AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«'OPOJ KUPOBO-YEIIELK»
KHPOBCKOM OBJACTHU

HOCTAHOBJIEHHUE

29.06.2022 Ne 683
r. Knposo-Yenenxk

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
aJIMHMHHUCTPaNMed MYHUIIUNIAJIBLHOTO o0pa3oBanus «I'opox Kuposo-Uenenx»
Kuposckoii 001acT MyHuuunaJabHou ycayru «llepeBos sknJioro nomenieHusi B
HEKHUJI0€ MOMELIeHUEe U HEKUJIOT0 NOMEeIeHHS B KUJ10€ MIOMelleHre Ha
TEPPUTOPHUU MYHHMIMNIAJIbHOT0 00pa3zoBanns «I'opoa Kuposo-Uenemxk»
Kuposckoii 001acTi»

(B penakuuu mocTaHoBieHus oT 17.12.2024 Ne 1543, ot 05.03.2025 Ne 229)

B cootBercTtBUn ¢ @enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O0
OpraHu3allid MPEJOCTABICHHUS TOCYJAPCTBEHHBIX W  MYHULUIIAJIBHBIX  YCIYI»,
I'pagoctpoutensHbiM  KOAekcoM  Poccmiickorn ~ ®Depepanuu, MOCTAaHOBJIEHUEM
aIMUHUCTpAIIMK MyHUITUTIATBHOTO 00pazoBanus «I'opon Kuposo-Uenerk» Kuposckoit
oomactu ot 29.12.2018 Ne 1497 «O Tlopsiake pa3pabOTKM U yTBEPKICHUS
aIMUHHACTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHHUIMNAIBHBIX yCIYr B
MyHUIIUNIaTbHOM oOpa3oBanun «['opon Kuposo-Uenenx» KupoBckoit obmactu
aJIMUHUCTpALMsl MyHULMIIabHOTO 00pa3oBanus «I opox Kuposo-Ueneux» Kuposckoii
obonactu IIOCTAHOBJIAET:

1. YTBepauTh aAIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTABICHUS AIMUHUCTPALIUECH
MyHUIUNaAbHOrO obOpazoBanusi «l'opoxg Kuposo-Uenenk» KupoBckoit oOnactu
MyHULMNAIBHOU yciyru «llepeBos KUIOoro nmomMemeHus B HEXKUIIOE NOMELICHUE U
HEKMJIOTO TOMEIICHHWS B JKAJIOE NOMENIEHWE Ha TEPPUTOPUHA MYHMIUMIIAJIBHOIO
obpazoBanus «['opoa Kuposo-Uenerk» Kuposckoit obmactuy. [Ipunaraercs.

2. Ilpu3Harb  yTpaTHBIUMMH  CHJIy  IIOCTAHOBJIEHHE  AJIMHHHCTpPALUU
MyHUIUnanbHOro oOpa3zoBanust «l'opox Kupoo-Uenenk» KupoBckoit obOnactu oT
06.08.2019 No 1059 «OO0 yTBEepKIEHHWHM AaJMHUHUCTPATUBHOIO  pErJIaMEHTa

IPEIOCTaBICHUS] aJIMUHUCTpalMed MyHULUMNAIbHOrO oOpazoBanus «['opoxg Kuposo-
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Yeneuk» KupoBckoil 0051acTé MyHHUIIMIATBHOW YCIYTd MO MPUHATHIO PEUICHHUS O
MEPEBOJIE JKUJIOTO MOMEIICHUSI B HEXKHUIIOE MOMEIICHUE WA HEXKUJIOTO MOMEUIEHUS B
KUJI0€ MOMEIICHUE Ha TePPUTOPUU MYHHMIMHNAIbHOTO obOpaszoBanus «Iopoa Kupoo-
Yeneuk» KupoBckoii o01actu».

2. OTneny OpraHu3allMOHHOTO OOECreYeHUs] aJMUHUCTPAIM MYHHUIIUIAIBHOTO
obopaszoBanus «l'opox Kuposo-Uenenk» Kwuposckoit ob6mactu (KomeroBa W.B.)
o0ecneunTh OIMyOJMKOBAaHHWE HACTOSIIET0 IMOCTAHOBICHHUS B CPEACTBaX MAacCOBOM
nHpopMaruu.

3. MyHuLMnaapbHOMy — Ka3eHHOMY  yupexaeHuto  «lleHTp  OroKeTHOro
oOciyxkuBanusi» ropoga Kupoo-Uenenka Kuposckoit o6nactu (Kapmanos T.B.)
o0ecneunTh pa3MelIeHUEe HACTOAILIEr0 IIOCTAHOBICHUS Ha OQUIUAIbHOM caiTe
MyHUIMnaidbHoro obpazoBanus «l'opox Kuposo-Uenenk» KupoBckoir obnactu B
MH(POPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», B HH(OpPMALMOHHOU
cucteme «llopras rocy1apcTBEHHbIX U MYHHIIMNAIBbHBIX yceiyT ((pyHkumii) KupoBckoit
obnactu» U B ¢eaepaibHON rocyaapcTBEHHON mMH(MOpMalMoHHON cucTeMe «EaumHblit
HOpTaJ FOCYIapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT ((PYHKITHIT)».

4. KoHTposib 3a HCHIOJMHEHHWEM HACTOSUIErO TOCTAHOBIEHUSI BO3JIOKUTH Ha
3aMEeCTUTENS IJ1aBbl aIMMHUCTpALMM MyHHUIMIaIbHOro obpaszoBanus «I opon Kuposo-
Yenenk» Kuporckoii o61actu Kopsynuna A.b.

5. Hacrosimee mnocTaHOBIEHHE BCTYMAeT B CUJIy MOci€ €ro OQUIMAILHOIO

OmyOJUKOBAHUS.

IIepBb1il 3aMecTUTEND
rJ1aBbl AAMUHUCTPALIUU N.A. I'arapunos



YTBEPX/EH

MOCTAHOBJIEHUEM aIMUHHUCTPALIUN
MYHUILIMTIATBHOTO 00pa30BaHUs
«I"opon Kuposo-YUenenk»
Kuposckoii obiactu

ot 29.06.2022 Ne 683

(B peAaKuuu MOCTAaHOBJICHUS

oT 17.12.2024 Ne 1543,

ot 05.03.2025 Ne 229)

AJIMUHUCTPATUBHBIN PETJIAMEHT IPEJOCTABJIEHUSA
AJIMUHUCTPALUEN MYHUIIUITAJIBHOT'O OBPA3BOBAHUSA "TOPO/]
KHUPOBO-UYENELK" KHPOBCKOM OBJIACTU MYHULIUTIAJIbBHOM
YCIYTH «IIEPEBO/J ’KNJIOT'O IOMEINEHUSA B HE?KNJIOE
INOMEINIEHHUE U HEXHNJIOI'O IOMELIEHUJSA B ’)KNJIOE
INOMEINEHHUE» HA TEPPUTOPUU MYHHULIUITAJIBHOI'O
OBPA30OBAHUS «I'OPOJ] KHPOBO-YENEIIK» KHUPOBCKOM
OBJIACTH

1. O0mMe moJIoKeHUs

1. TlpenMet peryiaupoBaHus aIMUHUCTPATUBHOTO PErjaMeHTa.

11.  AIMHMHHUCTPAaTMBHBIA pErilaMeHT MPEJOCTABICHUS MYHULUIAIBHOU
yenyru  «llepeBon KMIOro NOMENIEHUS B HEXKWIOE IIOMEIIEHHE W HEXKHIIOrO
NOMEIIEHUSI B JKUJIOE TOMELICHHME HAa TEPPUTOPUM MYHUIMNAIBHOTO OO0pa30BaHUs
«T'opon  KupoBo-Uenenk» KupoBckoit obOmnactu» (ganee COOTBETCTBEHHO -
aJIMUHUCTPATUBHBIN PETJIAMEHT, MyHMIIMIIAJbHAs YCIyra) yCTaHaBIMBAeT IMOPSIOK U
CTaHJAPT NPEAOCTABICHUS MYHUIIMIIATbHON yCIIyTH.

AJIMMUHUCTPAaTUBHBIA  PETJIAMEHT  ONpEAenseT  MOPANOK, CPOKU U
MOCJIEA0BATEIBLHOCTD BBINOJHEHHS aAMUHUCTPATUBHBIX POLIEAYD IO MPEIOCTABICHHUIO
MYHULIMIIAJIBHONW YCIIyTH, TpeOOBaHUS K TMOPSIKY HX BBINOJIHEHHS, B TOM YHCIIE
OCOOCHHOCTH BBINOJIHEHUS] aJMUHUCTPATUBHBIX HPOLEAYP B 3JEKTPOHHOU ¢opme, a
TaKXKe 0COOEHHOCTH BBITTOJTHEH NS aMUHHACTPATUBHBIX npoLeayp B
MHOTO(YHKIIMOHAJIbHBIX LIEHTpax MIPENOCTaBIIECHUS roCyJapCTBEHHBIX 51
MYHULHANAIbHBIX YCIYT.

1.2.  Kpyr 3asButenei.

MyHununanapHass yciayra HpeJoCTaBiseTCsi COOCTBEHHUKY IIOMELIEHUS B
MHOTOKBapTHPHOM JOME WUJIM YIIOJTHOMOYEHHOMY UM JIULY (Jajiee - 3asiBUTEND).

1.3. Tlopsmoxk monydeHuss uHGOPMAMU TO BONpPOCaM MPEAOCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.



HNudopmannio mo BompocaMm MPeIOCTaBICHUS MYHHUIMIIAILHOW YCIyTH U YCHYT,
KOTOpbIE SIBJISIIOTCA HEOOXOAMMBIMU M 00S3aT€NbHBIMU  JJI1  NPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, CBEICHUI O XOJ€ MPEAOCTABICHUS YKa3aHHBIX YCIYT MOXKHO
MOJIYYUTh:

Ha EnuHOM moprane TocylapCTBEHHBIX M MYHULHUIAIBHBIX yCIyr ((pyHKIui)
(http://gosuslugi.ru) (manee - Enunblii mopran);

B PErHOHAILHOM rocynapcTBeHHOW wuH(popmarmonHoi cucreme «llopran
rOCYAapCTBEHHBIX W MYHHUIMNANbHBIX ycayr (dbynkuui) KupoBckoit o6macti»
(http://www.gosuslugi43.ru) (manee - [Topran KupoBckoit obiiactn);

Ha 0QUIMAIIEHOM caiiTe MyHHIIUIAIbHOTO oOpa3oBanus «I'opoa Kuposo-Yemnerk»
Kuposckoit obnactu B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHeT»
(https://k4gorod.gosuslugi.ru/) (manee — oQHUIMATBHBIA CAWT MYHHIUIAIBHOTO
oOpa3zoBaHus);

IpU JIMYHOM OOpalieHUuW 3asgBUTENS B AAMUHUCTPALMIO MYHUIUIAIBHOTO
obpaszoBanust «I'opog Kuposo-Uenenk» Kuposckoii obnacTu (najnee — aAMUHUCTPALINS)
WIA B MHOTOQYHKIIMOHAJIbHBIN LIEHTP;

Ha WH()OPMALMOHHBIX CTEHJAaX B MECTaX MPEJOCTaBICHUS MYHULUIATbHON
YCIIyTH;

npu o0pallleHuy B TUCbMEHHOM (opMe, B POopMeE 3IIEKTPOHHOTO IOKYMEHTA;

1o Tenedony.

1.3.2. Ilpu nuuHOM OOpAaIlleHUM 3asBUTENS, a TaKXKe OOpaIlleHHH B MUCHMEHHOM
(onmekTpoHHOM)  QopMe  CIEeUHUaTuCT, OTBETCTBEHHBIM 3a  MPEJOCTABICHUE
MYHUIMOAIBHOW YCIIyTH, TPEAOCTaBIsECT 3aiABUTENIO MOAPOOHYIO HH(OpMALUIO O
NOPSJIKE MPEOCTABICHUS MYHULIMTAIIBHON YCITYTH.

1.3.3. 3agBuTenr uUMeeT NpaBO Ha IOJYYEHHE CBEAEHUW O XOJE HCIIOJHEHHUS
MYHUIUOATBHOM YCIAYrM TMpU MOMOIIM TeledoHAa WM TOCPEICTBOM JUYHOIO
MOCEIIEHHS B COOTBETCTBUH C PEKUMOM padOThl ¢ MOMEHTA ITpHeMa JOKYMEHTOB B JIHU
¥ 4ackl paboThl AJMUHUCTPALIH.

1.3.4. lna mony4yeHHs] CBEIECHUU O XOJ€ HUCIOIHEHUS MYHULMNAIbHON YCIyTH
3asBUTENIEM YKa3bIBalOTCA (HA3bIBAIOTCS) JaTra WU (WJIM) PETUCTPALMOHHBIA HOMEp
3asBJICHUS. 3asABUTENIO MPEIOCTABISIOTCA CBEACHMS O TOM, HAa KakoM JTane (B
IOpOLECCe BBIMOJIHEHUS KAaKOM  aJIMUHUCTPATUBHOM  MpOLETypbl) HCIOJHEHUS
MYHULMIATBHON YCIIYTH HAXOAUTCS MPEICTABIEHHOE UM 3asIBJICHUE.

B cnyyae mnonmaum yBemomieHUss B (OpME DIIEKTPOHHOTO JIOKYMEHTa C
UCIoyib30BaHueM EnuHoro mnoprana uHGOPMHUPOBAHHE O XOJI€ NPEIOCTaBICHUS
MYHUIUOATBHOM  yCIYI'M  OCYLIECTBISETCS IMyTEM OTOOpa)KEHUs  aKTyaJlbHOU
uH(pOpMaIMU O TEKYIIEM COCTOSHHMM (CTAaTyce) OKa3aHWs MYHHUIMNAIbHOW YCIYTd B
«JInyHOM KaOMHETE MOJIB30BATEIS.

1.3.5. HUuadopmauuss o0 mNOpsAKEe MNPEAOCTABICHUS MYHUIMIAIBHON YCIYrd
MpenocTaBisieTcsa OeciIaTHO.

1.3.6. Ilopsamoxk, popma, MECTO pa3MeIIeHUs U CIOCOObI MOTYYEHUsI CIPABOYHOU
uHbOpMaIuu:

K cnipaBouHoO# nH(popManuu OTHOCUTCS:

aapec oQUIMANBHOTO caiiTa MyHHUIMIAILHOTO oOpa3oBaHMs; ajpeca, rpaduxu
paboThl, chpaBouHble TeneoHbl YTpaBlIeHUil; aapeca, CIPAaBOYHbIE TeIe(OHBI
rOCY/IapCTBEHHBIX U MyHHUIIUNAIBHBIX OPraHOB M OpraHu3alui, oOpalleHue B KOTOpbIe
HEO0OXOAMMO JIJIsl IOTYYEHUsI MYHUIIMIAIbHON YCIIYTH; aJipeca, CIipaBOYHbIE TeaedOHbI
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MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB;, a  TakKe OpraHoB, YYAaCTBYIOIIMX B
MEKBEJIOMCTBEHHOM B3aHMOJECHCTBUH.

CnpaBoyHas uHbopMaIus pa3mMelieHa:

Ha EquHom nopraiie;

Ha [TopTtane KupoBckoii o0nacTu;

Ha OPUIMATBHOM CaiiTe MyHUIIUTIAJILHOTO 00Opa30BaHus;

Ha MH(GOPMAIIMOHHBIX CTEH]IaX, HAXOASAIIMXCS B aIMUHUCTPAIUH.

Nudopmanus 0 MyHUIIMTIAIBHON yCIIyTe BHECEHA B PEECTP MYHUIIMITAIBHBIX YCIYT
MyHHUIIUNIaIbHOTO 00pazoBanus «I opoa Kuposo-Uenenk» Kuposckoit obnacTu.

2. CTtaHaapt npeaocTaBjeHUss MyHHIUNIAJIbHON yCJIYrH

2.1. HaumeHOBaHHWE MyHUIIMIIAJbHOW yCITYTH.

HanmenoBanne MyHHMIMIanbHOM yciyru - «llepeBox KWIOro mnoMmemeHus B
HEXMJIOE TIOMEIIEHUE U HEKUIIOTO MMOMEIIECHHS B KUJIO€ MOMEIIECHUE» HA TEPPUTOPUHN
MyHUIUNaIbHOro o0pazoBanus «l opox Kuposo-Uenenk» Kuposckoii obacTu.

2.2.  MyHununaiabHas yciyra PEAOCTaBISACTCS aJIMUHHCTpALIUEN
MYHUIMIATBHOTO O00pa30BaHUs U OCYIIECTBISIETCA CTPYKTYPHBIM MOJpa3/ECICHUEM —
YIPABJICHUE APXUTEKTYPbI, CTPOUTENBCTBA U 3€MJIEYCTPOICTBA.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIUTNIAJIBHOW YCIIYT'M B YaCTH:

- ”HGOPMUPOBAHUS IO BOIIPOCAM MPEJOCTABICHUS MyHUIIMTIIAIBHON YCIIYyTH;

- IpueMa 3asBJICHUM U JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEIOCTaBICHUS
MYHULHANAIBHON YCITyTH;

- BBIJIAYM PE3yJbTaTa MPEAOCTABICHNS MYHUIUITAJBHON YCIIYTH.

B npenmocraBneHMM MyHULIHMNAIBHOM YCIYTM B paMKax MEXKBEIOMCTBEHHOTO
MH(POPMAIMOHHOTO B3aMMOJIECHUCTBUSA y4acTBYET denepanbHas ciyx0a
roCyJlapCTBEHHOM perucrpaiuu, kagacrpa u kaprorpadpuu, denepaibHas Haloropas
Ciyk0a, CIeUHaTM3UPOBAHHBIE TOCYIApCTBEHHbIE M MYHHUIMNAIbHBIE OpraHU3alud
TEXHUYECKON MHBEHTAPHU3ALINH.

3asBUTENb BOpPABE MOJATHh 3asBICHHE O IepeBoje nomeunieHus depe3 MOIL[ B
COOTBETCTBHMM C COIVIAIIEHHWEM O B3aumozaeucTtsuu Mexay MOPI] u ynonHOMOYEHHBIM
OpraHoM, TOYTOBBIM oTmpaBieHueMm wm ¢ nomompbio EIY, PIII'Y mo dopme B
cooTBeTcTBUM C [Ipunoxxennem Ne 2 kK HaCTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asIBUTENS] OCYLIECTBICHUS IEUCTBUIl, B TOM 4HCIIE
COrJIacOBaHMUI, HEOOXOAUMBIX JIJISl MOJYYEHUS MYHUIIMIATBHOU YCIYTH U CBA3aHHBIX C
oOpallleHuEM B MHBIE TOCYIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBIICHUS,
OpraHM3allly, 332 WCKIIOYECHUEM IIOJYy4YEHHUS YCIYT, BKIIOYEHHBIX B IEPEUYEHb YCIYT,
KOTOpBIE SIBJISIFOTCS. HEOOXOJUMBIMH M OOS3aT€NbHBIMU NIl MPEIOCTaBJICHUS
MYHULIUIIAIBHOU YCIIYTH.

2.3. Omnwucanue pe3yiabTaTa IpelOCTaBICHUS MyHUIIUTAIbHON YCIYTH.
Pe3ynbTaToM mpenocTaBiICHUS MYHUIMIAIBHOW YCIYyTH SBISETCS TPUHATOE



YIOJHOMOYEHHBIM OpPTaHOM pELICHHE O MEPEBOJE MM 00 OTKa3e B MEPEBOJE KUIOTO
MOMEIICHHS B HEXXHUIIOE TTIOMEIIEHUE U HEXKUIIOTO MOMEIIEHUS B KUJI0€ MOMEIIEHUE.

dopma yBelOMIIEHHUsS] O TepeBoje (0TKa3e B IMEPEBOJIE) >KWIOTO (HEKUIIOTO)
NOMEIICHUsT B HeXwioe (KWIOoe) TMOMEIIEHUE YTBEPKJIEHA IOCTAaHOBJICHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 10 aBrycra 2005 Ne 502 «O0 yTBepxkaeHUN
dbopMbl yBeAOMIICHHS O TmepeBoje (OTKaze B TMEPEBOAC) IKUJIOTO (HEKHUIIOTO)
noMenieHus B Hexwioe (kuiioe) nomemienue» (IIpunoxenne Ne 3 k Hacrodiiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbraT npenoctaBieHuss MyHUITUNATBHOM YCIIYTH MOKET OBITh MOTYYEH:

-B  YINOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPAaBJICHHS Ha OyMaKHOM
HOCHTEJIE ITPH JINYHOM OOpaIlEHUH;

-B MO®I] Ha OymMa)kHOM HOCHUTEJE IPU JTUYHOM OOpaICHHH;

-[IOYTOBBIM OTIPABJICHUEM,;

-va EIII'Y, PIIT'Y, B TOM umcie B ¢GopmMe DdIEKTPOHHOTO JTOKYMEHTA,
MOANKMCAHHOTO JIEKTPOHHOMN MOAIHUCHIO.

2.4.Cpox mpeAoCTaBICHUS MYHHIIMIIAIBHOW YCIYTH, B TOM YHCJIE€ C Y4E€TOM
HEOOXOAMMOCTH OOpallleHussT B OpraHU3alyd, YYacTBYIOIIME B MPEJOCTABICHHUH
MYHULUIIAIBHOMN YCIIYTH.

Y1oJHOMOYEHHBIN OpraH NMPUHUMAET pElIeHHE O NEepeBOje Wi 00 OTKas3e B
IIEPEBOJIC JKUIJIOIO NMOMENIEHUs B HEXMUIOE IMOMEHICHHE M HEKWIIOIO IOMELICHUS B
KUJIOE€ TIOMELIEHNUE:

HE TIO3/IHEE 4eM uepe3 45 nHel co JOHA MPECTABICHHUS B YKa3aHHbBIA OpraH
JIOKYMEHTOB, 00513aHHOCTD IO MPEACTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIS;

B Cilyd4ae MOJaud 3asiBICHUS B 3JEKTPOHHON (opme mocpernctsom Ennnoro
noprana - B CpPOK, He mpeBblarommii 13 paboumx AHEW €O AHS TMOCTYIUICHUS
3as1BJICHUSI B YIIOJIHOMOYEHHBIN OpPTraH.

B cnydae nogaun noxkymeHnTtoB B M®L[ cpok npenocraBieHrnss MyHUIATAIBHON
YCIIYTH UCYUCIIAETCS CO JIHS IOCTYIUUIEHUS B YIIOJITHOMOYEHHBIN OpraH JOKYMEHTOB U3
MOII.

B cinywae nmomaun pgoxkymentoB yepe3 EIII'Y, PIII'Y cpok mpenocraBneHus
VUCUYUCISETCS €O [JHS TOCTYIUIEHUS B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenue npunateix Ha EIITY, PIITY 3asaBieHUl 1 JOKYMEHTOB OCYILECTBIISACTCSA
C  WCIOJb30BAaHUEM  €IMHOM  CHUCTEMBI  MEXBEJOMCTBEHHOIO  AJIEKTPOHHOTO
B3aUMOJECUCTBUA W  TOAKIKOYEHHOM K  HEW  PETrHOHAIBHOM  CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJCHCTBHUS.

IIpnocranoBieHue IIPENOCTaBIICHUS MYHULIATAIBHOU yCIIyTH
3aKOHOarenbCcTBOM Poccuiickon @denepanuu He peayCMOTPEHO.

Cpox BblIJAYM JOKYMEHTOB, SIBIIIFOLIMXCS PpE3yJIbTATOM IPENOCTABICHUS
MYHUIIMIIAJBHOW YCIYTH, - HE MO3JHEe YeM uepe3 3 pabouux JHS CO IHSA NPUHATHA
pelieHus B COOTBETCTBMM C NYHKTOM 3.1.3 Hacrosimero aaMUHUCTPATHBHOTO
periameHTa.

2.5. HopMaTuBHBIE NPABOBBIE AaKThl, PErYJIUPYIOIIME IPEIOCTABICHUE



MYHHIUITATBHON YCIYTH.
[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJHUPYIOIIHUX IPEIOCTABICHHUE
MYHULHUNAIBHON YCIYyTH, Pa3MELIEH:
Ha EquHoM nopraie;
Ha [TopTtane KupoBckoit obnactu;
Ha OpUIIMATBHOM CaiiTe MyHUIIUIIAJILHOTO O0Opa30BaHUS.

2.6. UcuepnpIBatonyii mepeueHb JTOKYMEHTOB, KOTOpbIC 3asBUTENb JIOJDKEH
IIPEACTABUTh CAMOCTOSTENIBHO, U TOKYMEHTBI, KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTD
0 COOCTBEHHON MHMIMATHBE, TaK KaK OHU MOJUIEKAT MPEICTABICHHUIO B paMKax
MEXXBEOMCTBEHHOT0 HH()POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. WcuepnbpiBatonyii  mepedyeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JIJIst
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

HcuepnpiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHHUITUTIATPHOW yCITyTH, KOTOPBIC 3asgBUTENIb MPEACTABISICT CaMOCTOSATEIHLHO B
YIOJHOMOYEHHBIN OpraH:

1) 3asBJICHHE O TIEPEBO/JIC TIOMEIICHMUS;

2) MpaBOyCTaHABIMBAIONINE  JOKYMEHTHI Ha  IEPEBOJAMMOC  ITOMEIICHHUE
(MTOTMHHUKY WJTH 3aCBHUJICTEILCTBOBAHHBIC B HOTAPHUATIHLHOM TIOPSIKE KOITHH);

3) IIaH TMEPEeBOIMMOTO TIOMEIICHUS C €r0 TEXHUYECKOM OIMHCAaHWeM (B ciydae,
€CJIM TIEPEBOJMMOE TOMEIIECHUE SBJISETCS JKWIbIM, TEXHUYECKHH MMacmopT TaKoro
MIOMEIIICHHS);

4) MOATaXHBIN IJIaH JOMa, B KOTOPOM HaXOJIUTCS MEPEBOAMMOE TOMEIIECHUE;

5) MOATOTOBJICHHBIA M O(GOPMIICHHBI B YCTAaHOBJIEHHOM TOPSIAKE IPOCKT
MEePEYCTPONCTBA U (WJTH) TEePEIUTAHUPOBKH MTEPEBOAMMOTO TTOMEIICHHS (B Clydae, eClin
MepeyCTPOMCTBO ¥ (MJIM) TEepeIyIaHUpOBKa  TPeOyroTcs uisi  obOecredeHus
WCITIOJIb30BAHUS TAKOTO MMOMEIICHHS B KAUECTBE JKUJIOTO WIIA HEXHUJIOTO IIOMEIIEHUS);

6) MpOTOKOJI 00I1Iero coopanrs COOCTBEHHUKOB IMOMEIIEHUH B MHOTOKBAPTUPHOM
JIOME, COJIEpKAIMK pelIeHre 00 WX COIVIACMM Ha TEPEBOJ KHJIOTO IOMEIICHUS B
HEXHUIJI0C TTOMEIICHHE;

7) corjacue Kaxaoro COOCTBEHHHMKA BCEX TOMEIICHUH, MNPUMBIKAIOMMNX K
MEePEBOIMMOMY TTOMEIIICHUIO, Ha TIEPEBOJT JKIJIOTO TTIOMEIICHUSI B HEXKHIIIOE TIOMEIIIEHHE.

2.6.1.1B cnyuae nanpasienus 3asBieHus nocpeactsom EINTY, PIITY, ceenenus
U3 JJOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTEIIS, MPEACTaBUTENS (POPMUPYIOTCS
NpU  TOJATBEPXKJICHUM Yy4UeTHOW 3amucu B EjguHoN cucteme wuaACHTUUKAIUU U
ayTeHTU(PUKAIIUKA U3 COCTaBa COOTBETCTBYIONIMX JAHHBIX YKa3aHHOUW YUETHOM 3aMuCH U
MOTYT OBITh TIPOBEPEHBI IyTEM HAIpaBJICHUSI 3ampoca C HCIOJIH30BAHUEM CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOAECHCTBHSI.

B cnyuyae, eciu 3asBiieHHE MOAACTCSA YEpe3 NPEIACTABUTEIISI 3asIBUTEIIS, TAKKE
MPEACTABISACTCA JAOKYMEHT, IOATBEPKIAKOIIMKA T[OJHOMOYHUS Ha OCYIIECTBICHUE
JNEUCTBU OT UWMEHU 3asBUTENA. B KadecTBe JOKYMEHTa, IMOATBEPKAAIOIIETO
MMOJJHOMOYMS Ha OCYIIECTBJICHHE JACHCTBUUA OT WMEHHU 3asBUTENS, IPEICTABUTEIb



3asIBUTEIIS BIPABE NPEACTABUTD:

-0(hopMIIEHHYIO B COOTBETCTBHMH C 3aKOHOJIaTeNIbcTBOM Poccutickoit deneparu
JIOBEPEHHOCTD (/151 (GPU3UYECKUX JIUIT);

-0(hOpMJICHHYIO B COOTBETCTBUHM C 3aKOHOJaTeIbCTBOM Poccutickoit deaeparuu
JIOBEPEHHOCTh, 3aBEPECHHYIO II€YATHIO 3asBUTENS W MOANUCAHHYI0 PYKOBOJUTEIEM
3asBUTEJISI WM YMOJHOMOYEHHBIM 3TUM PYKOBOJAMTENEM JIULOM (IJIsl FOPUANYECKUX
JIUII).

B caydae, ecnaum 3adBieHHE TOAACTCS YEpe3 MPEACTABUTENS 3asgBUTEIIS
nocpeactsoM EIITY, PIII'Y, u 1oBEpeHHOCTh NIPEICTABUTEIIS 3aIBUTEIISI U3TOTOBJIEHA B
AJIEKTPOHHON (hopme, Takas JTOBEPEHHOCTh JOJDKHA OBITh TMOMMHUCAHA 3JICKTPOHHOMN
MOJIMKCHIO, TPEOOBAHMS K KOTOPOM YCTaHABIMBAIOTCS 3aKOHOIATEILCTBOM Poccuiickoit
denepaluu, peryJIUPYIOMIMM OTHOLIEHUS B 00JaCTH MCHOJIb30BAHUS SJIEKTPOHHBIX
MOAIHMCEH.

YnocTtoBepeHHasi, COBEPIICHHAs WM BbLJIAHHASA HOTAPUYCOM JIOBEPEHHOCTh
NPEACTABUTENSI  3asABUTENIS B DJIEKTPOHHOM ¢dopmMe JOKHA COOTBETCTBOBATH
TpeOOBAHUSIM, YCTAHOBJICHHBIM JAEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

2.6.2. 3asBUTENb BIOpaBe HE MPEICTABIATh JOKYMEHTHI, MPEAYCMOTPEHHBIE B
noAnyHkrax 3, 4 myHkrta 2.6.1, a Takke B cCiyyae, €Clid IpaBO Ha NEPEBOAUMOE
IIOMEIIICHUE 3aPETUCTPUPOBAHO B ENMHOM rocyapCTBEHHOM pPEECTpPE HEABUKUMOCTH,
JOKYMEHTBI, IPEAYyCMOTPEHHBbIE MOMIYHKTOM 2 myHKTa 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JloxymeHTHI (MX KOIIMU WJIA CBEJEHUS, COJEPKAIIMECS B HUX), YKa3aHHBIC
B moAmyHkTax 2, 3, 4 myHkrta 2.6.1 HacToslIEro agMUHUCTPATHUBHOTO pErjiaMeHTa
3aMpallnBalOTCS YIOJHOMOYEHHBIM OPTraHOM B T'OCYJIapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBJICHUS U TOABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHam WIIU
OopraHaM MECTHOTO CaMOYMpPaBJCHUS OpraHU3alUiX, B PaCHOPSKEHUU KOTOPHIX
HaxXOJITCSA YKa3aHHbIE JOKYMEHTBI, €CIM 3asBUTENIb HE NPEACTAaBWIN YKAa3aHHbIC
JOKYMEHTBI CAMOCTOSATEIIBHO.

YNOJIHOMOYEHHBIN OpraH, OCYLIECTBIISIOIINN MEPEBOJ MOMEIICHUN, HE BIPABE
TpeOOBaTh OT 3asBUTENS NPEACTaBICHUE IPYTUX JIOKYMEHTOB KpPOME JOKYMEHTOB,
UCTpeOOBAHUE KOTOPHIX Yy 3asBUTENS JIOMYCKAETCS B COOTBETCTBUU C MYHKTOM 2.6.1
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

[To MeXBEIOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHbBIX B
ab3ale TEepBOM HACTOSIIETO IYHKTa, JOKYMEHTHI (MX KONHUU WU CBEJCHUA,
coJieprKallliecsi B HUX) MPEAOCTABISIOTCS T'OCY/IapCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOTO CaMOYIpaBJEHUSI U TOABEIOMCTBEHHBIMU T'OCYIapCTBEHHBIM OpraHaM WU
OopraHaM MECTHOTO CaMOYIIPABJICHUS OpPraHU3alUsIMU, B PACIOPSHKEHUH KOTOPBIX
HAXOJATCSA YKa3aHHBIC JTOKYMEHTHI, B CPOK HE MPEBBIMIAIONMINN MATh pabodnx AHEH CO
JHA TIOCTYIUICHUSI MEXKBEJOMCTBEHHOTO 3alpoca B OpraH WM OpraHu3aluio,
MPEIOCTABIISAIONIAE JTOKYMEHT W HWH(OpPMAIMIO, €CIM HWHBIE CPOKH TOJATOTOBKH U
HaIpaBJIeHUs] OTBETA HAa MEXBEJOMCTBEHHBIIN 3aIpoC HE YCTAHOBJEHBI (peepaibHbIMU



3aKOHaMH, paBoBbIMU akTamu [IpaButenscTBa Poccniickon denepanyu U NpUHATHIMU
B COOTBETCTBUU C (eAepalbHbIMU 3aKOHAMU HOPMATHUBHBIMU IIPaBOBBIMU aKTaMU
cyobekToB Poccuiickoit denepanuu.

2.7. HWcuepnpiBarommii TEpeyeHb OCHOBaHMM Ui OTKaza B IpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OTkaz B nmpueMe JOKYMEHTOB, HEOOXOJAMMBIX IS  TPEIOCTaBICHUS
MYHULMIIAJIBHOW  YCIIYyTM, 3aKoHOHAreJabCTBOM  Poccuiickor  Denepanuu  He
MPETyCMOTPEH.

2.8. HcuepnwiBaromuii MepeYeHb OCHOBAHWUW JJIi TPUOCTAHOBJICHHS WU
OTKa3a B MPEAOCTABICHUHA MYHULIUIATbHON YCITYTH.

[IpuocranoBieHue IIPEIOCTABIICHUS MYHHULUITAIBHON yCIIyTH
3aKOHOJATeNLCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.

OTka3 B MEPEBOJAE KUJIOTO MOMEIICHUS B HEKHWIOE MOMEIICHUE WIIA HEXUIIOTO
ITOMEILEHHUSI B )KUJIO€ MIOMEIICHUE AOIYCKAETCs B CIIy4ae, eCIu:

1) 3aBUTENEM HE NPEACTABIECHBI JTOKYMEHTBI, OINpPENECIEHHbIE MYHKTOM 2.6.1
HACTOSAILETO aJMUHUCTPATUBHOTO pErjaMeHTa, OO0S3aHHOCTh IO MPEICTaBICHUIO
KOTOPBIX C YY€TOM NyHKTa 2.6.3 HaACTOSIIEro aJMHUHHCTPATUBHOIO pErIaMEeHTa
BO3JI0’KEHA HA 3asIBUTEIIS;

2) IOCTYIUIEHUSI B YMHOJHOMOYEHHBIA OpraH OTBETa OpraHa roCyAapCTBEHHOU
BJIACTH, OpraHa MECTHOI'O CaMOYMNpaBJIECHUS JUOO TMOABEIOMCTBEHHOW OpraHy
rOCyIapCTBEHHOM BJIACTM WJIM OPraHy MECTHOTO CaMOYIpaBJICHUS OpraHu3aluyd Ha
MEXBEJIOMCTBEHHBIH 3aMpoC, CBUACTEIBCTBYIOMIETO 00 OTCYTCTBUU JOKyMEHTA U (MIJIH)
uHdopMaIuu, HEOOXOAWMBIX HJisi TEpeBOJa JKUJIOTO TOMENIEHUS B HEXHIOE
IIOMEIIEHUE WJIM HEXWIOr0 ITOMEIICHUS B JKWJIOE IOMEUICHHE B COOTBETCTBUU C
IMyHKTOM 2.6.]1 HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA, €CJIM COOTBETCTBYIOIIUI
JOKYMEHT He ObUI MpEACTaBJIEH 3asBUTENIEM IO COOCTBEHHOM mHUIMaTHBe. OTKa3 B
MIEPEBOJE JKUJIOTO MOMEILICHUS B HEXUIIOE MOMEIICHUE WM HEXUIIOIO MOMENIEHUS B
JKWJIOE IIOMEIIEHUE 10 YKa3aHHOMY OCHOBAaHHUIO [IOIYCKAaeTcsi B Clly4yae, €cCiu
YIIOJJTHOMOYEHHBIM OpPraH IIOCIE MOJIyYEHHS OTBETA HAa MEXKBEIOMCTBEHHBIM 3aIpocC
YBEIOMUJI 3asiBUTENSI O TIOJYYEHUH TAaKOrO OTBETA, NPEIJIOKWI  3asIBUTENIO
MPEACTaBUTh JTOKYMEHT M (Wiau) HH(pOpMaIuio, HeOOXOAUMbIE JJIA MEPEBOIA KHUIOTO
MOMEIIEHUS B HEXKHUIIOE MOMEIICHUE WJIN HEXUIIOTO MOMENIEHUS B )KUJIO€ MOMEIICHHUE,
MPEAYCMOTPEHHBIE IMMYHKTOM 2.6.1 HacTOAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa, U HE
MOJIYYHJI TAKUE TOKYMEHT U (W) WHGOPMAIIUIO B TEUEHUE MATHAIATA padOunX JHEH
CO JHSI HAIPaBJICHUS YBEIOMIICHUSI;

3)opeAcTaBieHus JOKYMEHTOB, OIPEIEICHHBIX MyHKTOM 2.6.1 HacTosmero
aIMUHUCTPATUBHOIO PETJIAMEHTA B HEHAJIC)KAIUNA OpraH;

4) HECOOMIOZICHUE MPEAYCMOTPEHHBIX cTaThell 22 JKUIMmHoro Kojekca ycaoBui
IepeBoJa MOMEIICHUS, 4 UMEHHO:

a) €Clii JIOCTYN K TMEePEeBOUMOMY MTOMEIICHUIO HEBO3MOXKEH 0€3 MCIOIb30BaHM
MOMEIICHHUM, 00eCTeUnBAIONIMX JOCTYN K KUJIbIM TMOMEIICHHUSIM, WU OTCYTCTBYET



TEXHUYECKass BO3MOKHOCTh 000PY0BaTh TAKOM JOCTYN K JaHHOMY MOMEIICHUIO (TIpH
NEPEBOJIE KUIIOTO MOMEIIEHUS B HEKUIIOE TTOMEIIEHUE);

0) ecnu MepeBOAMMOE TOMEIICHUE SBIISICTCS YaCThIO JKUJIOTO TIOMEIICHUs 00
UCIIOJIB3YeTCSI COOCTBEHHUKOM JIaHHOTO TIOMEIICHHS] WM WHBIM TpaXIaHUHOM B
KaueCTBE MECTa MOCTOSIHHOTO MpPOKUBaHUS (IIPU MEPEBOJIC KUJIOTO TMOMEIICHUS B
HEXXHUJIOE TTOMEIICHHE);

B) €CIM MpaBO COOCTBEHHOCTHM Ha TMEPEBOJUMOE MOMEIIeHne OOpEeMEHEHO
npaBaMy Kakux-JIMOo JIUI;

I) €ClIM TMOCJe TMepeBoja M3 JKUIOTO TOMEIIEHUS B HEXWIOE MOMEIIECHUE
WCKITFOY€HA BO3MOXKHOCTH JIOCTYIIA C MCTIOIB30BAHUEM ITOMEIIEHUH, 00SCTICYHBAIOIINX
JOCTYM K XKUJIBIM TOMEIIECHUSIM;

J) €ClAu TIpu IMEpeBOJiIe KBAPTUPHI B MHOTOKBAPTUPHOM JOME B HEXKHUIOE
MOMEIICHHE HE COOJIIO/ICHBI CIIeyIoNue TPeOOBaHUS:

- KBapTHpa PacIoyioKeHa Ha MEPBOM 3TaKE YKa3aHHOTO J0Ma;

- KBapTHpa pAacIoJOKEHa BBIIIE TMEPBOTO 3Ta)ka YKa3aHHOTO JIOMa, HO
MOMEIIEHHUSI, PACIIOJIOKEHHBIE HEMOCPEJCTBEHHO O] KBapTUPOW, MEPEBOJUMON B
HEXKUJIO€ TTOMEIIEHUE, HE SBJISIIOTCS KUIIBIMU;

€) TaKXe HE JI0IyCKaeTCs:

- TIEPEBO/I JKUJIOT'O TOMEUIEHUS B HAEMHOM JJOME COLIMAJIbHOTO MCTOJIb30BAaHHUS B
HEXKUJI0€ TTIOMEUIEHNUE;

- TIEPEBO/I )KMJIOTO MOMEIIECHHS B HEXXWIOE TTOMEIIEHUE B LETSAX OCYIIECCTBICHUS
PEIUTUO3HOM AEATEIBbHOCTH;

- MIEPEBOJI HEXKWJIOTO MOMEIICHUS B JKWJIOE MOMEIICHUE €CIU TaKOe MOMEICHHE
HE OTBeyaeT TpeboBaHMsM, ycTaHOBIeHHbIM [locTtanoBnenuem I[lpaBurensctea PO ot
28 sauBapst 2006 1. No 47 «O6 yrtBepxkaenun [lonoxeHuss 0 MpuU3HAHUU TTOMEIICHUS
KUJIBIM ~ TOMEIICHUEM, JKAJIOTO0 TIOMEUIEHUS HENPUTOJHBIM ISl  MPOKUBAHUS,
MHOTOKBAapTUPHOTO JOMa aBapUMHBIM U TOMJICKAIIUM CHOCY WJIM PEKOHCTPYKIIUH,
CaJI0OBOTO JIOMa KUJIBIM JOMOM U KHJIOTO JIOMa CaJOBBIM JIOMOM» WM OTCYTCTBYET
BO3MOXKHOCTh OOECHEYUTh COOTBETCTBUE TAaKOIO IMMOMEHICHUS YCTaHOBJICHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBUS NPOEKTa TMEpeyCcTpoiicTBa W (Wiu) MeperiaHupPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME TPEOOBaHUSIM 3aKOHO/IaTeIbCTBRA.

Henonydyenue wuiam HECBOEBPEMEHHOE MOJYYEHUE JOKYMEHTOB, yKa3aHHBIX B
nyHkTe 2.6.1 aAMUHHUCTPATUBHOTO PErylaMEHTa U 3allpPOIICHHBIX B TOCYJIapCTBEHHBIX
OpraHax, opraHax MECTHOTO caMOyIpaBJICHUS u MOABEIOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaMm WUJIM OpraHaM MECTHOI'O CaMOYMpPaBJIEHUs OpraHU3alusiX, B
paCHOPSKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTBI, HE MOKET SBIISIThCS
OCHOBAHHEM JIJI1 OTKa3a B MEPEBOJIC KUJIOTO MOMEIICHHUS B HEXKUJIOE TTOMEIIEHUE WU
HEXUJIOTO TTOMEIIESHUSI B )KUJI0€ TIOMEIIICHUE.

2.9. Ilepedenn yciyr, KOTOpPhIE SBJISIOTCS HEOOXOAUMBIMHU U 0053aT€ILHBIMU
JUTSL TIPETOCTaBICHUSI MYHHUITUTIATBHOW YCIYTH, B TOM YHCJIE€ CBEICHUS O JOKYMEHTE
(TokymMeHTax), BbIJaBaeMOM (BBIaBa€MbIX) OpraHU3alMsAMHU, YYaCTBYIOIINMH B



NPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

VYcinyru, KOTOpbIe — SIBISIOTCS ~ HEOOXOAWMBIMU M OO0SI3aTENbHBIMU IS
NPEOCTaBICHUS MyHHUIIMIIAIbHOMN YCITyTH:

1) ycinyra 1o TOATOTOBKE MPOEKTa MEpPeyCTpoicTBa M (MJIM) NEepeIruiaHupOBKU
NEPEBOIMMOr0 MOMEIIECHHUS (B Clydae, €CIM MEePEyCTPOICTBO U (MJIM) NMEPEIUIAHUPOBKA
TpeOyroTCs A 00eCTIeYeH s UCIOIb30BaHMs TAKOTO MOMEIICHHUSI B KaYECTBE JKUJIOTO
WJIA HEXHUIJIOTO TIOMEIICHHUS);

2) opopmiieHHE  JIOKYMEHTa,  yJOCTOBEpSIOUIEr0  TpaBa  (IIOJTHOMOYHS)
OpeACTaBUTENd, B Cciydae, €cld 3a TMPelOoCTaBICHUEM YCIyrm oOpamaercs
NIPEICTABUTEIb 3asIBUTEIIS;

2.10. Tlopsimok, pa3Mep W OCHOBAaHHSI B3UMaHHUS TOCYAAPCTBEHHOW ITOIUTMHBI
WJIM UHOM TUIAThl, B3UMAEMOM 32 IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

[IpenocraBiieHne MyHUIUMTNIATBHOM  YCIYTH  OCYIIECTBJSIETCS  OECIUIATHO,
roCy1apCTBEHHAas MOLUIMHA HE YIJIAYUBACTCS.

2.11.Tlopsinok, pa3Mep ¥ OCHOBaHMS B3UMaHUS IUIATHI 32 IPEIOCTABICHUE YCIYT,
KOTOpBIE SIBISIIOTCA  HEOOXOAMMBIMU M 00SI3aTE€NBHBIMU ISl NPEJOCTABICHUS
MYHUIIMIIAJIBHON yCIyTH, BKJIOYasi HHPOPMALMIO O METOJAMKE pacyera pazMepa Takon
IUIaTHI.

[Topsimok, pasmep M OCHOBaHMS B3MMaHHUS IUIATHI 3@ INPENOCTABIEHUE YCIYT,
YKa3aHHBIX B IyHKTE 2.9 HACTOSILIEro aAMUHUCTPATUBHOTO pErIaMEHTa, ONpPEeIeseTCs
OpraHu3alUsIMH, PEJOCTABISIIOUUMU JaHHBIE YCIIYTH.

2.12. MakcuManbHBIM CPOK OXHJIAHHMS B OUYEpead IMpH IOojade 3ampoca o
MPENOCTABICHUU TOCY/AaPCTBEHHON WIIM MYHHUIIUNIAIBHOW YCIYTH W MPU TOJIYYCHHUH
pe3ynbTaTa MPe0CTaBICHIS MYHHUIIUITAIIBHON YCITYTH.

MakcuManbHBIA CPOK OXHJAHWUS B OdYEepead TPH TOJade 3asBICHUS O
MPEIOCTABICHUN MYHUIIUITAIBHON YCIYTM W TpU TIOJYYEHHH pe3yJibTaTra JaHHOU
MYHHUITUTIATBHOM YCIIYTH HE JIOJDKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok u TOpSAOK pErucTparuy 3ampoca 3asBUTENS O MPEIOCTaABICHUN
rOCy1apCTBEHHOM WJIM MYHULIUIIAIBHON YCIIYTH.

3asBIICHHWE O MPEAOCTABICHUH MYHULMNAIBHON YCIYTH, MPEICTABIECHHOE
3asgBUTENIEM JIMYHO JMOO €ro MpeACTaBUTEIEM, PETUCTPUPYETCS YIOJIHOMOUYEHHBIM
OpraHom B TeueHue 1 padouero AHs ¢ JaThl NOCTYIUICHUS TAKOTO 3asBJICHHUSL.

3asBIIEHHE O TMPEOOCTABICHUH MYHULMNAIBHON YCIYTH, MPEICTABIECHHOE
3asBuUTENeM Jmbo ero  mpenacraBureneM — yepes  M®DIl,  peructpupyercs
YIOJIJHOMOYEHHBIM OPTaHOM B JIeHb oCcTyruieHus ot MOLI.

3asBieHue, TNOCTynuBIIee B odnekTpoHHod ¢opme na EIT'Y, PITY
PErUCTPUPYETCST YIIOJTHOMOYEHHBIM OPIraHOM B [JI€Hb €ro IIOCTYIUIEHUS B Ciydae
OTCYTCTBHSI aBTOMAaTUYECKOM perucTpaunu 3amnpocos Ha EIITY, PIITY.



3asBieHue,  TMOCTynMBIIEe B  Hepabodee  BpeMsi,  pErHUCTpUPYETCS
YIOJHOMOUYEHHBIM OpPraHoOM B TEPBBbIA pabouuii JIeHb, CIEAYIOIIMA 3a JTHEM €ro
MOJTYYEHHS.

2.14. TpeboBanusi K  TOMEMIEHUSM, B  KOTOPBIX  MPEIOCTaBIISIOTCS
rOCyJapCTBEHHbIE M MYHHULUIAJIbHBIE YCIYTM, K 3ally OXHIAHUA, MeCTaM JUIs
3aII0JIHEHUS 3aIIPOCOB O IMPEAOCTABICHUHM T'OCYJAPCTBEHHOW WM MYHHIIMIAIBHON
yciyrd, UHGOPMAlMOHHBIM CTEHJAaM C O0pa3llaMM WX 3alO0JHEHUS M IEepeYHEM
JOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEJOCTaBICHUS KaXXJIO0M TOCyJIapCTBEHHOW WIH
MYHUIUOAIBHOW YCIyTH, B TOM YHCIE K OOECIEUYEHHIO TOCTYIHOCTH Il MHBAJIMJIOB
yYKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit @eaepannn o
COLIMAJIbHOM 3aIIUTE HHBAJIUIOB.

2.14.1.TTomemieHus YIIOJTHOMOYEHHOTO opraHa s MPEI0CTABICHUS
MYHULIMIATBHON YCIYyTd pa3MelaloTcs Ha IEPBOM 3TaXKe 3JaHus, 000pYyI0BaHHOTO
OTJICJIbHBIM BXOJIOM, JIMOO B OTIEIBHO CTOSIIIEM 3JaHUU JJII CBOOOJHOIO JOCTYyma
3asiBuTenen. [lepeaBrkeHre MO MOMENIEHUSIM YIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOJIUTCS PUEM 3ASIBJIICHUS U JIOKYMEHTOB, HE JIOJDKHO CO3JaBaTh 3aTPYJHECHUMN IS
JIMI] C OTPAHUYEHHBIMUA BO3MOYXHOCTSAMHU 3/10POBBSI.

IIpu pacnosioKeHU MOMENIEHHUS YIIOJHOMOUYEHHOTO OpraHa Ha BEPXHEM ATaxe
CIEIHUAIIUCTHI YIIOJITHOMOUYEHHOTO OpraHa o0si3aHbl OCYIIIECTBIISATh IIPUEM 3asBUTENICH Ha
MEPBOM HTa)k€, €CIIM MO COCTOSIHUIO 3JI0POBbSl 3aABUTEIIb HE MOXKET MOJHSITHCS IO
JICCTHHIIE.

Ha Teppuropun, npuieraromesd K 34aHAK YIOJHOMOYEHHOTO Oprasa,
OPTraHU3YIOTCS MECTa JJIsSl MApKOBKHW aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCJIE MECTa
JUISL TITAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB (He MeHee 10 MpoIeHTOB MecCT,
HO HE MEHEE OJIHOTO MECTa), JOCTYM 3asBUTENEH K MapKOBOYHBIM MECTaM SIBJISIETCS
OeCIJIaTHBIM.

IToMemenre ymoJTHOMOUYEGHHOTO OpraHa JyIs MpueMa 3asBUTENeH 00opyIyeTcs
HH(POPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3MemaeTcs (opMa 3asBICHUS C
oOpa3lioM ee 3amojHEHUsT W TEepPeYeHb JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

[TomemieHusi, B KOTOPBIX OCYIIECTBIISIFOTCS JEUCTBUSA M0 MPEAOCTABICHUIO
MYHULIMIAIBHON  yCIyrd, OOECIeUUBAIOTCS KOMIIBIOTEpaAMHU, CpPEICTBAMU CBSI3H,
BKJIFOYAsl JIOCTYyN K WH()OPMAIMOHHO - TEIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
OPITEXHUKOM,  KAHIEIAPCKUMH  NPUHANICKHOCTIMH, HH(DOPMAIIMOHHBIMH |
CIIPABOYHBIMU MaTepuajiaMd, HarjsgHoW uWHOOpPMAIUEH, CTYJNbsIMH H CTOJIAMH,
CpPEACTBAMH TIOXKAPOTYIIEHUSI W OIOBEIICHUS O BO3HUKHOBEHUHU YPE3BBIYANHOM
CUTYyalluu, JOCTYIIOM K PETMOHAIBHOM CHUCTEME MEKBEIOMCTBEHHOI'O SJIEKTPOHHOIO
B3aMMOJICHCTBUS, a TAK)XKE 00ECIIEUUBAETCS IOCTYIMHOCTD /IS MHBAIMJIOB K YKa3aHHBIM
MIOMEIIEHUSM B COOTBETCTBUM C 3aKOHOJATenbCcTBOoM Poccuiickon @Penepaunu o
COIIMAJIbHOM 3aIlUTE WHBAIUJIOB.

3an oOXuJaHus, MeCcTa IS 3aloJIHEHUSA 3amnpoCoB M IIpUeMa 3asiBUTEJEH



00OpPYAYIOTCS CTYIbAMH, U (WK ) KPECETbHBIMU CEKIUSIMHU, U (MJIH) CKAaMBSIMHU.

Nudopmanmonnsie MaTepualibl, MpeAHa3HAYeHHbIE MJii HMHPOPMUPOBAHUS
3asiBUTENEN O MOpSAKE MpPEeIOCTaBICHUS MYHUIMMAIBHOW YCIYTd, pa3MelaroTcs Ha
MH(OPMAIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MeCTaX, 00€CIeunBarONIMX JOCTYI K
HUM 3asiBUTEJICH, 1 OOHOBJISIIOTCSI PU U3MEHEHUH 3aKOHOATENIbCTBA, PETYIUPYIOIIETO
MpEeA0CTaBICHNE MYHULIMTIATBHON YCIYTH, U CIPABOYHBIX CBEICHUI.

NudopmarimonHbie CTEHIBI JOJKHBI PacrojiaraThCsi B MECTE, JOCTYITHOM ISt
pocMoTpa (B TOM YHCIIE MTPU OOJIBIIOM KOJUYECTBE TOCETUTEIIEH ).

2.14.2. TpeboBanust K KOM(OPTHOCTH U JOCTYIIHOCTH MPEIOCTABICHUS
rocyaapctBeHHOM ycinyru B M®L] ycrtaHaBiauBaroTcs noCTaHOBJIEHUEM [IpaBuTenbcTBa
Poccuiickoii ®enepaunn ot 22.12.2012 Ne 1376 «O0 yrBepxnenun IlpaBun
OpraHu3alMyd AESTEbHOCTY MHOTO(QYHKIIMOHANIBHBIX LEHTPOB IPEIOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYI».

2.15. Tloxazarenu JOCTYMHOCTH M Ka4eCTBa MyHHUIIUIIATLHOU yCIyTH.

KosnuecTBO B3aMMOAEHCTBUM 3asBUTENS] C COTPYAHUKOM YIIOJHOMOYEHHOTO
OpraHa mpH MpeI0CTaBICHNH MYHULIUTIATBHON YCIYTH - 2.

IIpoAOIKUTENBHOCTE  B3aUMOJCHCTBUN  3asBUTEIA c COTPYZAHUKOM
YIOJIHOMOYEHHOTO MpU MPEIOCTABICHUH MYHULIMINAIBHONW yciayru - He Ooznee 15
MHHYT.

Bo3moxkHOCTh  monydyeHuss ~ MHpopMamuMu O XOAE€  IPEeJOoCTaBICHUS
MYHUIMOAIBHOW YCIYrd, B TOM 4YHCIE€ C HCIOJIb30BaHUEM HHPOPMALMOHHO -
TEJIEKOMMYHHUKAIMOHHBIX TEXHOJIOTUH.

2.15.1. InpiMu  TIOKa3aTeNIsIMM  KauyecTBa M JOCTYIMHOCTH MPEIOCTaBIICHHS
MYHHIIUTIAJIbHON yCITYTH SIBISIOTCS:

- PACIMOJIO0KEHHOCTh MOMEUIEHUH YIOJIHOMOYEHHOIO OpraHa, MpeIHa3HaueHHbIX
JUISL TIPEIOCTABJIEHUST MYHULIMIAIBHONW YCIYTHM, B 30HE JIOCTYIHOCTH K OCHOBHBIM
TPAHCTIOPTHBIM MarucTpassim;

- CTemneHb MH(POPMUPOBAHHOCTH 3asBUTENS O TMOPSAJIKE MPEIOCTaBICHUS
MYHUIIUTIAJTBHOW YCIYTH (JOCTYMHOCTh WH(GOpPMAlMM O MYHHIMIAIBLHOW YCIIyTe,
BO3MOYKHOCTh BbIOOpa criocobda mnogyyeHus nHpopMaiun);

- BO3MOXXHOCTb BblIOOpa 3asBuTeneM GopM o0OpallleHus 3a TOJy4YeHHEM
MYHULIUNIAIBHOW YCIIYTH;

- IOCTYITHOCTb OOpaIleHus 3a MPeJOCTaBICHUEM MYHHUIIMIIAILHOW YCIYTH, B TOM
YHCIIe JJIS1 JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 310POBbSI;

- CBOEBPEMEHHOCTD MPEA0CTABIICHNS MYHUILIUIIAILHON YCIYyTU B COOTBETCTBUU CO
CTaHJapTOM €€ MPeOCTaBICHUS;

- COOJIIO/IEHHE CPOKOB MPEIOCTABIICHUS! MYHHUIUIIAILHOW YCIYTH U
CPOKOB  BBIMIOJHEHMSI ~ aJMUHUCTPATUBHBIX  MPOLEAYp TNpU  MPEIOCTABICHUU
MYHULIANIAIBHOU YCIIYTH;

- BO3MOXXHOCTb  IOJIydeHH HUHGPOpMAMU O XOJI€ MPEeJOCTABICHUS



MYHULIANIAIBHOW YCIIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX ajl00 CO CTOPOHBI 3aABUTENS IO PE3yJbTaTam
MPEAOCTABIEHNS MYHUIIUMIIAIbHON YCIIYTH;

- OTKPBITBIA JOCTYN HJisi 3asBUTENE K MHGOpMAIMK O TOPSAJKE U CpPOKax
NPEAOCTaBICHUS MYHUIUNAIBHOM  yCIyrH, TOpsSAKe OOXKaloBaHUS  JEUCTBUI
(Oe3meicTBUSA) YIOJTHOMOYEHHOTO OpraHa, PyKOBOJUTENS YIMOJHOMOYEHHOTO OpraHa
100 CrenaIucTa YIOJTHOMOYEHHOTO OPTaHa;

-  HaJgM4Me HEeoOXOJAMMOro U JIOCTaTOYHOTO KOJIMYECTBA CHEIUATIMCTOB
YIOJIHOMOYEHHOT'O OpraHa, a Tak)Ke MOMEIICHUN YIIOJIHOMOYEHHOIO OpPraHa, B KOTOPBIX
OCYIIECTBIISIETCA NPUEM 3aBICHUN U JOKYMEHTOB OT 3asIBUTEJIEH.

2.15.2. YOTHOMOYEHHBIM OpraHoM O0OecleYrBaeTCs CO37aHhe WHBAJIUAAM U
UHBIM MaJOMOOWIBHBIM TpyIIIaM HAaceleHUsl CIEAYIOIIUX YCIOBUM JOCTYHHOCTH
MYHUIIMIIAJIbHOW YCIYTH B COOTBETCTBUUM C TpeOOBAaHUSIMHU, YCTAaHOBJIECHHBIMU
3aKOHOJATEIbHBIMA U NHBIMA HOPMATHBHBIMM IIPABOBBIMU aKTaMH.

2.153. [lpn mpedocTaBICHHH MYHHIMIAIBLHOW  yCIyTM  B3aWMOJCHCTBHE
3asBUTENS  CO CIELHUAIUCTOM YIIOJIHOMOYEHHOIO OpraHa OCYIIECTBIISIETCS IIPU
JUYHOM OOpalIeHUH 3asiBUTEIIS:

- U1 IOJy4yeHUs: nHGOpMalluy MO BOIPOCaM IPEA0CTaBICHHUSI MYHULUIIATbHON
YCIIyTH;

- IS TIOJA4M 3asIBJIEHUSA U TOKYMEHTOB;

- JUIsl IOJTy4YeHUsI ”HPOpMalUU O XOJ€ MPEJOCTABICHHSI MyHULIMITAIbHON YCITYTH;

- IS TIOJIyY€HHUs pe3yJibTaTa IPEeAOCTaBICHUS MYHULIMIIAIbHON YCIIYTH.

IIpoAOKUTENBHOCTh  B3aUMOJACHCTBUS  3asBUTENL  CO  CHELUAINUCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOJKET IIPEBBIIATH 15 MUHYT.

2.15.4. TlpenocraBnenne MyHUIMNAIbHON yciayrm B MOIL[ Bo3MOXHO mpu
HaJIMYUU 3aKJIIOYECHHOIO COTJIAIEHUsS O B3aMMOJIECUCTBUU MEXKIY YIOJHOMOYEHHBIM
oprasom u MOII.

YmonHOMOYEeHHBI oOpraH obOecrneunBaeT WH(DOPMUPOBAHUE 3asBUTENEH O
BO3MOXXHOCTH TOJYYEHUSI MYHUIIMNAIBHOU yciyru Ha 6aze MO®ILI. B cinydae mogauu
3asBJICHUS O MPENOCTABICHUM MYyHULUIIAIBbHON yciyru B M®Il HenocpencTBeHHOE
MPEAOCTABICHNE MYHULUNAIBHOW  YCIYTM  OCYIIECTBISIETCA  YIOJHOMOYEHHBIM
OpPraHOM.

2.16. Uupie TpeOoOBaHWs, B TOM YHCJIE YYHUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTaBICHUSI MYHHUIMITAILHOW YCIYTH TIO JKCTEPPUTOPHUATHLHOMY TMPHHIMIY U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIATILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.16.1. 3asBuUTENH, TPENOCTABISET JOKYMEHTBHI B OpraH, OCYIIECTBISIONINN
MepeBOJ] MOMEIIECHHS, IO MECTYy HaXOXJIEHUS NEPEeBOJUMOIO  MOMEIICHUS
HEeIMOCpeACTBEHHO b0 dYepe3 M®PI[ B COOTBETCTBMM C 3aKJIIOYEHHBIM HMH B



yctaHoBiIeHHOM lIpaBurensctBom Poccuiickon @enepauuy Mopsake COTJIAIEHUEM O
B3aUMOJIEVCTBUH.

2.16.2.3asBuTeNb BIpaBe OOpPATUTHCS 3a MPEJOCTABICHHUEM MYHUIIMIIAIBHON
yCIyrM MW T1OoAaTh JOKYMEHTBHI, yKa3aHHble B nyHkTe 2.6.1 HacTosmero
aJIMUHUCTPATUBHOTO pErJIaMeHTa B 3JekTpoHHOU ¢opme uepe3 EIITY, PIITY c
UCITOJIb30BAaHUEM 3JIEKTPOHHBIX TOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOW MOJAMUCHIO B
cooTBeTcTBUM ¢ TpeboBanusmu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «0O6
AIEKTPOHHOMN MOAMHUCHY.

YnonHOMOYEeHHBIN opraH oOecreynBaeT WHPOPMUPOBAHUE 3asBUTENEH O
BO3MOKHOCTH MOJIy4eHUsI MyHHIIMNaIbHON yciyru uepes EINNY, PIITY.

O6pamenne 3a ycayrow uepes EIII'Y, PIII'Y ocymecTBisercs myTeM
3allOJIHEHUSI HUHTEPAKTUBHOW (QopMbl 3asBieHHUs ((POpMHUpOBaHUS 3ampoca O
IIPENOCTABICHUN MYHHUIMIAIBHON YCIYTH, COJEpKaHUE KOTOPOrO0 COOTBETCTBYET
TpeOOBaHUAM (OPMBI 3asIBICHUS, YCTAHOBJICHHON HACTOSIIMM aJMUHHCTPATUBHBIM
peryiaMeHToM) (J1anee - 3ampoc).

OOpaiieHne 3asBUTENS B YIOJHOMOYEHHBIM OpraH YyKa3aHHbIM CIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTb  HANpaBJICHHS] W  MOJYYEHUS OJHO3HAYHOU U
KOH(QUACHIMATBHOW HH(OPMALIUHY, a TaKXKe MPOMEKYTOUHBIX COOOLIEHUN U OTBETHOM
uHpOpMallMu B DJEKTPOHHOM BHJE C HCIOJIb30BAHUEM D3JEKTPOHHON MOJIMUCU B
MOPSJIKE, TPEYCMOTPEHHOM 3aKOHOIaTENbCTBOM Poccuiickoit denepannu.

2.16.3.ITpu mpemocTaBIeHUN MYHHIIMIIAIBHOW YCIYTH B SJEKTPOHHOU (dopme
nocpeacteoM EINT'Y, PIIT'Y 3asBurento obecrnieunBaeTcs:

- IoJIy4eHre HH(POPMAIIMU O IOPSAIKE U CPOKaAX MPEIOCTaBICHUS
MYHUIIUIIAJIBbHON yCITyTH;
- 3aMKCh HA TIPUEM B YIIOJTHOMOYEHHBIN OpraH JAJIs TI0J]aud 3asBJICHUS U TOKYMEHTOB;

- opMupoBaHUE 3aMpoca;

- IPUEM U PETUCTPALIUS YIIOJTHOMOUYEHHBIM OPTraHOM 3alpoca U JOKYMEHTOB;
- IOJIy4€HHUE pe3yiIbTaTa MPeA0CTaBICHNU MyHUIIUIIAIbHON yCIyTH;
- IOJIy4€HUE CBEJICHUM O X0/1€ BBITIOJHEHHS 3aIpoca.

[Ipu HampaBieHUU 3ampoca UCTOIB3YEeTCsl MPOCTasi SICKTPOHHAS MOAMKCH, TIPU
YCIIOBUH, YTO JTUYHOCTH 3asIBUTEIIS YCTAHOBJICHA MPU aKTUBAIIUHN YISTHOMN 3aITUCH.

3. CocTaB, MoC/1€10BaATEJIbHOCTh U CPOKH BHINIOJHEHUSI A IMUHUCTPATHBHBIX
npoueayp (AeicrBuii), Tped00BaHMUS K NOPSIAKY MX BbINOJHEHUS, B TOM YHCJIe
0CO0ECHHOCTH BBINOJHEHNUS] A/IMUHUCTPATUBHBIX NPouUeayp (aeidcTBHii) B
3JIEKTPOHHOU (popme

3.1. HcuepnsiBaromuii iepedeHb aIMUHUCTPATUBHBIX MIPOIIEAY]:

1) mpueM | perucrpanus 3asBICHUS M JOKYMEHTOB Ha MpPEIOCTaBICHHUE
MYHUIUTIATBHON YCIYTH;



2) bopMHUpOBaHNE W HAMNPABJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OPTaHbI
(opraHm3anuy), ydJacTBYIOIIHE B TPEIOCTABICHUM MYHHUIUNAIBHOW yciayru (mpu
HEO0OXOJIMMOCTH);

3) yBeIOMJICHHE 3agBUTEIISI O MPEJCTABICHUU JOKYMEHTOB U (WIK) UH(pOpMaIuy,
HEOOXOMMOM JIJIsI MPOBECHUS TIEPEYCTPOUCTBA U (MJTH) TIEPETUIAHUPOBKHA TTOMETIICHHUS
B MHOTOKBapTHUPHOM JIOME;

4) IpUHATHE peIIeHUs O TMepeBoje Win 00 OTKa3e B TIEPEBOAC JKUIIOTO
MOMEIICHHS B HEXKWIIOE WIH HEKUJIOTO MIOMEILIEHUS B KUJIO€ IOMELIEHUE;

5) BblJaya (HampaBJ€HUWE) JOKYMEHTOB IO pe3yibTaTaM MpelOoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH.

311 Ilpuem m perucrpanus 3asBICHUS W JOKYMEHTOB Ha IPEIOCTABICHUE
MYHHIUITATBHON YCIYTH.

3.1.1.1. OcHoBaHMEeM Hauaja BBHINOJHEHUS aJIMUHHUCTPATUBHON MPOLIETYpPHI
ABJISIETCA TOCTYIUICHUE OT 3asiBUTENS 3asBJICHUSI U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
IIPEIOCTABJIEHUS TOCYJapCTBEHHOU YCIIYTH, B YIIOJIHOMOUYE€HHbIN oprad, EII'Y, PIII'Y
1160 yepe3s MDII.

3.11.2. Tlpy nuyHOM OOpalllEHUM 3agABUTENS B YINOJIHOMOYEHHBIM oOpraH
CHEIUAINCT YIOJTHOMOYEHHOTO OpraHa, OTBETCTBCHHBIH 3a TIpUEM U BbIIAYY
JIOKyMEHTOB:

- yCTaHaBJIMBAeT JIMYHOCTh  3asBUTEJISI HAa  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JIMYHOCTh, TMPEJACTABUTENS 3asBUTEN - HAa OCHOBAaHUU
JIOKYMEHTOB, YJIOCTOBEPSIOIIMX €r0 JUYHOCTh W TMOJHOMOUUs (B Cilydyae oOpalieHus
MPEACTABUTENS);

- TPOBEPSIET CPOK JCHUCTBUS JOKYMEHTA, YJIOCTOBEPSIOUIETO €ro JUYHOCTh U
COOTBETCTBHE JTAHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD, JaHHBIM, YKa3aHHBIM
B 3asIBJICHUU O COTJIACOBAHUM MEPEYCTPOICTBA U (MJIU) MEPEINIAHUPOBKYU MOMEIIICHUS B
MHOTOKBAPTHUPHOM JOME U MPUIOKEHHBIX K HEMY JOKYMEHTAaX.

B XoAc mpueMa AOKYMCHTOB OT 3asBUTCIIM WMJIM YIIOJIHOMOYCHHOI'O MM JiMIa
CIICOualIncCT, OTBETCTBCHHBIN 3a IMPpUEM M BblJIa1y JOKYMCHTOB, YAOCTOBCPACTCS, YTO:

1) TCKCT B 3as4BJICHUHU O IICPCBOJAC ITIOMCIICHUA ITIOAAACTCA ITPOUYTCHHUIO,

2) B 3asBJIEHHU O TIEPEBOJIE TMOMEIIEHUS YyKa3aHbl (amMuiausi, UMs, OTYECTBO
(mocnennee - Mpu HAIMYKMM) (PU3MUECKOTO JHIa JIMOO HAUMEHOBAHUE IOPUIMYECKOTO
JUA;

3) 3asBJICHUC (0 epeBoac IIOMCILICHUA IIoAIIMCaHO 3asBUTCIICEM Hnim
YHOHHOMOquHBIﬁ IMPCACTAaBUTCIIb,



4) mpuararTcs JOKYMEHTHI, HE0OXO0aUMEBIE JUIS MPEIOCTABICHUSA
MYHUIUITAIBHON YCIYTH.

[Ipu ycranoBiaenuu (HaKTOB  OTCYTCTBUS  HEOOXOAMMBIX  JIOKYMEHTOB,
O0S3aHHOCTh MO0 TPEJOCTABICHUIO KOTOPHIX BO3JIOXKEHAa Ha 3asiBUTENS, TpHU
HECOOTBETCTBUM  NPEJCTABICHHBIX  JIOKYMEHTOB  TpeOOBaHMUSM  HACTOSILErO
aIMUHUCTPATUBHOTO PEIVIAMEHTA - YBEIOMIIACT 3asiBUTENIS O BBIABICHHBIX HEJOCTATKAX
B [IPEJICTABJIICHHBIX JOKYMEHTAX U MpeUIaracT NPUHATb MEPHI 10 UX YCTPAHEHMUIO.

B ClIydac CCJIM 3asBHUTCIIb HACTAMBACT HA INPUHATHHU OJOKYMCHTOB - IIPUHUMACT
NpCACTABJICHHBIC 3aABUTCIICM JOKYMCHTBI.

B ciydae eciu 3asgBHUTENh CaMOCTOSITENIBHO PEIIMJ HPUHATH MEphl 10
YCTPAHEHUIO HENOCTATKOB, IIOCJI€ MX YCTpaHEHHs IOBTOPHO oOpamiaerca 3a
IIPENOCTABICHUEM MYHUIMIIAIBHON YCIYTH B MOPSAKE, IPEAYCMOTPEHHOM HACTOSIIIIAM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

Ilo oxoHuyanum InpucMa 3asBJICHHUA MW IIpUJIaraCMbIX K HCMY JOKYMCHTOB,
CIICOUAaJInCT, OTBETCTBEHHBIN 3a IMpueM AJOKYMCHTOB, BbIJAACT 3adABUTCIIIO PACIIMCKY B
MMOJYYCHHH OT HCrO AOKYMCHTOB, C YKAa3aHMCM HX ICPCUHA M JAaThbl UX ITOJIYUCHMHA
YIIOJIHOMOYCHHBIM OpPr'aHOM, a TaKiKC C YKa3aHHMCM IICPCUYHA AOKYMCHTOB, KOTOPEBIC
6YIIYT IIOJIYYCHBI 110 MC)KBCAOMCTBCHHBIM 3aIIpOCaM.

MaxkcuMalbHbIi CPOK BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI 10 IPUEMY
M PEruCTpalMy 3asBJICHHUS O IIEPEeBOAEC IIOMEIICHUS U TMPUIOKEHHBIX K HEMY
JIOKyMEHTOB COCTaBIsieT 1 pabouuii IeHb C MOMEHTA MOCTYTUICHUS 3asBJICHUS.

Kpurepunii npuHATHS pelIeHUs: TOCTYIUICHUE 3asBJIEHUS O TIEPEBOJIE TOMEILICHUS
Y TIPWJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM aIMHUHUCTPATUBHOM NMPOLEAYPHI SIBISAETCS MPUEM U PETUCTpals
3asBJICHHUS O NIEPEBOJIE TIOMEILEHNS U IPUWIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarus o nmpueme 3asBICHUS O MEPEBOJIE MOMEIMICHHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (PMKCUPYETCS B CUCTEME AJIEKTPOHHOTO JTOKYMEHTO000pOoTa U (MJIH)
JKypHaJle PETUCTpaldd YMNOJHOMOYEHHOTO OpraHa, IOCJI€ Yero MOCTYIUBIINE
JOKYMEHTBI TIepPEJaloTCs JIOKHOCTHOMY JIMILY JJIi PAacCMOTPEHUsS W Ha3HA4YCHUS
OTBETCTBEHHOTO UCIIOJTHUTEIIS.

3.1.1.3. [IpueM u peructpauus 3asBICHUS W JOKYMEHTOB Ha MpPEIOCTaBICHHUE
MYHUIIUNIATBHOM YCIyTH B hOpMe dIEKTPOHHBIX AJoKyMeHTOB uepe3 EINT'Y, PIITY.

[Ipu HampaBieHUU 3asBJICHHUS O TMEPEBOJIE MOMEIICHHUS B DJICKTPOHHOU dopme
(MpyY HaTUYMKM TEXHUYECKOM BO3MOMHOCTH) 3asBUTEII0 HEOOXOAMMO 3arojHUTh Ha
EIII'Y, PIIT'Y nsnekTtpoHHyr (opMy 3ampoca Ha NPEAOCTABICHUE MYHMIIUMIAIBLHON
YCIIYTH, MPUKPENUTh K 3asIBIICHUIO B AJIEKTPOHHOM BHUJE JOKYMEHTHI, HEOOXOJUMbIC
JUTISL IPEIOCTABIICHUS! MYHULIUMITAIIBHON YCITYTH.



Ha EIII'Y, PIII'Y pa3memaercss oOpaser] 3amoJHEHHs 3JIEKTPOHHOU (HOpMbI
3asBJIeHUs (3armpoca).

dopmaTHO-IOTHYecKasi MpoBepKa CHOPMHUPOBAHHOTO 3asBICHUA (3arpoca)
OCYIIECTBIISICTCSI aBTOMATHUYECKU TOCTIE 3alOJHEHUS 3asBUTEIEM KaKJIOTO U3 TOJel
ANIeKTpOHHON (popmbl 3ampoca. [Ipu BBISBIEHHM HEKOPPEKTHO 3allOJIHEHHOTO OIS
AJIEKTPOHHOM (POpPMBI 3ampoca 3asiBUTENb YBEJOMIISIETCS O XapaKTepe BbISIBICHHOU
OMOKK M TIOPSAKE €€ YCTpaHEHHs IMOCPEICTBOM HH(POPMAIMOHHOTO COOOIIECHUS
HETOCPEJCTBEHHO B AJIEKTPOHHOM (hopMe 3armpoca.

CHCHH&HHCT, OTBETCTBCHHBIM 3a npueM MW BblAa4y HJOKYMCHTOB, IIpHU
IMOCTYIUICHHUH 3aABJICHHUA U NOKYMCHTOB B 3JICKTPOHHOM BHAC:

- IIPOBEPSIET 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB M UCKa)KEHHOU HH(pOpMaLny;

- PETUCTPUPYET JOKYMEHTBHI B CHCTEME DJJCKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJHOMOYEHHOTO OpraHa, B KypHaje PEruCTpalllH, B CIy4ae OTCYTCTBHUSI CHCTEMBI
3JIEKTPOHHOT'O IOKYMEHTO000POTa;

- hopMUPYET U HANIPABIISET 3aABUTEIIO JIEKTPOHHOE yBeaomiienue uepe3 EINY,
PIII'Y o mosyyeHUM W perucTpanuyd OT 3asBUTENs 3asBJICHUA (3ampoca) U KOMUH
JOKYMEHTOB, B CIy4a€ OTCYTCTBHSI TEXHHUYECKOM BO3MOYKHOCTH aBTOMATHYECKOIO
yBenomieHus 3asBurens yepe3 EII'Y, HampaBisieT mOCTyNMBIIMK MAKET JOKYMEHTOB
JOJDKHOCTHOMY JIMILY YIIOJJHOMOYEHHOI'O OpraHa JuIi PacCMOTPEHUs M Ha3HAYCHUs
OTBETCTBEHHOTO MCIIOJIHUTEIIS.

MakcuMalIbHBIA CPOK BBINOJHEHHS] aIMUHUCTPATUBHON MPOLEAYPHI MO IPUEMY
W PETUCTpALlMU 3asBJICHHS O TIIEPEBOJEC IIOMEUICHUS W MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB B (hOpM€ 3JIEKTPOHHBIX JOKYMEHTOB cOCTaBisier | pabouuil AeHb ¢
MOMEHTA MOJIy4EeHUS JOKYMEHTOB.

Kpurepunii npuHATHS pelIeHUs: TOCTYIUICHUE 3asBJIEHUS O TIEPEBOJIE TOMEILICHUS
Y NPUWIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbTaToM agMUHHUCTPAaTHBHOM NPOLIEAYPHI SBISETCS NPHUEM, PETHCTPALMS
3as1BJICHHUS O IIEPEBO/IE ITIOMEILEHNS U PWIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.14. [Ipn HanpaBieHUH 3asBUTEIEM 3asBJICHUS W JIOKYMEHTOB B
YIOJHOMOYEHHBIA ~ OpraH  MOCPEACTBOM  IOYTOBOM  CBSI3M  CHELUAIMUCT
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a PUEM U BbIJAUy JOKYMEHTOB:

- MPOBEPSIET MPABWILHOCTh aJPECHOCTH KoppecnoHaeHnu. OmuboyHo (He 1o
azpecy) NpUCIaHHBIE NMCbMa BO3BPAILAIOTCS B OPraHU3allMI0 IIOYTOBOW CBSI3U
HEBCKPBITHIMH;

- BCKPBIBACT KOHBCPTLI, IIPOBCPACT HAJINYNC B HUX 3aABJICHUA U HJOKYMCHTOB,



00513aHHOCTH 110 NpCAOCTABJICHNUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

- IIPOBEPACT, UTO 3as4ABJIICHUC HAIIMCAHO p3,360qu/IBO, (I)aMI/IJ'II/II/I, HNMCHA, OTYCCTBA
(HpH HaJII/IIII/II/I), HAMMCHOBAHHUC, aApCC MCCTA JKUTCIILCTBA, aIp€C MCCTOHAXOXKICHUAI,
HaITMCaHbI IIOJTHOCTBIO,

- IPOBOJUT IEPBUYHYIO IMPOBEPKY MPEACTABICHHBIX KOMHA JOKYMEHTOB, HX
COOTBETCTBHE JIEUCTBYIOLIEMY 3aKOHOAATENBCTBY, 4 TAKKE IIPOBEPSET, YTO YKA3aHHbIC
KOIIMHY 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIaTEIbCTBOM IIOPSJIKE;

- TPOBEPSET, YTO KOIHUHU JOKYMEHTOB HE HUMEIOT IOBPEXKICHUH, HAJIUYKE
KOTOPBIX HE IIO3BOJIIET OJHO3HAYHO HCTOJKOBATH MX COAEPKAHUE, OTCYTCTBYIOT
IIOAYMCTKH, IPUITACKH, 3a4€PKHYTBIE CJIOBA, UCIIPABIICHUS.

MakcumanbHbIi CPOK BBIMIOJHEHUSI aJIMUHUCTPATUBHON MPOIEAYPHI MO MPUEMY
U PEruCTpalluy 3asBICHHUS O TMEPEBOJIC IOMEIICHUS W MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB, TOCTYIUBIIUX TOCPEICTBOM IOYTOBOM CBsI3U, COCTaBisieT 1 pabouwmii
JIEHb C MOMEHTA MOJIyY€HUS TOKYMEHTOB.

Kpurepnit npuHATHS pEMIEHUS: NOCTYILICHAE 3asIBJIEHUS O IEPEBOJIE OMEIICHUS
Y IIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraToM agMHUHUCTPATUBHOW MNPOLEIYPHI SBISAETCS NMPUEM M PETUCTPALUA
3asBJICHHUS O IIEPEBOJIE TIOMEILEHNS U IPUWIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarus o npuemMe 3asBICHUS O MEPEBOJIC MOMEIICHUS U MPUITIOKEHHBIX K
HEMY JIOKYMEHTOB (PUKCHUpYeTCS B CHUCTEME OJJIEKTPOHHOTO JOKyMEHTOOO0OpOTa
YIOJITHOMOUYEHHOTO OpraHa, B >KypHajJe PEerucTpalvu, B CIydae OTCYTCTBHSI CHUCTEMBbI
AJIIEKTPOHHOTO JOKYMEHTO000pOTA.

B ACHb PCTUCTpalu 3asABJICHUA O IICPCBOAC IIOMCIHICHHA M IIPUIOKCHHBIX K
HCMY OOKYMCHTOB, CIICIHAJINCT, OTBETCTBCHHBIN 3a IIpueM HOOKYMCHTOB, IICPCAACT
MNOCTYIIMBIINEC JOKYMCHTBI JOJDKHOCTHOMY JIMIOY YIOJIHOMOYCHHOIO OpraHa I
PACCMOTPCHUA U Ha3HAYCHNA OTBCTCTBCHHOI'O MCITOJTHHUTCIIA.

3.1.2. ®opMupoBaHUE W HAMPABICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPTaHbI
(opraHm3aiuy), ydJacTBYIOIIHE B TPEIOCTABICHUM MYHUIIUNAIBHOW yciuyru (mpu
HEOOXOIMMOCTH).

OcHoBaHueM Ui  HadyaJla  aJAMUHUCTPATHBHOM  NPOLEIYpPHl  SIBISETCS
HETPEJCTABICHUE 3aSBUTEIEM JTOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYHKTamMu 2, 3, 4
nyHKTa 2.6.1 HacTOsIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

I[OJ'DKHOCTHOG JIMIIO YIIOJIHOMOYCHHOI'O OpraHa IIpU IIOJYYCHUHN 3asBJIICHHA O
NNepEeBOAC MOMCIICHUA W IMPHUIIOKCHHBIX K HEMY JOKYMCHTOB, MOPYYACT CICHUAIINCTY
COOTBCTCTBYIOLICTO OTACIA IIPOU3BECTU UX IIPOBCPKY.

B CiIydac, €CJIM ClICHUaINCTOM COOTBCTCTBYIOHICTO OTACIIA 6YI[6T BBIABJICHO, YTO



B TIEPEYHE MPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
NpeIyCMOTPpEHHbIE  moAanyHktamu 2, 3, 4 nydkra 2.6.1  HacTosuero
aIMUHUCTPATUBHOTO  pErjlaMeHTa, [MPUHUMAETCA  pEIIeHWe O  HalpaBlIEHUU
COOTBETCTBYIOIIUX MEXBEOMCTBEHHBIX 3aPOCOB.

MG)KBGI[OMCTBGHHLIG 3allpOChbl HAIIPABJIAIOTCA B CPOK, HC HpeBI)IHIaIOHII/Iﬁ 3
pa60‘{I/IX IIHeﬁ CO IOHA PpCerTucCTpalvM 3asiBJICHHUA O IICPCBOAC IIOMCHICHUA U
IMPHUIIOKCHHBIX K HCMY JOKYMCHTOB OT 3asABUTCIIA.

HampaBnenue MeXBEIOMCTBEHHBIX 3allpOCOB OCYILECTBIICTCS B 3JIEKTPOHHOU
dbopMe ¢ HCHOIB30BAHUEM €IWHOM CHCTEMbl MEKBEJOMCTBEHHOIO JIIEKTPOHHOTO
B3aMMOJCHUCTBUSA M MOJNKJIIOYEHHOM K  HEM  PETHOHAIBHOW  CUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJECHCTBHS.

CHCHI/IEUII/ICT COOTBCTCTBYIOICTO OTACIA, OTBETCTBEHHBIN 3a IMOATOTOBKY
JAOKYMCHTOB, 00s13aH IIPUHATD H€06XOI[I/IMBIC MCPBI JII IIOJIYYCHHA OTBCTa Ha
MCIKBCAOMCTBCHHLIC 3aIIPOCHI B YCTAHOBJICHHBIC CPOKH.

B CIyda€ HC IIOCTYIUICHHA OTBCTAa Ha M€)KB€I[OMCTBCHHBII>1 3a1poCc B CpPOK
YCTaHOBHGHHBIﬁ ITYHKTOM 2.6.3 AIMHUHHUCTPATUBHOI'O PCriIaMCHTA IIPUHUMAIOTCA MCPLbI
B COOTBCTCTBHUH IIOAIIYHKTOM 3 ITYHKTa 3.1 HaCTOAIICTO AaAMHUHHCTPATHUBHOI'O
perilamMcHTa.

Kpurepnii MIPUHATUSA peLIeHus: HEIPEACTABICHUE JIOKYMEHTOB,
NPEAYCMOTPEHHBIX  moamyHkTamu 2, 3, 4 myHkra 2.6.1  Hacrosmero
aIAMUHHACTPATUBHOTO PETVIAMEHTA.

Pe3ynbraToM agMUHHCTPATUBHOM MPOLEAYPHI SBISIETCA IOJy4EHHME B paMKax
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOJCHCTBUS JOKYMEHTOB (MX KONUN WIH
CBEACHMH, coAepXkallluXcsi B  HHUX), HEOOXOOUMBIX Uil  IPEIOCTaBICHUS
MYHULIMIIAJIBHOW ~ yCAYrM  3asiBUTENI0,  JUOO  TOJydyeHue  HHQOpMalMH,
CBUJCTEILCTBYIOIEH 00 OTCYTCTBUM B pAcIOPsDKEHWH OpraHoB (OpraHu3aiuil),
YYaCTBYIOIIMX B MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH, TOKYMEHTOB (MX KOMHIA
WIM CBEACHWH, COAEp)KalUXCcsi B HUX), HEOOXOAMMBIX HJisi MPEAOCTaBICHUS
MYHULIUIIAIBHOU YCIIYTH.

Qukcanuss pe3yibTaTa BBIIOJHEHUS AJMUHHUCTPATUBHOM IPOLEAYpPHl HE
MPOU3BOJUTCS.

3.1.3 Ilpunstue pemeHus O NEpeBOJe MM 00 OTKa3e B IEPEBOJIC KUJIOTO
MOMEIIICHHUS B HEKWIJIOE M HEXKUJIOTO TIOMEIISHUS B KMJIO€ TTOMEIICHUE.

OcHoBaHueM U1 Havajla aJIMHHUCTPATUBHOW TPOIEAYPHI SBISACTCS MOJIYYCHHUE
YIIOJTHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosImiero
aJIMUHHACTPATUBHOTO pErJaMeHTa, B TOM YHCJE IO KaHajlaM MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJICHCTBUS, JIMOO WHGOPMAINHN, CBUICTEIHCTBYIOMICH 00



OTCYTCTBUM B  pAaCHOpPSOKEHUMM  OPraHoB  (OpraHum3aiuii), y4dacTBYIOIIUX B
MPEIOCTABICHUN MYHUIIUIIAILHON YCIyTH, TOKYMEHTOB (MX KOMUM WM COACPKAITUXCS
B HUX CBEJCHUI), HEOOXOAUMBIX AJI MPEAOCTABICHNUS] MyHULIUTTAIbHON YCIYTH.

OTBETCTBEHHLIM 32 BBIIIOJHCHHUE aﬂMHHHCTpaTHBHOﬁ mpoucaypsel ABJIICTCA
AOJIZKHOCTHOC JIMIIO YIIOJTHOMOYCHHOI'O OpraHa.

Crenuanuct  OTAeNa/ymoJHOMOYEHHAss ~ KOMHCCHUSL — MPOBOJUT  aHAJM3
IPEICTABICHHBIX JOKYMEHTOB Ha HAJIMYUE€ OCHOBAHWI JUIsl NMPUHATUS pELICHUs, U
MOJATOTABIMBAET MPOEKT PEUICHHs] O TMEPEeBOJie WM 00 OTKa3e B MEPEBOJIC KHUIOTO
MOMEIICHHUS] B HEXWIOEC U HEXKUIIOTO MOMEIIEHUsI B >KWIIOE MOoMelleHue mno ¢opme,
yTBepkJiIeHHON mocTtaHoBieHueM I[IpaButensctBa PD ot 10.08.2005 Ne 502 «O6
YTBEPKICHUH (OpPMBI yBEAOMIIEHHA O TIepeBoAe (OTKa3e B MEPEBOJAE) KUIIOTO
(HEXUJIOTO) MOMEIICHUS B HEXKMIIOE (KMIJIOE) TTIOMEIICHUE.

[Ipu moctymniaeHun B yIOJHOMOUYEHHBIA OpraH OTBETAa OpraHa rocyl1apCTBEHHOMN
BJIACTH, OpraHa MECTHOTO CaMOYIpaBleHUs JHMOO TOJIBEIOMCTBEHHONW OpraHy
roCyJapCTBEHHOM BJIACTU WM OPraHy MECTHOTO CAMOYIPABIICHUS OpraHW3aldd Ha
ME>KBEJIOMCTBEHHBIN 3aMpOC, CBUACTEIBCTBYIONMIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIH)
uHpopMalu, HEOOXOAMMBIX JUIsI TEPEeBOJA IKUJOTO TIOMEHICHHUS B HEXWIOE
MOMEIIECHUE WM HEXKWIOrO0 MOMEIICHUS B JKHJIOE IOMEIICHHE B COOTBETCTBUHU C
nyHKTOM  2.6.1  HacTosimiero  aJAMUHUCTPATUBHOIO  pErjiaMeHTa, MW  €CJlu
COOTBETCTBYIOIIUM JOKYMEHT HE TMPEACTaBIEH 3asgBUTEIEM 10 COOCTBEHHOU
WHUIIMATUBE, YIOJHOMOYEHHBIM OpraH TocCjie€ TOJY4YeHHUs YKa3aHHOTO OTBETa
YBEIIOMJISICT 3asBUTENIE O TOJYYEHUM TaKoro OTBETa, W MpeajiaraeT 3asBUTEIIO
MPEACTaBUTh JOKYMEHT M (Wid) HH(POpMaIMIO, HEOOXOAWMbIC IS TPOBEACHUS
MepeBOJia KUJIOr0 MOMEIICHUSI B HEXXWIOE MOMEIIEHUE WIIM HEXKWIOTO MOMEIICHUS B
YKUJIO€ TTOMEIIEHUE B COOTBETCTBUM C MyHKTOM 2.6.1 HacTosIero aiMUHUCTPATUBHOTO
perjiiaMeHTa, B Te4eHHE MATHAAIATH padounX JTHEH CO JTHs HAMpaBIICHUS YBEIOMIICHHUS.

IIpu HempencTaBieHUM  3asBUTENIEM  JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTaBICHNUS MYHUIMIAJBHOW YCIyTH, B YKa3aHHOM Ciy4yae, CIEIUaIucT
COOTBETCTBYIOIIIETO OT/ENIa MOATOTABIMBAET MPOEKT PEIICHHs] 00 OTKa3e B MEPEBOJIC
JKUJIOTO TOMEIIEHUSI B HEXWIOE MOMEIICHUE WM HEXKWIOrO IMOMEIICHUS B KUJIOE
MOMEIIICHHE.

Pemennie 00 oTka3ze *KUIJIOTO MOMEIICHUS B HEXUIIOE MOMEIIEHNE WU HEXHUIIOTO
NOMEIIEHUSI B JKWJIOE TOMEIICHHWE [OJDKHO COJEep)KaTh OCHOBaHUS OTKaza C
00s13aTEIbHON CCHUIKOM Ha HAapyIIEHUS.

Pemenue o IepeBoOAC NN 00 OTKa3e B IIEPCBOAC KUJIOTO ITIOMCIICHHUA B HCXKHUIIOC
INOMCIICHUEC MNJIM HCKHIOIO IIOMCHICHHUA B JXHJIOC IIOMCIICHHC IIOAIIMCBIBACTCA
AOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOI'O OpraHa B ABYX JK3CMILIApPax M IIEPCaacTCs
CrIeOualInucCTy, OTBETCTBCHHOMY 3a IIPUEM-BbIAa4y JOKYMCHTOB.

B cnydae npencraBieHus 3asBICHUS O IIEpEBOJE ToMmelleHus vepes MOI]



JOKYMEHT, IMOATBEPKAAIOIINN IPUHATHE pelieHns, Hanpasiserca B MOLL, ecnn nHon
CH0cO0 €ro NoJyyeHusl He YKa3aH 3asBUTEIIEM.

MakcuMaJIBHBIM CPOK BBIITOJIHEHUS aIMHUHHMCTPATUBHOM NPOLIEAYPHI NPUHITHSA
pelIeHUs] O MepeBoJie WM 00 OTKa3e B MEPEBOJE KWJIOTO MOMELICHUS B HEXHWIOE U
HEXUJIOTO IIOMEIIECHUS B XKUJIOE MOMELICHUE HE MOXKET IPEBBIIATh CPOKa IIATU AHEH
CO JHS TPEACTABICHUS B YIOJIHOMOUYEHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTb I10
NPEACTABICHUIO KOTOPBIX B COOTBETCTBMM C NyHKTOM 2.6.1 HacTosIero
aAMUHHACTPATUBHOTO PETVIAMEHTA BO3JIOKEHA HA 3aSBUTEIS.

Kputepuii npuHsTHS pelIeHus: Haauuue (OTCYTCTBHUE) OCHOBAHUM NJIs OTKa3a B
IIPEAOCTABICHUA  MYHHIMIIAJIBHOM  yCIYIM, NPEAYCMOTPEHHBIX MYHKTOM 2.7
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraToM aaIMUHHCTPATHBHOM MPOLEAYPHl SBISIETCA IOCTYIUIEHHME K
CIEHHUAIINCTY, OTBETCTBEHHOMY 3a IPUEM-BbIady JOKYMEHTOB, PEIICHUS O NEPEBOIE
WK 00 OTKa3e B NMEPEBOJIE KUIOTO TTOMEIIECHHS B HEXKUIIOE M HEXUJIIOTO MOMEUIEHUs B
JKUJI0€ TIOMELICHUE.

Pe3ynbTar BEINOJHEHUS aIMUHUCTPATUBHOMN NPOLEypbl PUKCUPYETCS B CUCTEME
JIEKTPOHHOI'O JOKYMEHTO0O0POTa YIIOJIHOMOUYEHHOTO OpraHa, XypHajle pEruCTpaLiu.

3.1.4. Briraua (HampaBlieHHWE) JOKYMEHTOB IO pe3yjibTaTaM MPEI0CTaBICHUS
MYHHUIUITATBHON YCIYTH.

3.14.1. Brigaua (HampaBJeHUE) JOKYMEHTOB o pe3yJibTaTam
MPEAOCTaBICHNS MYHHUIIUIIAIBbHON YCIYTH B YIIOJJTHOMOYEHHOM OpraHe.

OcHoBaHueM [Jid Hayajia MpOLEAYphl BbIJauu JIOKYMEHTOB SIBJISIETCS HaIU4yue
c(hOpPMUPOBAHHBIX  JIOKYMEHTOB, SIBJSIFOIIUXCA  PE3YJbTATOM  MPEIOCTABIICHUS
MYHHIUITAIBHON YCIYTH.

Jlns momydeHusl pPe3yibTaTOB MPEJOCTABICHUS MYHUIUMAIBHOW YCIyTH B
OymMakHOM BuJE W (WJK) i1 CBEPKH DJJICKTPOHHBIX 0Opa30B JIOKYMEHTOB C
OpuUrMHaJlaMH (TIpU HAMNPABJIEHUU 3ampoca Ha mpenocraBieHue yciayru uepe3 EINTY,
PIII'Y (opu HalWMuuM TEXHUYECKON BO3MOXHOCTH) 3asIBUTENIb MPEAbSIBISACT
CJIEIyIOIIME JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOIINI JUYHOCTD 3aABUTENS;

2) JOKYMEHT, MOJATBEPKAAIOIIUN TOJHOMOYHS MPEICTABUTENS HA IIOJIYy4YECHUE
JIOKYMEHTOB (€CJIM OT UMEHHM 3asiBUTENISI IEHCTBYET MPEICTABUTEND);

3) pacnucka B MOJIy4YEHUU JOKYMEHTOB (MIPU €€ HAJTUYKU Y 3asIBUTEIS).

Crneunanuct, OTBETCTBEHHBIM 3a NPHEM M BbIJayy JTOKYMEHTOB, IPHU BbIIAYE
pe3ynbpTaTa NpeAoCTaBICHHs YCIyTH Ha OyMaKHOM HOCHUTEJIE:



1) ycTaHaBIUBAET JIMYHOCTH 3aBUTENS JINOO €ro MpeaCTaBUTES;

2) IPOBEPSIET NMPABOMOYHS NPEACTABUTENSA 3asiBUTENSA JEHUCTBOBATH OT MMEHU
3asIBUTEIIS IIPU NTOJyYEHUHN JOKYMEHTOB;

3) BBIIACT TOKYMEHTHI,

4) peructpupyer (akT BbIAYM JOKYMEHTOB B CHUCTEME DJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJTHOMOYEHHOT'O OpPTraHa U B KypHaJie perucTpaliy;

5) OTKAa3bIBACT B BbIAAYC PC3YyJIbTaTa IPCIOCTABIICHUA MYHHHHHaHBHOﬁ YCIYI'H B
ClIy4dasax:

- 32 BbIJIaYed JIOKYMEHTOB OOpAaTUIIOCH JIUI0, HE SIBJISIOLIEECs 3asBHUTENIEM (ero
MPEACTABUTEIIEM);

- oOpaTUBIIEECs MO OTKA3aJ0Ch NPEIbIBUTh JOKYMEHT, YIOCTOBEPSIOLIUN €ro
JNYHOCTb.

B cinyuae nmomaum 3asBUTENIEM JTOKYMEHTOB B 3JIEKTPOHHOM BHJIE IOCPEACTBOM
EIIT'Y, PIIT'Y u yka3aHuu B 3aIIpOCe O MOJTYUYEHUHN PE3yJIbTaTa MPEAOCTABICHUS YCIYTH
B JICKTPOHHOM BU/I€, CTICIUAINCT, OTBETCTBEHHBIN 32 PUEM U BbIIa4y JTOKYMEHTOB:

1) YCTAaHaBJIMBACT JIMYHOCTD 3asABUTCILA 1100 ero MMpCaACTaBUTCIIA,

2) IpOBEPSET MPABOMOYHUS MPEACTABUTENS 3asBUTENS ACHUCTBOBATH OT HWMEHHU
3asBUTEIIA IPU MOJIYYCHUU JOKYMEHTOB;

3) cBepsieT PIEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTHHANIaMU (TIpU HaINpaBICHUU
3ampoca U JOKYMEHTOB Ha nipefocrasieHue yeayru uepes EINNY, PIITY;

4) yBeIOMJISIET ~ 3asiBUTENE O TOM, YTO  pPE3yJbTaT  NPEAOCTaABJICHUS
MYHUITUTIATBHOW ycIyru OynieT HampamiieH B jmuHblii kabuner Ha EIITY, PIII'Y B
dhopme PIEKTPOHHOTO JOKYMEHTA.

[Ipr ycTaHOBJIEHHWHM PACXOXKIESHUM IJICKTPOHHBIX O00pa3oB  JOKYMEHTOB,
HaIpaBJICHHBIX B JJIEKTPOHHOU (opMme, ¢ OpUTHHAJIAMH, PE3yJbTaT MPEIOCTaBICHUS
yCIIyTHy 3asiBUTEIIO He Hanpasisiercs yepes EINNY, PIIT'Y, o uem cocTtaBnsercs axr.

B ciywae, ecnu mpuWHSTO pelieHHWE O TEpPeBOje WiIM 00 OTKa3e B IMEPEBOJIE
JKUJIOTO TIOMEIICHHS B HEXKHUIIO€ M HEXKUJIOTO TTOMEIIICHHS B KMJI0€ TIOMEIICHUE, TaHHOE
pellieHue CKaHUpyeTcss W HampasiseTcss 3asButento uepe3 EIITY, PIITY nu6o
HampaBisieTcss B (OpMe DJIEKTPOHHOTO JOKYMEHTA, TOJMUCAHHOTO DJIEKTPOHHOM
MOANHMCHIO B TUYHBIN KaOuHet 3asputens Ha EINIY, PIITY. JlanHoe penieHune BAaeTCs
WIM HANpaBISACTCS 3asABUTETI0 HE TO3JHEE 4YeM dYepe3 Tpu pabouymx IHS CO JHS
MPUHATHS TAKOTO PEIICHUS U MOXXET OBbITh O00KaJIOBAaHO 3asBUTENIEM B CYJIeOHOM
MOPSJIKE.



MaxkcuMalIbHBIM CPOK BBINIOJHEHHs] JTaHHOW AaJIMWHUCTPATUBHOU MPOLELYPHI
cocTaBisieT 3 pabouux JHS CO AHS NPUHATHUS PELICHUs O NEpeBOJE MM 00 OTKasze B
IIEPEBOJIE KWJIOIO IIOMEIIEHHUsS B HEXWIOE M HEXWIOrO0 IIOMELICHUS B JKUJIOE
IIOMEIIICHHE.

Kpurepuii npuHATHS pelIeHNs: TPUHATUE PELIECHUS O MEPEBOE WM 00 OTKa3e B
IIEPEBOJC KWJIOTO IIOMEIICHUS B HEXWIOE M HEKWIOrO0 IIOMELICHHS B JKHWIIOE
IIOMEILICHHUE.

Pe3ynpraToMm  aiMUHHCTpPaTMBHOM  MNPOUEAYpPHl  ABJISETCA  BblAa4a WA
HaIpaBJIeHUE MO aJpecy, YKa3aHHOMY B 3asBiieHuu, oo yepe3 ML, EINT'Y, PIIT'Y
3asBUTEIIIO JOKYMEHTA, TOATBEPKAAIOIIETO NIPUHATHUE TAKOTO PEIICHUS.

PesynbTrar BhINOJIHEHUS aIMUHUCTPATUBHOMN TIpOLIeTypbl GUKCUPYETCSI B CUCTEME
AIEKTPOHHOTO  JIOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO OpraHa M B JKypHale
perucTpanuu.

3.1.5. Tlopsmok ucmpaBiaeHUs JOMYIICHHBIX OMEYaTOK M OMMUOOK B BBIJAHHBIX B
pe3ysibTaTe MPEeAOCTABICHUS MYHUIIUNIAIBHON YCIYTH JOKYMEHTaX

B ciaydyae HeoOXOIMMOCTH BHECEHUSI U3MEHEHUH B pe3ysbTaT IpPeJoCTaBICHUS
YCIYyTU B CBSI3M C JONYLIEHHBIMU ONEYAaTKaMH M (MJIM) OIIMOKaMHU B TEKCTE pEIICHUS
3asiBUTEb  HANpaBiseT  3asBieHHE (mpuiokenne Ne 4k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

N3meHeHus: BHOCATCA HOPMATUBHBIM MPABOBBIM aKTOM aIMUHUCTpAIUH.

3asiBieHHEe MOXET ObITh TOAaHO TmocpeAcTBOM EauHoro mnoprana, Iloprana
KupoBckoii o6actu, yepe3 MHOrO(QYHKIIMOHAIBHBIN LEHTP, a TaK’Ke HEIOCPEICTBEHHO
B aIMUHUCTPALUIO.

B ciyyae BHeceHMS U3MEHEHUU B PE3yJbTaT IMPENOCTABIEHUS YCIYTM B YacTH
UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OIMMOOK MO MHULMATUBE aIMUHHCTpALUU B
aapec  3asgBUTENS  HANpaBJSETCS  KONUS  MYHULHMIIAJBHOTO  IIPaBOBOTO  aKTa
aJMUHHUCTPALIMKA O BHECEHUH U3MEHEHUH B PEILLICHHUE.

Cpok BHECEHHs] UI3MEHEHHH B pelIeHHE COCTaBIISIET MATh pabo4YMnX JHEH ¢ MOMEHTa
NIO/Ia4YU 3asIBJICHUS.

3.1.6. Ilopsmox Bblmaunm nayOnMkaTa yBEIOMIJIGHHS O TiepeBoie (OTKa3e B
MepPEeBO/IC) KHUJIOTO (HEXKHUIIOr0) MOMEIICHUS B HEXKMIIOe (5KUII0€) TTIOMEIIICHHE.

3asBUTENH BIIpaBe 0OPATUTHCS B Y IOJTHOMOYEHHBIM OPTaH ¢ 3asBJICHUEM O BhIJIaUe
nyOnuKara yBEJOMIICHHMSI O TepeBoje (OTKa3e B TEPEBOJIE) JKWIOTO (HEXKHIIOTO)
MOMEIICHUSI B HEXHUI0€ (KWIOE) ToMelleHrue  (Jajgee — 3asBIIEHHME O BblJaue
nyOnukara).

B cirydae oTcyTCTBUS OCHOBaHUM I OTKa3a B BbIAade yOJMKaTa yBEAOMIICHUS O
nepeBojie (0TKaze B MEPEBOJIC) KUJIOTO (HEXKHUIIOTO) TMOMEIICHUS B HEXHUI0€ (KHUIIOE)
MOMEIIEHUE, YCTAHOBJIECHHBIX NyHKTOM 3.1.7. Hacrodiiero AJIMUHUCTPATUBHOIO
periaMeHTa, YTOJHOMOYCHHBIH OpraH BBIAET AYOJIHMKAT YBEJOMIICHHUS O TIEPEBOJIE
(0TKa3e B mepeBO/Ie) KUIOTO (HEKUIIOT0) MOMEIICHUS B HEXXIIOE (PKUJIOE) TTOMEIIICHHE
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C TEM K€ PETUCTPAIMOHHBIM HOMEPOM M YKa3aHHEM TOTO K€ CpOKa JICUCTBHS, KOTOPHIC
ObUTM yKa3aHbl B paHee BBHIIAHHOM YBEAOMJICHHS O MepeBoje (OTKa3e B TEPEBOJC)
KUJIOTO (HEXHJIOr0) MOMEIEHUsI B HexuiIoe (kuiioe) momenieHue. B cimydae, ecnu
paHee 3asBUTENIO OBUIO BRIIAHO YBEJOMIICHUS O MepeBoie (0TKa3e B MEPEBOJIC) JKHIIIOTO
(HeXXWJIOTO) TIOMEIIEHUSI B HEXMIOE (KUIIOE) TOMemeHne B (GopMe 3JICKTPOHHOTO
JOKyMEHTA, TOIIMTMCAHHOTO YCUJICHHOW KBaTU(UIIMPOBAHHOMN IJIEKTPOHHOM TOIHCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIAa, TO B KadyeCcTBE AyOJIMKAaTa yBEJAOMJICHHS O
nepeBojie (0TKaze B MEPEBOJIC) KHUIOT0 (HEKHUIIOTO) MOMEIIEHUs] B HEXIIIOe (GKHIIOE)
MIOMEIIEHUE 3asBUTENIO IIOBTOPHO MPEACTABISAETCS YKa3aHHBINA JOKYMEHT.

JlyOnukaT yBeAOMIJIEHHSI O TepeBojie (OTKa3e B IMEPEBOJE) KUIOTO (HEXKHUIIOTO)
MOMEIICHNUS B HEXUI0€ (KUIIOE) TMOMEIICHHUE HAIPaBJISETCS 3asBUTEIIO B TMOPSIKE,
YCTAaHOBJICHHOM TIYHKTOM 2.3. HACTOSMIETO0 AJIMHHHCTPATHBHOTO PErJIAMEHTA,
CIIoco0OM, YKa3aHHBIM 3asBUTEJIEM B 3asBJICHUU O BbIaue MyOJMKaTa, B TCUCHUE TISITH
pabouux JHEW ¢ JaThl MOCTYIUICHUS 3asBJICHUS O BbIIaue TyOJIMKaTa.

3.1.7. UcuepnwiBaronuii epedueHb OCHOBAHWU JJIsl OTKa3a B BBIJAYE AyOIHMKaTa
yBEJIOMJICHUSI O TiepeBojie (0TKa3e B MEPEBOJIC) KUIOTO (HEXKHIOro) MOMEIICHUS B
HEXUJI0€e (3KUIJI0e) TOMEIIEHHUE:

HECOOTBETCTBUE 3asABUTEIISI KPYTy JIHUIl, yKa3aHHBIX B MyHKTe 1.2. HACTOSIIEro
AJIMUHHUCTPaTUBHOTO pETJaMeHTa.

3.2. ®opMBI KOHTPOJIS 32 UCIIOJIHEHHEM aIMUHUCTPATUBHOTO PETJIaMEHTa

3.2.1. Tekyumii KOHTPOJb 3a COOJIOJICHUEM W HCIIOJHEHHEM JIOJDKHOCTHBIMU
JUIAMHU YTIOJTHOMOYEHHOTO OpraHa y4yeTa MOJOKEHUH JaHHOTO aJIMHUHUCTPATHBHOTO
perjiaMeHTa U WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMUS
K TIPEIOCTaBJICHUI0O MYHHIIUIAIBHOW YCIAYTH, a TakKe MPUHATHEM HMHU pelIeHUHN
(mamee - TEKymUHA KOHTPOJb MACATEIBHOCTH) OCYIIECTBISET JODKHOCTHOE JIUIIO
YIOJHOMOYEHHOTO OpraHa MyTeM MPOBEJEHUS MTPOBEPOK COOIOACHUS M MUCTIOTHEHUS
JTOJDKHOCTHBIMU ~ JIMIIAMH u COTPYITHUKAMU MOJIOKEHU HACTOSIIIIETO
aIMUHUCTPATUBHOTO pPETJlaMEHTa ¥ WHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB,
yCTaHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABIICHUIO MYHHUITUIIAIIGHON YCITYTH.

KOHTpoJb 32 TOJHOTOW M Ka4ECTBOM TPEIOCTABICHUS MYHHUIIUIIAIBLHON YCITyTH
BKJIFOYAET B ce0s MPOBEICHNUE MTPOBEPOK, BHISBICHNE M YCTPAaHCHUE HAPYIICHUH MpaB
3asiBUTEJICH, TPUHATHE pENICHWH U TOJATOTOBKY OTBETOB Ha UX OOpamieHus,
coJieprKalne )Kajao0bl Ha ercTBHs (0e3/1eliCTBHE) COTPYIHUKOB.

[IpoBepku TMOJHOTHI M KauecTBa MPEIOCTABICHUS MYHUIUTIATBHOW YCIyTH
OCYIICCTBIISIOTCS Ha OCHOBAaHUH PACTIOPSHKEHUHN YITOJTHOMOYEHHOTO OpTaHa.

[IpoBepkn MoOryT OBITh IUIAHOBHIMH W BHCIUIAHOBBIMH. llopsmok
NEePUOMYHOCTh  TUIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJMUTEIIEM
YIOJHOMOYEHHOTO oprana. I[lpum mpoBepke paccMaTpHBAIOTCS BCE BOIMPOCHI,
CBSI3aHHBIC C TPEIOCTABICHUEM MYHUIUTIATBLHON YCIYTH (KOMIUIEKCHBIE MPOBEPKH),
WM OTJEBHBIC BOIIPOCH (TEMaTHYECKUE TIPOBEPKH ).



BremutanoBbie MpOBEpPKU MPOBOISATCS JJIS MPOBEPKU (paKTa yCTPAaHEHHUS paHee
BBISIBJICHHBIX HApYIICHWM, a TakXke B cllydae MOJy4YeHUs 3Kanod Ha JAelcTBUS
(Oe3nmeiictBue) coTpynHUKOB. [IpoBepku Takke NPOBOJATCA MO KOHKPETHOMY
OOpaIIeHHIO 3asiBUTEIS.

[lepnoIMYHOCTh OCYLIECTBIEHUS IJIAHOBBIX MPOBEPOK - HE PEXE OJIHOTO pa3a B
KBapTall.

3.2.2. Ilo pe3ynbTaTam MPOBEPOK B CIy4YA€ BBISBICHUS HAPYLIEHHUU IMOJIOXKECHHUMN
HACTOSIIET0 AaAMUHUCTPATUBHOTO pErIaMEHTa M HMHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, YCTaHABJIMBAIOMIMX TPeOOBaHUS K MPEIOCTABICHUIO MYHUIIMIAIBHON YCIYTH,
BUHOBHBIE COTPYIHUKH U JOJIKHOCTHBIE JIMI[A HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKoHOaTenbCTBOM Poccniickon Penepanun.

CoTpynHUKH, OTBETCTBEHHbIC 3a MPHUEM 3asBJICHUA U JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHHE CPOKOB M TMOpsjAKa MpuUeMa u
perucTpanvu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JIOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIEHUE CPOKOB U MOPSAKA OPOPMIIEHUSI JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIC 3a BbIJauy (HAMpaBIeHUE) JOKYMEHTOB, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE MOpSJAKa BblAauyu (HAMpaBJICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMI0,  MOAMHCABIIEE JOKYMEHT, CHOPMUPOBAHHBIA  IIO
pe3ynbTataM MPEJOCTABICHHUS MYHULMINAIBHON YCIYTHM, HECET IEepPCOHAIbHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh MPUHSATOTO PEIICHUS U BbIJAauy (HaAIpaBiEHUE)
TaKOro IOKyYMEHTA JIMILY, IPE/ICTaBUBIIEMY (HAIIpaBUBILEMY) 3asIBJICHUE.

IlepcoHanbHasi  OTBETCTBEHHOCTh  COTPYJIHHMKOB W  JIOJDKHOCTHBIX  JIMI]
3aKpeIIIeTcsl B MX JOJKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBHUU C TpeOOBaHUSIMU
3aKoHoarenbcTBa Poccniickont Penepannu.

3.2.3. KOHTpOab 32 MCHOJHEHUEM JTAHHOTO aJMHUHUCTPATUBHOIO PErJaMeHTa CO
CTOPOHBI TpaXKJaH, WX OOBEIWHEHUI M OpraHu3alui SBISICTCS CaMOCTOSTEIbHOU
dbopMOl KOHTPOJII W OCYIIECTBJSIETCS TIyTeM HampaBleHUs OOpaiieHud B
YIOJHOMOYCHHBIN OpraH, a TakkKe MyTeM oOKajoBaHUS JCHCTBUN (Oe3neHCTBUS) U
pElIEHU, OCYIIECTBISIEMbIX (NMPUHATBIX) B XOJI€ HCIOJIHEHUS HACTOSAILIETO
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

I'paxxnane, ux oObEIMHEHUST W OpraHU3AIlMM BIIPaBE HAIPaBISATh 3aMe4aHUS U
OPEeMIOKEHHSI TI0  YIYYIIEHUI0O KadyecTBa U JOCTYHHOCTH  MPEIOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

3.3. JocyneOHbiii (BHECYIEOHBIN) TOPSAIOK O0XKATOBAHUS PEIICHUN W JIEHCTBUIMA
(Oe3meiicTBuUSI) OpraHOB, MPEIOCTABISIONIMX MYHHITUNAIBHBIC YCIYTH, a TaKXKe HX
JOJKHOCTHBIX JIUI]

3.3.1.3asgBuTEeNIM MMEIOT TMPaBO TMOJATh >KajJo0y Ha pelIeHHe U JICUCTBUE
(Oe3nelicTBUE) OpraHa, MPeIOCTABISAIONIET0 MyHUIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JWIA, TPEJOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY, MYHHUIIMIIAJbHOTO CIIY)KAaIlero,
PYKOBOAMTENS OPraHa, MPea0CTaBISAIONIEr0 MyHULIUTIATBHYIO YCIIYTY.



XKanoba mogaercs B mucbMeHHOM (popme Ha OyMaKHOM HOCHUTENE, B DJIEKTPOHHOM
dbopme B Opras, Mpea0CTaBISAIONINN MYHUIIUIIATBHYIO YCIYTY.

Kanoba Ha pemieHuss u aedcTBus (Oe3neMCTBHE) OpraHa, MPEIOCTaBIISIIONIECTO
MYHULUNAIbHYK0  YCIYTy, JOJDKHOCTHOTO JIMIAa OpraHa, MpeIoCTaBISIOMIEr0
MYHULANAIBHYIO YCIYr'y, MYHMIMIIAJBHOIO CIIY’KAIlero, PYKOBOAUTENS OpraHa,
MPETOCTABIISAIONIETO0 MYHUIIMIIANBHYIO YCIYTy, MOXET OBITh HampaBiieHa IO IOYTE,
yepe3 M®II, ¢ wucmonp3oBaHreM HWH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OQPUIMAIBHOIO cailiTa OpraHa, MPEJOCTABISIONIEIO MYHHUIUIAIBLHYIO
yeayry, EIII'Y, PIIT'Y, a Takxke MOKeT ObITh MPUHSATA IPU JIMYHOM MPUEME 3asiBUTEIS.

3asBUTENb MOKET O0OPATUTHCS C 3Kaj000ii B TOM YUCIIE B CIAEAYIONINX CIyqasiX:

1) HapylIeHHe cpoKa perucTpaluy 3anpoca O NpeloCTaBICHUH MyHUIUMIAIbHON
YCIIYTH;

2) HapyLIEHHUE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON yCITyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM UH(OpMALUU JTUOO OCYLIECTBICHHUS
JNECUCTBUM, MPEICTABICHUE WIA OCYIIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akTamu Poccuiickorn ®denepanny, HOPMAaTHBHBIMHU
NpaBOBBIMM aKTamMH CcyObekToB Poccuiickoil ®Denepanuu, MyHULUIIATbHBIMU
IIPABOBBIMM AKTAMH JUJISI IPEIOCTABIICHHUS] MyHULIUITAIBHOW YCIYTH;

4) oTka3 B NpuUeMe JOKYMEHTOB, IPEJCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOpPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®denepanuu, HOpMaTUBHBIMU
NpaBOBBIMM aKTaMH CcyObekToB Poccuiickoil ®@enepanuu, MyHULHUIIAIbHBIMU
IIPABOBBIMM AKTAMH JIJISI PEJOCTABICHNUS] MyHULMITAIBHOW YCIYTH, Y 3aABUTEIS;

5) oTKa3 B MPeAOCTaBICHUN MYHUILIMNIAIBHON YCIYTH, €CIM OCHOBAHUS OTKa3a HE
IpeyCMOTPEHbI (peiepaibHBIMM 3aKOHAMU U MPUHATHIMU B COOTBETCTBHUM C HUMH
VHBIMU HOPMAaTHUBHBIMHM NpaBOBbIMU akTaMu Poccuiickon dDenepanuu, 3aKOHaAMU U
WHBIMH HOPMAaTHMBHBIMU TPaBOBBIMH akTaMu cyObekToB Poccuiickoit deneparuu,
MYHULIMTATHHBIMU TPABOBBIMU aKTaAMU;

6) 3aTpeOOBaHME C 3asBUTENS MPU MPEAOCTABICHUM MYHUIIMNAIBHON YCIIyTH
IJIaThl, HE IMPEIyCMOTPEHHOM HOPMATUBHBIMM MPAaBOBBIMU akTaMu Poccuiickon
denepanyy, HOPMATUBHBIMY MPABOBBIMU aKkTaMu CyOBeKkTOB Poccuiickoit deneparum,
MYHULIUAIbHBIMU TPAaBOBBIMU AKTaAMHU;

7) oTKa3 opraHa, NMpPeJOCTABISIOUIEIT0 MYHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, NPeJoCTABISIIOUIEr0 MYHUIIMITAJIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpA, paboTHHKaA MHOTO()YHKIIMOHATILHOTO LIEHTpA, OpraHH3alnu,
npeaycMoTpeHHbIX 4acTbio 1.1 crateu 16 ®enepanbHoro 3akona N 210, wim ux
paOOTHUKOB B MCHPABICHUH AOIMYIIEHHBIX UMU ONEYaTOK M OMHOOK B BBIIAHHBIX B
pe3ynbTare MpPENOCTABICHHS TOCYJapCTBEHHOM WJIM MYHULHMIAJIBHOM YCIyru
JOKyMEHTaxX MO0 HapyllIeHWEe YCTAaHOBJIEHHOTO CPOKA TaKUX UCIIPABJICHHUI;

8) HapyllleHHe CpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB MO pe3yjbTaTam
NPEIOCTABIEHUS MYHULIMITAIbHON YCIYTH;

9) mpuocTaHOBJICHHE PEAOCTABICHUS MYHHUIIUIIATBHOMN YCITyTH, €CIIH OCHOBA-HUS
PUOCTAHOBJICHUSI HE NPEIyCMOTPEHbI (eepaabHbIMU 3aKOHAMH M TPUHATHIMH B
COOTBETCTBMM C HUMHM HWHBIMM HOPMATHMBHBIMHM IPAaBOBBIMU akKTamMHu Poccuiickoi



denepanyy, 3aKOHAMH W WHBIMH HOPMATUBHBIMH TIPABOBBIMH AaKTaMU CYOBEKTOB
Poccurickon ®@enepanuu, MyHULUIIAIBHBIMY [IPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTENs MPU MNPEIOCTABICHUM MYHUIIMIAIBHOW YCIyTH
JIOKYMEHTOB WM MHGOpPMAIMK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH TIPH MEPBOHAYATHHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPENOCTABIICHUS MYHUIIMNIAIBLHON YCIyTrd, 3a WCKIIOYEHHEM CIydaeB, TMpemdy-
CMOTPEHHBIX MyHKTOM 4 yactu 1 crarbu 7 @enepanbHoro 3akona N 210-D3.

XKanoba nomxkHa coepxaTh:

1) HauMmeHOBaHWE oOpraHa, MPEIOCTABISAIONIEIO0 MYHULUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTABISAIONIET0 MYHHUIUMAIBHYIO YCIyry, JH00
MYHHUITUTIATBHOTO  CIIYXAIleTo, pelmieHuss W JeHCTBUA (0e3MelCTBUE) KOTOPBIX
00XKaITyIOTCS;

2) dbamunnio, uMs, OTYECTBO (TOCNIEHEE - MPU HATWYUH), CBEJCHUS O MECTE
KUTEIHCTBA 3asIBUTENS - (PU3MUECKOro JIMIla TMOO HaMMEHOBAaHME, CBEICHUSI O MECTE
HAXOXKJICHUS 3asIBUTEIS - FOPUIUUYECKOTO JIMIA, a TaKKe HOMEDP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOU MOUTHI (ITPU HAJIMYMK) U TIOUYTOBBINA apec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPAaBJICH OTBET 3asBUTEIIIO;

4) cBegeHus 00 0OOXalTyeMbIX PEIICHUSX W JeUCTBUAX (Oe37eiCTBUM) OpraHa,
MPEIOCTABISIONIET0 MYHHUIMIIAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JIM00 MYHUIIMTIAIBHOTO CITY>KaIIEero;

5) moBoaBl, HA OCHOBAHWHM KOTOPBIX 3asABUTEIh HE COIJIACEH C PEIICHHUEM W
nercteueM (0Oe3neiicTBMEM) OpraHa, MPEAOCTaBISAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPeIOCTABISAIONIET0 MYHHUIUMAIBHYIO YCIyry, JHU00
MYHHUITUTIATBHOTO CIYXKAIIero. 3asBUTENIEM MOTYT OBITh MPEJCTaBICHBI JOKYMEHTHI
(py HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3ABUTEIIA, TMO0 UX KOTIHH.

3.3.2. XKanob6sl Ha pemnieHus, AeHCTBUS (O€3eHCTBUSI) TOJDKHOCTHBIX JIUI[ pac-
CMATPHBAIOTCI B  TIOPSIKE HW  CPOKH,  YCTAHOBJCHHBIC  JCHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

3.3.3. He no3nHee AHs, CIEAYIOMIETO 3a AHEM MPUHITUS PEUICHUS, 3asIBUTEIO B
MUCBMEHHON (popMe U, TIO KETAHHUIO 3asBUTEIISA, B DJIEKTPOHHOU (hOpMe HaIpaBiIsieTCs
MOTHUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PAaCCMOTPEHHUS JKalOObI.

B cmydae mnpusHaHHMS KaIOOBI TOJICXKAINCH YIOBJICTBOPEHHUIO B OTBETE
3asBUTENI0 JaeTcs WHpopManus o JCHCTBUAX, OCYIIECTBISEMBIX OpraHOM,
MPEAOCTABIISIONIMM ~ MYHHIMIAIBHYIO  YCAyry, B IEIIX He3aMeIIUTEILHOTO
YCTpAaHEHHs BBISBICHHBIX HAPYIICHWH TPH OKa3aHUM MYHUIIMIIATBHOM YCIyTH, a
TaK)K€ TPUHOCITCS W3BUHEHWS 3a JOCTaBIICHHbIE HEYyJ00CTBAa W YKa3bIBaeTCs
uHbopMmaIusi O JATbHEUINIUX JEHCTBUAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIO B IEJIAX MMOTYYSHUS MYHUITUTIATBHOW YCITYTH.

B cnywyae mpusHaHMs KaloOBl HE TOMJICKAIICH YIOBICTBOPCHHIO B OTBETE
3asIBUTENIO JAIOTCS apTyMEHTHPOBAHHBIE PA3hSICHEHHUS O MPUYMHAX MPUHATOTO
perieHus, a Takke HHPOopMaIUs 0 OPSIKE 00KATIOBAHUS MPUHATOTO PEIICHMUS.

B cayuae ycraHOBIeHUS B XOJ€ WIHM IO PE3yibTaTaM PACCMOTPEHHS KATOOBI
MPU3HAKOB COCTaBa AJMHUHHMCTPATUBHOIO TMPABOHAPYUIEHUS WU NPECTYIJICHUS



JOJDKHOCTHOE JIMIO, HAJEJIEHHOE IMOJHOMOYHMSIMU TI0O PACCMOTPEHUIO KAJIOOBI,
HE3aMeJIMTEIBHO HAIIPaBIIsieT UMEIOIMECS MaTepralbl B OPraHbl IPOKYpaTyphl.

3.3.4. TIlopsinok gocyneOHoro (BHECYAeOHOT0) 00KaIOBaHUS PEIICHUN U ACHCTBUIMA
(Oe3meiicTBuUsl) opraHa, MPEJOCTABISIONIETO MYHULUIMAIBHYIO YCIYTy, a TaKXKe ero
JOJDKHOCTHBIX JIWI[, PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa JuOO CrHeruaincTa
YIOJITHOMOUYEHHOTO OpTraHa OCYIIECTBISIETCS B COOTBETCTBUU ¢ DenepalibHbIM 3aKOHOM
Ne 210-®@3, nocranoBnenueM IlpaBurensctBa Poccuiickoit @enepamuu ot 16.08.2012
Ne 840 «O mopsiake momadym M PacCMOTPEHUs >Kajno0 Ha pEIIeHUs U JIeHCTBUS
(Oe3meiicTBue) (enepanbHBIX OPraHOB HMCIOJHUTENBHOM BIACTH U UX JOJKHOCTHBIX
mun,  (demepanbHBIX  TOCYAApPCTBEHHBIX  CIY)KAIMUX,  JOJDKHOCTHBIX  JIHI]
roCyAapCTBEHHBIX BHEOO/IPKETHBIX (boHI0B Poccuniickon ®enepanun,
TOCYJapCTBEHHBIX KOPHOpAIMi, HAJCICHHBIX B COOTBETCTBUH C (QeaepaTbHbBIMU
3aKOHAMH TOJHOMO-YUSMH [0 MPEIOCTABICHUIO TOCYJAPCTBEHHBIX YCIyT B
YCTAaHOBJICHHON cQepe MAESITeNbHOCTH, W HX JIOJDKHOCTHBIX JIMI, OpraHu3alui,
peaycMOTpeHHBIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa «OO0 opraHuzaiuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYyT», U UX paOOTHUKOB, a
Takke  (QYHKIMOHAIBHBIX  IIEHTPOB  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT U UX PaOOTHUKOB.

6. Oco0eHHOCTH BBINOJIHEHUS] AIMUHUCTPATUBHBIX Mpoueayp (neiicTBuii) B
Mo®I]

6.1.IlpenocraBnenne MyHUIUMaabHOW ycmyru B M®L[ ocymectBisieTcss mpu
HaJIMYUU 3aKJIIOYECHHOTO COTJIAIEHUS O B3aWMOJECWCTBUU MEXKIY YIOJHOMOYEHHBIM
opranom u M®II.

6.2. OcHoBaHMEM Il Hauaia MPeAOCTaBICHHUS] MyHULIMIIATbHON YCIYTH SBISETCS
oOpamienue 3asBurens B MOLI, pacrnonoXeHHbII Ha TEPPUTOPUU MYHUILIMIIAIBHOTO
o0pa3oBaHus, B KOTOPOM MPOKUBAET 3aBUTEIIb.

6.3. UndopmupoBanue 3asBUTENICH O TOPAIKE MPEJOCTABICHHUS MYHUIIUITAIILHON
ycayru B M®II, 0 Xxozxe BBINOJHEHHUS 3ampoca O NPEAOCTABICHUM MYHHIUIIAIBHON
YCIIyTH, 110 HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM MYHULUIIAIBHON YCIIYTH,
a TaK)Ke KOHCYJIbTUPOBAHHE 3asABUTEICH O MOPSAAKE MPENAOCTABICHUS MYHHUIIMIAIBHON
yciyra B MOL] ocymiecTBisieTcsi B COOTBETCTBUM € rpadukoM padotst MOII,

6.4.IlpuemM 3asBiICHUN O NPENOCTABICHUM MYHHUIMNAIBHOW YCIYTM U MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS MyHHUIIUIIAJIbHON yCITyTH.

[Ipu muunom oOpareHun 3asButenss B M®L] coTpynHHMK, OTBETCTBEHHBIM 3a
MpUEM JOKYMEHTOB:

- yCTaHaBIIMBA€T  JIMYHOCTh  3adABUTENsI HAa  OCHOBAHMM  JIOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JIMYHOCTb, MPEACTaBUTENsS 3asBUTENII - Ha OCHOBaHUU
JIOKYMEHTOB, YJOCTOBEPSIOIIUX €ro JUYHOCTh M IMOJHOMOYHMS (B cllydae oOpallieHus
€ro MpeICTaBUTENS );



- HPOBEPACT NPCACTABIICHHOC 3asABJICHUC U JIOKYMCHTBI HA ITPCIAMCT!
1) TEKCT B 3asBJICHUHU IMOAAACTCs ITPOUTCHUILO,

2) B 3asBIICHUH YKa3aHbI (aMIIIUs, UMsI, OTYECTBO (IIOCIIEIHEE - MIPH HAJTUYWH)
($u3nyecKoro auua MO0 HauMEHOBAHNE IOPUANYECKOTO JINLIA;

3) 3asBJICHUE MOIIMKMCAHO YIIOJIHOMOYCHHBIM JIHIIOM;

4) TIPHITOKECHBI JIOKYMEHTHI, HE0OXOIUMBIE JUIS MPEI0CTABICHUS
MYHHUIUIIAIBHOMN YCIIYTH;

5) COOTBCTCTBUC OAHHBIX OOKYMCHTA, YAOCTOBCPANOIICTO JIMYHOCTL, JaHHBIM,
YKa3aHHBbIM B 3as1BJICHHUN U HCO6XOI[I/IMI>IX JOKYMCHTAX;

- 3aII0JIHSET CBEICHUS O 3asIBUTEJIE U IPEACTABICHHBIX JOKYMEHTaX B
aBTOMAaTU3UpOBaHHOU UHpopmarmoHHo# cucteme (AVC M®DII);

- BBIJIACT PACMKCKY B MOJYUYCHHUH JOKYMEHTOB Ha MPEJOCTaBICHUE YCIYTH,
chopmupoBannyio B AUIC MOIJ;

- HTHQOPMUPYET 3asIBUTENS O CPOKE MPENOCTABICHUS MyHUIUTIAIBHOM YCIYTH,
croco0ax MoiayyeHus MH(PpOpMauu 0 X0/1€ UCTIOTHEHUS! MyHHUITUTIAIbHOU YCIIYTH;

- YBEIIOMJISIET 3asIBUTEJISI O TOM, YTO HEBOCTPEOOBAHHBIE IOKYMEHThI XPaHSATCS B
M®I] B Teuenue 30 qHEM, MOCIE YETO MEePEeIatoTCs B YIIOJTHOMOYCHHBIN OpraH.

6.5.3asgBIcHNE W JMOKYMEHTBHI, NPHUHATHIC OT 3asBUTENS Ha TPEIOCTABICHHUEC
MYHHUIUMIIAIBHON YCIYTH, TMEPEAAloTCs B YINOJHOMOYECHHBIM OpraH He mno3aHee |
pabouero aHs, CICAYIOIIETO 3a THEM PETUCTPALMM 3agBJICHUS U JOKYMEHTOB B M®I],
MOCPEJICTBOM JIMYHOTO OOpaIlleHusi 0 COMPOBOAUTEILHOMY PEECTpPY, COJAEpIKaIIeMy
JaTy ¥ OTMETKY O mepeaade, opopMICHHOMY B IBYX DK3EMIUISIpax. Y Ka3aHHBINA peecTp
3aBepsieTca cotpyiHukoM M®I u nepenaercs cnenquanucTy ynoJHOMOYEHHOIO OpraHa
noAg mnoamuch. OAWH DK3EMIUIAP CONPOBOAMUTEIIBHOTO pPEECTpa OCTaeTcsl B
YIIOJTHOMOYEHHOM OPTraHEe U XPAHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTU OTACIBHO OT
JUYHBIX e, BTOpou - xpanutcs B M®DILl. B 3asgBneHuu nmpous3BOAUTCS OTMETKA C
YKa3aHUEM PEKBU3UTOB PEECTPA, IO KOTOPOMY NEPEAAHBI 3asBJICHUE U TOKYMEHTBHI.

6.6. Beimaua 3asBUTENIO pe3yibTaTa MpeAoCTaBICHNUS MYHUIIMTIAILHON YCIIyTH, B
TOM 4YHCJIE€ BbIJJadya JOKYMEHTOB Ha OyMa)XHOM HOCHTENe, MOATBEPKIAIOIINX
COAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HampablieHHbIX B MOIL[ mo pesynbratam
MPEIOCTABICHUS] ~ MYHUUUNAIBHBIX  YCIyr  OpraHamMH,  MNPeIOCTABJISIONIMMHA
MYHUIMIIAIBHBIE YCIYTH, a TaKKe BblAadya JTOKYMEHTOB, BKJIOYasi COCTABJIICHUE Ha
OyMa)KHOM HOCHUTEJIE M 3aBEpEHUE BBIMHUCOK M3 MH(MOPMAIMOHHBIX CHCTEM OPTaHOB,
MPEIOCTABISAIOIIMX MYHULIUITAIBHBIE YCITYTH.

[Ipu oOpaleHun 3asBUTENS 32 MPEAOCTABIEHUEM MYHUIIMITAIIBHON YCIIYTH Yepe3



M®II Bpigaya pesynpTaTa NpEeIOCTAaBICHUS MYHMIIUMIIAJBHON YCIYTH OCYIIECTBIISIETCS
npu TM4HOM oOparieHur B MOII,

6.6.1. OTBETCTBEHHOCTH 3a BbIIAUy pe3ynbTaTa peI0CTaBIICHUS

MYHULANAIBHON YCIyru HeceT coTpyaHUK MODLI, ynoJHOMOYEHHBI PYKOBOAUTEIEM
MOII.

6.6.2. [Ins mosiydeHus: pe3yJsibTaTa MPEAOCTaBICHUS MYHUILIUNAIBLHON YCIyTU B
M®OI] 3asBuTENb NPEABABISAET JOKYMEHT, YIOCTOBEPSIONINN €r0 JUYHOCTh U PACTIHCKY.

B ciyuyae oOpaiiieHusi mpeACTaBUTENS 3agBUTENSL MPEACTABISIOTCA TOKYMEHTHI,
YIOCTOBEPSIONIME JMYHOCTh W TOJATBEPXKIAIONIME TIOJHOMOYHUS —TPEACTAaBUTENS
3asIBUTENS.

Corpynauk M®ILI, OTBETCTBEHHBIN 3a BbIIayy JOKYMEHTOB, BBIJAET JTOKYMEHTHI
3asiBUTENIO U peructpupyet (akT ux Boinauu B AVIC MO®LI. 3asBuTtenb NoATBEpKIAAET
(bakT noyiy4eHus TOKYMEHTOB CBOEH MOJIUCHIO B paciucke, kotopas octaercs B MOII.

HeBoctpeboBannuble JokyMeHThl xpaHsaTcss B M®OL[ B teuenue 30 nuel, mocie
4ero MepejaroTcs B yIIOJTHOMOYEHHBIA OPTaH.

6.7.uple nelcTBUA, HEOOXOMUMBIC MJIA MPEIOCTaBICHUS MYHHUIUIAILHOM
YCIYTM, B TOM WYHCIE CBSA3aHHBIE C MPOBEPKOW JIEMCTBUTEIBHOCTH YCUIJICHHOU
KBATM(PUITUPOBAHHONW JJICKTPOHHOW TOAMKMCH 3asSBUTEISA, HCIOJIB30BAHHON TIpH
oOpalieHny 3a TOJIYYCHHEM MYHHUIIMNAIBHOW YCIYTH, a TaKXe C YCTaHOBJIEHHEM
IEpEYHsI CPEACTB  YAOCTOBEPSIOMIUX LEHTPOB, KOTOPBIE JIONMYCKAKOTCA  JUIA
UCIIOJIb30BAaHUSI B IIEJISIX OOECHEeYeHMs] YKa3aHHOM MPOBEPKU W OMNPENEISAIOTCS Ha
OCHOBAaHHWU YTBEP)KJIA€MOW YIOJIHOMOYEHHBIM OpPraHOM [0 COIJIACOBAHUIO C
denepanbHON  ciryx)00¥  6e3omacHocTi  Poccmiickori denepanuu  MoJaeld  yrpo3
6e3omacHocTH HMHGpOPMAUU B WH(DOPMAIMOHHOW CHCTEME, HCIIOJIb3yeMOW B IEISIX
npremMa oOpalleHuH 3a MOoJTy4YeHUEM MYHULIMIIATBHON YCIYTH U (UJK) MPEeA0CTaBICHUS
Takou yciayru, B MO®IL] He npenycMOTpEHBI.

6.8. locynebnoe (BHecynaeOHOE) oOXajdoBaHWE peHIeHUd W JeHCTBUM
(6e3meiictBusi) MODIl, corpymuuka MOIL[  ocymecTBusieTcss B TOPAJIKE,
MPETYCMOTPEHHOM ITyHKTOM 3.3 HACTOSIIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxxenue Ne 2

K aJIMUHUCTPATUBHOMY
periaMeHTy MpeaoCTaBICHUS
MYHHIUIIAIBHON YCITyTH
«IIepeBon KUIOTO TOMENICHUS B
HEXHUJI0€ IIOMEIIEHUE U HEKUIIOTO
IIOMELIEHUS B )KUJIOE TIOMEIICHUE

(DopMa 3a4BJICHUSA O IPEAOCTAaBJICHUU MyHHHHHaHLHOﬁ yciayru

KOMY:

(HaumeHoB8aHUe YNOIHOMOUEHHO20 OP2aHa
UCNIONIHUMETbHOU 81aCMU CYObEeKma
Poccuiickoii @edepayuu unu opeana
MEeCmHO20 CAMOYNpAgieHUs) OT

KOTO

(nonnoe naumenosanue, UHH, OI'PH

FOPUOUHECK020 TUYA) (KOHMAKMHBLU Mele)oH,

9NIeKMPOHHAsL NOYma, noymosslii aopec) (amunus, ums,

omyecmeo (nocieonee - npu HAIUYUL),

OdawnHble 00KYMeHmd, YO0CMO8ePAIULe20

JUYHOCMb, KOHMAKMHBLL meneQoH, aopec d1eKMPOHHOU NOUMbl
VHOIHOMOYEHHO20 TUYQa)

(Oanmnvie npedcmagumens 3aseumens)

3ASBJIEHUE

0 IMEPEBOJAC KHUJIOT'O MTIOMEUICHHUA B HCXKHNJIOC TOMCIICHUC U HEXKUIIOTO ITIOMCUICHUA

B )KMJIOC ITIOMCIICHUEC

[Ipoiry nperocTaBuTh MyHUIMIIAIBHYIO YCIYTY

B OTHOLICHWHU ITOMCUICHNU A,

Haxogdamerocsa B COOCTBEHHOCTH

(st pr3MUYEeCKUX UL MHAUBHYanbHBIX IpeanpuauMareneii: @O, 1oKyMeHT, yI0CTOBEPSIFOIIUN
JTUIHOCTD: BUA JokyMmeHta macrnopt, UHH, CHUJIC, OT'PHUAII (st nHIUBH Ty TBHBIX
MIpeITPUHUMATEIIEH ), ITIs1 FOPUIUYECKUX JIUIL: TIOJTHOE HauMEHOBaHue topuaudeckoro mia, OI'PH,
MHH pacnonoxxeHHoro mo

anpecy:

(ropon, ynwia,

MIPOCTIEKT, MPOE3I, IEPEYJIIOK, I0CCEe)

(Nu oma, Ne koprmyca, CTpOSHHSI)

(Ns kBaptupel, (Tekyiiee Ha3HaueHHE TNoOMelleHHs  (00Mas IUIONAab, JKUIas
MOMeEIIeHUs ) ((KUII0e/HEXMITOe) TUIOMA/Th) U3 (JKUIIOTO/HEXKHIIOT0) MOMEIIECHUSI B (HEXKIII0E/)KHUIIOE)

IToamnuce

Jlara

(Hy’XkHOE TIOAYEPKHYTB)

(pacmmdpoBKa IMOATHICH)




[Mpunoxxenne Ne 3

K a/IMUHHCTPATHBHOMY PETIIaMEHTY

IPEI0CTABICHUS] MyHUIUITATBHOW YCITyTH

«[lepeBox KHUIIOTO TOMEIICHUS B HEXKHIIOE

NIOMEIICHHE W HEXWIOTO TOMEUICHUS B
KHII0E

YTBEPXJIEHA
ITocTanoBeHneM
IIpaButenbcTBa
Poccuiickoit
Denepanun

ot 10.08.2005 Ne 502

OOPMA
YBEJIOMJICHHUS O TIEpeBOjie (0TKA3€ B MEPEBOJIC) KHUIOTO (HEKHUIIOTO)
MTOMEIIEHUS B HEXKUIOE (KUII0€) IIOMEIIICHHE

Komy

(pamunus, ©Ms, OTIECTBO —

UL TpaXKaaH;

TI0JTHO€ HAMMCHOBAHUE OpraHu3aluu —

JUIA FOPUANICCKUX J'II/H_I)

Kyna
(TIOYTOBEIN MHIIEKC U anpec
3asABUTEIIA COIJIaCHO
3asBJICHUIO O nepeBozle)
YBEJIOMJIEHUE

0 nepeBoe (0TKa3e B IEPEBOJIE) KUIOTO
(HEKHMIIOT0) TTOMENICHUS B HEXKHUII0€ (OKUIIOE)
TTOMEIICHUE

(nonHoe HaUMCHOBaHHE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISAIONIEr0 MepeBo/l IOMEIIEHHs)
paccMOTpEB MPEJACTABICHHBIE B COOTBETCTBUM C 4YacThio 2 crtarbu 23 JKunumHoro kojekca

Poccuiickoit denepariuu JOKyMEHTHI O TIEPEBOIE TTOMEIICHHS OOIIEH TUIOMIABIO

KB. M, HAXOJISIIIET0Cs 10 aJIpecy:

(HaI/IMeHOBaHI/Ie TOpPOACKOro HJIK CEJIILCKOTO HOCGJ’IEHI/IFI)

(HanMeHOBaHME YIHIIBI, IUIOMIA/H, NPOCHEKTa, OyiIbBapa, Ipoe3ja M T.IL.)
Kopiyc (BiIaJieHHe, CTPOECHHUE) , KB. , M3 KUIOro (HEXWIOT0) B HEKUIIOE

JIOM
(KuI0€)

(HEeHy)XHOE 3a4epPKHYTh)

(HeHy)XHOe 3a4epKHYTh)

B IICJIIX UCIIOJIB30BAaHW IMOMCEIICHUA B KAQUYCCTBC
(BUI MCIIOTB30BAHKS TIOMEIICHHSI B COOTBETCTBHU




C 3asIBIICHUEM O TIEPEBOJIC)

PELLIVII ( )
(HaMEHOBaHHUE aKTa, aTa €ro MPUHATUS U HOMEp)

1. HOMCHLGHI/IC Ha OCHOBAaHHHU HNPUIIOKCHHBIX K 3a4BJICHHIO JOKYMCHTOB!:

a) IEPEBECTH U3 HKIJIOTO (HEKHMIIOT0) B HEXMII0E (KUiIoe) 0e3 mpeaBapuTelIbHBIX YCIOBH;
(HeHyXHOE 3aUepKHYTh)

6) TIEPEBECTHU U3 KUIOTO (HEKUIIOTO) B HEXKMIOE (3KUII0E) P YCIOBUH IPOBEICHHUS B
YCTaHOBJICHHOM MOPSAKE CIEIYIOIUX BUOB padoT:

(epeueHb pabOT MO MEPEYCTPONUCTBY (TIEPEIIIAHUPOBKE) TOMEIICHUS

WM MHBIX HEOOXOMMMBIX paldoT IO PEMOHTY, PEKOHCTPYKIIMH, PECTABPAIINH TIOMEILCHNS)

2. OTka3aTb B MEPEBOJIC YKA3aHHOTO TIOMEMICHHS M3 JKAJIOro (HEKWIOT0) B HEKUIOE

(>xumoe)
B CBs3HU C
(ocHOBaHmeE(s1), ycTaHOBIEeHHOE 4acThio 1 crathu 24 Xumumiaoro xomekca Poccmiickoit ®eneparum)
(OMKHOCTH JIWIIA, MOJMUCABIIET0 YBEIOMIICHUE) (moamuce) (pacmm¢ppoBKa TOATIMCH)

” 20 I.

M.IL



[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PETIAMEHTY

3aMECTUTEIIO [JIaBbl AAMUHUCTPALINHU
MYHUILIMTIATBHOTO 00pa3oBaHUs
«l'opon Kuposo-Yenenk»
Kuposckoit o6nactu

3ASBJIEHUE

HpOHly BHCCTHU N3MCHCHHUC B PCHICHUC O

(Yxa3zaTh HAaUMEHOBaHNE, HOMEP U JaTy JOKYMEHTa)

B CBA3H C JOIIYIICHHBIMHA OIICYATKaAMU U (I/IHI/I) OIMOKaMH B TEKCTE PCHICHUA:

(yka3bpIBaroTCs JOMYIIEHHBIE ONEYaTKU U (MJIN) OIIHOKH

U TpeJiaraemMasi HoBas peJlakiiis TeKCTa U3MEHEHU )

Hara IMoamucs 3asBUTENS

[Ipunoxenue:
1.
2.

(I[OKyMeHTLI, KOTOPBIC 3a4BUTCJIb IPUKIAABIBACT K 3asIBJICHUIO CaMOCTOHTeJ’ILHO)



