUS 3ampoca O
MPEIOCTABJIEHUH MYHULMNAJIBHOW YCIYT'HM, COAEPkKAHHE KOTOPOTO COOTBETCTBYET
TpeboBaHusIM (OPMbI 3asIBJICHUS, YCTAaHOBJIEHHON HACTOAIIMM aJMUHUCTPATUBHBIM



peryiiaMmeHToM) (zajee - 3ampoc).

OOpanieHue 3asBUTENS B YHOJHOMOYEHHBIM OpraH YyKa3aHHBIM CIOCOOOM
o0ecrieunBaeT  BO3MOXKHOCTb  HAIlPaBICHHUS M TMOJYYEHUS  OJHO3HAYHOM U
KOH(QUACHIMAIBHOW HH(OPMALIUHY, a TaKXKe MPOMEKYTOUHBIX COOOLIEHUM U OTBETHOM
uHbOpMallMd B DJIEKTPOHHOM BHJE C HCIIOJIb30BAHUEM JJEKTPOHHON MOJIMUCH B
MOPSAKE, MPEYCMOTPEHHOM 3aKOHOIATENIbCTBOM Poccniickon denepanun.

2.16.3.Ilpu mpenocTaBiICeHUHU MYHHUIUMIIAJBHOW YCIYTH B DJEKTPOHHOU Gdopme
nocpeacteoM EINT'Y, PIIT'Y 3asBurento odecrnieunBaeTcs:

- Mo Ty4eHne HHHOPMAITUH O TIOPSIIKE M CPOKAX MPEIOCTABICHUS
MYHULANIAIBHOUN YCIYTH;
- 3aITMCh HA TIPHEM B YITOJTHOMOYCHHBIA OPTaH JUTsl OJa4H 3asBJICHUS U JOKYMEHTOB;

- (hopMupoBaHue 3arpoca;

- IPUEM U PETUCTpAIIs YIIOJTHOMOYEHHBIM OPTaHOM 3a1poca U JIOKYMEHTOB;
- IOJIy4YeHUe pe3yJibTara MPeA0CTaBICHU MyHUIIUIIATLHON YCIYTH;
- IOJTy4YeHNE CBEJICHNI O X0/ BBITOJTHEHHS 3aIpoca.

[Ipu HampaBieHHWH 3aIlpoca WCIOJIB3YETCs MPOCTas JICKTPOHHAS IMOIUCH, MTPU
YCIIOBHH, YTO TUIHOCTD 3asIBUTEIIS YCTAHOBIICHA TTPH AKTUBAIIMHA YICTHOW 3aITHCH.

3. CocTas, noCJ1e10BATEJIbHOCTH U CPOKHU BbINIOJHEHUS AIMUHUCTPATUBHBIX
npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAAKY X BbINOJHEHHUSA, B TOM YHCJIE
0COOCHHOCTH BBINOJIHEHHUSI A/AMUHUCTPATUBHBIX NPoLeayp (AelCTBH) B
3JIEKTPOHHOU (popme

3.1. HcuepnsiBaroiuii nepedyeHb aIMUHUCTPATUBHBIX MPOIIEAY]:

1) mpueM © perucrpauus 3asBICHHUS M JOKYMEHTOB Ha IPEIOCTaBIICHUE
MYHULIUIIAIBHOW YCIIYTH;

2) dopMUpOBaHNE W HANpPaBICHUE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpTaHbI
(opranuzanuu), y4acTBYIOIIME B TPEIOCTABICHUH MYHHIMIAIBLHOW YCIyrH (mpu
HEO0OXOUMOCTH);

3) yBeIOMJICHHE 3asBUTEISI O MPEICTABICHUH TOKYMEHTOB U (M) HH(OpMALIUY,
HEO0OXOAMMOM J1JIsl MPOBEJEHUS MEePEeyCTPOUCTBA U (KMJIN) NEPETNIAaHUPOBKHA TTOMEIIICHHUS
B MHOT'OKBapTUPHOM JIOME;

4) MpUHATHE pEIIeHUsT O TMepeBoJie Wi 00 OTKa3e B TMEPEBOJAC JKUJIOTO
MOMEIICHHS B HEXXHUIIOE WIIM HEKUJIOTO MOMEILIEHHUS B JKUJIO€ TIOMEIIEHUE;

5) BbIJjaya (HampaBlieHWE) JOKYMEHTOB IO pe3yjibTaTaM MpeloCTaBICHUS
MYHHIUITAUIBHON YCIYTH.

311 Ilpuem wm perucrpanus 3asBICHUS W JOKYMEHTOB Ha IPENOCTABICHUE
MYHULIUIIAIBHOU YCIIYTH.



3.1.1.1. OcHoBaHMeM Haudajga BBIOJHEHUS aAJAMHHHUCTPATUBHON MPOLEAYPHI
SBJISIETCS] MOCTYIUIEHUE OT 3asgBUTENS 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJIEHUS TOCYJapCTBEHHOU YCIIYT'H, B YIIOJIHOMOUYEHHbIN oprad, EIII'Y, PIII'Y
au60 yepe3s MOLI.

3.1.1.2. Illpu nuyHOM OOpalICHUH 3asABUTENST B YIOJIHOMOYEHHBIH OpraH
CHELUAINCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPUEM U BbIIAYY
JIOKYMEHTOB:

- YCTaHABJIMBAeT JIMYHOCTh  3asBUTEJIsI HAa  OCHOBAaHMM  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JIMYHOCTh, MPEJACTABUTENSl 3asBUTENE - HA OCHOBAaHUHM
JIOKYMEHTOB, YJOCTOBEPSIOIIUX €ro JUYHOCTh W TMOJHOMOYHMS (B Cllydae oOpalieHus
MPEICTaBUTEIA);

- TPOBEPSIET CPOK JEHUCTBUS TOKYMEHTA, YJIOCTOBEPSIOUIETO €ro JUYHOCTh U
COOTBETCTBHE JIAHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD, JaHHBIM, YKa3aHHBIM
B 3a5BJICHUU O COTJIACOBAaHUM MEPEYCTPONCTBA U (UJIK) MEPETUTAHUPOBKH MTOMEIICHUS B
MHOTOKBAPTHPHOM JOME U MPUIOKEHHBIX K HEMY JOKYMEHTAaX.

B Xoac ImpucMa AJOKYMCHTOB OT 3asABHUTCIII WM YIIOJJHOMOYCHHOI'O MM JIMIIA
CIICOUaJInCT, OTBETCTBEHHBIM 3a IIpHUEM M BblJIa9y JOKYMCHTOB, YAOCTOBCPACTCA, YTO!:

1) TCKCT B 3asBJICHUHU O IICPCBOJC IIOMCIICHUA ITIOAAACTCS ITPOYTCHUIO,

2) B 3asBJIECHHMU O TIEPEBOJIE TMOMEIIEHUS YKa3aHbl (amMuiausi, UMs, OTYECTBO
(mocnenHee - Mpu HAIMYKMM) (PU3MUECKOTO JHIA JIMOO HAUMEHOBAHUE IOPUIANYECKOTO
JUTIA;

3) 3asBJICHHUC 0 IIEPCBOAC ITOMCIIICHUA IIOAIIMCAaHO 3as1BUTCIICM NI
ynOHHOMOquHBIﬁ IMPCACTAaBUTCIIb,

4) mpunararTCcs JIOKYMEHTBHI, HE0OXOIUMBbIC TS IIPEIOCTABIICHUS
MYHULUIIAJIBHON YCIIYTH.

[Ipu ycraHoBiIeHMM (PAKTOB OTCYTCTBHUS  HEOOXOAMMBIX  JIOKYMEHTOB,
00s3aHHOCTh IO TMPEAOCTABICHUIO KOTOPHIX BO3JIO)KEHA Ha 3asBUTENs, MpU
HECOOTBETCTBUM  NPEJCTABICHHBIX  JIOKYMEHTOB  TpeOOBaHMUSIM  HACTOSILETO
aIMUHHACTPATUBHOTO PEIVIAMEHTA - YBEIOMIIAET 3asIBUTEIIS O BBISIBJIEHHBIX HEJOCTATKAX
B IIPEJCTABJIICHHBIX JOKYMEHTAX U MPEIaraeT NPUHATh MEPHI [0 UX YCTPAHEHHUIO.

B CiIydac C€CJIM 3asiBUTCJIb HACTAMBACT Ha IMPHUHATHU JOKYMCHTOB - IIPUHHUMACT
MNpCACTABJICHHBIC 3aABUTCIICM JJOKYMCHTBI.

B ciydae ecim 3agBHTENb CaMOCTOSITENIBHO PEIIMI IPUHATH MEPhl 110
YCTPAaHEHUIO HENOCTaTKOB, IOCIE€ MX YCTpaHEHHWs TOBTOPHO oOpamiaerca 3a
IIPEAOCTABIEHUEM MYHULIMIIAIBHON YCIYTH B MOPAJKE, MMPETYCMOTPEHHOM HACTOSIIIUM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.



[Io okOHuUaHWM mnpHeMa 3asBICHUS W MPUWIATAEMBIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIA 3a IPUEM JOKYMEHTOB, BBIAACT 3asSBUTEIIO PACIIUCKY B
IOJIyYEHUH OT HEro JOKYMEHTOB, C YKA3aHUEM HX IIEPEYHs U JaThbl UX IOJYYEHHUS
YIIOJJHOMOYEHHBIM OpPraHOM, a TaKXe C YKa3aHUEM IMepeyHs JOKYMEHTOB, KOTOPbIE
OylyT MOJIy4EHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCAM.

MakcumanbHbl CPOK BBIMOJHEHUSI aJIMUHUCTPATUBHON MPOIEAYPHl MO MPUEMY
U pErucTpaluu 3asiBIICHHUS O TIEPEBOJIC IMOMEUICHUS U TPWIOKEHHBIX K HEMY
JIOKyMEHTOB COCTaBIIsIeT 1 pabounii IeHbh C MOMEHTA MMOCTYTUICHUS 3asBIICHU.

KpI/ITepI/Iﬁ IMPUHATHUA PCIICHUA: IIOCTYINICHUC 3asABJICHUA O IICPCBOAC ITOMCIICHUA
U IIPHUIIOKCHHBIX K HCMY TOKYMCHTOB.

PGBYJ'IBTaTOM aIIMHHHCTpaTHBHOﬁ MNpoHcaAyphl ABJCTCA IIPUCM M PCTUCTPALMA
3asBJICHUA O IICPCBOAC ITOMCIICHUS U IMTPHUIIOKCHHBIX K HEMY JJOKYMCHTOB.

Nudopmanus o mpueme 3asBICHHS O MEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JTOKYMEHTOB (PUKCHPYETCSI B CUCTEME AJIEKTPOHHOTO JTOKYMEHTO000pOTa U (MJIH)
KYpHajJe pErucTpalMy YIOJHOMOYEHHOTO OpraHa, IIOCJA€ Yero IOCTYIUBIINE
JOKYMEHTBHl TEpPEJaloTCsl JOJDKHOCTHOMY JIMIy MAJIi PacCMOTPEHUS W Ha3HA4YEHUs
OTBETCTBEHHOT'O MCIIOJIHUTESL.

3.1.1.3. IlpueM u perucTpainusi 3asBICHUS W JOKYMEHTOB Ha IPEIOCTABICHUE
MYHHUITUTIATBHOM YCIIyTH B hopMe dIIeKTPOHHBIX AJokyMeHTOB uepe3 EINY, PIITY.

[Ipy HampaBieHUM 3adBJICHHUS O MEPEBOJEC MOMEIICHHS B 3JIEKTPOHHOU (popme
(MpyY HaTU4YMKM TEXHUYECKOM BO3MOXHOCTH) 3asBUTEII0 HEOOXOAMMO 3aroJHUTh Ha
EIl'Y, PII'Y snektpoHHyo (opmy 3ampoca Ha NPENOCTaBICHUE MYHUIUTATBLHOU
yCIyTH, TPUKPENUTh K 3asBJICHHUIO B 3JIEKTPOHHOM BHJIE€ JOKYMEHTBI, HEOOXOIUMBIE
JUTSl IPEOCTABJICHUS] MYHUIIMIIAIIBHON YCITYTH.

Ha EII'Y, PIII'Y pa3memaercs oOpaszel 3amnoidHEHUs 3JIEKTPOHHON (OpMbI
3asBIeHUs (3arpoca).

dopMaTHoO-JIoTHYecKass TMpoBepka CHOPMHUPOBAHHOTO 3asiBICHHS (3ampoca)
OCYILECTBIISIETCS aBTOMAaTUYECKU MOCJIE 3alOJHEHUS 3asBUTENIEM KaKJO0ro W3 MoJjei
MEeKTpOHHON (opmbl 3ampoca. [Ipu BbIABICEHUH HEKOPPEKTHO 3allOJIHEHHOTO TIOJIS
AIEKTPOHHON (OPMBI 3ampoca 3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOU
OMMOKKH U TIOPSJIKE €€ YCTPAHEHHUs MOCPEICTBOM HWH(POPMAIIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Cneumnanuct, OTBETCTBEHHBIM 3a TMpPUEM U BbIJAYy JOKYMEHTOB, IpHU
IIOCTYIUIEHUU 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

- TIPOBEPSIET BJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BUPYCOB U UCKaXEHHOU HH(OpMaIUK;



- perucTpupyer JAOKYMEHTBHI B CHCTEME DJJIEKTPOHHOTO JOKyMEHTOOOOpOTa
YIOJHOMOUYEHHOI'O OpraHa, B KYpHaJ€ PEruCTpalllH, B CIy4ae OTCYTCTBUSI CHUCTEMBI
AJIEKTPOHHOTO JJOKYMEHTO000pOTa;

- popMHUpyeT U HAMpaBIISAET 3asBUTEIIO AJIEKTPOHHOE yBegomiieHue uepe3 EIITY,
PIIT'Y o mosiydeHUM W pErvcTpalldd OT 3asBUTENS 3asBIEHUs (3ampoca) U KOMUN
JOKYMEHTOB, B CIy4a€ OTCYTCTBHSl TEXHUYECKOM BO3MOYKHOCTH aBTOMATHYECKOIO
yBenomieHus 3assureisa yepe3 EII'Y, HampasisieT nOCTynMBIIMK NAKET JOKYMEHTOB
JOJDKHOCTHOMY JIMIY YIIOJJHOMOYEHHOI'O OpraHa Uil PacCMOTPEHUS M Ha3HAYEHUs
OTBETCTBEHHOTO MCIIOJIHUTEIIS.

MaxkcuMalIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHON MPOLENYPHI IO IIPUEMY
W PErUCTpallMy 3asBICHHS O IIEPEBOJEC IIOMEIICHUS MW MPUIOKEHHBIX K HEMY
JIOKyMEHTOB B (POpME 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabouuil JeHb ¢
MOMEHTA [OJIy4EeHUS JOKYMEHTOB.

KpI/ITepI/If/’I IMPUHATHA PCIICHUA: IIOCTYINICHUC 3asABJICHUA O IICPCBOAC ITOMCIICHU A
U IIPHUIIOKCHHBIX K HCMY TOKYMCHTOB.

Pe3ynbraToM agMUHHCTPAaTHBHOM NPOLEAYPHI SBISETCS IPHUEM, PETHCTPALMS
3asBJICHHUS O IIEPEBOJIE TIOMEILEHNS U IPWIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.14. [Ipy HampaBineHUH 3asBUTEIEM 3asBJICHUSA W JIOKYMEHTOB B
YIOJHOMOYEHHBI ~ OpraH  NOCPEACTBOM  IIOYTOBOM  CBSI3M  CHELUAIMCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM M B4y JOKYMEHTOB:

- MPOBEPSIET MPABUILHOCTh aIPECHOCTH KoppecnoHaeHIud. OmubouHo (HE Mo
aJpecy) MpHUCIaHHbIE NHChbMa BO3BPAILAIOTCS B OPraHM3alMi0 IMOYTOBOM CBSI3U
HEBCKPBITHIMH;

- BCKPBIBACT KOHBCPTLI, IMPOBCPACT HAJINYNC B HHUX 3aABJICHUA U HJOKYMCHTOB,
00s3aHHOCTH 110 NpEeAOCTAaBJICHNIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

- MIPOBEPSIET, YTO 3asIBJICHUE HANMCAaHO pa30opuuBO, (haMUIIMU, UMEHA, OTYECTBA
(npy HaIM4MM), HAUMEHOBAHUE, AJPEC MECTa KUTEJIbCTBA, AJIPEC MECTOHAXOXKJICHHUS,
HaITMCaHbI MOJHOCTHIO;

- IPOBOJUT IEPBUYHYIO IPOBEPKY MPEACTABICHHBIX KOMHA JOKYMEHTOB, HX
COOTBETCTBHE JIEUCTBYIOLIEMY 3aKOHOAATENBCTBY, a TAKKE MPOBEPSET, YTO YKA3AHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IATEILCTBOM MOPSIAKE;

- IPOBEPACT, YTO KOIHMH AOKYMCHTOB HE HWMCIOT HOBpG)KI[ﬁHHfI, HaJIN4ue
KOTOPBIX HC IO3BOJIACT OJHO3HAYHO HCTOJIKOBATb HX COACPIKAHUC, OTCYTCTBYIOT
MNOAYUCTKH, IIPUITUCKH, 3a4YCPKHYTBIC CJ10Ba, UCITPABJICHUS.

MakcumanbHbld CPOK BBIMOJHEHHUSI aJIMUHUCTPATUBHON MPOIEAYPHl MO MPUEMY
U pErucTpaiuu 3asBIICHUS O TIEPEeBOJIE MOMEIICHUS M MPUIIOKEHHBIX K HEMY



JIOKYMEHTOB, TOCTYNMBIIUX MOCPEICTBOM IOYTOBOW CBS3U, cocTaBiseT 1 pabouwmii
JI€Hb C MOMEHTA I0JIyYeHUs TOKYMEHTOB.

KpI/ITepI/Iﬁ IMPUHATHUA PCIICHUA: IIOCTYINICHUC 3asABJICHUA O IICPCBOAC ITOMCIICHUA
U IIPUJIIOKCHHBIX K HCMY TOKYMCHTOB.

Pe3ynpraToM aIMHUHUCTPATUBHOW MNPOLEIYPHI SBISAETCS NMPUEM M PETUCTPALUA
3as1BJICHHUS O IIEPEBOJIE IOMEILEHNS U IPWIOKEHHBIX K HEMY JJOKYMEHTOB.

HNudopmanus o mpueme 3asBICHHUS O MEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (PUKCHUpYETCS B CHUCTEME OJJIEKTPOHHOIO JOKYMEHTOOO0OpOTa
YIOJHOMOUYEHHOIO OpraHa, B KYypHaJe€ PErUCTpalllH, B CIy4ae OTCYTCTBUSI CHUCTEMBI
3JIEKTPOHHOT'O IOKYMEHTO000POTA.

B ACHb PCTUCTpalMU 3ajABJICHHUA O IICPCBOAC IMOMCHICHUA M IIPUJIOKCHHBIX K
HCMY OOKYMCHTOB, CIICOIHAJINCT, OTBETCTBCHHBIN 3a IIpueM HOOKYMCHTOB, IICPCOAACT
IMOCTYIMUBIIKUC JOKYMCHTBI JOJUKHOCTHOMY JIMIY YIIOJIHOMOYCHHOI'O OpraHa IJIA
PaCCMOTPCHUA U HA3HAUYCHUA OTBCTCTBCHHOI'O MCITOJTHHUTCIILA.

3.1.2. ®opMupOBaHUEC W HAINPABICHHE MEXKBEIOMCTBECHHBIX 3allpOCOB B OPTaHbI
(opraHm3aiun), ydJacTBYIOIIHE B MPEAOCTABICHUM MYHHUIUIAIBHOW yciayru (mpu
HEOOXOIUMOCTH).

OcHoBaHuMeM JuId  HadyaJla  aJAMUHUCTPATHBHOM  NPOLEIYpPHl  SIBISETCS
HETIPEJCTABICHUE 3aSBUTENEM JTOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYHKTamMu 2, 3, 4
nyHKTa 2.6.1 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJKHOCTHOE JIMII0 YIMOJHOMOYEHHOIO OpraHa MpU MOJYYEHHH 3asBIICHUS O
MEepPEeBOJIC MOMENIECHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, OPYYaeT CHEUUAIUCTY
COOTBETCTBYIOILIETO OT/IEJIa POU3BECTU UX ITPOBEPKY.

B cnyuae, ecnu ciennagiucToM COOTBETCTBYIOIIETO OT/eNa OyIEeT BBIIBICHO, YTO
B IIEPEYHE MPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
NpEAyCMOTPEHHbIE  moanyHkramu 2, 3, 4 nyHkra 2.6.1  Hacrosmero
aIMUHHACTPATUBHOTO  pPETJIAaMEHTa, [PUHUMAETCA  PEIIEHWE O  HaIlpaBJICHUU
COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MeXBEJOMCTBEHHBIE 3aIIPOChl HANPABJISAIOTCS B CPOK, HE NPEBBIIAIOMINAN 3
pabounx JAHEW cO JHS PErucTpaluu 3asBICHUS O TEpPEeBOJAC IOMEIICHUS U
IIPUJIOKEHHBIX K HEMY TOKYMEHTOB OT 3asIBUTEJIA.

HampaBnenue MeXBEIOMCTBEHHBIX 3allPOCOB OCYILIECTBIIAECTCS B 3JIEKTPOHHOU
dopMe C HCHOIB30BAHUEM €IWHOM CHCTEMbl MEKBEJOMCTBEHHOIO JJIEKTPOHHOTO
B3aMMOJECHUCTBUSA M MOAKJIIOYEHHOM K  HEM  PETHOHAIBHOW  CUCTEMBI
MEXBEJIOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOICHCTBHSI.

CHGHI/IEU'II/ICT COOTBCTCTBYHOICTO OT/CJA, OTBETCTBEHHBIM 3a IMOATOTOBKY



JAOKYMCHTOB, 00s13aH IIPHUHATH HGO6XOI{I/IMBIG MCPbBI JId TOJYYCHHA OTBCTA Ha
MCXKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJICHHBIC CPOKH.

B CJIyda€ HC IIOCTYIUICHHA OTBCTAa Ha MG)KBGHOMCTBGHHBIﬁ 3a1poC B CpPOK
YCTaHOBHeHHLIfI ITYHKTOM 2.6.3 AIMHUHUCTPATUBHOI'O PCriIaMCHTA IIPUHUMAIKOTCA MCPBI
B COOTBCTCTBHUHM IIOAIITYHKTOM 3 ITYHKTa 3.1 HaCTOALICTO AIMHUHHUCTPATHUBHOI'O
perilamMcHTa.

Kpurepnii IIPUHATUA pelLIeHus: HEIPEACTaBICHUE JIOKYMEHTOB,
NPENyCMOTPEHHBIX  MOANyHKTamu 2, 3, 4 nynkra 2.6.1  HacTosIEro
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Pe3ynpTaToM agMUHUCTPATHUBHOM NPOLEAYpHI SBISETCA MOIYYEHHUE B paMKax
MEXBEJOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOJECHCTBUS JOKYMEHTOB (MX KONUN WIH
CBEACHMUW, coAepXkallluXcsi B  HHUX), HEOOXOOUMBIX Uil  IPEJOCTaBICHUS
MYHULIMIIAJIBHOW ~ yCIOYrM  3asBUTENI0,  JUOO  TOJMydyeHue  HHQOpMalUH,
CBUJCTEILCTBYIOIIEH 00 OTCYTCTBUM B pAacHOpsDKEHUHM OpraHoB (OpraHu3aiuil),
YYaCTBYIOIIMX B MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTH, JOKYMEHTOB (MX KON
WIM CBEACHWH, COAEp)KallUXCsl B HUX), HEOOXOAMMBIX IJisi MPEAOCTaBICHUS
MYHULUNAIBHON YCITyTH.

Qukcanuss pe3ysibTaTa BBIIIOJHECHUS AJIMUHUCTPATUBHOM IPOLEAYPHl HE
ITPOU3BOJIUTCS.

3.1.3 Ilpunsitue peimieHus O MepeBoje WM 00 OTKa3e B MEPEBOJAE >KUIIOTO
MOMEIEHHUS B HEXKUIIOE Y HEXKUIIOTO TOMEIIEHUS B )KHJIOE TIOMEILCHHE.

OcHoBaHMeM ISl Hayajga aJMUHUCTPATUBHOW MPOLEAYPHI SIBISACTCSA IMOJTy4YCHHUE
YIOJITHOMOUYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 HacTosIero
aIMUHUCTPATUBHOTO perjiaMeHTa, B TOM YHUCJIE IO KaHajlaM MEXKBEIOMCTBEHHOTO
WH(POPMAIIMOHHOTO B3aUMOJICUCTBUA, JMOO HHGOPMAIMU, CBUICTEIbCTBYIOIIEH 00
OTCYTCTBUM B  pAacCHOpPsOKEHHMM  OpPraHoB  (OpraHm3aiuii), y4dacTBYIOIIUX B
MPEAOCTaBICHUHA MYHUIIUIIAIbHON YCIYTH, IOKYMEHTOB (MX KOIUM WIIH COJIEPKALTUXCS

B HUX CBEJICHUH), HEOOXOAMUMBIX JIJIsl IPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

OTBETCTBEHHBIM 3a BBITIOJHCHHE a)IMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA
JOJIZKHOCTHOC JIMITO YITOJTHOMOYCHHOI'O OpraHa.

Cnernuanuct  OTAena/ynoJIHOMOYEHHas: ~ KOMHCCHUSL — TMPOBOJUT  aHAIIU3
MPEACTABICHHBIX JIOKYMEHTOB Ha HallMYU€ OCHOBAHUW MJIA NPUHATHUS PEUICHUs, U
MOATOTABIMBAET TMPOEKT PEIICHHs] O TEPEeBOJIe WM 00 OTKa3e B TEPEBOJC KHUIOTO
MOMEIICHHUS] B HEXUJIOEC U HEXKUIIOTO MOMEIIEHUs B KHIIOE MoMelleHue no ¢Gopme,
yTBepxKJaeHHON moctaHoBieHueM IIpaBurensctBa P® ot 10.08.2005 Ne 502 «O06
yTBEpKJIeHUH (OpMbI yBEAOMIIEHHUS O TMepeBoie (OTKa3e B TMEPEBOJE) KUIIOTO
(HEKUJIOTO) MOMEIIEHUS B HEXKMWIIOE (KUIJI0€) TTIOMEILEHUE.



[Ipn nmocTyniueHnn B yIOJIHOMOYEHHBIA OpPraH OTBETA OpraHa rocyAapCTBEHHOU
BJIACTH, OpraHa MECTHOIO CaMOYIpaBlIeHUs JHMOO TOJIBEIOMCTBEHHONW OpraHy
roCyJapCTBEHHOM BJIACTU WJIM OPraHy MECTHOTO CAMOYIIPABJICHUWS OpPraHU3aldyd Ha
MEXBEJIOMCTBEHHBIH 3a1poC, CBUIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTA U (UJIH)
uHopMaIuy, HEOOXOAWMBIX [JIi TEpPeBOJia JKWIOTO TOMEIIEHUS B HEKMWIOE
MMOMEIICHNE WJIM HEXWIOr0 IOMEIICHUS B JXWJIOE IMOMENICHHE B COOTBETCTBUU C
nyHKToM  2.6.1  HacTosiiero - aJAMUHUCTPATUBHOTO  pErjlaMeHTa, MW €Clu
COOTBETCTBYIOIIUNA JOKYMEHT HE TMPEJCTaBIeH 3asiBUTEIEM IO COOCTBEHHOU
WHULIMATUBE, YIOJHOMOYEHHBIM OpraH IOCJIE IIOJYYEHHsS YKA3aHHOTO OTBETa
YBEIOMJISIET 3asBUTEN O IIOJYYEHHHM TaKOro OTBETa, M MPENIaracT 3asBUTEIIO
MPEACTaBUTh JMOKYMEHT M (Wiau) uHpopmaiuioo, HEoOXOIWMbIe IS TPOBEIACHUS
MEepeBO/a KUJIOTO MOMEIICHUSI B HEXKUJIOE MOMENICHUE WIM HEXKHUIOTO MOMEIICHUS B
YKUJIO€ TTOMEIIEHUE B COOTBETCTBUM C MYHKTOM 2.6.1 HacTOAIIEro afMUHUCTPATUBHOTO
periiaMeHTa, B TeUeHHUE MATHAAIATH padourX JHEH cO JTHS HAMpaBIICHUS YBEIOMIICHHUS.

[Ipu HempenacTaBieHWH  3asABUTENIEM  JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHNAS] MYHHUUIAIBHOM YCIYIM, B YKa3aHHOM CJIy4ae, CHEHHAIUCT
COOTBETCTBYIOILIETO OTJEJIa MOATOTaBIMBAET MPOEKT PEIICHHs 00 OTKa3e B NEPEBOJIE
JKWJIOTO IIOMEIIECHUS B HEXUIIOE IOMEIICHUE WM HEXUIOTO IOMELICHHS B KUIIOE
IIOMEILEHHUE.

Pemenne 00 oTka3e KUIIOTO MOMEIIEHUS B HEXKHUIIOE MMOMEIICHUE WM HEXKUIIOTO
IIOMEIIEHUST B JKWIOE [OMEIICHUE JOJDKHO COIEpPkKAaThb OCHOBAaHMS OTKasa C
00s13aTEILHON CCHUIKOM Ha HAPYIIIECHUS.

Pemenue o IIePpeBOAC UIN 00 OTKa3e B IMEPCBOAC KUJIOTO ITIOMCHICHHUA B HC)KHUJIOC
IIOMCIICHUC MWW HCXKHIOIO IIOMCHICHHA B JXHJIOC IIOMCIICHHC IIOAIIMCBIBACTCA
JOJDKHOCTHBIM JIMOOM YIIOJTHOMOYCHHOI'O OpraHa B ABYX 3K3CMILLAPAX H IICPCAACTCA
CrIeonaiuCTy, OTBETCTBCHHOMY 3a IIPUEM-BbIAa41y NOKYMCHTOB.

B cinywyae mnpexncrasiieHus 3asBiIEHUSA O ImepeBoje nomeuieHus udepe3 MOIL]
JIOKYMEHT, MOATBEPKAAOIINAN ITPUHATUE pelleHus, Hanpasisiercss B MOLI, ecnu nHOM
CIIOCO0 €ro TOJyYeHHsI He YKa3aH 3asiBUTEIIEM.

MakcuMalIbHBI CPOK BBIITOMHEHUS aAMUHHUCTPATUBHOM NPOLEAYPHl MPUHITHUS
pelleHusi O MepeBoJe WM 00 OTKa3e B MEPEBOJE JKHIJIOTO MOMEIICHHUS B HEXHIIOE U
HEXUJIOTO IOMEIIECHUS B XKUJIOE€ MOMELIEHUE HE MOXKET IPEBbIIATh CPOKa IIATH AHEN
CO JHS TPEACTABICHUS B YIOJIHOMOYEHHBIM OpraH JIOKYMEHTOB, OOS3aHHOCThH IO
IIPEICTABICHAIO KOTOPBIX B COOTBETCTBMM C IIyHKTOM 2.6.1 HacTosmero
aIMUHUCTPATUBHOTO PErVIAMEHTA BO3JIOXKEHA HA 3asBUTEIIS.

Kpurepuii npuHATHS pelleHHs: HaIU4Yue (OTCYTCTBUE) OCHOBAHHWM I OTKa3a B
IIPENOCTABICHUN  MYHHMIMIAIBHOW  yCIYI'M, IPEAYCMOTPEHHBIX IIyHKTOM 2.7
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynbraToM aAMUHUCTPATUBHOM MpOIEAYphl SBISIETCS TMOCTYIUICHHE K



CrIcuralnucCTy, OTBECTCTBCHHOMY 34 IMPUCM-BblJIa1y JOKYMCHTOB, PCIICHUSA O ICPECBOAC
uiIm 00 OTKase B NEPEBOAC KUJIOro NMMOMCHICHUA B HEKHUIIOC U HEKHUIIOTO ITIOMCIICHUS B
ZKHJIOC ITIOMCIIICHHC.

Pe3ynbTat BBINOJIHEHUS aIMUHUCTPATUBHOM IIpoLieTypbl GUKCUPYETCSI B CUCTEME
3JIEKTPOHHOTO IOKYMEHTO000POTa YIIOJIHOMOUYEHHOTO OpraHa, )ypHayle perucTpaluu.

3.1.4. Briaua (HampaBiieHHE) TOKYMEHTOB IO pe3yjbTaTaM IMPerOCTaBJICHUSA
MYHUIIUIIAJIbHON YCITyTH.

3.14.1. Brinaua (HampaBJeHUE) JIOKYMEHTOB o pe3yJibTaTam
MPEeI0CTaBICHUSI MyHUIIUTIATBHOM YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHueM JiJisi Hayaja MPOLEAypbl BbIAA4YM JOKYMEHTOB SIBJISICTCS HalU4He
c(hOpMUPOBAHHBIX  JIOKYMEHTOB, SBJISIIOIIUXCA  PE3YyJbTAaTOM  MPEAOCTABICHUS
MYHUIUTIATBHON YCIIYTH.

JInss mostydeHHs pe3ysbTAaTOB MPEAOCTABICHUS MYHHIUMIIAIBHON YCIYTH B
OyMaxHOM BuAe W (WJIK) JJIsI CBEPKH DJICKTPOHHBIX OOpa30B JOKYMEHTOB C
opuruHaiamu (Ipy HANPABJICHUM 3ampoca Ha mpenoctaBieHue ycinyru depe3 EINTY,
PIIT'Y (mpu HamuyuM TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIb MPEAbSBISCT
CJIEAYIOIIHNE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOIINI JIUYHOCTD 3aABUTENS;

2) JOKYMEHT, MOJATBEPXKAAIOMIMN TOJHOMOYHS MPEICTABUTENS HA IOIYyYECHUE
JIOKYMEHTOB (€CJIM OT UMEHHM 3asiBUTENISI ISUCTBYET NMPEICTABUTEND);

3) pacnucka B MOJYyYE€HUU JOKYMEHTOB (TIPU €€ HAIMYWU y 3asBUTEIIS).

Crneunanucrt, OTBETCTBEHHBIM 3a NPHEM M BbIJAYy JOKYMEHTOB, IPHU BbIIAYE
pe3ynbpTaTa NpeAoCTaBICHHs! YCIyTH Ha OyMaXXHOM HOCHUTEJIE:

1) ycTaHaBIMBAET JIMYHOCTH 3asIBUTEINS JIMOO €ro MPEeCTaBUTEIIS;

2) IpOBEPSIET MPABOMOYHUS TNPEICTABUTENS 3asIBUTENA JEHCTBOBAaTH OT HMMEHU
3asIBUTEIIS IIPU MTOJYYEHUHU JOKYMEHTOB;

3) BBLIAET NJOKYMEHTHI,

4) peructpupyeT (akT BbIIaYM JOKYMEHTOB B CHCTEME JIJIEKTPOHHOTO
JIOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa M B KypHaJje perucTpaluy;

5) OTKa3bIBAECT B BBIIAYE PE3yJIbTaTa MPENOCTABICHUS MyHULUIIAIBHOW yCIYTH B
CIIyYasx:

- 32 BBIJIaYeH JIOKYMEHTOB OOPATHIIOCH JIUI0, HE SIBJISIONIEECS 3asBHUTENIEM (€ro
MIPEJCTABUTEIIEM);



- oOpaTHBLIEECS JIMLO OTKA3aJ0Ch NPEIBIBUTh JOKYMEHT, YIOCTOBEPSIOIIUN €ro
JUYHOCTb.

B cimydae momaum 3asBUTENEM JOKYMEHTOB B 3JEKTPOHHOM BHJIE MOCPEACTBOM
EIITY, PIII'Y u yka3aHuu B 3a11poce O NOJIYUYECHUHU Pe3yJibTaTa IPEIOCTaBICHUS YCIYTH
B JICKTPOHHOM BU/I€, CIIEUAIINCT, OTBETCTBEHHBIN 33 MPUEM U BbIIa4y JTOKYMEHTOB:

1) YCTAaHaBJIMBACT JIMYHOCTD 3asBUTCILA 1100 ero MMpEaACTAaBUTCIIA,

2) IMPOBCPACT IIPABOMOYMUA IIPCACTABHUTCIIA 3asABUTCIIA ﬂeﬁCTBOBaTB OT HMMCHH
3a4BUTCIIA IIPU ITOJIYYCHHUHN JOKYMCHTOB;,

3) cBepsieT IEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTHHAIaMu (TIpU HaIlpaBJIECHUU
3ampoca U JOKYMEHTOB Ha nipefocrasieHue ycayru uepes EINNY, PIITY;

4) yBeIOMJISIET  3asiBUTENE O TOM, 4YTO  PE3YyJbTaT  NPEAOCTaABJICHUSA
MYHUITUTIATBHOM ycIIyTu OyJeT HampaBiieH B JuuHbli kabuner Ha EIITY, PIII'Y B
dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipu ycCTaHOBIEHMHM PACXOXKICHUM JJIEKTPOHHBIX O00pa3oB  JIOKYMEHTOB,
HaIpaBJICHHBIX B AJIEKTPOHHON (popMme, ¢ OpUTHHANIAMH, PE3YyJbTaT MPEIOCTaBICHUS
yCIyTH 3asBUTEN0 He Hanpasisiercs uepes EIIIY, PIIT'Y, o uem cocraBnsieTcs akT.

B caydae, ecnu NMpUHATO peIIeHHWE O IepeBojie WM 00 OTKa3e B IEPEBOJIC
JKMJIOTO MIOMEIICHUS B HEKMJIOE U HEXKHUIIOT0 MIOMENICHUS B KHJIOE TIOMEIICHUE, JaHHOE
pelieHre CKaHupyeTcsi W Hampasisgetrcs 3asButento uepe3 EITY, PIITY nu6o
HampaBJisieTcsi B (pOopMe DJIEKTPOHHOIO JOKYMEHTa, MOJAMUCAHHOTO AJICKTPOHHOMN
MOANUCHIO B TUYHBIN KaOuHet 3asButens Ha EINIY, PIITY. JlanHoe penieHue BbigaeTCs
WM HaIpaBIIICTCS 3asBUTEIIO HE TO37HEEC 4YeM dYepe3 TpU paboumx ITHS CO JHS
INPUHATHS TAKOTO PEIICHUS W MOXKET OBITh 00KAJIOBAHO 3asSBUTEIIEM B CYIeOHOM
MOPSIIKE.

MaxkcuMainbHblil CPOK BBINOJHEHUS JAHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI
cocTaBisieT 3 pabouux AHS CO JHS NPUHSTHS PEHICHUS O MEepPeBOJE WU 00 OTKasze B
[IEPEBOAC JKUIOTO IIOMEIICHUS B HEXWIOE U HEXKWIONO IIOMEIICHUS B JKUIIOE
IIOMELIEHHE.

Kpurepuii npuHATHA pellieHUs: TPUHATHE PEIICHUS O MepeBoje Wik 00 0TKa3e B
MEPEBOJIC KWJIOTO TIOMEIICHUS B HEXWIOE W HEKWIOrO0 IOMEHICHUS B JKHUIIOE
IIOMEILLEHHUE.

Pe3ynbTaToM  agMUHHCTPATHBHOM  MpPOLEAYpPHl  SBIIAETCS  BblJAada WU
HaIpaBJICHUE TI0 aapecy, yKa3aHHOMY B 3asBieHuu, qubo yepes MOII, EIN'Y, PIIT'Y
3asIBUTEIIO JOKYMEHTA, OATBEPKIAOIIETO MMPUHATHUE TAKOTO PEIIEHUS.

Pe3ynbrar BEINOTHEHUS aIMUHUCTPATUBHOM MPOLEypbl PUKCUPYETCS B CUCTEME
JJIEKTPOHHOTO  TOKYMEHTOOOOpOTa  YIOJIHOMOYEHHOTO OpraHa M B IKypHale



perucTpanuu.

3.1.5. Tlopsimok ucmpaBieHUs TOMYIIEHHBIX OMEYaTOK M OIHUOOK B BBIJAHHBIX B
pe3yJibTaTe MpeI0CTaBICHUS MYHUIIUITAIBHON YCIYTH TOKYMEHTaX

B ciaydyae HeoOXOIMMOCTH BHECEHUSI U3MEHEHUN B pe3ysbTaT IPEeJOCTaBICHUS
YCIyTU B CBSI3M C JIONYUIEHHBIMU ONEYAaTKaMH M (WJIM) OIIMOKaMHU B TEKCTE pEIICHHUs
3asiBUTENb  HampaBiseT  3asBiieHHe (mpuioxkenne Ne 4 Kk Hacrosuiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

N3MeHeHuss BHOCATCS HOPMATUBHBIM IPABOBBIM aKTOM aIMUHUCTPALUN.

3asiBieHHME MOXET ObIThb MOAaHO TmocpeAcTBOM EauHoro mnoprana, Iloprana
Kuposckoii o6actu, yepe3 MHOTO(QYHKITMOHATBHBINA LIEHTP, a TAK)KE HEMOCPEACTBEHHO
B aIMUHUCTPALUIO.

B ciyyae BHeceHMS U3MEHEHUU B PE3yJbTaT IMPENOCTABICHUS YCIYTM B YacTh
UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OIMMOOK MO MHULMATUBE aIMUHHCTpPALUU B
aapec  3asgBUTENS  HAIpPaBJSIETCS  KONUS  MYHULHUIIAJBHOTO  IIPaBOBOTO  aKTa
aIMUHUCTPALIMU O BHECEHUU U3MEHEHUH B PEILICHHUE.

Cpok BHECEHMS] U3MEHEHHH B pELICHUE COCTABIISIET AT pab04YMX AHEW C MOMEHTA
IIO/IaYU 3asIBJICHUS.

3.1.6. Tlopsimoxk BbImauum ayOnuKaTta yBEJAOMJIEHHS O TMiepeBoje (OTKaze B
MEPEBO/IC) KUJIOTO (HEXKHUIIOr0) MOMEIICHUS B HEXKMIIOE (’KUII0€) TTIOMEILICHHE.

3asBUTENH BIIpaBe 00pAaTUTHCA B YTIOJTHOMOUYEHHBIN OpPTaH ¢ 3asBJICHUEM O BbIaue
nyOnuKaTta yBEJOMIIGHHMS O TiepeBojie (OTKa3e B MEPEBOJIE) JKUIOTO (HEKUIIOTO)
MOMEIICHUSI B HEXHUI0€ (KWIOE) ToMelleHrue  (majnee — 3asBJICHHME O BblJaue
nyOnuKaTa).

B ciyuae oTcyTcTBHS OCHOBaHMI JIsl OTKa3a B BblJaue AyOIuKaTa yBeIOMJICHHUS O
nepeBosie (0TKaze B MEPEBOJIC) JKUIOTO (HEKHUIIOTO) TOMEIICHUS] B HEXKUII0€ (SKHUIIOE)
MOMEIIEHUE, YCTAHOBJIEHHBIX NyHKTOM 3.1.7. Hacrodmero AJIMUHHCTPATUBHOIO
periaMeHnTa, YTOJHOMOUYCHHBIH OpraH BBIJAET AyOJIMKAT yBEJOMIICHHS O TEPEBOJIE
(0TKa3e B epeBO/Ie) KUJIOTO (HEKUIIOT0) MOMEIICHUS B HEXIIOE (PKUJIOE) MTOMEIIICHHUE
C TE€M >K€ PETUCTPALIMOHHBIM HOMEPOM M YKa3aHUEM TOTO e CpOKa JCHCTBUSI, KOTOPHIS
ObUTM yKa3aHbl B paHeEe BBIJIAHHOM YBEJIOMJICHHUS O MEpeBoje (OTKa3e B IMEPEBOJIC)
KUJIOTO (HEXHUJIOr0) MOMEIICHUST B Hexwioe (Kuioe) momeunieHue. B ciydae, eciu
paHee 3assBUTEINIO OBLJIO BBIJJAHO YBEIOMIICHUS O TIEpeBO/ie (0TKa3e B MEPEBOJIE) JKUIIOTO
(HeXXWJIOTO) TIOMEIIEHUSI B HEXMIOe (KWUII0€) TMoMelmieHne B (GopMe 3JICKTPOHHOTO
JTIOKYMEHTa, TOANMUCAHHOTO YCUJICHHOW KBAIM(UIIUPOBAHHOU JIEKTPOHHOU MOJMUCHIO
YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMI[Aa, TO B KadyecTBe MyOJiMKaTa YBEIOMJIEHUS O
nepeBojie (0TKaze B MEPEBOJIC) KUIOTO (HEKUIIOr0) MOMENIEHUS B HEXUIIOE (PKUIIOE)
MOMEIIEHUE 3aIBUTENIO IOBTOPHO MPEICTABISAETCS YKa3aHHBIA JOKYMEHT.

JlyOnukaT yBeAOMIJIEHHSI O TepeBojie (OTKa3e B MEPEBOJE) KHUIOTO (HEXKHUIIOTO)
MOMEIICHHS] B HEXUJoe (KWIOoe) MOMEUICHUE HaNpaBisieTCsl 3asBUTENI0 B TMOPSIIIKE,
YCTAaHOBJICHHOM TYHKTOM 2.3. HacTosimiero AJMUHUCTPATUBHOTO pErjlaMeHTa,
CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM B 3asiBJICHUU O BblJaye NyOiMKaTa, B TEUECHUE TSITH
pabouux JTHEH ¢ AaThl MOCTYIJICHUS 3asIBJICHHS O BbIJade TyOauKara.
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3.1.7. VcuepnpiBaromuii nepeyeHb OCHOBAHMM JJIsI OTKa3a B Bblgaue JayOJjMkaTa
yBEJIOMJICHUSI O TiepeBojie (0TKa3e B IEPEBOJIC) KUJIOTO (HEKHIIOro) MOMEIICHHUS B
HEXUJI0€ ((KHIJIOe) TTIOMEIEeHUE:

HECOOTBETCTBUE 3asBUTENSI KPYTy JIWIl, yKa3aHHBIX B MyHKTe 1.2. HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2. cDOpMI:I KOHTPOJIA 3a HCIIOJIHCHHUCM aIMUHUCTPATHBHOT'O PCTJIAMCHTA

3.2.1. Tekymuii KOHTPOJIb 3a COOJIOICHWEM M HCIIOJHEHUEM JTOJKHOCTHBIMU
JUIaMH YIIOJTHOMOUYEHHOTO OpraHa y4eTa MOJIOKEHUW JaHHOTO aJMUHHCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS
K TPEIOCTaBICHUI0O MYHMIIMNAIBHOW YCIYTH, a TaKKe MNPUHITHEM HMU PEIICHUN
(mamee - TEKyIIMHA KOHTPOJb JACSTEIBHOCTU) OCYIIECTBISET JOKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO OpraHa MyTeM MPOBEJEHUS MPOBEPOK COOIOACHUS M UCTIOTHEHUS
JOJDKHOCTHBIMM ~ JIMLIAMH | COTpYJIHUKaAMU MOJIOKEHU I HACTOSIIETO
aIMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MPEJOCTABICHUIO MYHUIIUITAIbHOW YCIYTH.

KoHTpoib 32 MONMHOTON M KauyeCTBOM MPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH
BKJIFOYAET B ce0sl MpOBE/IEHNE TPOBEPOK, BHISIBJICHUE M YCTPAHEHHE HAPYIICHUM MpaB
3asBUTEJICH, TIPUHATHE PEIICHUM U TOATOTOBKY OTBETOB Ha HUX oOpalieHus,
coJieprKallire KajoObl Ha JelcTBuUs (0e3/1eiCTBUE) COTPYIHUKOB.

[IpoBepkr TOMHOTHI M KadyeCTBAa MNPEIOCTABJICHUS MYHHIIUIAIBLHON YCIyTH
OCYILECTBIISIIOTCSI HA OCHOBAHUHU PACIIOPSAKEHUM YITOTHOMOYEHHOTO OpraHa.

[IpoBepku MOryT OBITH TUIAHOBHIMH U BHEIUIAaHOBBIMH. llopsmok
NEPUOANYHOCTh  IUIAHOBBIX ~ IPOBEPOK  YCTAHABJIMBAKOTCS  PYKOBOJUTEIEM
YIOJIHOMOUYEHHOro opraHa. Ilpu mpoBepke paccMaTpuBarOTCd BCE BOIPOCHI,
CBSI3aHHBIC C TMPEJOCTABICHUEM MYHUIUINAIBHONW YCIYTrd (KOMIUIEKCHBIE TTPOBEPKH),
WJI OTJEJIbHBIE BOIIPOCHI (TEMATUYECKHUE ITPOBEPKH ).

BremianoBbie MpOBEpKU MPOBOJSATCSA JJIS MPOBEPKU (paKTa yCTpAaHEHHUS paHee
BBISIBICHHBIX HApYIICHWM, a TakXke B Ccllydae TMOJyYeHUs >Kalod Ha JIeUCTBUS
(6e3nelicTBue) COTPYAHUKOB. IIpoBepkr Takke TMPOBOMASTCS IO KOHKPETHOMY
oOpallleHUIO 3asIBUTEIIS.

[TeproauyHOCTH OCYIIECTBIICHUSI TIJIAHOBBIX MPOBEPOK - HE PEXE OJHOTO pasa B
KBapTal.

3.2.2. Ilo pe3ynpTaraM NpPOBEPOK B CIy4yae BBISBICHUS HAPYUICHUW MOJIOKEHUM
HACTOSAIIET0 AaAMUHUCTPATUBHOTO pErIaMEHTa M HHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K MPEIOCTaBICHUI0 MYHUIIMIAIBHON YCIYTH,
BUHOBHBIE COTPYJAHHUKHU U JOJHKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKoHOIaTeNnbCTBOM Poccniickon Penepanun.

CoTpyIHUKH, OTBETCTBEHHbIC 3a MPHUEM 3asBJICHUA U JOKYMEHTOB, HECYT
MEPCOHATILHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB M TMOpsAKAa TpHemMa u
perucTpalnuu JOKyMEHTOB.



CoTpyAHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JIOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIOJIEHUE CPOKOB U MOPSAKA OPOPMIICHUS JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIC 3a BbIAauy (HANpPaBJICHHE) TOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHE MOpsiiKa BblAauu (HaIrpaBiICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMI0, MOAMHCABIIEE JOKYMEHT, C(HOPMUPOBAHHBIA 10
pe3yapTaraM MPEIOCTABICHUS MYHULUNAIBHOM YCIYyTH, HECET TMEePCOHAIBHYIO
OTBETCTBEHHOCTh 32 MPABOMEPHOCTH MPHUHSATOTO PEUICHUS W BblJauy (HampaBliEHUE)
TaKoOro JIOKYMEHTA JIUILY, IPe/ICTaBUBIIEMY (HAIIpaBUBILIEMY) 3asIBJICHUE.

IlepconanbHasi  OTBETCTBEHHOCTh  COTPYJHHMKOB U  JIOJDKHOCTHBIX  JIMI]
3aKpeIUIsieTcsl B MX JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBHM C TPEOOBAHUSIMU
3aKOHOJIaTenbcTBa Poccuiickoit deaepanuu.

3.2.3. KoHTpoab 32 UCHOJHEHUEM JAHHOTO aJIMUHUCTPATUBHOTO PErJIAMEHTa CO
CTOPOHBI TpPaXKJaH, UX OOBEAMHEHUN M OpraHu3alfil SIBISETCS CaMOCTOSTEIHLHOM
dbopMOl  KOHTPOJII W OCYHIECTBJISICTCS TMYTEM HallpaBieHUss oOOpalieHuil B
YIOJITHOMOUYEHHBIA OpraH, a Takxke MyTeM oO0XajloBaHUs AecTBuil (Oe3aeiicTBUs) U
pelIeHN, OCYIIECTBISIEMbIX (NMPUHATBIX) B  XOJI€ HCIOJHEHUS HACTOSAIIETO
aIMUHUCTPATUBHOTO PErIaMEHTA.

['paxxnane, ux oObEAMHEHUS U OpPTaHU3AIMU BIPABE HANPABIATH 3aMEUaHUS U
NPEIVIOKEHHUST 10  YJIYYUIEHUIO KadecTBa M JOCTYNHOCTH  IPEIOCTABIICHHS
MYHHUIUITAIBHON YCIYTH.

3.3. JocyneOnsliii (BHEeCY1€OHBIN) MOPSAIOK 00KaJIOBAaHUS PELICHUM U JEUCTBUIA
(Oe3meiicTBUSl) OpraHOB, MPENOCTABISIOIIMX MYHHUIIMIANbHBIE YCIYTHM, a TakXke HX
JOJKHOCTHBIX JIUIT

3.3.1.3asBuUTENIM WMEIOT MPaBO TMOJATh XKaJI00y Ha pEIICHHEe U JeHCTBHE
(Oe3meiicTBUE) opraHa, MpeIOCTABISIONIETO0 MYHUIIUIIATBLHYIO YCIYTY, TOJKHOCTHOTO
JWIA, TPEJOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY, MYHHIIMIIAJLHOTO CIIY)KaIlero,
PYKOBOIUTEISI OpraHa, MPeI0CTABIIAIONIET0 MyHUIIUIIATBHYIO YCIIYTY.

XKanoba mogaeTcst B mucbMeHHOU (hopMe Ha OyMaKHOM HOCHUTENIE, B DJIEKTPOHHOMN
¢dbopMe B opras, NpeIoCTaBIISIOMNNA MyHULIUTIATBHYIO YCIYTY.

Kamoba Ha pemieHus u aedcTBus (Oe3IeHCTBHE) OpraHa, MPEIOCTaBIISIIONICTO
MYHUIIMTIAJIBHYIO  yCIyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeoCTaBISIONIETO
MYHUIIUTIAJIBHYIO YCIYTy, MYHHIMIIAIBLHOTO CIYXaIlero, PYKOBOAHUTENsS OpTraHa,
MPEIOCTABIISAIONIETO0 MYHUIIMTIANBHYIO YCIYTy, MOXKET OBITh HampaBlieHa IO IOYTe,
yepe3 M®II, ¢ wucmons3oBanneM HWHYOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«UHTepHeT», oduuuambHOro caifTa OpraHa, MpPEIOCTABISIOMIEIO MYHHIIMITAIBHYIO
yeayry, EIII'Y, PIIT'Y, a Takxke MOKET ObITh IPUHATA TP JINYHOM NPUEME 3asiBUTEIIS.

3asBUTEIb MOKET O0PATUTHCS C KaN000W B TOM YHCIIE B CASAYIOIIUX CIyYasx:

1) HapyllleHHe cpoKa perucTpaluy 3anpoca O NpeloCTaBICHUN MYyHUIIMIATbHON
yCIyTH;

2) HapylIEHHE CPOKA MPEIOCTABICHUS MyHULIUIIATBHONU YCIYTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM UH(OpMALUK MO0 OCYLIECTBICHUS



JNEUCTBUM, TMPEICTABICHUE WIA OCYIIECTBICHNE KOTOPBIX HE IPEIyCMOTPEHO
HOpPMAaTUMBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®enepauny, HOPMATUBHBIMU
NpaBOBBIMM  aKTamMH CyOBekToB Poccuiickoit ®Denepanuu, MYyHHUIIMTAIbHBIMUA
MIPABOBBIMH AKTaMH JIJIs1 IPEJOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, NPEICTaBIEHHE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuny, HOPMaTUBHBIMU
NpaBOBBIMM aKTaMH CcyObekToB Poccuiickoil ®Penepanun, MyHULHIIAIbHBIMU
MIPABOBBIMH AKTaMH JIJIs1 IPEJOCTABIICHUSI MyHUIUIIAIbHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeAOCTaBICHUA MYHHUIIUNAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
IPELYCMOTPEHbl (peAepaTbHbBIMU 3aKOHAMU M MPUHATHIMU B COOTBETCTBUM C HUMH
WHBIMA HOPMAaTWMBHBIMM IIPAaBOBBIMU akTamu Poccuiickon denepannu, 3aKOHaMH U
MHBIMU HOpPMAaTHMBHBIMU IIPaBOBBIMU akTaMH cyObeKkTOB Poccuiickoit ®exnepauuu,
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

6) 3arpeboBaHHE C 3asBUTENS IPU MPEAOCTABICHUM MYHULUINAIBHOM YCIyTU
IUIaTel, HE IPELYCMOTPEHHONW HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickoin
deneparuu, HOPMATUBHBIMU IIPABOBBIMU akTaMu CyObekTOB Poccuiickoii denepanuu,
MYHHUIUNIATbHBIMH PABOBBIMU aKTAMH;

7) oTKa3 opraHa, NPeJOCTABISIOLIEr0 MyHULIUIAIBHYIO YCIYTY, JOJKHOCTHOIO
JMIa OpraHa, MPeAOCTaBISIIOIIEr0 MyHUIIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, paboTHHKa MHOTO(YHKIIMOHATIEHOTO LEHTpa, OpraHu3alui,
npeaycMoTpeHHbIX 4actbhto 1.1 craten 16 ®denepanbHoro 3akona N 210, mam ux
pabOTHUKOB B UCHPABJICHUM JOMYUIEHHBIX UMH ONEYATOK U OLIMOOK B BBIJAHHBIX B
pe3ysibTaTe MPEAOCTABICHUS TOCYJApCTBEHHOM WM MYHULMNAJIBHOW YCIYTH
JOKYMEHTax MO0 HapyllleHWEe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPaBJICHUI;

8) HapyllleHHe CpoKa WM TMOpsAAKa BbLAAYM JOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABIICHUS] MYHULIMITAJIBHON YCIYTH;

9) npuocTaHoBIIEHNE MTPEAOCTABIICHNS MYHULIUIIAIBHON YCIYTH, €CIIM OCHOBa-HHUS
MPUOCTAHOBIICHUSI HE MPEIyCMOTpPEHbI (elepanibHbIMU 3aKOHAMHU W TPUHSATHIMU B
COOTBETCTBUM C HMMH HHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoit
®denepanyy, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH CYOBEKTOB
Pocculickon @enepanu, MyHULUMITAIBHBIMU IIPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTENs MPU MNPEIOCTABICHUM MYHUIMIAIBHOW YCIYyTH
JIOKYMEHTOB WM MHGOpPMAILMK, OTCYTCTBUE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBLHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi
IPENOCTABICHNU  MYHULMNAJIBHOM  YCIYyTH, 3@  MCKIIOYEHHUEM  CIIy4aes,
MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akoHa N 210-D3.

XKanoOa noymkHa coepxKaTh:

1) HauMmeHOBaHWE oOpraHa, NPEIOCTABISIONIEIO0 MYHULUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIET0 MYHHUIMNAIbHYIO YCIYTry, JU0O
MYHUIIMIIAJIBHOTO CIY’XKaIllero, pemieHus u JedcTBus (0e3mericTBHE) KOTOPBIX
00XKaITyIOTCS;

2) dbamunuio, uMs, OTYECTBO (TIOCIIEIHEE - TIPU HAJWUYHH), CBEIACHHUS O MECTE
KUTEJIbCTBA 3asIBUTEINS - (PU3NYECKOTO JUIA MO0 HAMMEHOBAaHUE, CBEJIEHUS O MECTe



HAXOXKJECHUS 3asBUTENIS - FOPUIUIECKOTO JIUIA, a TAKXKE HOMEDP (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) JIEKTPOHHOM MOUTHI (ITPH HAIMYUK) M TTIOYTOBBIA ajapec, M0
KOTOPBIM JOJI’KEH ObITh HAIIPAaBJICH OTBET 3asIBUTEIIIO;

4) cBeneHus 00 OOXKaITyeMbIX PEIICHUSAX M JeUCTBUAX (Oe31eiCTBHM) OpraHa,
IPENOCTABISIOIET0 MYHULMIAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA OprasHa,
MIPETOCTABIISIONIETO MYHUIIUTIAIEHYIO YCIIYTY, JIMO0 MYHHIIUTIAIIBHOTO CITYKaIIETo;

5) moBoaBl, HA OCHOBAHMHM KOTOPHIX 3asABUTEIIb HE COTJIACEH C DPEIICHHEM U
nerctBueM (Oe3meiicTBUEM) oOpraHa, MPEAOCTaBISAIONIETO MYHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBIIAIONIET0 MYHHUIMNAIBHYIO YCIYTy, JU00
MYHHUITUTIATFHOTO CIYXKAIero. 3asBUTEIEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI
(Ipu HAJTMYKM ), TOATBEPKIAIOIINE TOBOIbI 3asIBUTENS, TUOO0 UX KOIIHH.

3.3.2. KanoObl Ha pemieHus, AeUCTBUA (0€3ACHCTBUS) OHKHOCTHBIX JIMI]
paccMaTpuBalOTCs B TOPSIKE W CPOKHM, YCTAHOBJIEHHBIE  JICWCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickon denepaunu.

3.3.3. He mo3nHee mHsi, ClEMYIOMIEro 3a JHEM MPUHSTHS PEIICHUs, 3asIBUTEIIO B
MMMUCEMEHHON (popMe |, TIO KETAHHUIO 3asIBUTEIIA, B SJICKTPOHHOU (hOpMe HaIpaBiIsSeTCs
MOTHBHUPOBAHHBIA OTBET O pe3yibTaTaX PaCCMOTPEHHUS JKaTOObI.

B cinydae mnpuszHaHuMs OKaloObl MOMJIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asIBUTENIO0  JaeTcss uHQopmamus O JCHCTBUSAX, OCYIIECTBISEMBIX OPraHoM,
MPENOCTABISAIONIUM ~ MYHUIIMIAIBHYIO — YCIAyry, B IEIAX He3aMeJIUTEeIbHOTO
YCTPAHCHHs BBISBICHHBIX HApYIICHWH TPH OKa3aHWUW MYHUIIMIIAJBLHOW YCIIYTH, a
TaK)K€ TIPUHOCATCS W3BHHEHUS 3a JOCTaBIICHHBIE HEyJ00CTBAa W YKa3bIBaeTCS
uHhopMaIuss O JATbHEWINIUX JEHCTBUAX, KOTOPhIE HEOOXOJMMO COBEPIITUTH
3asIBUTEIIO B IEJISAX MOTYUYEHUS MYHUITUTIATBHON YCITYTH.

B cnywae mpusHaHus xanoObl HE TOMAJEKAIICH YTOBJICTBOPEHHIO B OTBETE
3asIBUTENIO JAIOTCS apryMEHTHUPOBAHHBIE PA3bSICHEHHUS O MPUYMHAX MPUHSATOTO
peIIeHMs, a TaKKe HHPOPMAIHS O TIOPSIKE 00KAIOBAHUS MPUHSATOTO PEIICHMUS.

B cayyae ycraHOBIEHUS B XOJA€ WM IO pe3yjibTaTaM PAaCCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO TMPABOHAPYIIECHUS WM TMPECTYIICHUS
JOJDKHOCTHOE JIMIIO, HAJICJIEHHOE TMOJHOMOYHMSIMU TIO PACCMOTPEHUIO KAJIOOBI,
HE3aMeINTMTEIHLHO HAMPaBIISET UMEIOIINUECS MaTepralbl B OPraHbl IPOKYpaTypPhI.

3.3.4. Ilopsinok gocyneOHoro (BHECYAeOHOT0) 00KaIOBaHUS PEIICHUN U ACHCTBUIM
(Oe3meiicTBuUsl) opraHa, MPEJOCTABISIIONIETO MYHULMNAIBHYIO YCIYTy, a TaKXe ero
JOJDKHOCTHBIX JIMI[, PYKOBOJUTENS YITOJJTHOMOYCHHOTO OpraHa Ju00 CrHeruaincTa
YIOJHOMOYEHHOTO OpraHa OCYIIECTBIIACTCS B COOTBETCTBUU ¢ DeepanbHbIM 3aKOHOM
Ne 210-®3, nocranoBnenueMm IIpaButensctBa Poccutickoit deneparuu ot 16.08.2012
Ne 840 «O mopsake momayd U PacCMOTPEHHUs 3Kajlo0 Ha pEIIeHUs U JACUCTBUSA
(Oe3neiicTBue) (henepabHbIX OPraHOB MCIOJHUTENBHONW BIACTH M MX JIOJDKHOCTHBIX
oun,  (denepanbHBIX  TOCYJApCTBEHHBIX  CIYXKAIUX,  JOJDKHOCTHBIX — JIMI]
roCyAapCTBEHHBIX BHEOIOKETHBIX donm0B Poccuniickon denepanum,

=]

TOCYyAapCTBCHHBIX Kopnopauuﬁ, HaACJICHHbBIX B COOTBCTCTBHH C (be):[epaanHMH
3dKOHAMH  ITIOJIHOMOYMAMU IO  MIPCAOCTABJICHUIO TOCYyAAPCTBCHHLIX  YCIYI' B
YCTaHOBHCHHOﬁ C(bepe JACATCIBHOCTH, W HX JOJKHOCTHBIX JIHII, OpFaHHBaHHﬁ,



PEeTyCMOTPEeHHBIX YacThio 1.1 ctateum 16 denepanbHoro 3akoHa «OO0 opraHuU3aIuu
MPENIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHHULHUIAIBHBIX YCIYr», U UX PaOOTHUKOB, a
Takke  (QYHKIMOHAJIBHBIX  ILIEHTPOB  NPEIOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT U UX pAaOOTHHUKOB.

6. Oco0eHHOCTH BBINOJHEHUS AAMUHUCTPATUBHBIX Npoueayp (aeicTBUil) B
MoI]

6.1.[IpenocraBienne MyHUIMNanbHoW ycinyrd B M®Il ocymecTBiseTcs mpu
HaJIMYUU 3aKJIIOYEHHOTO COTJIAIIEHUS O B3aWMOJICUCTBUU MEKIY YHOJIHOMOYEHHBIM
opranoM nu M®II.

6.2. OcHOBaHMEM [Tl Hauaia MPEAOCTaBICHHSI MYHUIIUTIATBHON yCITyTH SBISETCS
oOpamenue 3asButenss B MO®Ll, pacnonoxeHHbII Ha TEPPUTOPUM MYHULUIAIBHOIO
o0pa3oBaHUsl, B KOTOPOM IIPOKUBAET 3asBUTEb.

6.3. UadopmupoBanue 3asBUTENCH O MOPSAAKE MPEIOCTABICHUS MYHUIIUTIATHHON
ycinyru B MOILI, 0 xoxe BBINOJHEHHs 3ampoca O MPENOCTABICHUM MYHULMIIAIBHOU
YCIIYTH, 110 HHBIM BOITPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIUIIAJBHON YCIYTH,
a TaK)Ke KOHCYJIbTUPOBAHHE 3aABUTEIEH O MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
ycinyru B M®I] ocyiiecTBisieTcss B COOTBETCTBUHU ¢ rpadukom padotsr MOLI.

6.4.IlpuemM 3asBiICHUN O NPENOCTABICHUU MYHHUIIUNAIBHOM YCIYTM U HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH.

IIpu nuunom oOpamieHun 3asButens B MO®L] coTpynHHMK, OTBETCTBEHHBIM 3a
IIPUEM JOKYMEHTOB:

- yCTaHABIMBAET  JIMYHOCTh  3asBUTEIS  HA  OCHOBAaHUM  JOKYMEHTA,
YAOCTOBEPSIIOIIETO €ro JINYHOCTh, MPEACTABUTENS 3asBUTENI - HA OCHOBAaHUU
JIOKYMEHTOB, YJOCTOBEPSIONIMX €ro JUYHOCTh U TMOJHOMOYHS (B ClIyd4ae OOpalieHus
€ro MpeJCTaBUTENS);

- IPOBEPSIET NMPEACTABIEHHOE 3asBJICHUE U JOKYMEHTBI Ha MPEJIMET:
1) TeKCT B 3asABJICHUH TOACTCS TPOUYTECHUIO;

2) B 3asBIICHUM YKa3aHbl (aMHIIUSA, UMSI, OTYECTBO (MTOCIEAHEE - MPH HATUYUNH)
(dbu3rYecKoro Jmma MO0 HauMEHOBaHUE IOPHIMYCCKOTO JIUIIA;

3) 3asBJICHUC ITOAINMHUCAHO YIIOJHOMOYCHHBIM JIMIIOM;

4) TIPHUIIOKEHBI JIOKYMEHTHI, HEOOXOUMBIE TUIS MPEIOCTABICHUSA
MYHHIUITAIBHON yCIIYTH;

5) COOTBETCTBUE JAaHHBIX JOKYMEHTA, YIOCTOBEPSIONICTO JUYHOCTh, JTaHHBIM,
yKa3aHHBIM B 3asBJICHUN U HEOOXOAMMBIX TOKYMEHTAX;



- 3aTIOJTHSICT CBEJICHUS O 3asBUTEIIC U MIPEACTABICHHBIX IOKYMEHTAX B
aBTOMAaTU3UpOBaHHOU UH(popmMarmoHHo# cucteme (AVC M®DII);

- BBIJJACT PACIIMCKY B IOJYYCHUH JOKYMEHTOB Ha IPEJIOCTABICHUE YCIYTH,
copmupoBannyio B AUC MOII;

- ”H(QOPMHUPYET 3aABUTENS O CPOKE MPEAOCTABICHUS MyHHUIUITATLHOM YCIIYTH,
crioco0ax MoaydeHus] THPOPMAIIHH O XO/1€ UCTIOTHEHUSI MyHUIIUTIATBHON YCIYTH;

- YBEIIOMJISIET 3asiIBUTEJISI O TOM, YTO HEBOCTPEOOBAHHBIE IOKYMEHThI XPaHSATCS B
M®I] B Teuenue 30 qHEM, MOCIE YETO NMEePEIatoTCs B YIIOJJHOMOUYEHHBIN OpTaH.

6.5.3asBiIeHNE U MOKYMEHTBI, MPUHATHIE OT 3asBUTENS Ha TMPEIOCTaBICHHUE
MYHULIMNAIBHON YCIyTH, MEpPENarTCs B YIOJIHOMOYEHHBIM OpraH HeE mo3aHee |
pabouero JHs, CJIEIYIOUIErO 3a JTHEM PETUCTPAIlUU 3asBJICHUS U JOKyMeHTOB B MO®I],
MOCPEJICTBOM JIMYHOTO OOpaIlleHUus MO COMPOBOAUTEIILHOMY PEECTPY, COJIEpKaIeMy
JaTy ¥ OTMETKY O nepeaade, opopMIEHHOMY B IBYX AK3EMIUISIpax. Y Ka3aHHBIA peecTp
3aBepsieTca cotpyaHukoM M®I u nepegaercs cnenquanucTy YnoJHOMOYEHHOIO OpraHa
nmoja noanuch. OOMH DSK3EMIUISIP CONPOBOJMUTENBHOIO pPEECTpa OCTACTCS B
YIOJIHOMOYEHHOM OPraHe U XPaHUTCS KaK JOKYMEHT CTPOrOil OTYETHOCTH OTIIEIBHO OT
JIAYHBIX €, BTOpou - xpaHutca B MOIL[. B 3asBieHun mpou3BOAUTCS OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPa, IO KOTOPOMY MEPEAAHbI 3asIBJICHUE U JOKYMEHTBHI.

6.6. Beinaua 3asBuTENIO pe3ysibTaTa NpeoCTaBICHUs] MyHUIIMIIAIBHON yCIIyTH, B
TOM YHCJIE€ BblJauya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOJITBEPKIAIOUINX
COZIEp’KaHME JJIEKTPOHHBIX JTOKYMEHTOB, HarpablieHHbIX B MO®IL[ mo pesynpraram
MPENOCTABIEHN  MYHUUMIAIBHBIX  yCIYT  OpPraHamu,  NPeJOCTaBISIOMIMMU
MYHULIMNAIBHBIE YCIYTHM, a TakKK€ BblAa4a JOKYMEHTOB, BKIIIOYAs COCTABJICHUE Ha
OyMa)XHOM HOCHTEJIE M 3aBEpEHHUE BBIMHUCOK W3 MHPOPMAIMOHHBIX CHUCTEM OPIaHOB,
IIPEAOCTABIAIOIIMX MYHHUIIUIIATIBHBIE YCIIYTH.

[Ipu oOpatieHnN 3asgBUTENS 3a MPEJOCTABICHUEM MYHULIUIIATBHON YCIIyTU Yepe3
M®II Bbigaya pesynpraTa NPEesOCTABICHUS MYHULMITAJIBHON YCIYTH OCYIECTBIISETCS
npu JInyHOM obpatennn B MOII.

6.6.1. OTBETCTBEHHOCTH 3a BbIJAYY pe3yapTara IPEAOCTABICHUS

MYHULIMNAIBHON yCIyru HeceT coTpyaHUK MODLI, ynoJHOMOYEHHBI PYKOBOAUTEIEM
MOII.

6.6.2. [Ins mosydyeHus: pe3ysibTara MPEJOCTABICHUS MYHMIMIAIBHOW YCIYTH B
M®OI] 3asiBuTENb NPEABABISAET JOKYMEHT, YIOCTOBEPSIONIUI €ro JUMYHOCTh U PACTIHCKY.

B ciIy4dac 06pameHH;1 MMPpCACTABUTCIIA 3asABUTCIIA MPCACTABIIAIOTCA JOKYMCHTHI,
YAOCTOBEPAIOIUE JIMYHOCTh W IMMOATBCPKAAIOIMIMEC IIOJITHOMOYHA IIPCACTABUTCIIA
3asABUTCIIA.

Cotpynauk M®II, oTBEeTCTBEHHBIN 3a BbIIa4y JOKYMEHTOB, BBIJAET JOKYMEHTHI



3agBUTENIO U peructpupyet ¢akt ux Boigaun B AUC M®LI. 3asBurens noarsepxaaet
(dakT nosyyeHus JOKyMEHTOB CBOEH MOJMKCHIO B paciucke, kotopas octaetcst B MOLI.

HeBocTtpeboBanubie nokyMeHTHI XpaHsaTcss B M®I] B teuenne 30 nHel, mocie
YEero nepearoTcs B yIOTHOMOYEHHBIA OPraH.

6.7.Vapie aedcTBUSA, HEOOXOAMMBIC JUIS TPEIOCTABICHUS MYHMIIUIAILHON
YCIyTHM, B TOM 4YHCII€ CBS3aHHBIE C MPOBEPKOM AEHCTBUTEIBHOCTH YCHIICHHOMN
KBATH(UITUPOBAHHONW JJICKTPOHHOW TOAMKCH 3asSBUTEISA, WCIIONIB30BAHHON TIpH
oOpareHny 3a TOJyYCHHEM MYHHUIIUNATBHOW YCIYTH, a TaKXe C YCTaHOBIICHHEM
MEPEYHs]  CPEACTB  YAOCTOBEPAIOIINX ILIEHTPOB, KOTOPBIE JIOMYCKAKOTCS  JJIst
UCIIOJIb30BAHUSL B IIEJISIX OOECTEUEeHMs] YKa3aHHOW MPOBEPKU W OMPENEISIOTCS Ha
OCHOBAHUU YTBEPKAAEMOU YIOJIHOMOYEHHBIM OpPraHOM II0 COTJIACOBAHUIO C
denepanpbHOM  Cityx)00¥  6e3omacHocti  Poccmiickori denepanuu  MoJeId  yIrpo3
oe3onacHoct MHMOpManuu B HUHGOPMAIMOHHOW CHCTEME, MCMOJIb3yeMON B IENAX
npueMa oOpallleHui 3a MOJTyYeHUEM MYHUIIMIAIBLHON YCIyru U (WJIn) NpeloCTaBICHUS
Takou ycinyrd, B MOI] He npeaycMOTpEHBI.

6.8. locyneOnoe (BHecyneOHOE) oOOXaloOBaHHWE pEHICHWHM W JACUCTBUM
(6e3meiictBusi)  MODIL, corpynmuuka MOIL[  ocymectBisercss B TOPAJKE,
MPEAYCMOTPEHHOM MYHKTOM 3.3 HACTOSIIIETO aIMUHUCTPATUBHOIO PErIaMEHTA.



[Tpunosxxenue Ne 2

K JMUHUCTPATUBHOMY
pErIaMeHTy MPEeNOCTaBICHUS
MYHULUINIAJIBHON yCIIyTH
«IlepeBon KNI0TO MOMELICHMSI B
HEXHUJI0€ IIOMEIIEHUE U HEKUIIOTO
IIOMELIEHUS B )KUJIOE TIOMEIICHUE

(DopMa 3a4BJICHUA O IPEAOCTABJICHUU MyHHHHHaHLHOﬁ ycCiyru

KOMY:

(HauMeHo8aHUEe YNOTHOMOYEHHO20 OP2aAHA
UCNOTHUMENLHOU 81ACMU CYObEKMA
Poccuiicroti @edepayuu uru opeana
MEeCmHO20 CAMOYNPABIeHUs]) OT

KOT'O

(nonnoe naumenosanue, UHH, OI'PH

FOpUOUYeCcK020 TUYa) (KOHMAKmMHbIL meneqoH,

9NIeKMPOHHAsL NOYMA, NOYMOBbL aopec) (pamunus, ums,

omuecmeo (nocieonee - Npu HaIUduLL),

OaHuvle QOKYMeHMA, YOOCMOBEPSIOWe20

JUYHOCHb, KOHMAKMHBIL Mene)oH, aopec 2NeKmMpPOHHOU NOYUNbL
VHOJIHOMOYEHHO20 TUYa)

(Oannvie npedcmasumens 3aasumers)

3ASBJIEHUE

0 IMePEeBOAC KUJIOT'O TIOMCUICHHUA B HCXKUNJIOC ITOMCIICHUC U HECXKUIIOTO ITOMCIICHUA

B )KMJIOC ITIOMCIICHUC

[Ipory nperocTaBuTh MyHULIMIIAIBHYIO YCIYTY

B OTHOLICHHWHU ITOMEIICHU A,

HaAXOIAIIErocsl B COOCTBEHHOCTH

(st pu3MYECKUX I/ UHANBUIYATbHBIX npeanpuHuMaTeneii: U0, ToKyMeHT, yI0CTOBEPSIFOIIHIA
JUYHOCTB: BHJ TokymeHnTa nacnopt, MHH, CHWJIC, OI'PHUII (i nHAMBHyambHBIX
MIpeANPUHAMATENICH ), TS IOPUANIECKUX JIUIT: TIOJTHOE HanMEeHOBaHue opuanieckoro auia, OI'PH,
MHH pacnonoxxeHHoro no

anpecy:

(ropon, ynuiia,

TPOCTIEKT, IPOE31, EPEYIIOK, II0CCe)

(Nu goma, Ne kopityca, CTpoeHH )

(Ns xBaptupbl, (TeKyllee HasHAueHHWE TOMeHmIeHus  (0OImas IUIOoIAab, JKUIAs
MOMeIIEeHUs) ((KUI0e/HEXMII0e) TUIONIalb) U3 (KUJIOT0/HEKHIIOT0) MOMEIIECHHS B (HeXIII0e/5KUII0e)

IToamuce

Jara

(Hy’XHOE TIOAYEPKHYTH)

(pacumdpoBka MoanucH)




[Mpunoxxenne Ne 3

K a/IMUHHCTPATHBHOMY PETIIaMEHTY

IPEI0CTABICHUS] MyHUIUITATBHOW YCITyTH

«[lepeBox KHUIIOTO TIOMEIICHUS B HEXHIIOE

NIOMEIICHHE W HEXWIOTO TOMEUICHUS B
KHII0E

YTBEPXJIEHA
ITocranoBneHNEM
IIpaButenscTBa
Poccuiickoi
Denepanun

ot 10.08.2005 Ne 502

OOPMA
YBEJIOMJICHHUS O TIEPEeBOjIe (0TKA3€ B MEPEBOJIC) KHUIOTO (HEKHUIIOTO)
MTOMEIIEHUS B HEXKUIOE (KUII0€) IIOMEIIICHHE

Komy

(pamumus, ©Ms, OTIECTBO —

JUISL TPaXKIaH;

TI0JTHO€ HAUMMCHOBAHUE OpraHU3aluu —

JUIA FOPUANYCCKUX J'II/H_I)

Kyna
(TIOYTOBEIN MHIIEKC U ampec
3aABUTEIIA COTJIACHO
3asBJICHUIO O HepGBOI[C)
YBEJIOMJIEHUE

0 nepeBoze (0TKa3e B IEPEBOJIE) KUIOTO
(HEeKUIJIOr0) MOMEIIEHHUS B HEKHII0€ (HKUIIOE)
MOMEIIECHUE

(HOJ’IHO@ HanMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIFONIIET0 TIEPEBO]] TTOMENICHHUS)
paccMOTpPEB MpPEJCTABICHHBIE B COOTBETCTBUHM C 4acTbio 2 crathd 23 JKuiumiHoro kojekca

Poccuiickoit denepanyuu JOKYMEHTHI O TIEPEBOIE TIOMEIICHUS O0IICH MO0

KB. M, HAXOSIIIET0Cs 10 aJIpecy:

(HaI/IMeHOBaHI/Ie TOPOJACKOI'0 HJIH CCIILCKOTO HOC@J’ICHH?I)

(HaI/IMGHOBaHI/Ie yJjuipbl, 11omaan, OpocCieKkTa, 6yanapa, Ipoes3aa n T.H.)
Kopnvc (BIIaeHHUE, CTPOEHHUE) , KB. , W3 KWIOoro (HEeXWJIOro) B HEXKMIOE

JA0M
(Kuioe)

(HEHY>KHOE 3a4EPKHYTb)

(HEeHYXHOE 3aUepKHYTh)

B IICJIIX UCIIOJIB30BaHM IMOMCIICHUA B KAQ4CCTBC
(BUI MCIIOTB30BAHMS TIOMEIICHHS B COOTBETCTBHU




C 3asIBIICHUEM O TIEPEBOJIC)

PEILIJI (

(HaMEHOBaHHUE aKTa, aTa €ro MPUHATUS U HOMEp)
1. HOMCHLCHI/IC Ha OCHOBAaHHHU HNPUIIOKCHHBIX K 3a4BJICHHUIO JOKYMCHTOB!:

a) IEPEBECTH U3 HKIJIOTO (HEKHMIIOT0) B HEOXMII0E (KUiIoe) 0e3 mpeaBapuTelIbHBIX YCIOBHA;
(HeHyXHO€ 3aUepKHYTh)

6) MIEPEBECTHU U3 KUJIOTO (HEKUIIOTO0) B HEXMIOE (3KUII0E) PU YCIOBUH TPOBEICHHUS B
YCTaHOBJICHHOM MOPSAKE CIEIYIOIUX BUOB paboT:

(epeueHb pabOT MO MEPEYCTPONCTBY (TIEPEIIIAHUPOBKE) TOMEIICHUS

WM UHBIX HEOOXOIUMBIX paboT M0 PEMOHTY, PEKOHCTPYKILIMH, PECTaBPalUH TIOMEILCHNS)

2. OTKa3ath B NEepeBOJC YKA3aHHOI'O IMOMCHICHUSA U3 KHUIIOTO (He)KI/IJIOFO) B HCKHNIIOC

(>xumoe)
B CBS3H C
(ocHOBaHuMe(s1), ycTaHOBICHHOEe 4acThio 1 crathu 24 Xunumiaoro komekca Poccuiickoit denepariun)
(DOJHKHOCTH ITHIA, TIOJIICABIIET0 yBEIOMIICHIE) [ MOIMHCE) (pacmmngposka moammcu)

” 20 I.

M.IL



[Tpunoxxenne Ne 4
K aIMUHUCTPAaTUBHOMY PETIAMEHTY

3aMECTUTEIIO [JIaBbl AAMUHUCTPALINHU
MYHUILIMTIATBHOTO 00pa3oBaHUs
«l'opon Kuposo-Yenenk»
Kuposckoit o6nactu

3ASBJIEHUE

HpOHly BHCCTHU N3MCHCHHUC B PCHICHUC O

(Yxa3zaTh HAaUMEHOBaHNE, HOMEP U JaTy JOKYMEHTa)

B CBA3H C JOIIYIICHHBIMHA OIICYATKaAMU U (I/IHI/I) OIMOKaMH B TEKCTE PCHICHUA:

(yka3bpIBaroTCs JOMYIIEHHBIE ONEYaTKU U (MJIN) OIIHOKH

U TpeJiaraemMasi HoBas peJlakiiis TeKCTa U3MEHEHU )

Hara IMonmuce 3asBUTENS

[Ipunoxenue:
1.
2.

(I[OKyMCHTLI, KOTOPBIC 3asABUTCIIb NPUKIIAABIBACT K 3a4BJICHUIO CaMOCTOHTeJ’ILHO)



